BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
' Péc lap - Tu do - Hanh phic

S6: 44/ /QD-BNV Ha N¢gi, ngay A9 thang ¥ nam 2024

QUYET PINH
Vé viéc cong bo thii tuc hanh chinh trong linh vye tin ngwdng, ton gido
thudc pham vi chirc ning quan ly nha nwéc cia Bo Noi vu

BQ TRUONG BQ NOI VU

Can cue Ludt tin nguong, tén giao ngay 18 thang 11 ndm 2016;

Can cir Nghi dinh s6 63/2010/NP-CP ngay 08 thdng 6 nam 2010 ciia
Chinh phii vé kiém sodt thii tuc hanh chinh; Nghi dinh s6 48/2013/NP-CP
ngay 14 thang 5 nam 2013 cua Chinh phu sira doi, b6 sung mot sé diéu cia
cdc nghi dinh lién quan dén kiém sodt thi tuc hanh chinh va Nghi dinh 56
92/2017/ND-CP ngay 07 thdng 8 nam 2017 cia Chinh phii sira doi, bo sung
mét sé diéu cia cde nghi dinh lién quan dén kiém sodt thi tuc hanh chinh;

Can cur Nghi dinh 56 63/2022/NP-CP ngay 12 thing 9 ndm 2022 cia
Chinh phu quy dinh chic nang, nhiém vy, quyé"n han va co cdu té chikc ciia BY
No6i vu;

Cén cit Nghi dinh s6 95/2023/NP-CP ngay 29 thang 12 ndm 2023 cua
Chinh phit quy dinh chi tiét mét sé diéu va bién phdp thi hanh Lugt tin ngudng,
tén gido;

Cén cir Thong tur s6 03/2024/TT-BNV ngay 13 thang 6 ndm 2024 cia Bé
truong B Noi vu quy dinh phdn cci}:; mét sé nhiém vu quan [y nha nudc Vé tin
nguong, tén gido cua Bé Noi vu,

Theo dé nghi ciia Truong ban Ban Tén gido Chinh phi va Chdnh Vén
phong B Noi vu.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Danh muc 103 thu tuc hanh
chinh trong linh vuc tin ngudng, ton gido thudc pham vi chirc ndng quan ly nha
nudc cua Bo Noi vu.




Piéu 2. Quyét dinh nay thay thé Quyét dinh s6 199/QD-BNV ngay 31
thang 01 nam 2018 vé viéc cong bd thi tuc hanh chinh trong linh vuc tin
ngudng, ton gido thudc pham vi chirc nang quan ly ciia B§ Noi vu.

Piéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay 30 thang 7 nam 2024,

Chénh Van phong B¢, Trudng ban Ban Tén gido Chinh phu, Thu truéng
cac don vi thudc va truc thudc B9, cac co quan, td chirc, c4 nhan c6 lién quan
chiu trach nhiém thi hanh Quyét dinh néy./.m/

Noi nhin:

- Nhu Diéu 3;

- B6 trudng;

- Céc dbng chi Thir trudng;

- UBND, SNV céc tinh, thanh phé tryc thuge TW;
- Cuc Ki€ém soat TTHC, Van phong Chinh phu;

- Trung tdm Thong tin (dé dang tai website);

- Luu: VT, TGCP (10b), VP (P.VTILT&KSTTHC).




BO NOI VU

Nguoi ky: B6 Noi vu
Email:

<{ bonoivu@moha.gov.vn
Co quan: Bo N6i vu

CONG HOA XA HOQI CHU NGHIA VIET NAM

Poc lap - Tw do - Hanh phic

THU TUC HANH CHINH LINH VU'C TIN NGUONG, TON GIAO THUQC
PHAM VI CHUC NANG QUAN LY NHA NUGC CUA BQ NOI VU

(Ban hanh kém theo Quyét dinh s6 491/0D-BNV ngay 10 thang 9 nam 2024
cua Bo truong Bo Noi vu)

PHAN I. DANH MUC THU TUC HANH CHiNH BAN HANH MOI

TT

Tén thu tuc hanh chinh

Co quan c6 tham

Linh vue A .o, £
: quyen gial quyet
A. THU TUC HANH CHINH CAP TRUNG UONG
Thu tuc dé nghi cong nhan to chire tén ~T " R AB © N,Ql v ,
1 e S NSRS nguong, ton | (Ban Ton gido Chinh phu
giao co dia ban hoat dong ¢ nhicu tinh iy X A1 A
glao tiep nhdn hé so)
T,hu tu(A: dé nghi t}ianli lap,, chlfl, ta_c,h, Tin B4 Noi vu
sap nhap, hop nhat t6 chirc ton gido N o NS , .
2 NPT A . T.x | nguong,ton | (Ban Ton gido Chinh phu
truc thudce c6 dia ban hoat dong ¢ nhiéu S X A2
. glao tiép nhdn ho so)
tinh
Thu tuc dé nghi thanh 1ap co s& dao tao ~T n R }3 © N,Ql v ,
3 A ngudng, ton | (Ban Ton giao Chinh phu
ton gido > ST
glao tiép nhdn ho so)
Thu tuc d& nghi cho t6 chirc ton gido & Viét ~T n A AB © N,Ql i .
4 N SR . | ngudng, ton | (Ban Tén gido Chinh phi
Nam gia nhép t6 churc ton gido nudc ngoai iy X PR
glao tiép nhdn hé so)
Th}l tuc dé nghl.cap dar;g k3,’ phejp nha,m Tin B4 Noi vu
phi thuong mai cho t6 chic ton gido N o P , ,
5 A ~ . 2.y | ngudng, ton | (Ban Ton gido Chinh phu
truc thudc c6 dia ban hoat dong ¢ nhiéu . X W2
, glao tiép nhdn ho so)
tinh
Thu tuc dé nghi ty giai thé cla to chie Tin Bo Noi vu
6 | ton giao c6 dia ban hoat dong ¢ nhiéu | ngudng, ton | (Ban Ton gido Chinh phi
tinh theo quy dinh cta hién chuong giéo tiep nhan ho so)
Thu tuc fTe n’ghl' giai thé to c}iuzc t?n gido Tin B4 Noi vu
trie thude c6 dia ban hoat dong & nhiéu ~ R ., , ,
7 , . LA . | ngudng, ton | (Ban Ton gido Chinh phu
tinh theo quy dinh cua hién chuong cta » X PR
glao tiép nhdn hé so)

td chirc




Thu tuc dé nghi gi;’li thé co s¢ dao tao Tin Bo Nb6i vu
8 | ton gido theo quyét dinh cta to chuc | ngudng, ton | (Ban Ton giao Chinh phu
ton giao giao tiep nhan ho so)
Tin B0 Noi vu
9 Thu tuc dé nghi to chtrc hoi nghi c6 yéu ngudng, ton | (Ban Ton gido Chinh phi
t6 nudc ngoadi vé ton giao iy, N
glao tiép nhdn hé so)
Thu tyc dang ky stra d6i hién chuong Tin Bo Néi vu
10 | cua t6 chue ton giao c6 dia ban hoat | ngudng, ton | (Ban Ton gido Chinh ph
dong & nhiéu tinh giao tiép nhdn ho so)
Thu tuc dé nghi thay ddi tén cua to chiic Tin B6 Noi vu
11 | ton gido, to chirc ton gido tryc thude cd dia | ngudng, ton | (Ban Ton giao Cﬁz’nh phu
ban hoat ddng & nhi€u tinh giao tiep nhan ho so)
Thu tug de ngh; cdp chu’ng;nharll dal}g ky ~Tln A Ban Ton gido
12 | hoat dong ton gido cho to churc c6 dia | ngudng, ton Chinh ohil
ban hoat dong ¢ nhicu tinh giao P
Th tyc théng bao ngudi duoc phong pham ]
< 1N L ke L. \ Tin AL s
13 hogc suy cir lam chtre sac doi voi cac truong ngudng, ton Ban Ton giao
hop quy dinh tai khoan 1 Diéu 33 cia Luat iéc; Chinh phu
tin ngudng, ton giao g
Thu tuc thong bao huy ket qua phong .
Tin A s
14 pham hodc suy ctr chire sic d6i véi cac ngudng, ton Ban Ton giao
truong hop quy dinh tai khoan 1 Diéu it Chinh phu
) ~ R gido
33 cua Luat tin ngudng, ton giao
Thu tuc dang ky ngudi duge bd nhiém, ]
P N e i Ae o Tin A g
bau cu, suy cir lam chuc vi¢e doi voi N o Ban Ton giao
15 | \ . . , ngudng, ton , )
cac truong hop quy dinh tai khoan 1 40 Chinh phu
Diéu 34 ctua Luat tin ngudng, ton gido g
Thu tuc déng ky nguoi dugce bo nhiém,
bau cu, suy cir lam chuic viéc cia to Tin A s
, X , A as , N o Ban Ton giao
16 | chtrc dugc cap chung nhan dang ky | ngudng, ton Chinh ohil
hoat dong ton gido c6 dia ban hoat giao P
dong ¢ nhicu tinh
Tha tyc thong bao vé& ngudi dugc bd .
A X , 0 1a , A s ke Tin ~ .,
17 nhiém, bau ct, suy ctr 1am chirc viéc doi ngudng, ton Ban Ton giao
Vi cac truong hop quy dinh tai khoan 1 > Chinh phu
3 oy A gido
Di€u 34 Luat tin ngudng, ton giao
ThH tuc Ehong bao Ve nguoi dlrIQ’C .lzo ~T|n ) Ban Ton gido
18 | nhi¢m, bau cwr, suy ctr lam chuc vige | ngudng, ton Chinh pha
cua td chirc dugce cap ching nhan dang giao
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ky hoat dong ton gido co dia ban hoat
dong ¢ nhicu tinh

Thu tuc thong bao két qua bo nhiém,
bau cu, suy cur nhitng nguoi 1anh dao to

chic dbi voi to chiic duoc cép chimg Tin Ban T6n qiso
19 | nhan dang ky hoat dong ton gido co6 dia | ngudng, ton Chinh %{1
ban hoat dong ¢ nhicu tinh theo quy giao P
dinh tai khoan 7 DPiéu 34 cua Luat tin
ngudng, ton giao
Thu tuc thong béo két qua bd nhiém,
bau cu, suy cur nhitng nguoi 1anh dao t6 .
Y ST SR Tin AL s
20 chirc d6i vi to chire ton gido co dia ban ngudng, ton Ban Ton giao
hoat dong & nhi€u tinh theo quy dinh iéc; Chinh phu
tai khoan 7 Diéu 34 cua Luat tin g
ngudng, ton gido
Thu tuc thong bao két qua bo nhiém,
bau cur, suy cur nhitng nguoi 1anh dao to .
, Ao T e R ., A . s Tin ~ ./
21 chirc doi voi to chuc ton giao truc ngudng, ton Ban Ton giao
thudc co6 dia ban hoat dong & nhiéu tinh iéo, Chinh phu
theo quy dinh tai khoan 7 Diéu 34 cua g
Luat tin ngudng, ton gido
Thu tuc thong bao két qua b6 nhiém,
bau cu, suy cir nhitng nguoi 1anh dao Tin Ban T6n qiso
22 | co s0 dao tao ton gido theo quy dinh tai | ngudng, ton Chinh %{1
khoan 7 biéu 34 cua Luat tin ngudng, gido P
ton gido
Thu tuc thong bao cach chure, bai nhiém Tin
chue sic, chirc viée d6i vai cac truong ~ A A s
’ - 3 ngudng, ton
23 | hop quy dinh tai khoan 1 Diéu 33 va | © giéﬁ) Bg;l;%” o0
khoan 1 Didu 34 ctia Ludt tin ngudng, P
ton gido
Thu tuc thong bdo cach chuc, bai .
: o Y S % Tin A
24 nhiém churc viéc cua té chic duoc cap ngudng, ton Ban Ton giao
chirng nhan dang ky hoat dong ton giao ié(; Chinh phu
c6 dia ban hoat dong & nhiéu tinh g
o5 Thu tuc thong bao hoat dong cua co sé N u;nm o0 Ban To6n giao
dao tao ton gido sUons, Chinh phit
gido
Thu tuc ding ky sira d6i quy ché to Tin Ban T8 dido
26 | chic va hoat dong hodc quy ché tuyén | ngudng, ton Chinh %ﬁ
sinh ctia co s¢ dao tao ton giao giao P




Tin

97 Thu tuc théng bao két qua dao tao cua noudne. ton Ban T6n giao
co s¢ dao tao ton gido & gié% Chinh phu
Thu tuc thong bao danh muc hoat dong Tin Ban T6n gido
28 | ton gido doi véi to chire co dia ban hoat | ngudng, ton Chinh %ﬁ
dong ton gido & nhiéu tinh giao P
Thu tuc thong bdo danh muc hoat dong Tin Ban T8 dido
29 | ton gido bo sung doi voi to chirc co dia | ngudng, ton Chinh %ﬁ
ban hoat dong ton gido ¢ nhi€u tinh giao P
Thu tuc thong bao to chic hoi nghi ]
\ en 4 LR r AL tr R 1y Tin A iy
30 thuong nién cua to chure ton gido, to chirc ngudng, ton Ban Ton giao
ton gido truc thude co dia ban hoat dong & ié(S Chinh phu
nhiéu tinh g
Tin Ban To6n giao
31 | Thii tuc & nghi t chirc hi nghi lién ton gido | ngudng, ton On g
. Chinh phu
gido
Thu tuc dé nghi t6 chirc dai hoi khong ]
. . e N Tin A
32 thudc quy dinh tai diém a va diém b neudne. ton Ban Ton giao
khoan 3 Diéu 45 ctua Luat tin ngudng, & i égc; Chinh phu
ton giao g
Tha tuc dé nghi moi td chue, c4 nhan Tin
33 nudc ngoai vao Viét Nam thuc hién hoat neudne. tn Ban Ton giao
dong ton gido & nhiéu tinh hodc hoat | "° i fo’ Chinh phu
dong quan hé quoc té ve ton gido g
Thii tuc dé nghj moi chire sac, nha tu hanh
1a ngudi nude ngoai dén giang dao cho t6 Tin Ban Ton qido
34 | chic duoc cap ching nhan dang ky hoat | ngudng, ton Chinh %{1
dong ton giao co dia ban hoat dong & giao p
nhicu tinh
Tha tuc dé nghi moi chuce sdc, nha tu .
\ \ e . NPy ., Tin ~ .,
35 hanh la nguoi nudc ngoai dén giang neudne. ton Ban Ton giao
dao cho nhoém nguoi nude ngoai sinh & : égo, Chinh phu
hoat ton gido tap trung g
) A . " . N Tin ~ .,
36 Thu tuc dé nghi cho ngudi nudce ngoai hoc neudne. 0 Ban Ton giao
tai co s& dao tao ton gido ¢ Viét Nam & gi égo, Chinh phu
Thu tuc dé nghi ctr chirc sdc, chuc viée, Tin
37 nha tu hanh, tin 46 tham gia hoat dong neudne. tn Ban Ton gido
ton gido hodc dao tao ton gido & nudce & gi égc; Chinh phu

ngoai
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Thi tuc thong bao chdm dit gia nhap Tin A s
X g A o . LR N A Ban Ton giao
38 |t chuc ton giao nudc ngoai cua to | ngudng, ton , ,
A s rx7ia ./ Chinh phu
chuc ton gido ¢ Viét Nam giao
. A r A en 2. . Tin ~ .,
39 Thu tuc thdng bao vé viéc thay doi tru s¢ cua neudne. ton Ban Ton giao
6 chirc ton gio, t chire ton gido tryc thuoe | g égo’ Chinh phu
Thu tuc thong bao vé viée giai thé to .
A A T 4 1 Tin A
40 chirc ton gido truc thudc co6 dia ban noud Ban TOn giao
hoat dong & nhi€u tinh theo quy dinh SUOTE, Chinh phu
Y s R 1 A an ton glao
cua hién chuong cua t6 churc ton giao
Thu tuc thong béo vé viée gidi thé co Tin N
r 4 A g 2, s , N . Ban Ton giao
41 | s¢ dao tao ton giao theo quyet dinh cua | ngudng, ton , )
2 g A g ./ Chinh phu
to chirc ton gido glao
Thu tuc dé nghi chép thuén cho t6 chirc ton
4 r N h /: ;( A 4 R .,
et nuce ngod phong phm, b0 rhiem, | TN gy ron giag
42 | bau ctr, suy cu cho tin do cua to churc ton | ngudng, ton . ,
R, \ & . ia . Chinh phu
gido ¢ Viét Nam lam chtic sac, chirc viée glao
cho t6 chirc ton gido & nudc ngoai
Thu tyc dé nghi phong pham ho3 i N
U e de.ng P ‘9 phatm 1oac suy ~T|n A Ban Ton giao
43 | cu pham vi cho nguoi ngudc ngoai cu | ngudng, ton , )
, e NTA ./ Chinh phu
tr hop phap tai Viét Nam glao
Thu tuc dang ky cho cong dan Viét Tin
Nam duoc phong pham, bo nhiém, bau N . Ban To6n giao
44 | G Te X vria ngudng, ton . ,
cu, suy cu ¢ nudc ngoai vé Viét Nam 40 Chinh phu
lam chtrc sac, chirc viéc g
Thu tuc thong bao vé viéce tiép nhan tai
trg cua té churc, ¢4 nhan nudc ngoai dé
ho trg hoat dong dao tao, boi dudng vé
ton gido cho ngudi chuyén hoat dong
ton gido; sua chira, cai tao, nang cap, Tin
xay dung méi co sd ton giao; tO chirc N . Ban To6n giao
45 |, S oA . LS x| ngudng, ton ] )
cac nghi I¢ ton giao hoac cudc I¢ ton gido Chinh phu

gido; xudt ban, nhap khau kinh sach,
van hoa pham ton gido, 46 dung ton
gido cua to chirc ton gido, t chirc ton
gido truc thudc cod dia ban hoat dong &
nhiéu tinh

B. THU TUC HANH CHINH CAP TINH




Thu tuc dé nghi cong nhan to chirc ton ~T n A Uy:b anAphan gan «ap mih
1 e 1S N nguong, ton | (S¢ Noi vu tiep nhan ho
gido c6 dia ban hoat dong & mdt tinh ]
glao SO)
Thu tyc dang ky stra doi hién chuong Tin Uy ban nhan dén cép tinh
2 |cua to chirc ton gidao co dia ban hoat | ngudng, ton | (S& NOi vu tiép nhan ho
déng ¢ mot tinh giao S0)
Thu tuc dé nghi thanh 13p, chia, tach, sap Tin Uy ban nhan dan cép tinh
3 | nhap, hop nhat t6 chirc ton gido truc thudc | ngudng, ton | (S NoOi vu tiép nhan ho
c6 dia ban hoat dong ¢ mot tinh giao S0)
T;h u tuc dang ky tl‘luyen N huyf‘:n chu:’g Tin Uy ban nhan dén cap tinh
sdc, chirc viéc, nha tu hanh la nguoi ~ R e NTA: k A 1A
4 AR . nguong, ton | (S& No61 vu ti€p nhan ho
dang b1 budc t01 hodc nguoi chua dugc "
Lo giao SO)
X0a an tich
Thu tuc dé nghi sinh hoat ton gido tap Tin Uy ban nhan dén cép tinh
5 | trung cia nguoi nudce ngoai cu tra hop | ngudng, ton | (S& NoOi vu tiép nhan ho
phép tai Viét Nam giao sO)
Thi tue dang k§ thay doi ngudi dai dién | | 5y b nian dan cép tinh
ctia nhom sinh hoat ton gido tap trung ctia ~ A NIAS e A 1A 1A
6 o N , = | ngudng, ton | (S& Noi vu ti€p nhan ho
ngudl nudc ngoai cu trd hop phdp tai 40 s0)
Viét Nam g
Thu tl'ic de. ’ng}F thay qud;a dl?‘?“ Slr,lh Tin Uy ban nhan dén cap tinh
hoat ton gido tap trung ciia ngudil nudc ~ A 2 NTAS . A 1A
7 .. . - S nguong, ton | (S& No61 vu ti€p nhan ho
ngoai cu trd hop phap tai Vi¢t Nam 40 s0)
trong dia ban mdt tinh g
Thu tl.ic dt? ’nglil thay qud;a dle‘r.n su;h Tin Uy ban nhan dan cp tinh
hoat ton gido tap trung ciia ngudi nudc ~ A 2 NTAS . £ A 1A
8 .. , T, z_ | nguong, ton | (S& Noi vu ti€p nhan ho
ngoai cu trd hop phap tai Viét Nam dén 40 s0)
dia ban tinh khac g
, A , 2o g A s ] Uy ban nhén dén cap tinh
Thu tuAc th(?l,lg bAao thay 60} dia dl‘em su}h ~'I'In A (S Noi vu tiép nhan hd
9 | hoat ton gido tap trung cia nguoi nudc | ngudng, ton 50)
ngoai cu tri hop phap tai Viét Nam giao
) D2 . Uy ban nhan dén cap tinh
Thu tuc dé nghi moi té chic, cd nhan Tin y an mhatl an ¢ap 1
. o i o . . (S& N6i vu tiép nhan ho
10 | nudc ngoai vao Viét Nam thyc hién | ngudng, ton 50)
hoat dong ton gido & mot tinh giao
TP“ ‘a,}c de ‘gghl ol c%l.u’cA’ 546, nha tu Tin Uy ban nhan dén cép tinh
hanh 1a nguo1 nudc ngoai dén giang dao N o NTA: A A 1A
11 N x . ~ o | ngudng, ton | (S6 NOi vu tiép nhan hd
cho t6 chiic dugc cap ching nhan dang gido s0)

ky hoat dong ton gido & mot tinh




, N ) a2, , Uy ban nhan dan cép tinh
”l:hu tuc dexngh} thziy d(.)lr tén cua to Achu’? ~T| n A (S& Noi vu tiép nhan hd
12 | ton gido, t6 chirc ton gido truc thudc c6 | ngudng, ton 50)
dia ban hoat ddng & mét tinh giao
Tin Uy ban nhan dan cap tinh
Thu tuc dé nghi thay ddi tru s¢ cia to chc S0 1 (S&Noi vu tiép nhan ho
13| S . ngudng, ton
ton gido, to chirc ton gido truc thudc gido S0)
Tin Uy ban nhan dan cap tinh
14 Thu tuc thong tgéo thay ddi tru s& cua to noudne. ton (S6 Noi vu tiep nhan ho
chirc ton gido, t6 chirc ton gido truc thude & o égc; SO)
Thu tuc dé nghi cap dang ky phap nhan Tin Uy ban nhan dan cap tinh
phi thuong mai cho to chirc ton giao . . (SO N6i vu tiep nhan ho
15 . ngudng, ton
truc thudc cé dia ban hoat dong & mot > SO)
q gido
tinh
N o . Uy ban nhan dén cép tinh
Tha tuc d& nghi tw giai thé t6 chic ton | Tin y oau nadn gan eap U
S, S NN . . (So Noi vu tiép nhan ho
16 | gido co6 dia ban hoa‘g dong & mot tinh | ngudng, ton 50)
theo quy dinh cta hién chuong giao
Thu tuc d& nghj giai thé td chirc ton gido T Uy ban nhan dén cép tinh
17 tryc thudc c6 dia ban hoat dong & mot noudne. ton (S6é No1 vu tiep nhan ho
tinh theo quy dinh cta hién chuong ciia | "'° i éﬁ)’ 50)
to chirc g
Thu tuc thong béo vé viée da giai thé td T Uy ban nhan dén cép tinh
chtc ton gido truc thudc co6 dia ban . R (So Noi vu tiép nhan ho
18 ngudng, ton
hoat dong & mot tinh theo quy dinh cta > S0)
gido
hién chuong ctia to chic
Thi tuc thong bao t6 chirc quyén gop i ,
dé thyc hién hoat dong tin ngudng, Tin Uy ban phﬁn gﬁn cap tinh
hoat dong ton gido doi voi truong hop . R (S& N6i vu tiép nhan ho
19 ngudng, ton
quyén gop khong thudc quy dinh tai %0 S0)
diém a, dlem b khoan 3 Diéu 25 cua g
Nghi dinh s6 95/2023/ND-CP
Thi tuc dé nghi cap chimg nhén dang Tin
20 | ky hoat dong ton gido cho to chirc co | ngudng, tOn S& Noi vu
dia ban hoat dong & mot tinh giao




Thu tyc thong bao nguoi duoc phong

Tin
21 pham hodc suy cir lam chiic sac déi véi ngudng, ton S6 Nbi vu
cac truong hop quy dinh tai khoan 2 Diéu g iéO, T
33 cua Luat tin ngudng, ton gido
Thu tuc thong bio huy ket qua phong .
pham hodc suy ctr chire sic dbi voi cac ~T n o - NTA:
22 ngudng, ton S& Noi vu
truong hop quy dinh tai khoan 2 Diéu .
33 cua Luat tin ngudng, ton gido glao
Thﬁ tuc dang ky nguoi duogc bo nhiém, Tin
bau cu, suy cu lam chuc viéc doi voi ~ n  NTA:
23 | 7, . : . \ ngudng, ton S& Noi vu
cac truong hop quy dinh tai khoan 2 gido
Dicu 34 cua Luat tin ngudng, ton giao
Thu tuc dang ky ngudi duge bod nhiém,
bau ctr, suy ctr 1am chirc viéc cua to Tin
24 | chic dugce cdp chimg nhan dang ky | ngudng, ton S Noi vu
hoat dong ton gidao cd dia ban hoat giao
dong & mdt tinh
Thu tuc thong bao vé ngudi duogc bo
nhiém, bau cir, suy ctr 1am chirc viée Tin
25 | d6i v6i cac truong hop quy dinh tai | ngudng, ton S& Noi vu
khoan 2 Diéu 34 cua Luit tin ngudng, gi4o
ton giao
Thu tuc théng bao vé ngudi dugc bd
nhiém, bau ctt, suy cir 1am chirc viéc ctia Tin
26 | to chiic duoc cap ching nhan ding ky | ngudng, ton So Noi vu
hoat dong ton gido cé dia ban hoat dong & giao
mot tinh
Thu tuc thong bao két qua b6 nhiém,
bau ctr, suy ctr nhitng nguoi lanh dao to
chtic ctia t6 chirc dugc cap ching nhan Tin
27 | dang ky hoat dong ton gido co dia ban | ngudng, ton S& Noi vy
hoat dong & mdt tinh theo quy dinh tai giao
khoan 7 Diéu 34 cua Luat tin ngudng,
ton giao
Thu tuc thong bao két qua bd nhiém,
bau cir, suy cir nhitng ngudi 1anh dao to .
Y S P Tin
28 chtrc 61 vdi to chire ton gido co d;a baq ngudng, ton 36 N6i vu
hoat dong & mdt tinh theo quy dinh tai gié(; T

khoan 7 Diéu 34 cua Luat tin ngudng,
ton giao
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Tha tyc thong bao két qua bo nhiém, bau
ct, suy cu nhitng nguoi 1anh dao t6 chirc

29 dbi vai t6 chire ton gido truc thudce co dia nguc;rnlg on 36 N6i vu
ban hoat dong & mdt tinh theo quy dinh tai > T
khoan 7 Diéu 34 ctia Ludt tin ngudng, ton |~ 9120
giao

, ~ , ~ 2 , Tin
Thu tuc thong bao thuyén chuyén chirc N . - NTA:

30 | . A . X ngudng, ton S& Noi vu
sac, chuc viéc, nha tu hanh >

gido
Thu tuc thong bao cach chure, bai nhiém
chue sic, chirc viéc d6i vai cac truong Tin

31 | hop quy dinh tai khoan 2 Diéu 33 va | ngudng, ton S& No1 vu
khoan 2 Diéu 34 cta Luat tin ngudng, gi4o
ton giao
Thu tuc thong b::'lo cach chuec, bﬁi nhiém Tin
chure viée cua td6 chic dugc cap ching ~ A . NTA:

32 N aw , N in ., .| nguONg, tOn S& Noi vu
nhan dang ky hoat dong ton gido co6 dia iy
ban hoat dong & mot tinh glao
Thu tuc dang ky ma 16p boi dudng vé Tin

33 | ton gido cho nguoi chuyén hoat dong | ngudng, ton S& Noi vu
ton giao giao
Thu tuc thong bao danh muc hoat dong ton Tin

34 | gido dbi véi t6 chire ¢ dia ban hoat dong | ngudng, ton S& Noi vu
ton gido ¢ nhiéu huyén thudc mot tinh gi4o
Thu tuc th@ng bao glanh muc hoat dong Tin
ton gido bo sung doi vaoi to chuce co dia o . - NTA

35 |, . TR < | nguong, ton S& Noi vu
ban hoat dong ton gido ¢ nhiéu huyén -
thuoc mot tinh glao
Thi tyc thong bdo to chirc hoi nghi Tin

36 thuong nién cua to churc ton gido, to chirc ngudng, ton 36 Noi vu
ton gido truc thude co6 dia ban hoat dong & st T
nhiéu huyén thudc mot tinh glao
Th tuc dé nghi t6 chirc dai hoi ciia to chirc
ton gido, to chiic ton gido truc thudc, to Tin

37 | chiic dugc cip chimg nhan ding ky hoat | ngudng, ton S Noi vu
dong t6n gido co dia ban hoat dong ¢ nhiéu giao
huyén thugc mot tinh

, A .2 , N X .. Tin
38 Thu tuc dé nghi t6 chuc cudc 1€ ngoai ngudng, ton S Noi vu

co s& ton gido, dia diém hop phap da

giao
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dang ky c6 quy md t6 chic & nhiéu
huyén thugc mdt tinh hoac & nhiéu tinh

Thu tuc d& nghi giang dao ngoai dia ban

mdt huyén

phu trach, co s& ton gido, dia diém hop Tin
39 | phap da dang ky c6 quy mo t6 chuc ¢ | ngudng, ton S& Noi vu
nhiéu huyén thugc mét tinh hodc & nhicu giao
tinh
Thu tuc thong béo vé viée tiép nhan tai tro
cta to chirc, ca nhan nudc ngoai dé ho tro
hoat dong dao tao, boi dudng ve ton gido
cho ngudi chuyén hoat dong ton giao; stra
chira, cai tao, nang cap, xay dung madi co Tin
40 | s ton gido; td chirc cac nghi 1€ ton gido | ngudng, ton S No1 vu
hodc cudc I€ ton gido; xuat ban, nhap khau giao
kinh sich, van hoa pham ton gido, do
dung ton gido cua t6 chuc ton gido, t6
chirc ton gido truc thudc co dia ban hoat
dong & mot tinh
C. THU TUC HANH CHIiNH CAP HUYEN
Thu tuc thong bao md 16p bdi dudng Tin

1 | ve ton gido theo quy dinh tai khoan 2 | ngudng, ton | Uy ban nhan dan cap huyén
Diéu 41 Luat tin ngudng, ton gido giao
Thu tuc thong bdo danh muc hoat dong .
ton gido d6i véi to chirc c6 dia ban hoat ~T n A |7 A s X A

2 A O U ~. | nguong, ton | Uy ban nhan dan cap huyén
dong ton giao & nhiéu xa thudc mot 40
huyén g
Thu tuc thong bdo danh muc hoat dong .

3 ton gido bo sung ddi véi to chire o dia ban n u(;l'nln ton | Uv ban nhan dan cip huvén
hoat dong ton giao ¢ nhi€u xa thudc maot g : fo’ M P AUy
huyén g
Thu tuc thong bao t6 chuac hoi nghi Tin
thudng nién cia t6 chic ton gido, to chiic N A |7 A an A A

4 A NP PN hi
ton gido tryc thudce co dia ban hoat dong & nguo?égo, ton | Uy ban nhan dan cap huyén
mot huyén g
Thii tuc dé nghi o chic dai hoi cia t6
chirc ton gido, t0 chire ton gido trye thude, Tin

5 | t6 chic duoc cip chimg nhan dang ky | ngudng, t6n | Uy ban nhin dan cp huyén
hoat dong ton gido cd dia ban hoat dong & giao
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Thu tuc dé nghi t(f) chirc cudce 18 ngodi co Tin q ,
80 ton gido, dia di€ém hop phap da dang ky | ngudng, ton | Uy ban nhan dan cap huyén
c6 quy mo to chirc & mot huyén giao
Thu tuc d& nghi giang dao ngoai dia ban .
phu trach, co s& ton gido, dia diém hop ~T n o , A in £ A
phap di dang ky 6 quy mé t6 chirc & mot ngu(r?é:go, ton | Uy ban nhan dan cap huyén
huyén g
Thu tuc théng béo td chic quyén gop
ngoai dia ban mot xd nhung trong dia
ban mot huyén, quan, thi x, thanh pho Tin q
thudc tinh, thanh pho thudc thanh pho | ngudng, ton | Uy ban nhan dan cap huyén
tryc thudc trung wong cua co s¢ tin giao
ngudng, t0 churc ton gido, to chirc ton
giao truc thude
D. THU TUC HANH CHIiNH CAP XA
Tin 7 ’
Thu tuc dang ky hoat dong tin ngudng | ngudng, ton | Uy ban nhan dan cap xa
giao
Thi tye ding ky b sung hoat dong tin| 1" :
~ & & flogt dong nguong, ton | Uy ban nhan dan cap xa
ngudng iy
gido
Tin
Thu tuc dang ky sinh hoat ton gido tap trung | ngudng, ton | Uy ban nhan dan cap xa
giao
Thu tuc thong bao danh myc hoat dong Tin 7 ’
ton giao doi voi to chure ¢ dia ban hoat | ngudng, ton | Uy ban nhan dan cap xa
dong ton gido & mot xa giao
Thu tuc thong bao danh muc hoat dong Tin 7 ’
ton gido bo sung doi voi to chuce co6 dia | ngudng, ton | Uy ban nhan dan cap xa
ban hoat dong ton gido & mot xa giao
2. e Tin
Thu tuc dang ky thay d6i nguoi dai dién cia o . , A 1A A o
nhém sinh hoat ton gido tp trung ngug?égo, ton | Uy ban nhan dan cap xa
Thu tyc dé nghi thay doi dia diém sinh Tin ,
hoat ton gido tap trung trong dia ban mot | ngudng, ton | Uy ban nhan dan cap xa
Xa giao
) Y . Re 3 2R - Tin
Thu tuc d€ nghi thay doi dia diem sinh hoat ngudng, ton | Uy ban nhan dan cap xa
ton gido tap trung dén dia ban xa khac & gi égo, M p
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) A , A en 2. g Tin
Thu tuc thong bao vé viéc thay doi dia N o ) A AA A
9 Y NERTDA ngudng, ton | Uy ban nhan dan cap xa
diém sinh hoat ton gido tap trung gido
Thi tuc thong bao t6 chirc quyén gop Tin
trong dia ban mdt xa cua co sé tin ~ R , T S
10 N 2 v a2 o, | nguong, ton | Uy ban nhan dan cap xa
nguong, to chuc ton gido, t6 chuc ton gido

gido truc thude

PHAN II. NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH
A. THU TUC HANH CHINH CAP TRUNG UONG

1. THU TUC PE NGHI CONG NHAN TO CHUC TON GIAO CO
PIA BAN HOAT PONG O NHIEU TINH

a) Trinh ty thyc hién:

- Budc 1: T6 chirc duoc cap chimg nhén déng ky hoat dong ton gido €O
dia ban hoat dong ton gi4o ¢ nhiéu tinh du diéu Kién theo quy dinh tai Piéu 21
ctia Luat tin ngudng, ton gido giri hd so dé nghi cong nhan t6 chic ton gido dén

Ban Ton gido Chinh phu.

- Budc 2: Ban Ton gido Chinh pht xem xét hd S0 dé nghi, truong hop hd so
chua day du, hop 1€, Ban Ton gido Chinh phu hudng dan tryc ti€p hoac thong bao
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qua thu dién tir, tin nhin dién thoai hodc van ban dé t6 chirc bo sung, hoan thién hd
s0. Truong hop tur chéi tiép nhan, giai quyét ho so phai néu ro 1y do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

- Budc 3:

1+ Ban Ton giao Chinh phu phéi hop véi cac co quan lién quan thim dinh
ho so trinh B6 No1 vu.

+ B Noi vu can cir To trinh cua Ban Ton giao Chinh phu cong nhan hodc
khong cong nhén t6 churc ton gido co dia ban hoat dong & nhiéu tinh va giri két
qua giai quyet vé BO phan Tiép nhan va tra két qua ctia Ban Ton gido Chinh phu
dé tra cho t6 chirc. Trudng hop khong cong nhan phai tra 161 bang van ban va
néu ro ly do.

b) Cach thirc thuc hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua ciia Ban TOn gido
Chinh phu; qua dich vu buu chinh céng ich; qua thué dich vu cia doanh nghiép,
ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong Dich vy cong
truc tuyén.

Ban Tén gido Chinh ph tiép nhan ho so dé nghi, c6 Giéy tiép nhan ho so,
hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so duogc
tinh theo ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
+ Vin ban dé nghi (theo mau);

+ Vin ban tom tit qua trinh hoat dong ciia to chire tir khi duoc cap chimg
nhan dang ky hoat dong ton giao;

~ +Danh sach, so yéu Iy lich, phiéu 1y lich tu phép (cap trudc thoi diém ndp
ho so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhitng nguoi du kién lanh dao t6 chic;

+ Ban tom tat gido 1y, gido luat, 18 nghi;

+ Hién chuong ctia to chc;

+ Ban ké khai tai san hop phap cia to churc;

+ Gidy to chirng minh ¢ dia diém hop phap dé dit tru so.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan da hd so dé nghi hop 18.

d) P6i twong thuwe hién thi tuc hanh chinh: T chirc dugc cap ching
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & nhiéu tinh.

e) Co quan thue hién thia tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Bo Noi vu.
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- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

o) Két qua thwe hién thu tuc hanh chinh: Quyétq dinh cong nhan t6 chirc
ton gido hoac van ban tra 161 v€ viéc khong cong nhan td chure ton gido.

h) L¢ phi: Khong.

i) Tén mau don, mau to khai:

-pé n,ghi cong nhan td chire ton gido (Mau B9, Phy luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

- Quyét dinh vé viéc cong nhén t6 chuc t6n gido (Mau A2, Phy luc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Hoat dong 6n dinh, lién tuc tr d0 05 nam trd 1én ké tir ngay dugc cép
chirng nhan dang ky hoat dong ton giao.

- C6 hién chuong theo quy dinh tai Piéu 23 ciia Luat tin ngudng, ton gido.

(Hlén chwong ciia té chire tén gido ¢ nhitng noi dung co ban sau day:
Tén cua té chiee; TON chi, muc dich, nguyén tac hoat déng; Pia ban hoat dong,
tru so chinh; Tai chinh, tai san; Nguwoi dai di¢n theo phap lugz, mau con dau;
Chikc ndng, nhiém vu, quyén han va co cdu to chike cia to chirc ton gido, 16 chirc
t6n gido truec thuéc; Nhiém vy, quyén han cia ban ldnh dao to chikc tén gido, to
chic ton gido tryc thude; Diéu kién, tiéu chudn, tham quyén, cach thirc phong
phdm, bé nhiém, bau ciz, suy cu, thuyén chuyen cach churc, bai nhiém chirc sac,
chire viéc, nha tu hanh; Piéu kién, tham quyén, cdch thirc giai thé té chirc ton
giao; thanh lgp, chia, tach, sap nhdp, hop nhdt, gidi thé to chuc ton gido truc
thugc; Viéc t6 chire héi nghi, dai hoi; thé thirc thdng qua quyét dinh, sita doi, bo
sung hién chwong; nguyén tic, phwong thire gidi quyét tranh chdp ngi bg cua to
chitc; Quan hé gitta 16 chirc ton gido véi to chirc tén gido truc thudc, giira to
chikc t6n gido véi té chire, c& nhan khac co lién quan).

- Nguoi dai dién, ngudi lanh dao to ChL’}’c la cong dan Vi¢t Nam thuong tra
tai Viét Nam, c¢6 nang luc hanh vi dan sy day du; khong trong thoi gian bi ap
dung bién phéap xtr Iy hanh chinh trong linh vuc tin ngudng, ton giao; khdng co
an tich hodc khong phai la nguoi dang bi bugc t61 theo quy dinh cua phap luat ve
to tung hinh su.

- C6 co cau to chirc theo hién chuong.

- C6 tai san doc 1ap vai ca nhan, to chire khac va tu chiu trach nhiém bang
tai san cta minh.

- Nhan danh t6 chire tham gia quan hé phap luat mot cach doc lap.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).



15

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gio.
- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B¢ truéng Bo Noi vu

quy dinh phan cidp mot s6 nhiém vu quan 1y nha nude vé tin ngudng, ton gido
cua BO NoO1 vu.
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Mau B9

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PE NGHI
Cong nhan to chirc ton gido

Kinh gui: ........ @, ...

Tén t6 chirc d& nghi (chit in hoa): .........coevvuveiiieieeei..l G,
Pé nghi cong nhan to chirc ton gido véi cac ndi dung sau:
Tén to chirc ton gi40 (Chl N N0A): ..vevveieeeeeceeeeeeeee e,
Tén giao dich QUOC & (NEU CO): w.vuvreereeieeeeeieeeeeeee et e e et en s
TIU SO CUA O CHUC: vttt eee ettt e e eee et et e e e e e et e e e e e e e e
LI IR0 10 =T USSR
Nguoi dai dién:
e 5 (o= T (=] o AR
- Tén goi trong ton ZId0 (NEU CO): .uuvvvrrveevierriireereee e eesess s,
= S& CMTND/CCCD: ..ucouieriereiseeseeeseeeeeesess st sssssssssssesssesssnns
- Chire vy, phAm Vi (N8U CO): vuvreeeeeeeeeeeeeeeeee et
SO TGN tN AO: cvvvvevevereeereeseteeieses ettt s et s st s st ene st st enees st
Dja ban hoat dong ctia to chirc tai thoi diém d& nghi: .....coovevevevveeeeceeeeeens
CO CAU O CHTIC et e e ee et ee s st en e st en e,

Van ban kém theo g@)m: Vin ban tom tat qua trinh hoat dong ctia td chure tir khi duge
cip ching nhan diang ky hoat dong ton gido; danh sach, so yéu 1y lich, phiéu Iy lich tu
phap, ban tom tét qua trinh hoat dong ton gido cua nguoi dai dién va nhiing nguoi du
kién 1anh dao t6 chirc; ban tom tit giao ly, giao luat, 18 nghi; hién chuong cua t6 chc;

ban ké khai tai san hop phép ciia to chirc; gidy to chimg minh c6 dia diém hop phap dé
dat tru so.

TM. TO CHUC
(Ky, ghi ro ho tén, chirc vu)

@) Pja danh noi co tru sé caa td chirc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong d6i véi dé nghi cong nhan
t6 chirc ton gido c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cap tinh d6i voi dé nghi
cong nhan td chirc ton giao co dia ban hoat dong ¢ mot tinh.

®) Tén t6 chirc da duoc cap chimg nhan dang ky hoat dong ton gido.
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Mau A2

............. @) CONG HOA XA HQI CHU NGHIiA VIET NAM
Poc lap - Tw do - Hanh phic

QUYET PINH
Ve viéc cong nhan to chirc ton gido

Can cir Piéu 21 va Diéu 22 ciia Ludt tin nguéng, tén gido ngay 18 thang
11 nam 2016,
Canci........... (5)
Theo dé nghl cua .
QUYET PINH:
Picu 1. Cong nhén t6 chtrc ton giao:
Tén t6 chirc ton g120 (Chlr in hoa): ..o,
Tén giao dich quéc 16 (EU CO): vorvarrrrrreeeeeereesees e seeeeses s eesss s esn s
Tru 56 CUA tO ChTC tON ZIAO: ...vvvverercereesesieeeeses e teeees e ensss e esnens
LI 00 00 10 - T USSR
Nam hinh thanh tai VIEt Nam: .............ooiiiiiiiii e,
Ton chi, muc dich hoat AONG: ......coooviiiiiii e,
CO CAU 10 CHTIC ©.eveeeeieeeeeeese ettt ettt en st en s
Dia ban hoat AONE: ....cccvvviiiiii
Piéu 2. ....... © duoc hoat dong ton gido theo quy dinh ciia phap luat Viét Nam
va Hién chuong cua t6 chirc da dugc co quan nha nudc co tham quyén chép thuan.
Piéu 3. (hiéu lyc cua Quyet dinh; ghi tén co quan, t6 chtrc, c4 nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noi nhén: @
“Nhuebidu3: e SRRERIT
ST : (Chir ky, daw)

@) Co quan quan Iy nha nude vé tin ngudng, ton gido ¢ trung wong ddi véi viée cong nhan to
chure ¢6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh d6i véi viéc cong nhan t6
chtrc c6 dia ban hoat dong & mot tinh.

@) Viét tat tén co quan ban hanh Quyét dinh.

®) Pia danh noi ban hanh Quyét dinh.

) Thu truéng co quan nha nudc co tham quyén ban hanh Quyét dinh.

® Van ban quy dinh chirc ning, nhiém vy, quyén han va co ciu to chirc ctia co quan ban hanh Quyét dinh.
®) Tén t chuc t6n gido dugce cong nhan.
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2. THU TUC PE NGHI THANH LAP, CHIA, TACH, SAP NHAP,
HQP NHAT TO CHUC TON GIAO TRU'C THUQC CO DIA BAN HOAT
PONG O NHIEU TiNH

a) Trinh ty thyc hién:

- Budc 1: T6 chic ton gido, t chirc ton giao truc thudc trudce khi thanh 1ap,
chia, tach, sap nhap, hop nhat té chirc ton gido truc thudc c6 dia ban hoat dong &
nhi€u tinh c6 trach nhiém guri ho so dé nghi dén Ban Ton gido Chinh phu.

- Bugc 2: Ban T6n gido Chinh phti xem xét hd so dé nghi, trudng hop ho
so chua day du, hop 18, Ban Ton gido Chinh pht hudng dn truc tiép hodc thong
bao qua thu dién tw, tin nhan dién thoai hoac van ban dé to chirc bo sung, hoan
thién hd so. Truong hop tur chdi tiép nhan, giai quyét ho so phai néu ro ly do. Thoi
gian hoan thién ho so khong tinh vao thoi han giai quyét.

- Budce 3:
1+ Ban Ton giao Chinh phu phdi hop véi cac co quan lién quan tham dinh
ho so trinh BO Noi1 vu.

+ B0 Noi vu can ctr T6 trinh cua Ban Tén giao Chinh phu chép thuan hodc
khong chap thuan vé viéc thanh 1ap, chia, tach, sap nhap, hop nhat to chure ton
gido tryc thude co dia ban hoat dong & nhiéu tinh va giri két qua giai quyet vé Bo
phan Tiép nhan va tra két qua ctia Ban Ton gido Chinh phu dé tra cho to chiec.
Truong hop khong chap thuan phai tra 16i bang van ban va néu rd ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Bo phan Tiép nhan va tra két qua ciia Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cuia doanh nghiép,
ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong Dich vu cong
truc tuyén.

Ban T6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Vian ban tom tat qua trinh hoat dong cua té chuc ton gido truc thudc
truac Khi chia, tach, sap nhap, hop nhat;

+ Danh séach, so yéu 1y lich, phiéu 1y lich tu phap (cip trude thoi diém ndp
ho so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhiing nguoi du kién 1anh dao to chire ton giao truc thudc;

+ Hién chuong cta to chtc ton gido truc thudc (néu co);

+ Ban ké khai tai san hop phap cua to chice ton gido truc thudc;
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+ Gidy to chirng minh ¢6 dia diém hop phap dé dit tru so.

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) P6i twong thuc hién thi tuc hanh chinh: T6 chire ton gido, t6 chirc
ton gido truc thudc thanh 1ap, Chi.’:‘l, tach, sap nhap, hop nhat t6 chirc ton gido truc
thudc c6 dia ban hoat dong & nhiéu tinh.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Bo Noi vu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thue hién tha tuc hanh chinh: Van ban tra 1oi chap thuan
hoac khong chap thuan thanh lap, chiq, tach, sap nhap, hop nhat t6 chirc ton gido
tryc thudc co6 dia ban hoat dong & nhiéu tinh.

h) L¢ phi: Khong.

i) Tén miu don, miu to khai:

- Pé nghi thanh lap ‘gé chirc t6n gido tryc thuoc (Mau B13, Phu luc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

- bé nghi chia, tach, sap nhap hodc hop nhét t6 qht’rc ton gido truc thude
(Mau B14, Phu luc ban hanh kém theo Nghi dinh so 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Yéu ciu: Sau khi duogc B Noi vu chép thuén, to chuc tén gido, td chuc
ton gido truc thudc c6 van ban thanh 1ap, chia, tach, sdp nhap, hgp nhat to6 chirc
ton giao tryc thudc.

Hét thoi han 01 nam ké tir ngay dugc Bo Noi vu chép thuan, néu t6 chuc
ton gido, to chirc ton gido truc thudc khong thanh 1ap, chia, tach, sap nhap, hop
nhat t6 churc ton gido truc thudc thi van ban chap thuan hét hi¢u luc.

- Biéu kién: T6 chtrc ton gido, t6 chirc ton gido truc thudc duoc thanh 1ap,
chia, tach, sap nhap, hop nhat to6 chirc ton gido truc thudc khi dap ung du cac
diéu kién sau day:

+ Hién chuong cua t0 chirc ton gido ¢6 quy dinh vé viéc thanh I4p, chia,
tach, sdp nhap, hop nhat t6 chirc ton giao truc thudc.

+ Hoat dong cua to chirc ton gido truc thudce trude khi chia, tach, sap nhap,
hop nhat khong thudc truong hop quy dinh tai Dicu 5 cta Luat tin ngudng, ton
gido.

+ C6 dja diém hop phap dé dat tru so.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).
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- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gio.
- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mdt s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO NoO1 vu.
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Mau B13

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PE NGHI
Thanh 1ap to chirc ton gido truc thugc

Kinh gui: ........ @, ...

Tén t6 chic tén giao hodc td chirc ton giao truc thudc (chtt in hoa):
5 T P PP PUURRURRRPN
Dé nghi thanh 14ap to chirc ton giao truc thudc véi cac ndi dung sau:

Tén t6 churc ton gido truc thude du ki€n thanh 18p: ..o,
bia diém du kién dit tru s& cua tdé chire ton gido truc thudc sau khi thanh

Ngudi dai dién ctia t6 chirc ton gido tryc thude dy kién thanh 1ap:
- HO VAN .
- Tén goi trong ton ZIid0 (NEU CO): .uuvuvrrverrierriieeeeeeeeeee et enenenean,
= SO CMTND/CCCD: ..ttt
- Chire Vi, pham Vi (N8U CO): cvuvreeeeeeeeeeeeeeeeee e
Dia ban hoat dONg tOn GIA0: ....ccovveiiiiiiiei e
S6 luong tin d6 cua to chirc ton gido truc thudc tai thoi diém thanh

CO CAU O CRTTC: vttt ee e et e et e e e et et et e e e e et eeeees et eeesaeeaeeereeeenenn,
LY do thanh TAP: ..ooocveiiiiiie e

Vin ban kém theo gom: Danh sach, so yéu 1y lich, phiéu 1y lich tu phap, ban tom tét
qua trinh hoat dong ton giao cta nguoi dai dién va nhiing nguoi du kién lanh dao to
chtrc ton gido tryc thudc; hlen chuong cua to chirc t6n gido tryc thue (néu c6); ban ké
khai tai san hop phap ctia to chire ton gido truc thudc; gidy to chimg minh c6 dia diém
hop phap dé dat tru so.

TM. TO CHUC®
(Chit ky, ddu)

1 Pja danh noi c6 tru sd cia td chirc ton giao hodc td chure ton giao tryc thude dé nghi thanh
1ap t6 chire ton gido truc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung uong dbi véi dé nghi thanh lap
t6 chirc t6n gido truc thugc co6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan cap tinh dbi
v6i dé nghi thanh 1ap t6 chtre ton gido tryc thude co6 dia ban hoat dong ¢ mot tinh.

®) T4 chirc ton gido hodc t6 chirc ton gido truc thudc.
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Mau B14

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

.9 ngay....... thang...... nam.....

PE NGHI
Chia, tach, sap nhap hoac hgp nhat to chirc ton gido truc thugc

Kinh gui: ........ @, ...

Tén t6 churc ton gido hoac t6 churc ton giao truc thude (chit in hoa):
I TS
Pé nghij chia, tich, sap nhap hoic hop nhit
td chirc ton gido trwe thudce véi cic ndi dung sau:
1. Ly do chia, tach, sap nhap hodc hop NhAt: .......cceveveveevreieeeeeeee e,
2. T6 chirc ton gido truc thudce trude khi chia, tach, sap nhap hodac hop nhét:
LS RO 111 co RN
I TS
Dia ban hoat dong ton gido: ........cccevvvveveeniinenns S6 lugng tin A0 oo,
CO CAU E0 CHIIC: vttt ettt ettt ettt e et e e et e e e e et et et et et et et et et et eeeeee e
Nguoi dai dién:
o 5 (O 2 T 1<) o B PP
- Tén goi trong ton Zid0 (NEU CO): .uuvvvrrveeverriireeseeeeeee et eeseesensnean,
= SO CMTND/CCCD: ..o
- Chtrc vu, phﬁm V1 (néu o0 ) PSP
3. T6 chtrc ton gido truc thudc sau khi chia, tach, sap nhap hodc hop nhat:
TN O CHTIC: veeeeeeeeeeeeeeeee e e eeeeeeeeeeseeeeesee e eeeeeeeeeseeeseeeseseeere et et et ee et et ee et et eeeeeseeaeas
5 TS
Dia ban hoat dong ton gido: ........ccceevvviveeeiiinenns So lugng tin s Co NIRRT
CO CAU EO CHIIC: +evveveeee ettt ettt ettt et et ettt et ee e et e e e e e e ee et et et et et et et et et et eeeeeeeeas
Nguoi dai dién:
S HO VA TCI: e
- Tén goi trong ton Zid0 (NEU CO): vuvuverveerveieiieeeeeeee e,
= SO CMTND/CCCD: ..o eeeve e
- Chire vy, phAm Vi (NEU CO): cvuvreeeeeeeeeee ettt

Vin ban kém theo gdm: Vian ban tom tat qué trinh hoat dong ctia to chirc ton gido
truc thudc trude khi chia, tach, sdp nhap, hop nhat; danh sach, so yeu 1y lich, phiéu ly
lich tu phéap, ban tom tat qué trinh hoat dong ton gido cua nguodi dai dién va nhirng
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ngudi dy kién 13nh dao t6 chuc ton gido truc thudc; ban ké khai tai san hop phap cia
to chure ton gido truc thudc; gidy to ching minh c6 dia diém hop phap dé dat tru sé;
hién chuong cua to chirc ton gido truc thude (néu co).

TM. TO CHUC ®
(Chit ky, ddu)

(1) Pia danh noi cb tru sd cua té churc ton gido hoac td churc ton gido truc thudc dé nghi chia,
tach, sap nhap hodc hop nhat to chuec ton gido truc thudc.

@ Co quan quan ly nha nuée vé tin ngudng, t6n gido ¢ trung wong ddi véi dé nghi chia, tach,
sap nhép, hop nhét t6 chirc ton gido tryc thude co dia ban hoat dong & nhiéu tinh; Uy ban nhan
dan cap tinh ddi v6i dé nghi chia, tach, sap nhap, hop nhét td chirc ton gido truc thude co dia
ban hoat dong ¢ mot tinh.

®) T4 chire ton gido hoac td chuc ton giao tryc thude dé nghi.
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3. THU TUC PE NGHI THANH LAP CO SO PAO TAO TON GIAO
a) Trinh ty thyc hién:

- Budc 1: Trudce khi thanh 1ap co so dao tao ton gido, to chic ton gido b
trach nhiém gui ho so dé nghi dén Ban Ton gido Chinh phu.

- Buéc 2: Ban T6n gido Chinh phti xem xét hd so dé nghi, truong hop hd
so chwa day du, hop 18, Ban Tén gido Chinh pht hudng dan tryc tiép hoic thong
bao qua thu dién tir, tin nhan dién thoai hodc van ban dé té chure t6n gido bd sung,
hoan thién ho so. Truong hop tu chéi tiép nhan, giai quyet ho so phai néu ro 1y do.
Thoi gian hoan thién ho so khong tinh vao thoi han giai quyét.

- Buoc 3:

.+ Ban Ton gido Chinh phu phéi hop véi cac co quan lién quan thim dinh
ho so trinh B Noi vu.

+ B0 No1 vy can ctr T6 trinh cua Ban Ton giao Chinh phu chép thuan hoic
khong chap thuan vé viéc thanh 1ap co so ddo tao ton gido va giri két qua giai
quyet vé B0 phan Tiép nhan va tra két qua cua Ban Ton gido Chinh phu dé tra
cho t6 chirc. Truong hop khong chap thuan phai tra 101 bang van ban va néu rd
ly do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cia Ban Ton giao
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu 01:1a doanh nghiép,
ca nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu cong
tryc tuyén.

Ban T6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vin ban dé nghi (theo mau);

~ +Danhsich, so yéu ly lich, phiéu Iy lich tu phap (cap truéc thoi diém ndp
ho so khong qua 06 thang), ban tom tat qua trinh hoat dong ton gido cua ngudi
dai dién va nhiing nguoi du kién 1anh dao co s¢ dao tao;

+ Du thao quy ché to chirc va hoat dong ctia co s ddo tao gdm cic noi
dung co ban: tén co s¢ dao tao; dia diém dit tru sé; chirc nang, nhiém vuy; co cau

td chirc, nhan sy; trinh do, loai hinh dao tao; chuong trinh, nd1 dung giang day
va chuan dao tao cua tung trinh d0 dao tao; tai chinh, tai san;

+ Du thao quy ché tuyén sinh ctia co s& dao tao;
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+ Gidy t& chtirmg minh c6 dia diém hop phap va co s¢ vat chat bao dam
cho viéc dao tao; y kién chap thuan cua Uy ban nhan dan cap tinh vé dia diém
dat co sd dao tao ton gido.

- S lwong ho so: 01 (bd).
d) Thoi han giai quyét: 60 ngay ké tir ngay nhan da hd so dé nghi hop 18.

d) Poi twong thue hién thi tuc hanh chinh: T4 chuc ton giéo thanh lap
co s& dao tao ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Bo Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thuc hién tha tuc hanh chinh: Van ban tra 1oi chap thuan
hoic khong chap thuan vé viéc thanh 1ap co s dao tao ton gido.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

pé nghi the:mh 1ap co s& dao tao ton gido (Mau B24, Phuy lyc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Yéu cau: Sau khi dugc B Noi vu chap thuan, t6 chic ton gido c6 van
ban thanh lap co s¢ dao tao ton gido.

Hét thoi han 03 nam ké tur ngay dugc B Noi vu chép thuan, néu td chirc
ton giao khong thanh 1ap co s¢ dao tao tdn giao thi van ban chap thuan hét
hiéu luc.

- Piéu kiéni T6 chic ton gido dugc thanh 13p co sé dao tao ton gido khi
dap ung du cac di€u kién sau day:
+ C6 co s& VAt chat bao dam cho viée dao tao;
+ C6 dja diém hop phap dé dit co s¢ dao tao;
+ C6 chuong trinh, noi dung dao tao; 6 mon hoc vé lich sir Viét Nam va
phép luat Viét Nam trong chuong trinh dao tao;
+ C6 nhan su quan 1y va giang day dap img yéu cau dio tao.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu ) 03/20,24/TT—BNV ngay 13/6/2024 cﬁgl B6 truong Bo No1 vu
quy dinh phan cap moét s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton giao
cua BO NoO1 vu.
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Mau B24

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thanh lap co sé dao tao ton giao

Kinh gui: .......... @

Tén t6 chirc t6n gido (chit in hoa): ...........uvivueiii e

Pé nghi thanh lp co sé dao tao ton gido véi cac ndi dung sau:

Tén co s& dA0 ta0 tON GIAO: ....vviiiieee i e,

Tén giao dich quAc t& (NEU CO): ...evvniee e

Dia diém dit co s& ddo tao ton 1A ottt

Nguoi dai dién:

- HO VAN . .

- Tén goi trong ton gido (néu co) ..................................................

- S5 CMTND/CCCD: .

- Chure vy, pham vi (neu co) ........................................................

Su can thiét thanh 1ap co s& dao tao ton @1A0: .......ooviiiiiiii e

Vin ban kém theo gdm: Danh sach, so yéu 1y lich, phiéu Iy lich tu phép, ban tom
tit qua trinh hoat dong t6n gido ctia nguoi dai dién va nhimg nguoi dy kién lanh dao
co s& ddo tao ton gido; du thao quy ché t chirc va hoat dong cua co so dao tao ton gido
(g6m cac noi dung co ban: Tén co s¢ dao tao; dia diém dit try so; chirc nang, nhiém
vu; co cdu t6 chirc, nhan sy; trinh d9, loai hinh dao tao; chuong trinh, ndi dung giang
day va chuin dao tao cua tung trinh d§ dao tao; tai chinh, tai san); du thdo quy ché
tuyén sinh clia co s¢ ddo tao ton gido; gidy to ching minh c6 dia diém hop phap va co
s& vat chat bao dam cho viée dao tao; v kién chép thuan cua ny ban nhan dan cép tinh
vé dia diém dit co s& dao tao ton gido.

TM. TO CHUC TON GIAO
(Chir ky, dau)

@ Pja danh noi co try s ctia to chirc ton gido.
@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong.
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4. THU TUC PE NGHI CHO TO CHUC TON GIAO O VIET NAM
GIA NHAP TO CHUC TON GIAO NUGC NGOAI

a) Trinh ty thyc hién:
- Budc 1: Trude khi gia nhap to chirc tdn gido nudc ngoai, to chirc ton giao
c6 trach nhiém gui ho so d¢ nghi dén Ban Ton giao Chinh phu.

- Budc 2: Ban Tén gido Chinh pht xem xét hd so dé nghi, truong hop hd so
chua day du, hop 18, Ban Téon gido Chinh pht huéng dan truc tiép hodc théng bao qua
thur dién tir, tin nhan dién thoai hodc van ban cho té chirc ton gido dé bd sung, hoan
thién hd so. Trudng hop tur chdi tiép nhan, g1a1 quyet hé so phai néu 16 1y do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

- Budc 3:

.+ Ban Ton gido Chinh phu phéi hop véi cac co quan lién quan thim dinh
ho so trinh B N1 vu.

+ B6 Noi vy cin ¢t T trinh ctia Ban Ton gido Chinh phu chap thuan hoic
khong chép thuan vé viéc gia nhap to chirc ton gido nudc ngoai va giri két qua
gidi quyet vé Bo phan Tiép nhan va tra két qua ctia Ban Ton gido Chinh phua dé
tra cho t6 chirc. Truong hop khong chap thuan phai tra 1oi bang van ban va néu
ro ly do.

b) Cach thirc thwe hién:

Nop hd so truc tiép tai Bo phan Tiép nhan va tra két qua cuia Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cuia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban Ton giao Chinh phu tiép nhan ho so dé nghi, c6 Gidy tiép nhan hd so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Vin ban chap thuan hoic van ban mai gia nhap caa t6 chuc ton giao
nudc ngoai.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 60 ngay ké tir ngdy nhan da hd so dé nghi hop 18.

d) l?f')i twong thure hién thii tuc hanh chinh: T4 chirc ton gido c6 nhu cau
gia nhap to chac tén giao nude ngoai.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Bo Noi vu.
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- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thuc hién thi tuc hanh chinh: Van ban tra 1oi chap thuan
hoac khong chap thuan vé viéc gia nhap to chirc ton gido nudc ngoai.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Pé nghi yé viée to chirc ton gido & Viét Nam gia nhap t(x), churc ton gido
nudc ngoai (Mau B47, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 ctua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot so nhi€ém vu quan 1y nha nudc vé tin ngudng, ton giao
cua B Noi vu.
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Mau B47

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI
Ve viéc to chire ton gido ¢ Viét Nam gia nhap to chirc tdn giao nwéc ngoai

Kinh gui: .......... @

Tén t6 churc ton gido (chit in hoa): .....ccooovviiiiii e,
Tru SO CUA O ChUC: .. ittt e
Deé nghi veé viéc to chirc ton gido & Viét Nam
gia nhap to chirc ton giao nwéc Ngoai véi cac ndi dung sau:

Muc dich gianhap: ...
Thoidiem gia nNhap: . ..o

Vin ban kém theo gdm: Vin ban chap thudn hodc van ban moi gia nhap cua to
chuc tén giao nude ngoai; hién chuong cuia to chire ton gido nude ngoai.

TM. TO CH}'J’C
(Chit ky, ddu)

@ Pia danh noi ¢6 tru sé cua td chirc ton gido.
@ Co quan quan 1y nha nudc vé tin ngudng, tén giao ¢ trung wong.



30

5. THU TUC PE_NGHI CAP DPANG KY PHAP NHAN PHI
THUONG MAI CHO TO CHUC TON GIAO TRUC THUQC CO BIA
BAN HOAT PONG O NHIEU TINH

a) Trinh ty thyc hién:

- Budc 1: T6 chie ton gido dé nghi cdp dang ky phap nhan phi thuong mai
cho t6 chire t6n gido tryc thugc co dia ban hoat dong ¢ nhiéu tinh c6 trach nhiém
guri ho so dé nghi dén Ban Tén gido Chinh phu.

- Budc 2: Ban Tén gido Chinh phil xem xét hd so dé nghi, truong hop ho so
chua day du, hop 18, Ban Ton giao Chinh phu huong dan tryc tlep hodc thong bao qua
thur dién tir, tin nhan dién thoai hogc van ban cho to chirc ton gido dé bd sung, hoan
thién hd so. Truong hop tur chdi tiép nhan, giai quyet hé so phai néu 15 1y do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

- Budc 3:

1+ Ban Ton giao Chinh phu phdi hop véi cac co quan lién quan tham dinh
ho so trinh BO Noi1 vu.

+ B0 Noi vu can cir TO trinh cuia Ban Ton gidao Chinh phu cap hodc khong
cap dang ky phap nhan phi thwong mai cho t6 chuc ton giao tryc thude co dia
ban hoat dong & nhiéu tinh va gui két qua giai quyet vé Bo phan Tiép nhan va
tra két qua ctia Ban Ton gido Chinh phu dé tra cho t6 chirc. Truong hop khong
cap dang ky phai tra 161 bang vian ban va néu rd ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Bo phan Tiép nhan va tra két qua ciia Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cuia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban T6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Ban tom tat qua trinh hoat dong ton gido ctia t6 chire ton gido truc thudce
tur khi dugce thanh 14p, chia, tach, sdp nhap, hop nhat;

+ Danh sach, so yéu 1y lich, phiéu 1y lich tu phap (cap trudc thoi diém ndp
ho so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhitng nguoi 1anh dao cua to chire ton giao truc thudc;

+ Ban ké khai va gidy to chitng minh tai san hop phap cua t6 chire ton giao
truc thuoc;
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+ Hién chuong, diéu 1é hodc cac vin ban c6 ndi dung tuong tu cua td chirc
ton giao truc thudc.

- S6 luong hd so: 01 (bo).
d) Thoi han giai quyét: 60 ngay ké tir ngay nhan d hd so d& nghi hop 16.
@ Poi twong thwe hién thi tuc hanh chinh: Té chire ton gido dé nghi

cap dang ky phap nhan phi thuong mai cho t6 chuc ton giao tryc thude co dia
ban hoat dong ¢ nhi€u tinh.

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Bo Noi vu

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thyc hién tha tuc hanh chinh: Van ban tra 161 chap thuan
hodc khong chap thuan vé viéc cap dang ky phap nhan phi thuong mai cho t6
chtrc ton gido tryc thudc co dia ban hoat dong & nhi€u tinh.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

- D~é nghi cap dang ky phap nhan phi thuong mai cho t6 chire ton gido truc
thudc (Mau B15, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

- Quyét dinh vé viéc cAp dang ky phap nhan phi thuong mai cho t6 chirc
ton gidao truc thugc (Mau A3, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

T chic t§)n giao truc thudc co dia ban hoat dong & nhiéu tinh dé dugc to
chire ton gido dé nghi cap dang ky phap nhan phi thuong mai phai dap ng cac
diéu kién sau day:

- C6 co cu to chirc theo hién chuong;

- C6 tai san doc 1ap véi ca nhan, to chire khac va tu chiu trach nhiém bang
tai san cua minh;

- Nhan danh t6 chirc tham gia quan hé phap luat mot cach doc lap.

I) Cin c&r phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu ) 03/20,24/TT—BNV ngay 13/6/2024 cﬁgl B6 truong Bo No1 vy
quy dinh phan cap mot s6 nhi€ém vu quan ly nha nudc vé tin ngudng, ton gido
cua BO NoO1 vu.
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Mau B15

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

’ PENGHI
Cap dang ky phap nhan phi thwong mai cho to chirc ton giao truc thugc

Kinh gui: .......... @

Tén t6 churc ton gido (chit in hoa): ........coooiii i

Pé nghi cap ding ky phap nhan phi thwong mai
cho to chirc tdn giao truc thugc véi cac ngi dung sau:

Co cau t6 chtrc cua to chure ton gido truc thudc: ......ooovvvviiiiiiiiin.

S6 lugng tin do, chiic sac, chuc viée, nha tu hanh cua t6 chirc ton gido truc
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Vin ban kém theo gom: Ban tom tit qua trinh hoat dong ton gido cua to chirc ton
gido truc thude tir khi dugc thanh 1ap, chia, tach, sap nhap, hop nhat; danh sach, so yéu
Iy lich, phiéu Iy lich tu phap, ban tém tat qua trinh hoat dong ton giao cia nguoi dai
dién va nhitng nguoi lanh dao cia to chic ton gido truc thudc; ban ké khai va gidy to
chang minh tai san hop phap cua t6 chire ton gido trire thudc; hién chwong, diéu 16 hoic
cac vian ban c6 nodi dung twong tu cia to chirc ton gido truc thudc.

TM. TO CHUC TON GIAO
(Chi ky, dau)

@ Pia danh noi co try s¢ cta td chirc ton giao dé nghi cap dang ky phap nhan phi thwong
mai ddi véi to chire ton gido tryc thude.

@ Co quan quéan 1y nha nude vé tin ngudng, ton gido & trung wong dbi voi dé nghi cap
dang ky phap nhan phi thuong mai cho t6 chirc ton giao truc thude co dia ban hoat dong ¢
nhiéu tinh; Uy ban nhan déan cip tinh d6i véi dé nghi cip ding ky phap nhan phi thuong mai
chotd chire ton gido truc thude co dia ban hoat dong & mot tinh.
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Mau A3

--------- M CONG HOA XA HQI CHU NGHIiA VIET NAM
Sb:....../QD- ....... @ Doc 1ap - Tw do - Hanh phiic

QUYET PINH
Ve viéc cap dang ky phap nhan phi thwong mai
cho to chirc ton gido trwe thugc

Can cit Piéu 30 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 nam 2016;

Can cir Diéu 11 cia Nghi dinh so 95/2023/NP-CP ngay 29 thang 12
nam 2023 ciia Chinh phit quy dinh chi tiét mot sé diéu va bién phdp thi hanh
Ludt tin nguong, ton gido;

Cancir ......... e O

Theo dé nghz cud..

QUYET PINH:

Piéu 1. Cép ding ky phap nhéan phi thwong mai cho .....®...............

Thudc t Chic tON IA0: . .ove e e

Tru sO cla ... O

Dia ban hoat d(_)ng tON iAo ... O

Piéu 2. ....0. .. duoc hoat dong ton gido theo quy dinh cua phap ludt Viét Nam va
hién chuong cua to chu’c dugc co quan nha nudc ¢o tham quyen chép thuan.

Piéu 3. (Hiéu luc cua Quyet dinh; ghi tén co quan, t6 chirc, ¢4 nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @,
:Nhu’ biéu 3 (Chﬁ’ k)f, ddu)
-Luu: VT, .,..

W Co quan quéan Iy nha nudce vé tin ngudng, ton gido ¢ trung wong ddi véi viée cap dang ky phap nhén
phi thuong mai cho to chirc t6n gido true thude co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dan
cap tinh d6i véi viéc cap dang ky phap nhan phi thuong mai cho t6 chirc ton gido tryc thude o dia ban
hoat dong & mot tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

®)Pja danh noi ban hanh Quyét dinh.

® Thi tredng co quan nha nude c6 tham quyen ban hanh Quyet dinh.

®Ovin ban quy dinh chire nang, nhiém vu, quyén han va co cAu to chire clia co quan ban hanh Quyét dinh.

® Tén t6 chirc ton gido truc thude dugc cap ding ky phap nhan phi thuong mai.
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6. THU TUC PE NGHI TU' GIAI THE CUA TO CHUC TON GIAO
CO PIA BAN HOAT PONG O NHIEU TINH THEO QUY DINH CUA
HIEN CHUONG

a) Trinh ty thyc hién:

- Budc 1: T chirc tn gido c6 dia ban hoat dong ¢ nhicu tinh tir gidi the
theo quy dinh cta hién chuwong cé trach nhiém gtri ho so dé nghi dén Ban Tén
gido Chinh phu.

- Budc 2: Ban Tén gido Chinh phil xem xét hd so dé nghi, truong hop ho so
chua day du, hop 18, Ban Ton giao Chinh phu huong dan tryc tlep hodc thong bao qua
thur dién tir, tin nhan dién thoai hogc van ban cho to chirc ton gido dé bd sung, hoan

thién hd so. Truong hop tur chdi tiép nhan, giai quyet hé so phai néu 15 1y do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

- Budce 3:
1+ Ban Ton giao Chinh phu phdi hop véi cac co quan lién quan tham dinh
ho so trinh BO Noi1 vu.

+ B0 Noi vu can cir To trinh cuia Ban Tén giao Chinh phu chap thuan hodc
khong chap thuan vé viéc tu giai the theo quy dinh ciia hién chuong cua t6 churc
t6n gido va giri két qua giai quyet vé Bo phan Tiép nhan va tra két qua caa Ban
Toén gido Chinh phu dé tra cho to chirc. Trudng hop khong chap thuan phai tra
101 bang van ban va néu ro ly do.

b) Cach thirc thue hién:

Nop ho so tryc tiép tai BO phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu 01:1a doanh nghiép,
ca nhan hoac uy quyén theo quy dinh cua phép lut hodc qua Cong dich vu cong
tryc tuyén.

Ban T6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén dau cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);
+ Ban ké khai tai san, tai chinh;
~ + Phuong thirc xu 1y tai san, tai chinh va thoi han thanh toan cac khoan ng
(n€u co);
+ Danh sach td chirc ton giao truc thude.
- S6 luong hd so: 01 (bo).
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d) Thoi han gidi quyét: 45 ngay ké tir ngay hét thoi han thanh todn céc
khoan ng (néu c6) va thanh ly tai san, tai chinh ghi trong thong bao cua t6 chirc
ma khong c6 khiéu nai.

d) Poi twgng thuc hién thu tuc hanh chinh: T4 chuc tén gido c6 dia ban
hoat dong ¢ nhi€u tinh dé nghi ty giai the t6 chire theo quy dinh cta hién chuong
cua to chuec.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Bo Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thue hién tha tuc hanh chinh: Van ban tra 1oi chap thuan
hoic khéng chap thuén vé viéc tu giai thé to chirc ton gido theo quy dinh cta
hién chuong cta t6 chuc.

h) L¢ phi: Khdng co.

i) Tén mau don, miu to khai:

- Pé nghi giai thé to chure ton gido hodc to chirc ton giao truc thude theo
quy dinh cua hiér} chuong cia to chirc ton giao (Mau B16, Phu luc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Quyét dinh vé viéc chap thuan cho t6 chtrc ton g i40 hodc to chirc ton giao
trye thuc giai the theo quy dinh cua hién chuong cua to chire ton giao (Mau A6,
Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

- T chuce ton giao o dia ban hoat dong ¢ nhiéu tinh ty giai thé theo quy
dinh cua hién chuong co6 trach nhiém dang thong bao thoi han thanh toan cac
khoan ng (néu co) cho cac to chire, ca nhan co lién quan theo quy dinh cua phap
ludt trén 05 (ndm) so lién ti€p cuia bdo in ra hang ngay hodc 05 ngay lién tiép trén
bao dién tir & trung wong.

- Thoi diém B6 Nbi vu chép thuan cho t6 chtrc ton gido giai thé 1a thoi

diém t6 chirc phai ndp lai ban chinh quyet dinh cong nhén t6 chirc t6n gido; gidy
chtng nhén cta co quan cong an vé viée to chire da ndp, huy con dau theo quy

dinh.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh

chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton giao.

- Thong tu ) 03/20’24/TT—BNV ngay 13/6/2024 cﬁgl Bo truong Bo No1 vy
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO NoO1 vu.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Gial theé to chire ton gido hoac to chirc ton gido true thujc
theo quy dinh ctia hién chwong ciia to chirc ton gido

Nguoi dai dién:

HoO VA tn: . o s
Tén goi trong ton gido (néu co) ....................................................
S6 CMTND/CCCD: .

Chirc vy, pham vi (neu co) ..........................................................

Pé nghi chap thuin cho giai thé td chirc ton giso
hoiic to chirc ton gido truc thudc theo quy dinh ciia hién chuong
ciia to chirc ton gido véi cac ndi dung sau:
Tén t6 chuc ton gido hodc t6 chire ton gido truc thude dé nghi duoc giai thé:......
TrU SG CUA O CRUC: .. e e :
Nguoi dai dién:
-HO VAN . . e
- Tén goi trong ton Gido (NEU CO):...neeen et
- S6 CMTND/CCCD: .
- Chure vy, pham vi (neu co) ........................................................
CO CAU O CHTIC ..ttt
Ly do giai B e,
Du kién thoi diém gidi thé:. ..o,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phwong thirc xir 1y tai san,
tai chinh va thoi han thanh todn cac khoan ng (néu c0); danh sach to6 chire ton gido truc
thudc.

TM. TO CHUC ©®
(Chir Iy, déu)
O Pia danh noi cé tru so ciia td chite t6n gido hodc té chire ton gido truc thugc dé nghi giai the.
@ Co quan qudan Ly nha nuoc Vé tin ngudng, ton gido ¢ frung wong doz Vi dé nghi gidi the 16 chikc ton
gido, 10 chirc ton gido truc thugc c6 dia ban hoat dong o nhiéu tinh,; Uy ban nhdn ddn cdp tinh doi voi
de nghi giai thé 16 chike t6n gido, 16 chike ton gido truec thudc co dia ban hoat dong o mot tinh.
®) 76 chirc ton gido hodc 16 chikc t6n gido truc thugc de nghi.
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Mau A6

......... W CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

SH: ... /Qb-.....@ & .. ngay..... thang..... nam.....
QUYET PINH
Ve viéc chap thuan cho to chirc ton giao hodc to chire ton gido true thudc
gidi thé theo quy dinh cia hién chwong cia to chirc ton gido

(4)

Can cur Biéu 31 cua Ludt tin nguong, ton gido ngay 18 thang 11 nam 2016;
Can cir Dieu 14 Nghi dinh so 95/2023/ND-CP ngay 29 thang 12 nam 2023
cua Chinh phu quy dinh chi tiét mot so diéu va bién phap thi hanh Ludt tin nguong,

ton giéo;
(6071 e T T SR :
Theo dé nghz o 2 SRS
QUYET DINH:
Picu 1. Chap thudn cho ............ccooeeeeeinnnn..n. ©) e,
5 T PR

CO CAU 0 CHTIC oot e e en e ee s en s enseaean

Dia ban hoat dONng tOn GIA0: .....coocvveiiiiiiiiiee e

Puoc giai thé theo hién chuong cua to chirc tir ngdy....thang..... nam .....

Piéu 2. ...........0 ¢4 trach nhiém thuc hién viéc giai thé to chirc theo hd
so dé nghi giai the ngay... thang... ndm.... cua t6 chrc.

Piéu 3. Quyét dinh nay duoc cong bd cong khai trén @ .....................

Piéu 4. (Hiéu luc ctua Quyét dinh; ghi tén co quan, t6 chirc, ca nhan c6
lién quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu Piéu 4;. (Chit ky, dau)
- Luu: VT,

® Co quan quan ly nha nude vé tin ngudng, ton gido & trung uong doi Vo vige chép thuan giai thé té chtrc ton
giép hodgc t6 chur ton gido trye thude c6 dia ban hoat dong ¢ nhicu tinh; Uy ban nhan dén cap tinh doi voi viée
chap thuan giai the t6 chirc ton gido hodc t6 chirc ton gido truc thudc cé dia ban hoat dong ¢ mdt tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ Thu trudng co quan nha nudc ¢d thim quyén ban hanh Quyét dinh.

® Vin ban quy dinh chirc nang, nhiém vy, quyén han va co cu t6 chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chirc t6n gido hodc t6 chirc t6n gido truc thudc.

™ Céng hodc Trang thong tin dién tir ctia co quan ra quyét dinh; 01 s bao in hoic bao dién tir & trung wong hodc
dia phuong noi t6 chire ton giao hodc t6 chrc ton giao truc thude co tru so.
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7. THU TUC PE NGHI GIAI THE TO CHUC TON GIAO TRUC
THUQC CO DIA BAN HOAT PONG O NHIEU TINH THEO QUY PINH
CUA HIEN CHUONG CUA TO CHUC

a) Trinh ty thyc hién:

- Budc 1: Td chue ton gido, t chirc ton gido truc thude giai thé to chirc ton gido
truc thudc ¢ dia ban hoat dong ¢ nhi€u tinh theo quy dinh ctia hién chuong cua t6
churc ¢6 trach nhi€m gui ho so d€ nghi dén Ban Ton giao Chinh phu.

- Budc 2: Ban Téon gido Chinh phii xem xét hd so dé nghi, truong hop hd
so chua day du, hop 1&, Ban Ton gido Chinh pha hudéng din truc tiép hoic thong
bao qua thu dién tr, tin nhan dién thoai hodc van ban cho t6 chiic ton giao, to
chtrc ton gido tryc thudc dé bod sung, hoan thién ho so. Truong hop tur chdi tlep
nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh
vao thoi han giai quyét.

- Budc 3:

+ Ban T6n gido Chinh phu phdi hop vdi cac co quan lién quan tham dinh
ho so trinh BO Noi vu.

+ B6 Noi vu cin ¢t T trinh ctia Ban Ton gido Chinh phu chap thuan hoic
khong chap thuan Vé viéc giai thé to chire ton gido truc thudc theo quy dinh cua
hién chuong cua t6 chirc ton gido va gui két qua giai quyet vé B phan Tiép nhan
va tra két qua ciia Ban Ton gido Chinh phu dé tra cho to chtrc. Trudng hop khong
chap thudn phai tra 16i bang van ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Bo phan Tiép nhan va tra két qua cuia Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cuia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban Ton gido Chinh phu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén dau cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);
+ Ban ké khai ta1 san, tai chinh;
~ + Phuong thirc xu 1y tai san, tai chinh va thoi han thanh toan cac khoan ng
(n€u co);

+ Danh séch t6 chire ton gido truc thudc thude t6 chue ton gido0 hoac danh sach
t0 chure ton gido tryc thudc thudc to chirc ton giao truc thude bi giai thé.

- S6 lugng hd so: 01 (bo).
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d) Thoi han gidi quyét: 45 ngay ké tir ngay hét thoi han thanh todn céc
khoan ng (néu c6) va thanh ly tai san, tai chinh ghi trong thong bao cua t6 chirc
ma khong c6 khiéu nai.

d) Déi twong thuc hién thi tuc hanh chinh: Té chtrc t6n gido, to chirc

ton giao truc thudc quan ly truc tiép dé nghi giai thé t6 churc ton gido tryc thude
c6 dia ban hoat dong ¢ nhiéu tinh theo quy dinh cua hién chuwong cua t6 chc.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Bo Noi vu.
- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phi.

g) Két qua thue hién thi tuc hanh chinh: Vin ban tra 10i chap thuén
hoac khong chap thuan vé vi¢c giai thé to chirc ton gido truc thudc cd dia ban
hoat dong & nhiéu tinh theo quy dinh ctua hién chuong cuia t6 chirc.

h) L¢ phi: Khdng co.
i) Tén miu don, miu to khai:

- Pé nghi giai thé to chure ton gido hodc to chirc ton giao truc thude theo
quy dinh cua hién chuong cua t6 chire ton giao (Mau B16, Phu luc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Quyét dinh vé viéc chap thuan cho t6 chirc ton gido hoic t6 chirc ton gido
truc thudc giai thé theo quy dinh ctia hién chuong cia to chirc ton gido (Mau A6,
Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/NB-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

- T chire ton giao tryc thudc co dia ban hoat dong & nhiéu tinh bi giai thé
theo quy dinh ctia hién chuong c6 trach nhiém thong bao thoi han thanh toén cac
khoan ng (néu c6) cho cac t chirc, ca nhan co lién quan theo quy dinh cta phép
lut trén 05 (nam) s6 lién tiép ciia bao in ra hang ngay hodc 05 ngay lién tiép trén
bao dién tir ¢ trung wong;

- Cham nhat 05 ngay lam viéc ké tir ngdy Bo Noi vu chap thuan viée giai thé, to
chirc ton gido hodc to churc ton gido truc thude cd trach nhiém giai thé to chirc ton gido
truc thudc va ndp lai cho Ban Ton gido Chinh phu céc van ban sau day:

+ Ban chinh vin ban chap thuan thanh 1ap, chia, tach, sap nhap, hop nhat
t6 chirc ton gido truc thudc clia co quan nha nude co tham quyén.

+ Ban chinh van ban thanh 13p, chia, tach, sap nhap, hop nhét t6 chuc ton
gido tryc thude cua td chirc ton gido hoac to chirc ton giao truc thudc quan ly truc
tiép.

+ Danh sach t6 chirc ton gido truc thudc thude td churc ton gido truc thudc
bi giai thé.
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+ Gidy chung nhan hoic van ban xac nhan cua co quan cong an vé viée t6
chtrc ton gido truc thudc giai thé da ndp, huy con dau theo quy dinh.

I) Can cwr phap ly cia thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh

chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc ve€ tin ngudng, ton gido
cua Bo Noi vu.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay......thang......nam......

PE NGHI
Gial theé to chire ton gido hoac to chirc ton gido true thujc
theo quy dinh ctia hién chwong ciia to chirc ton gido

Nguoi dai dién:

HoO VA tn: . o s
Tén goi trong ton gido (néu co) ....................................................
S6 CMTND/CCCD: .

Chirc vy, pham vi (neu co) ..........................................................

Pé nghi chap thuin cho giai thé td chirc ton gizo
hoiic to chirc ton gido truc thudc theo quy dinh ciia hién chuong
ciia to chirc ton gido véi cac ndi dung sau:
Tén t6 chuc ton gido hodc t6 chire ton gido truc thude dé nghi duoc giai thé:......
TrU SG CUA O CRUC: ..o :
Nguoi dai dién:
HO VAN e
Tén goi trong ton iAo (NEU CO):..vvvn et s
S6 CMTND/CCCD: .
Chure vu, pharn Vi (neu co) ..........................................................
CO CAU O CHTIC ..o
Ly do giai B e,
Du kién thoi diém gidi thé:. ..o,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phwong thirc xir 1y tai san,
tai chinh va thoi han thanh todn cac khoan ng (néu ¢6); danh sach t6 chirc ton gido truc
thudc.

TM. TO CHl’fC ©)
(Chit ky, déu)

O Pia danh noi cé tru so ciia td chire tén gido hodc t6 chitc t6n gido tryc thugc dé nghi gidi the.

@ Co quan quan Ly nha nuoc Vé tin nguong, ton gido & trung wong doi voi dé nghi gidi the 16 chike ton
gido, 16 chikc ton gido tryc thugc co dia ban hoat dong o nhiéu tinh; Uy ban nhén dén cdp tinh déi voi
de nghi gidi thé 16 chirc t6n gido, 16 chirc ton gido tryc thugc co dia ban hoat dong o mot tinh.

®) 76 chire ton giao hoac 16 chirc ton gido truc thugc de nghi.
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Mau A6

......... W CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

QUYET PINH
Ve viéc chap thuan cho to chire ton gido hoac to chire ton gido truc thugc
gidi thé theo quy dinh cuia hién chwong cia to chirc ton gido

(4)
Can cit Piéu 31 cia Ludt tin nguéng, tén gido ngay 18 thang 11 nam 2016;
Can cit Piéu 14 Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 ndam 2023
ciia Chinh phii quy dinh chi tiét mét so diéu va bién phdp thi hanh Ludt tin nguéng,
ton giéo;
CAN CLE v oo eeeeee e e ettt et :
Theo dé nghz o 7 SRR
QUYET PINH:
Picu 1. Chap thuan cho ...........cooeviieeiinnn.., ©) e,
5 TS PP
CO CAU O CHUIC: .ottt
Dia ban hoat dONng tOn @IA0: ......cccvvveiiiiiiiii e
Puoc giai thé theo hién chuong cua to chirc tir ngdy....thang..... nam .....
Piéu 2. ...........0 ¢ trach nhiém thuc hién viéc giai thé t6 chirc theo hd
so dé nghi giai the ngay... thang... nam.... cua t6 chrc.
Piéu 3. Quyét dinh nay duoc cong bd cong khai trén @ .....................
Piéu 4. (Hiéu lyc ctua Quyét dinh; ghi tén co quan, t6 chirc, ca nhan c6
lién quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu Picu 4;. (Chit ky, dau)
-Luu: VT,

@ Co quan quan ly nha nude vé tin ngudng, ton gido & trung uong doi VO vige chép thuan gidi thé té) chrc ton
giép hodc t6 chirc on gido tryce thudc co dia ban hoat ddng & nhiéu tinh; Uy ban nhan dan cap tinh doi voi viéc
chap thuan giai the t6 chirc ton gido hodc t6 chirc ton gido truc thudc cé dia ban hoat dong ¢ mdt tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

® Thu trudng co quan nha nudc ¢d tham quyén ban hanh Quyét dinh.

® Vin ban quy dinh chirc nang, nhiém vy, quyén han va co cu t6 chirc ciia co quan ban hanh Quyét dinh.

© Tén t6 chirc t6n gido hodc t6 chirc t6n gido truc thudc.

™ Céng hodc Trang thong tin dién tir clia co quan ra quyét dinh; 01 s bao in hodc bao dién tir & trung wong hodc
dia phuong noi t6 chirc ton giao hodc t6 chirc ton giao truc thude co tru so.
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8. THU TUC PE NGHI GIAI THE CO SO’ PAO TAO TON GIAO
THEO QUYET DINH CUA TO CHUC TON GIAO

a) Trinh ty thwc hién:

- Budc 1: T6 chuc ton gido giai thé co s¢ dao tao ton gido theo quyét dinh ctia
t6 chirc ¢6 trach nhiém giri ho so dé nghi dén Ban Tén gido Chinh ph.

- Bu6c 2: Ban Tén gido Chinh pht xem xét hd so dé ngh1 truong hop hd so
chua day du, hop 1€, Ban Ton gido Chinh phu hu’ong dan truc tlep hodc thong bao qua
thu di€n tir, tin nhan dién thoai hodc van ban cho t6 chirc ton glao dé bd sung, hoan
thién hd so. Truong hop tur chéi tiép nhan, g1a1 quyet hd so phai néu rd Iy do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

- Budc 3:

+ Ban Tén gido Chinh phu phdi hop v&i cac co quan lién quan tham dinh
hé so trinh Bo Noi vu.

+ B0 Noi vu can ci To trinh cua Ban Tén gido Chinh phu chép thuan hoac
khong chap thuan vé viéc g1a1 thé Co s¢ dao tao ton glao truc thudc theo quyet
dinh cua t6 chirc ton glao va giri két qua giai quyet vé Bo phan Tiép nhan va tra
két qua cta Ban Ton glao Chinh phu dé tra cho t6 chirc. Truong hop khong chap
thuan phai tra 16i bang van ban va néu rd ly do.

b) Cach thirc thue hién:

Nop ho so truc tiép tai Bo phén Tiép nhan va tra két qua ciia Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thu€ dich vu cua doanh nghlep,
¢4 nhan hoac uy quyén theo quy dinh ctua phap luat hodc qua Cong dich vu cong
tryc tuyen

Ban To6n gido Chinh phu tlep nhan ho so dé nghi, 6 Glay tlep nhan ho SO
va hen ngay tra két qua. Néu gui qua du’O’ng buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Ban ké khai tai san, tai chinh;

+ Phuong thirc xtr 1y tai san, tai chinh va thot han thanh toan cac khoan

no (néu cd); phuong thire giai quyét quyén loi ciia hoc vién va nhitng nguoi co
lién quan.

- S6 lugng ho so: 01 (bo).

d) Thoi han glal quyét: 45 ngay ké tir ngay hét thoi han thanh toan cac
khoan no (neu co) va thanh 1y tai san, tai chinh ghi trong thong bao ctia to chirc
ma khong c6 khicu nai.

d) Doi tu’O'ng thyee hién thi tuc hanh chinh: T6 chuc ton gido giai thé co
s¢ dao tao ton gido theo quyét dinh cta to chire ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: Bo Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thye hi¢n thia tuc hanh chinh: Van ban tra 16i chap thuan
hodc khong chap thuan vé viéc giai thé co s¢ dao tao ton gido theo quyét dinh
cua to chuc ton gido.

h) L¢ phi: Khong co.
i) Tén mau don, mau to khai:

- Pé nghj giai thé co s dao tao tén gido theo quyet dinh cua to chuc ton
giao (Mau B28, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

- Quyét dinh vé viéc giai thé co s¢ dao tao ton gido (Mau A10, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh

phu).
k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

- Co s¢ dao tao ton gido c6 trach nhiém dang thong bao thoi han thanh
toan cac khoan no (néu co) cho cac to chire, ca nhan co lién quan theo quy dinh
cua phap luat trén 05 (nam) s6 lién tiép cua bo in ra hang ngay hodc 05 ngay
lién ti€p trén bao dién tur ¢ trung ‘uong d01 Va1 co s& dao tao ton gido co6 dia ban
hoat dong ¢ nhiéu tinh; trén 05 s6 lién tlep cua bdo in ra hang ngay hodc 05 ngay
lién tiép trén bao dién tir & dia phuong d6i v4i co sé dao tao ton gido co dia ban
hoat dong & mdt tinh.

- Cham nhat 05 ngay lam vi€c ké tir ngay duoc chap thuan viéc giai thé co
s¢ dao tao ton gido, tO chirc ton giao c6 trach nhi¢ém giai thé co s& dao tao ton
giao va ndp lai cho co quan quan ly nha nudgc vé tin ngudng, ton glao & trung
wong ban chinh van ban chap thuan thanh 1ap co s¢ dio tao ton gido cla co quan
nha nude ¢o tham quyen ban chinh van ban thanh lap co s¢ dao tao ton g1ao cua
to chuc ton glao giay chung nhan hodc van ban xac nhan cta co quan cong an
vé viéc co s dao tao ton gido bi giai thé da ndp, hity con dau theo quy dinh.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu ) 03/20,24/TT—BNV ngay 13/6/2024 cﬁgl Bo truong Bo No1 vy
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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Mau B28

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

D ngay.....thang.....nam......

PE NGHI
Giai thé co sé dao tao ton giao theo quyét dinh cia to chirc ton gido

Kinh gui: .......... @

Tén to chuc ton gido (chirinhoa):..............
Tén giao dich quoc te (NEU CO): et :
Nguoi dai dién cua to chiic ton giao:

- HO VAN . . e

- Tén goi trong ton gido (neu co) ...................................................
- S6 CI\/ITND/CCCD

Pé nghi chap thuin cho to chirc ton gido gii thé co sé' dao tao ton
giao
theo quyét dinh ciia td chire tén gido véi cac ndi dung sau:

Tén co sd da0 ta0 tON QIAO: . ... .ovi i e,
Tru SO ClA CO SO AA0 TA0 . . vttt e e e
Nguoi dai dién cua co s dao tao ton giao:

- HO VAN . e
- Tén goi trong ton gido (néu co) ...................................................
- S6 CMTND/CCCD: .

- Chure vy, pham vi (neu co) .........................................................
Co ciu to chtrc clia co s6 dA0 120 10N ZIA0 ... ov.eeveeeen e,
Ly do giai B, )
Du kién thoi diém gidi thé:. ... ...

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phuong thirc xir ly tai san,
tai chinh va thoi han thanh toan cac khoan ng (néu c6); phuong thire giai quyét quyén
loi ctia hoc vién va nhiing nguoi co6 lién quan.

TM. TO CHUC TON GIAO
(Chit ky, dau)

1 Pja danh noi c6 tru so cua td chic ton gido.
@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung uong.
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Mau A10

~~~~~~~~~ M CONG HOA XA HQI CHU NGHIA VIET NAM

Doc 1ap - Tu do - Hanh phic
So:...... /Qb- ....... @ @ .. , ngay......thang......nam......
QUYET PINH
Ve viéc gidi thé co sé dao tao ton gido
------------- (4)

Can Clh...o o, B) e,

Can cur Dieu 42 Ludt tin ngudng, ton gido ngay 18 thang 11 nam 2016,
Can cur Piéu 19 Nghi dinh so 95/2023/ND-CP ngay 29 thang 12 nam

2023 ctia Chinh phii quy dinh chi tiét mét sé diéu va bién phdp thi hanh Ludt tin
nguong, ton giao,

Theo dé nghi cll... ... ....cooc oo e
QUYET PINH:

Picu 1. Giaithé ......oovvveiriieeieeis ) et

THUOC e U

Try so cua co so dao tao ton gido bi giai the ....................................
Puoc chap thuan thanh 1ap theo Quyét dinh sb . ngay . thang ... ndm ...

cua ... ... va vin ban thanh 1ap ...® ... ngay . thang . cua..)
.............. ®) .........bi giai thé tir ngay ..... thang N Y1) B
Picu 2. Ly do bi @Iai the........oieeeee e,
Piéu 3. Quyét dinh nay dugc cong bd cong khai trén........ ®

Picu 4. (hiéu luc ciia Quyét dinh; ghi tén co quan, to chic, ca nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noi nhgp: @ ...
- Nhu Diéu 4;. (Chﬁ’ kJ;, ddu)
-Luu: VT, ...

() Co quan nha nudc c6 tham quyén ban hanh Quyét dinh.

@) Viét tit tén co quan ban hanh Quyét dinh.

®) Pja danh noi ban hanh Quyét dinh.

™) Thu trudng co quan nha nude co thim quyen ban hanh Quyet dinh.

®) Van ban quy dinh chtc ning, nhiém vy, quyén han va co cau to chirc cia co quan ban hanh
Quyét dinh.

®) Tén co so dao tao ton gido bi giai thé.

() Tén t6 chire ton gido.

®) Céng hodc Trang thong tin dién tir cia co quan ra quyét dinh; 01 sd bao in hodc bao dién tir
O trung uong hodc dia phuong noi co s¢ dao tao ton gido co tru so.
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9. THU TUC PE NGHI TO CHU'C HQI NGHI CO YEU TO NUGC
NGOAI VE TON GIAO

a) Trinh ty thyc hién:

- Budc 1: T chue ton gido, t6 chic ton gi4o truc thudc té chire hoi nghi
cO yéu té nudc ngoai vé ton gido cd trach nhi€ém gui van ban dé nghi dén Ban
Ton gido Chinh phu.

- Budc 2: Ban Ton giao Chinh phu xem xét van ban dé nghi, trudng hop
van ban d€ nghi chua day du, hop 1¢, Ban Tén giao Chinh phu huong dan truc
tiép hoac tp()ng bao qua thu dién tur, tiI} nl}én dién thoai hodc van ban cho t6 chirc
tén giéo, to chure ton giao truc thudc dé bo sung, hoan thién van ban. Truong hop
ttr choi tiép nhén, giai quyet phai néu r6 1y do. Thoi gian hoan thién van ban dé
nghi khong tinh vao thot han giai quyét.

- Budce 3:

+ Ban Ton giao Chinh phu phdi hop véi cac co quan lién quan tham dinh
van ban dé nghi trinh B6 Noi vu.

+ B0 Noi vu can cur TO trinh ctia Ban Ton glao Chinh phu chap thuén hoac
khong chap thuan Ve Viéc t6 chirc hoi nghi co yeu t0 nudc ng0a1 v€ ton giao va
guri ket qua giai quyét Ve Bo phan Tiép nhan va tra ket qua cua Ban Ton gido
Chinh phu dé tra cho t6 chirc. Trudng hop khong chap thuin phai tra 161 bang
van ban va néu ro ly do.

b) Cach thirc thuc hién:

Nop van ban dé nghi truc tiép tai BO phan Tiép nhan va tra két qua cua Ban
Ton gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, c4 nhan hoic ty quyén theo quy dinh cta phép luat hodc qua Cong dich
vu cong truc tuyén.

Ban Ton gido Chinh phu tlep nhan vin ban dé nghi, c6 Giay tlep nhéan van
ban va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin
ban duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vian ban dé nghi (theo mau);

+ Chuong trinh; dy kién thanh phan, s6 lugng ngudi tham dy.

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 45 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc ton gido, to chuc
ton giao truc thudc to chirc hoi nghi co yéu to nude ngoai veé ton gido.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Bo Noi vu.
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- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

o) Két qua thue hién thi tuc hanh chinh:

, V.:Zm ban tra 101 cbép thuan hoac khong chép thuan vé viéc t6 chirc hoi nghi
co yéu to nudc ngoai vé ton gido.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:

Dé nghi t6 chire hoi nghi lién t6n gido hodc hoi nghi co yéu td nudc ngoai vé
ton giao cua to chirc ton giao, t0 chirc ton giao truc thugc (Mau B32, Phu luc ban hanh
kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B32

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DE NGHI
T6 Chu’c hoi nghi llen ton giao hoac h01 nghi co yeu t6 nuéc ngoai
vé ton gido caa t6 chirc ton giao, t6 chirc ton gido truce thudc

Kinh gui: .......... @
Tén to chirc (chit in hoa)... ...c..vevvevneeinn, B s
U SO ot
Pé nghi to chirc hoi nghi ...* ... véi cac ndi dung sau:
LY A0 t0 CATC: ... oo,

Noidung: ...,
Thoigian: ...........coeeeeeannl.
DA GICIN: .o e,
Hinh thirc 16 Chire: «.ovvevvveeeeieeeeeeeeie e,

Vin ban kém theo gom: Chuong trinh; du kién thanh phan, s6 luong ngudi tham

TM. TO CHUC ®
(Chit ky, ddu)

@) Pia danh noi ¢o tru so clia td chirc ton gido hodc to chirc ton giao truc thudc.

@) Co quan quan ly nha nudc vé tin ngudng, tén giao ¢ trung wong.

@) T4 chuc ton giao hoac t chuc ton giao truc thudc.

*) Hoi nghi lién ton gido hodc hoi nghi c6 yéu td nudc ngoai vé ton gido cua to chirc ton gido,
td chire ton gido tryc thudc.

®) Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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~10. THU TUC DPANG KY SUA POI HIEN CHUONG CUA TO
CHUC TON GIAO CO PIA BAN HOAT PONG O NHIEU TINH

a) Trinh ty thyc hién:

- Budce 1: To chire ton gido C(:) dia ban hoat dong & nhiéu tinh khi stra ddi
hién chuong guri van ban dang ky dén Ban Ton gido Chinh phu.

- Budc 2: Ban Ton gido Chinh pht xem xét van ban dang ky, truong hop
vian ban chua day du, hop 1¢, Ban Ton gido Chinh pha hudng dan truc tiép hoic
thong bdo qua thu dién tu, tin nhén dién thoai hodc vin ban cho to chirc ton giao
dé bo sung, hoan thién van ban. Trudng hop tir chéi tiép nhan, giai quyét vin ban
dang ky phai néu rd 1y do. Thoi gian hoan thién van ban dang ky khong tinh vao
thoi han giai quyét.

- Budc 3:

+ Ban Tén gido Chinh phu phdi hop v&i cac co quan lién quan tham dinh
van ban dang ky trinh Bo N1 vu.

+ B0 Noi vu can cu To trinh cua Ban Ton giao Chinh phu chép thuan hodc
khong chap thuan hién chuong stra doi va giri két qua giai quyet vé B phan Tiép
nhan va tra két qua cua Ban Ton giao Chinh phu dé tra cho t6 churc. Truong hop
tir chdi ddng ky hién chuwong stra d6i phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop van ban ding ky truc tiép tai B phan Tiép nhéan va tra két qua cta
Ban To6n gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hodc y quyén theo quy dinh ctia phap luat hoic qua Cong
dich vu cong truc tuyén.

Ban Ton giao Chinh phu t1ep nhan vin ban dang ky, c6 Gidy tlep nhan van
ban va hen ngay tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan van
ban ding ky duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ Hién chuong stra doi.

- S6 lugng ho so: 01 (vin ban).

d) Thoi han gii quyét: 30 ngay ké tir ngay nhan di vin ban dang ky hop Ié.

d) Pdi twong thue hién thii tuc hanh chinh: T6 chirc ton gido c6 dia ban
hoat dong & nhiéu tinh dang ky stra d61 hién chuong cuia t6 chirc.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Bo Noi vu.
- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.
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o) Két qua thyc hién tha tuc hanh chinh: Van ban tra loi chap thuan
hoac khong chap thuan cho t6 chure ton gido dang ky stra do1 hién chuong.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

bang ky stra d6i hién chwong (Mau B10, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctuia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng c6.

I) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh

chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B10

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DANG KY
Stra doi hien chwong

Kinh gui: .......... @ .

Tén t6 chirc ton gido (chir in hoa):...........coooo
Tru s6 cua t6 chirc ton Bl . o e
Nguoi dai dién:

- HO VAN . . s
- Tén goi trong ton G40 (NEU COY:...nevvn e,

- S6 CMTND/CCCD: .
- Chtre vy, pham vi (neu co) .....................................................................

Pang ky sira doi hiéen chwong vo6i cac ndi dung sau:

,
A 9 A
01 dung sura doi:
........................................................................................
........................................................................................
........................................................................................

........................................................................................

........................................................................................

Van ban kém theo: Hién chuong stra doi.

TM. TO CH;’J’C
(Chit ky, ddu)

@) Pia danh noi ¢o tru so cla to chtre ton gido.

@ Co quan quéan 1y nha nudc vé tin ngudng, ton gido & trung wong dbi voi viée sira di hién
chuong cua t chirc t6n gido co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan déan cap tinh dbi
v6i viée stra doi hién chuong ctatd chuc ton gi4o co6 dia ban hoat dong & mat tinh.
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11. THU TUC PE NGHI THAY POI TEN CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC CO PIA BAN HOAT
PONG O NHIEU TiNH

a) Trinh ty thyc hién:

- Budc 1: Trude khi thay dbi tén cua to chirc ton gido, to chirc ton gido
truc thudc co dia ban hoat dong ¢ nhi€u tinh, td chirc ton gido co6 trach nhiém gui
ho so dé nghi dén Ban Ton gido Chinh phu.

- Bu6c 2: Ban Ton gido Chinh phu xem xét hd so dé nghi, truong hop hod
so chua day du, hop 18, Ban Ton gido Chinh pht hudng dn truc tiép hodc thong
bao qua thu dién tu, tin nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan
thién ho so. Truong hop tu chéi tiép nhan, giai quyet phéi néu 10 1y do. Thot gian
hoan thién ho so khong tinh vao thoi han giai quyét.

- Budc 3:

1+ Ban Ton giao Chinh phu phdi hop véi cac co quan lién quan tham dinh
ho so trinh BO No1 vu.

+ B0 Noi vu can cur To trinh cuia Ban Tén giao Chinh phu chap thuan hoic
khong chap thuan dé nghi thay dm tén clia to chirc ton gido, to chirc ton gido truc
thudc va gui két qua giai quyet vé Bo phan Tiép nhan va tra két qua cua Ban Ton
giao Chinh phu dé tra cho t6 chirc. Trudng hop tir chdi phai tra 161 bang vin ban
va néu rd ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Bo phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban Tén giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén dau cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Ban sao quyét dinh cong nhan to chirc ton gido clia co quan nha nude c6
tham quyén doi voi trudng hop thay doi tén cua té chire ton giao;

+ Ban sao van ban chép thuan thanh 1ap, chia, tach, sap nhap, hop nhét td chirc
ton gido tryc thudc hodc van ban xac nhéan cua co quan nha nude co tham quyén;

+ Ban sao van ban thanh 1ap, chia, tach, sap nhap, hop nhat to chirc ton

giao truc thude cua t6 chirc t6n gido hoac t6 chire t6n gido truc thudc quan 1y truc
tiép dbi véi trudong hop thay doi tén cia td chire ton gido truc thudc.
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- S6 lugng hd so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan d hd so d& nghi hop 16.

d) D6i twong thue hién thi tuc hanh chinh: T chic ton gido, to chic
ton giao truc thudc c6 dia ban hoat dong & nhiéu tinh thay doéi tén cua t6 chirc.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Bo Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Ton gido Chinh phu.

g) Két qua thuc hién tha tuc hanh chinh: Van ban tra loi chap thuan
hoic khong chap thuan dé nghi thay d6i tén ciia to chirc ton gido, t6 chuc ton
giado truc thudc.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

N pé nghi thay ddi tén cua td chic ton giao hoac td 5:h1’1’c ton gido truc thudce
(Mau B11, Phu lyc ban hanh kem theo Nghi dinh so6 95/2023/ND-CP ngay
29/12/2023 cua Chinh pht).

K) Yéu cau, diéu kién thwc hién thii tuc hanh chinh:
- Yéu cau:
+T6 chirc t6n gido, to chirc ton gido truc thudc phai ¢6 tén bang tiéng Viét.
~+ Tén cua t6 chire ton gido, t6 chirc ton gido truc thu¢c khong trung voi
tép to chtrc ton gido, t0 chirc ton gido tryc thudc k}}éc hoac t6 chuc lghéc da duoc
cap ching nhan dang ky hoat dong ton gido, tén t6 chirc chinh tri, t6 chirc chinh
tri - xa hd1 hodc tén danh nhan, anh hung dan tdc.
- Biéu kién: TH ch}'rc ton giao, td churc ton gido truc thudc co dia ban hoat
dong & nhi€u tinh thay do6i1 tén phai dugc BO Noi vu chap thuan.
I) Can cir phap ly cta tha tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phii quy dinh
chi tiét mgt s6 di€u va bi¢n phdp thi hanh Luat tin ngudng, ton giao.
- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mdt s6 nhi€ém vu quan ly nha nude ve tin ngudng, ton gido
cua B Noi vu.
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Mau B11

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thay doi tén caa to chirc ton giao hoac to chirc ton gido truc thujc

Kinh gui:.......... @

Tén t6 chirc ton gido (chirin hoa): ...
Tru s cua t6 chirc ton Bl . e
Nguoi dai dién:

- HO VAN . e
- Tén goi trong ton G40 (NEU COY:...nvvvne et e,
= SO CMTND/CCCD: ... e
- Chire vy, pham Vi (81 €O et e e e,

Dé nghi vé viéc thay doi tén cia to chike ...% ... véi cac ndi dung sau:

Ly do thay Q00 e,
Tén ciia to chire trude khi thay dOI®:....coooooo.. i,
Tén giao dich quéc té trude khi thay d6i (Néu CO): w.vvevvnevneieeeeeen,
Tén cua to chuc sau khi thay GOID e s
Tén giao dich quoc té sau khi thay @61 (Néu CO): ...vvvevvneeeeeieeienn,
Dy kién thoi diém thay d0ii....c..eveeee e,

Vin ban kém theo gdm: Ban sao quyét dinh cong nhan t6 chirc ton gido cia co
quan nha nudc c6 thim quyén d6i véi truong hop thay doi tén cua t6 chic ton gido;
ban sao vian ban chap thuan thanh 1ap, chia, tich, sap nhap, hop nhat to chuc ton gido
trye thuge hodc van ban xac nhan cua co quan nha nudc co thAm quyén; ban sao van
ban thanh 1ap, chia, tach, sap nhap, hop nhat t6 chtre ton giao tryc thude cua t6 chirc ton
gi4o hodc to chirc ton gido truc thude quan 1y truc tiép déi voi truong hop thay doi tén cua
t6 chirc ton gido truc thude.

TM. TO CHUC
(Chit ky, ddu)

) Pija danh noi ¢ try sé cua té chtrc ton gido hoic to chirc ton gido truc thudce.

@ Co quan quan ly nha nude vé tin ngudng, tén giao ¢ trung wong d6i véi viéc dé nghi thay
d6i tén cua to chirc ton giao hodc t6 chirc ton gido truc thude co dia ban hoat dong ¢ nhleu
tinh; Uy ban nhan dan cép tinh d6i v6i viéc dé nghi thay doi tén cta t6 chirc ton gido hodc to
chtrc ton giao truc thude co dia ban hoat dong & mot tinh.

®) Tén t6 chuc ton gido hodc t chire ton gido tryc thude.
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12. THU TUC PE NGHI CAP CHUNG NHAN PANG KY HOAT
PONG TON GIAO CHO TO CHUC CO DPIA BAN HOAT PONG O
NHIEU TINH

a) Trinh ty thyc hién:

- Bude 1: To chire €06 dia ban hoat dong tén gido ¢ nhiéu tinh c6 du diéu
kién theo quy dinh tai Diu 18 cua Ludt tin ngudng, ton giao gui ho so dé nghi
dén Ban Ton gido Chinh pht.

- Buge 2: Ban Ton gido Chinh phu xem xét hd so (}é nghi, trudong hop ho
s0 chua day du, hop 1€, Ban Ton gido Chinh phu hudng qdﬁn tryc ti€p hodc thong
bao qua thu dién tu, tin nhan dién thoai, van ban cho t6 chirc d¢ bo sung, hoan

thién hd so. Truong hop tur chdi tiép nhan, giai quyét ho so phai néu ro ly do. Thoi
gian hoan thién ho so khong tinh vao thoi han giai quyét.

- Budc 3: Ban Ton gido Chinh phu ph01 hop v61 cac co quan lién quan
(néu can) tham dinh ho so; cap hodc khong cap ching nhén dang ky hoat dong
ton gido cho t6 chirc co dia ban hoat dong ¢ nhiéu tinh va tra két qua giai quyét
cho t6 chirc. Truong hop tir chéi cap ching nhan dang ky hoat dong ton gido
phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cia Ban Ton giao
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cuia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban T6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban ding ky (theo mau);

~ +Danhséch, so yeu ly lich, phiéu Iy lich tw phap (cap truéc thoi diém ndp
ho so khong qua 06 thang), ban tom tat qua trinh hoat dong ton gido cua ngudi
dai dién va nhiing nguoi du kién 1anh dao t6 chuc;

+ Ban tom tat gido 1y, gido luat, 1€ nghi;

+ Quy ché hoat dong cua td chrc;

+ Gidy to chtirng minh c6 dia diém hop phap dé dit tru so.

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan di hd so d& nghi hop 16.
d) Doi twong thuc hién thi tuc hanh chinh:
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T4 chirc c6 dia ban hoat dong ton gido & nhiéu tinh c6 du diéu kién theo
quy dinh tai Diéu 18 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Téon giao Chinh phu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

o) Két qua thuc hién thi tuc hanh chinh: Gjéy ching nhan dang ky hoat
dong ton gido hodc van ban tra 161 vé viéc khong cap Giay chung nhan dang ky
hoat dong ton gido.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

- Pang k}'lrcép chimg nhan hoat dong ton gido (Mau B8, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

- Gidy chimg nhan ding ky hoat dong ton gido (Mau A1, Phy lyc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

K) Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

- C6 gi4o ly, gido luat, 1& nghi.

- C4 ton chi, muc dich, quy ché hoat dong khong tréi quy dinh ctia phap luat.

- Tén cua t6 chirc khong trung véi tén to chirc ton gidao hoac t6 churc da
duogc cap chirng nhan dang ky hoat dong ton gido, tén t6 chirc chinh tri, to chirc
chinh tri - X& hoi hoac tén danh nhan, anh hung dan tdc.

- Nguoi dai dién, nguoi lanh dao t0 Chl’{:c la cong dan Vi¢t Nam thuong tra
tai Viét Nam, c¢6 nang luc hanh vi dan su day du; khong trong thoi gian bi ap
dung bién phap xtr Iy hanh chinh trong linh vyc tin ngudng, ton giao; khong co
an tich hodc khong phai la nguoi dang bi budc t61 theo quy dinh cua phap luat vé
t6 tung hinh su.

- C6 dia diém hop phap dé dit try so.

- Noi dung hoat dong ton gido khong thudc truong hop quy dinh tai Diéu
5 cua Luat tin ngudng, ton gido.

I) Cin c&r phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phii quy dinh
chi tiét mot so dieu va bién phap thi hanh Luat tin ngudng, ton giao.

- Thong tu ) 03/20,24/TT—BNV ngay 13/6/2024 cﬁgl B6 truong Bo No1 vy
quy dinh phan cap mdt s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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Mau B8
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
DANG KY
Ciap chirng nhéin hoat dong ton gizo
Kinh gui: .......... @
TEN 0 CHUIC: .. .o,
Ho va tén nguoi dai din:..............
bang ky cap chirng nhan hoat dong ton gido véi cac ngi dung sau:
Tén to chuc (cht inhoa):..........ooooiiii
Tén giao dich qUOC t& (NEU CO):. vt
Tén ton glao ..............................................................................................
TIU SG CUA L0 CRTICT ... oot
Nguoi dai dién:
- HO VAN e e e ———
- Tén goi trong ton gido (néu co) .................................................
- S6 CMTND/CCCD: .
- Chure vy, pham vi (neu co) .....................................................................
Ngudn gbc hinh thanh, qua trinh phat trién ¢ Viét Nam: ...................
Ton chi, muc dich:..........ooiii
NOIAUNG hoat AONG:. .. ..o e,
Piaban hoat dONg:........cooooii i,
S6 lugng nguoi tin theot.............o
CO CAU O CHTIC: .ot
Dia diem du Kién dat tru SO .....ooooiiiiii e

Vin ban kém theo gdm: Danh sach, so yéu Iy lich, phiéu 1y lich tu phap, ban tom
tat qua trinh hoat dong t6n gido cua ngudi dai dién va nhimg nguoi du kién lanh dao t6
chirc; ban tom tat gido 1y, giao luat, 1& nghi; quy ché hoat dong ciia to chiic; gidy to chimg
minh c6 dia diém hop phap dé dit tru so.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

M Pia danh noi dy kién c6 try s6 cia to chirc.

@ Co quan quan ly nha nugc vé tin ngudng, ton gi40 & trung wong ddi voi t6 chirc co dia ban
hoat déng & nhiéu tinh; co quan chuyén mon vé tin ngudng, ton giao cap tinh d6i voi to chirc
c6 dia ban hoat dong & mot tinh.
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Mau Al
~~~~~~~~~ M CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
S6:....../CN-....... @) LB ngay.....thang.....ndm... ...
GIAY CHUNG NHAN

Pang ky hoat dong ton gidao

CO CAU O CHTIC: ..ot

Duogc hoat dong ton giéo theo quy dinh cua phép luat Viét Nam va theo ndi1
dung dang ky da dugc chap thuan ké tur ngay dugce cap chimg nhan dang ky hoat
dong ton gido./.

Noinhgn: 4)
ST ; Chir ky, d A
- Luu: VT,... ( v ky au)

@ Co quan quan Iy nha nudc vé tin ngudng, ton giao & trung wong déi véi to chirc c6 dia ban
hoat dong & nhiéu tinh; co quan chuyén mon vé tin ngudng, ton giao cap tinh dbi voi t chirc
c6 dia ban hoat dong & mat tinh.

@) Viét tat tén co quan cip chimg nhan ding ky hoat dong ton gido.

®)Pia danh noi cip ching nhan ding ky hoat dong tén gido.

™) Thu trudng co quan nha nude co thim quyén cip chimg nhan ding ky hoat dong tén gido.
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13. THU TUC THONG BAO NGUOI PUQC PHONG PHAM HOAC
SUY CU LAM CHUC SAC POI VOI CAC TRUONG HQP QUY DINH
TAI KHOAN 1 PIEU 33 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Budc 1: Cham nhét 14 20 ngay ké tir ngay phong pham hoic suy cir, to churc
ton gido co trach nhiém giri vin ban thong béo dén Ban Tén giao Chinh phu vé ngudi
duoc phong pham hodc suy cir 1am hoa thuong, thuong toa, ni trudng, ni su cia Gido
hoi Phat giao Viét Nam; muc su ctia cac to chirc Tin lanh; phdi su tré 1én ctia cac Hoi
thanh Cao dai; giang su trd 1én ciia Tinh do Cu sy Phat hoi Viét Nam va cac pham vi
twong duong cua to chuc ton giao khac.

- Budc 2: Ban Ton giao Chinh phu xem xét, tiép nhan vin ban théng béo,
truong hop van ban théng bao chua day du, hop 16, Ban Tén gido Chinh phu
huéng dan truc tiép hoic thong bao qua thu dién tir, tin nhin dién thoai hodc vin
ban cho t6 chitc dé bo sung, hoan thién. Truong hop tir chdi tiép nhan phai néu
ro ly do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Ton gido Chinh phu; qua dich vy buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hoic ty quyén theo quy dinh ctia phap luat hoic qua Cong
dich vu cong truc tuyén.

Ban Tén giao Chinh phu tiép nhan van ban thong bao va co Gidy tiép nhan.
Néu giri qua duong buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
+ Vin ban thong bao (theo mau);

+ So yeu 1y lich, phiéu 1y lich tw phap ciia chirc sac (cip trude thoi diém
ndp ho so khong qua 06 thang).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

~ d) Doi twgng thyc hién thi tuc hanh chinh: T6 chic ton gido phong
pham hoac suy cu chuc sac theo quy dinh tai khoan 1 Bi¢u 33 cua Luat tin
ngudng, ton giao.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thAm quyén quyét dinh: Ban Té6n gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.
g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.
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Vin ban thong bao dugc luu tai Ban Ton giao Chinh phu dé thuc hién cong
tac tham muu quan ly nha nuéc vé tin ngudng, ton giao.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao nguoi duge phong phé;n hodc suy cir 1am chtc sic (Mau B18,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

- Yéu cau: Cham nhat 13 20 ngay ké tir ngay phong pham hoic suy ctr, t6

chure ton gido c6 trach nhiém thong bao bang van ban vé nguoi dugc phong pham
hoac suy ctr.

- Diéu kién: Nguoi duogc phong pham hodc suy ctr 1am chuc sic phai dap
ung cac diéu kién sau:
+ C6 nang lyc hanh vi dan su day du.
+ Khong trong thot gian bi ap dung bién phdp xur Iy hanh chinh trong linh
vuc tin ngudng, ton gido.
+ Khong co an tich hodc khong phai la nguoi dang bi budc tdi theo quy
dinh cua phap luat vé t6 tung hinh su.
1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
- Thong tu”sé 03/2024/TT-BNV ngay 13/6/2024 cua B truong B Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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Mau B18

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO ,
Nguwoi dwge phong pham hoac suy cir lam chire sac

Kinh gui: .......... @

Tén t6 churc ton gido (chit in hoa): ...,

U SO et e
Thong bao viéc phong pham hoic suy cir chirc sac véi cac ndi dung sau:

Pham vi Dia ban hoat
) . trudc va sau dong ton gido
TT | Ho va 12 tTen gt({l Nim = Noi khi duoc trwéc va sau khi
evaten ONGION I ginh | cwtra  phong pham dugc phong
glao hodc suy cir | pham hodc suy cir

Truoc | Sau Truoc Sau
2
n

Vin ban kém theo gom: Tém tit qua trinh hoat dong ton gido; so yéu 1y lich,
phiéu ly lich tu phap cta churc sac.

@) Pja danh noi ¢ tru s cua to chirc ton gido.

TM. TO CHUC TON GIAO

(Chir ky, déu)

@ Co quan quan Iy nha nudc vé tin ngudng, tén gido & trung wong d6i v6i truong hop phong
pham hoic suy cir pham vi theo quy dinh tai khoan 1 Piéu 33 cua Luat tin ngudng, ton gido;
co quan chuyén moén vé tin ngudng, ton gido cap tinh ddi v6i truong hop phong pham hoic
suy ctr pham vi theo quy dinh tai khoan 2 Diéu 33 cta Luit tin ngudng, ton gido.
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14. THU TUC THONG BAO HUY KET QUA PHONG PHAM HOAC
SUY CU CHUC SAC POI VOI CAC TRUONG HQP QUY DINH TAI
KHOAN 1 PIEU 33 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Bué6e 1: Trong thoi han 20 ngay ké tir ngay nhin dugc vin ban yéu cau,
t6 chirc ton gido c6 trach nhiém giri vin ban thong bao dén Ban Tén gido Chinh
phu vé viéc hay két qua ngudi duoc phong pham hodc suy cir 1am hoa thuong,
thuong toa, ni trudng, ni su ctia Giao hoi Phat gido Viét Nam; muc su ctia cac to
chtrc Tin lanh; phdi su tré 1én cta cac Hoi thanh Cao dai; giang su trd 1én cua
Tinh d6 Cu sy Phat hoi Viét Nam va cac pham vi tuong duong cua té chic ton
giao khac trong truong hop khong dép umg diéu kién quy dinh tai khoan 2 Diéu
32 cua Luat tin ngudng, ton gido.

- Budce 2: Ban Ton gido Chinh phu xem xét, tiép nhan van ban théng bao,
truong hop vén ban théng bao chua day du, hop 18, Ban Ton gido Chinh phu
hudng dan truc tlep hoic thong bao qua thu dién ti, tin nhan dién thoai hodc van
ban cho t6 chitc dé bo sung, hoan thién. Truong hop tir chdi tiép nhan phai néu
ro ly do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban To6n giao Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hodc ty quyén theo quy dinh ctia phap luat hoic qua Cong
dich vu cong truc tuyén.

Ban Tén giao Chinh phu tiép nhan van ban thong bao va co Gidy tiép nhan.
Néu giri qua duong buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao va céc tai liéu kém theo (néu co).
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thye hién thi tuc hanh chinh: T6 chirc ton giao huy két
qua nguoi dugc phong pham hoac suy ctr theo quy dinh tai khoan 1 Bic¢u 33 cua
Luat tin ngudng, ton gido.

e) Co quan thyc hién thia tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Téon gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.
g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Ban Tén gido Chinh pha dé thuc hién cong
tac tham muu quan ly nha nudce vé tin ngudng, ton gido.
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h) Lé phi: Khong co.

i) Tén n}ﬁu don, miu to khai: Noi dung vin ban thong bao theo quy dinh
tai khoan 4 Di€u 33 cia Luat tin ngudng, ton gido.

K) Yéu ciu, diéu kién thwce hién thi tuc hanh chinh: Trong thoi han 20
ngay ké tir ngay nhan duogc vin ban yéu cau t6 chire t6n gido co trach nhiém hiy

két qua phong pham hodc suy ctr chure sdc va co trach nhiém thong bao bang vin
ban vé viéc hity két qua dén Ban Ton giao Chinh phu.

1) Can cwr phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu

quy dinh phan cdp mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua Bo Noi vu.
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15. THU TUC PANG KY NGUOI PUGQC BO NHIEM, BAU CU,
SUY CU LAM CHUC VIEC POI VOI CAC TRUONG HQP QUY PINH
TAI KHOAN 1 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Bué6c 1: T chiic ton gido truoc khi bo nhiém, bau cu, suy cur chirc viéce
Ia thanh vién ban 13nh dao t6 chuc ton gido c6 dia ban hoat dong trong nhiéu
tinh; nguoi dung dau t6 chirc ton gido truc thudc co dia ban hoat dong trong
nhiéu tinh; ngudi dimg dau co s dao tao ton gido co trach nhiém gui hd so dang
ky dén Ban Tén giao Chinh phu.

- Budc 2: Ban Ton gido Chinh phti xem xét hd so ding ky, truong hop ho so
chua day du, hop 18, Ban Ton giao Chinh phu huong dan tryuc tiép hodc thong bao qua
thu dién tir, tin nhan dién thoai hodc van ban cho to chirc ton gido dé bd sung, hoan
thién hd so. Trudng hop tur chdi tiép nhan, giai quyet hé so phai néu 16 1y do. Thoi gian
hoan thién ho so khong tinh vao thoi han giai quyét.

- Bude 3: Ban Ton gidao Chinh phu ph01 hop vdi cac co quan lién quan (néu cén)
tham dinh ho so; chap thuan hoac khéng chap thuan vé viée dang ky nguoi dugce b6
nhiém, bau ctr, suy cir lam chirc viée va tra két qua giai quyét cho t6 chic. Trudng hop
tir chdi dang ky phai tra 10i bang van ban va néu 18 Iy do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua ciia Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cuia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban T6n giao Chinh phu tiép nhan ho so dang ky, ¢d Gidy tiép nhan hd so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén ddu cong vin dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hd so:
+ Vin ban ding ky (theo mau);

+ So yéu ly lich, phiéu Iy lich tu phép 7(c€'1p truge thoi diém ndp hd so
khong qua 06 thang) cua nguoi dugc du kién bo nhiém, bau ctr, suy cur;

+ Ban tom tat qua trinh hoat dong ton gido cuia nguol duge du kién bo
nhiém, bau cu, suy ctr.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da ho so dang ky hop 1é.

d) P6i twong thwe hién thi tuc hanh chinh: T chirc tdn gi4o bd nhiém,
bau cu, suy ctr theo quy dinh tai khodn 1 Diéu 34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: Ban Ton gido Chinh phu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuén
hoac khong chap thuan vé viéc bd nhiém, bau cu, suy ctr chirc viéc.

h) Lé phi: Khdng co.
i) Tén mau don, mau to khai:
Ding ky ngudi duge bd nhiém, bau ctr, suy cir lam chire viée (Mau B19,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).
k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
Nguoi duge bd nhiém, bau cir, suy cir 1am chire viée phai dap tng cac diéu
kién sau:
- C6 nang luc hanh vi dan sy day du.
- Khong trong thoi gian bi d4p dung bién phap xtr 1y hanh chinh trong linh
vuc tin ngudng, ton gido.
- Khoéng co an tich hodc khong phai 1a nguoi dang bi bude t6i theo quy
dinh cta phap luat vé t6 tung hinh suy.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu:’sé 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
DANG KY
Ngwoi dwge bo nhiém, bau cit, suy cir lam chirc viéce
Kinh gui: .......... @
Tén to chuc (chit in hoa) : ............ )
B 1 I
Ping ky nguoi dwgc bo nhiém, bau cir, suy cir
lam chire vi€c véi cac noi dung sau:

s on Chire vu Dia ban phu

Ho va tén L . Lo
01 duo Té . trudc va sau | trach trudce va

ngurol uor “neol | Nim | Noicu z . | khidwgebo sau khi dwgec

TT | dwkien bo trong . . Pham vi oA A Z g en "\
" A A sinh tra nhiém, bau | bo nhiém, bau

nhiém, bau | ton giao cit. suv i cit. suv i

ctr, suy cir 2 S0y 23Uy
’ Truoe | Sau | Trude | Sau
1
2

Vin ban kém theo gém: So yéu 1y lich, phiéu Iy lich tu phap cta ngudi duoc du
kién bo nhi€ém, bau ctr, suy ctr; ban tdm tat qua trinh hoat dong ton gido ctia nguoi dugc
du kién bd nhiém, bau cu, suy cu.

TM. TO CHI:fC ®
(Chit ky, déu)

@ Pja danh noi c6 tru s& cla td chirc ton giao, td chtrc ton giao truc thudc hodc td chure duge cép ching
nhén déng ky hoat dong ton gido.
@ Co quan quan 1y nha nudc vé tin ngudng, ton gido O trung wong déi voi truong hop b nhiém, bau
ctr, suy cur chirc viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mdn ve tin ngudng, ton gido cap tinh d6i v6i truong hop bd nhiém, bau cir, suy cir chue vige theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngu:orng, ton glao co quan nha nudc cd tham quyén quy dinh tai
khoan 3 Diéu 19 cia Luat tin  ngudng, ton gido dbi v6i trudong hop bd nhiém, bau cwr, suy cr chire viée
theo quy dinh tai khoan 3 Diéu 34 cua Lut tin ngudng, ton gido.
@) T4 chirc ton gido, t6 chirc ton giao tryc thuge hodc t6 chirc dugc cap ching nhén dang ky hoat dong
ton gido. Déi véi to chire ton gido, t chirc ton gido true thude ngudi thay mit t6 chirc phai ky tén va
doéng dau.
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16. THU TUC PANG KY NGUOI PUQC BO NHIEM, BAU CU,
SUY CU LAM CHUC VIEC CUA TO CHUC PUQC CAP CHUNG NHAN
PANG KY HOAT PONG TON GIAO CO DPIA BAN HOAT PONG O
NHIEU TINH

a) Trinh ty thyc hién:

- Budc 1: Tb chtc duoc cip chimg nhan ding ky hoat dong ton giao co
dia ban hoat dong & nhi€u tinh trude khi thuc hién viée bé nhiém, bau cu, suy cir
chuc viéc co trach nhiém gui ho so dang ky dén Ban Ton gido Chinh phu.

- Budc 2: Ban Ton giao Chinh pha xem xét ho so dang ky, truong hop ho
so chua day du, hop 1¢, Ban Ton gido Chinh phu huéng dan tryc tiép hogc thong
bao qua thu dién tir, tin nhin dién thoai hodc vin ban cho to chire duoc cap chimg
nhan dang ky hoat dong ton gido dé b6 sung, hoan thién hd so. Truong hop tur
chéi tiép nhan, giai quyét hd so phai néu 0 ly do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budce 3: Ban Ton gidao Chinh phu phéi hop vdi cac co quan lién quan (néu cén)
tham dinh ho so; chap thun hodc khong chap thudn vé viée dang ky nguoi dugce bo
nhiém, bau ctr, suy cir lam chirc viée va tra két qua giai quyét cho to chic. Trudng hop
tir chdi dang ky phai tra 10i bang van ban va néu 13 Iy do.

b) Cach thirc thwe hién:

Nop ho so tryc tiép tai BO phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu 01:1a doanh nghiép,
ca nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu cong
tryc tuyén.

Ban T6n giao Chinh phu tiép nhan ho so dang ky, ¢d Gidy tiép nhan hd so

va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hd so:
+ Vin ban ding ky (theo mau);

+ So yéu ly lich, phiéu Iy lich tu phép 7(c€'1p truge thoi diém ndp hd so
khong qua 06 thang) cua nguoi dugc du kién bo nhiém, bau cir, suy cu;

+ Ban tom tat qua trinh hoat dong ton gido cuia nguol duge du kién bo
nhiém, bau cu, suy ctr.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dang ky hop 1¢.

d) Po6i twong thuc hién thi tuc hanh chinh: T chic duoc cap chimg
nhan dang ky hoat dong ton gido cd dia ban hoat dong & nhiéu tinh bo nhi¢m,
bau ctr, suy ctr churc viéc.
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e) Co quan thue hién thia tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Ban Ton gio Chinh phu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hoac khong chap thuan vé viéc bd nhiém, bau cu, suy ctr chirc viéc.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:
bang ky nguoi duoc bo nhiém, bé}u ctr, suy cir lam chire viéc (Mau B19,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).
k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:
Nguoi duge bd nhiém, bau cir, suy cir 1am chire viée phai dap tng cac diéu
kién sau:
- C6 nang luc hanh vi dan su day du.
- Khong trong thoi gian bi d4p dung bién phap xtr 1y hanh chinh trong linh
vuc tin ngudng, ton giao.
- Khoéng c6 an tich hodc khong phai 1a nguoi dang bi budce t6i theo quy
dinh cta phap luat vé t6 tung hinh suy.
I) Can c&r phap ly cia thia tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu:’sé 03/2024/TT-BNV ngay 13/6/2024 cua B¢ trudéng Bo Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
PANG KY
Ngwoi dwge bo nhiém, bau cit, suy cir lam chirc viéce
Kinh gui: .......... @
Tén to chuc (chit in hoa) : ............ )
B 1 I
Ping ky ngudi dwoc bo nhiém, bau cir, suy cir
lam chire vi€c véi cac ndi dung sau:

s on Chire vu Dia ban phu

Ho va tén L . Lo
n um dwoe | Tén soi trudc va sau | trach trudce va

Uy e 8o | Nim | Noicw | , x . | khidwgebd | saukhidwgc

TT | dwkien bo trong . . Pham vi oA A Z g en "3
< A A sinh tra nhiém, bau | bo nhiém, bau

nhiém, bau | ton giao cit. suv i cit. suv i

ctr, suy cir 2 S0y 23Uy
’ Truoe | Sau | Trude | Sau
1
2

Vin ban kém theo gém: So yéu 1y lich, phiéu Iy lich tu phap ctia ngudi duoc du
kién bo nhi€ém, bau ctr, suy cir; ban tom tat qua trinh hoat dong ton gido cia nguoi dugce
du kién bd nhiém, bau cu, suy cu.

TM. TO CHI:fC ®
(Chit ky, ddu)

@ Pia danh noi c6 try so cua to chire ton gido, t6 chirc ton gido truc thudc hodc to chirc duoc cip chimg
nhén déng ky hoat dong ton gido.
@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung wong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire vi€e theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cép tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chue viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngu:orng, ton glao co quan nha nudc c6 tham quyén quy dinh tai
khoan 3 Diéu 19 cia Luat tin  ngudng, ton gido dbi v6i trudong hop bd nhiém, bau cwr, suy cr chire viée
theo quy dinh tai khoan 3 Diéu 34 cua Luat tin ngudng, ton gido.
®) T4 chirc ton gido, t6 chirc ton giao tryc thuge hodc t6 chirc dugc cap ching nhén dang ky hoat dong
ton gido. Dbi voi td chue ton gido, to chire ton gido truc thude ngudi thay mat td chirc phai ky tén va
dong dau.
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_ 17.THU TUC THONG BAO VE NGUOI BPUGC BO NHIEM, BAU
CU, SUY CU LAM CHUC VIE(; POI VOI CAC TR}TO’NG HOP QUY
DINH TAI KHOAN 1 DPIEU 34 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Budc 1: Cham nhét 1a 20 ngay ké tir ngay bd nhi¢m, bau ctr, suy ctr, t6
chtre ton giao co trach nhiém gui van ban thong bao vé nguoi dugc bd nhiém,
bau cu, suy cu lém chtrc viéc theo quy dinh tai khoan 1 DPiéu 34 cua Luat tin
ngudng, ton gido dén Ban Ton gido Chinh phu.

- Budc 2: Ban Ton gido Chinh phu xem xét, tiép nhan van ban théng bao,
truong hop van ban thong bao chua day du, hop 1¢, Ban Ton giao Chinh phu
hudéng dér} truc tiép hg)e_“lc thong bao qua thu dién tur, tin nhér} di@n thoai hoac van
ban cho t6 chirc dé bd sung, hoan thién. Truong hop tir choi ti€p nhan phai néu
ro ly do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Té6n gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat hoac qua Cong
dich vu cong truc tuyén.

Ban Ton gido Chinh phu tiép nhan van ban thong bao va c6 Giay tiép nhan.
Neéu guri qua dudng buu chinh, ngay tiép nhan van ban thdng bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao va céc tai liéu kém theo (néu c6).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

_ d) Doi twgng thyc hién thi tuc hanh chinh: T6 chirc ton gido bo nhiém,
bau cu, suy ctr chure viéc theo quy dinh tai khoan 1 Pi€u 34 ctia Luat tin ngudng,
ton giao.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Ban Ton gido Chinh phu.

- Co quan tryuc tiép thuc hién thu tuc hanh chinh: Ban Toén gido Chinh phu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Ban Ton giao Chinh phu dé thyc hién cong
tac tham muu quan Iy nha nudce vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:
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N Thong bao két qua nguoi dugc b nhiém, bau c(r, suy ctir lam chirc viéc
(Mau B20, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/NB-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu ki¢n thwe hién thii tuc hanh chinh: T6 chirc ton gido
gui van ‘t)én thong bao yé nguoi dgqc bo nhi‘ém, bau cu, suy cur lam chuc viée
cham nhat l1a 20 ngay ké tir ngay bd nhiém, bau cu, suy cu.

1) Can cir phap ly cia tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot so dicu va bi¢n phap thi hanh Luat tin ngudng, ton giao.

- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwgee bo nhiém, bau ctr, suy ctr lam chire viéce

Kinh gui: .......... @

Thong bao két qua nguwdoi dwoc bo nhiém, bau cir, suy cir
lam chirce vi€c véi cac ndi dung sau:

Ho va tén Tén oi . Chire vu
T nguoi duge bo tron gt() n Nam | Noicw | Pham dwgc bo Pia ban
nhiém, bau cit, igo sinh tra vi nhiém, bau phu trach
suy cur g cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua to chire ton gido, t6 chirc ton gido truc thudc hodc to chirc duoc cip chimg
nhén dang ky hoat dong ton gido.
@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cap tinh d6i véi truong hop bo nhiém, bau cir, suy cir chue viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gi4o; co quan nha nudc c6 thdm quyén quy dinh tai
khoan 3 Piéu 19 cuia Luat tin ngudng, ton gidodbi véi truong hop bo nhiém, bau cir, suy ctr chirc viée
theo quy dinh tai khoan 3 Dleu 34 cua Ludt tin ngudng, ton giao.
®) Tén cua to chirc ton gido, to chire ton gido truc thudc hoac t6 chirc dugc cip chimg nhan dang ky
hoat dong ton glao Dbi véi t6 chire ton gido, t6 chirc t6n gido truc thudc nguodi thay mat t6 chirc phai
ky tén va dong dau.
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_ 18. THU TUC THONG BAO VE NGUOI BUQC BO NHIEM, BAU
CU, SUYVCU LAM CHUC VIEC CUA T(:) CHUC DUQ’C CAP CHUNG
NHAN DANG KY HOAT DPONG TON GIAO CO DPIA BAN HOAT PONG
O NHIEU TINH

a) Trinh ty thyc hién:

- Budce 1: Cham nhit 12 20 ngay ké tir ngdy b6 nhiém, bau cir, suy cir, to
chl'I‘c dugc cap ching nhan dang ky hoat dong ton giéo co dia bémohoat dong &
nhiéu tinh c6 trach nhiém g&i van ban thong bao veé nguoi dugc bo nhi¢m, bau
cu, suy cu lam chue viéc dén Ban Ton gido Chinh phu.

- Budc 2: Ban Ton gido Chinh phu xem xét, tiép nhan van ban théng bao,
truong hop van ban thong bao chua day du, hop 1€, Ban Ton giao Chinh phu
hudéng dér} truc tiép hg)e_“lc thong bao qua thu dién ttr, tin nhér} di@n thoai hoac van
ban cho to chirc dé bo sung, hoan thién. Truong hop tir choi ti€ép nhan phai néu
ro ly do.

b) Cach thirc thwe hién:

Nop van ban théng bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Té6n gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat hoac qua Cong
dich vu cong truc tuyén.

~ Ban Tén gido Chinh phu tiép nhan van ban thong bao va co Gidy tiép nhén.
Neéu guri qua dudng buu chinh, ngay tiep nhan van ban thdng bao duoc tinh theo
ngay ghi trén dau cong van deén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vian ban thong bao (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chuce duoc céqp chung
nhén dang ky hoat dong ton gido co dia ban hoat dong & nhicu tinh boé nhiém,
bau cu, suy cu chure viéc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Ban Ton gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Ban Ton giao Chinh phu dé thyc hién cong
tac tham muu quan Iy nha nudce vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:
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N Thong bao két qua nguoi dugc b nhiém, bau c(r, suy ctir lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh ph).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: T chure duge cap
ching nhan dang ky hoat dong ton gido co dia ban hoat dong ¢ nhifu tinh gui
Vér} ban thong bég v€ nguoi (;Iugc bo nhiém, bau cu, suy ctir lam chtrc viéc cham
nhat 1a 20 ngay ké tir ngay b6 nhi¢m, bau ctr, suy cu.

1) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua Bo Noi vu.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwgee bo nhiém, bau ctr, suy cir lam chire viéce

Kinh gui: .......... @

Thong bao két qua nguwdoi dwoc bo nhiém, bau cir, suy cir
lam chirce vi€c véi cac ndi dung sau:

Ho va tén Tén oi . Chire vu
T nguoi duge bo tron gt() n Nam | Noicw | Pham dwgc bo Pia ban
nhiém, bau cit, igo sinh tra vi nhiém, bau phu trach
suy cur g cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua to chire ton gido, t6 chirc ton gido truc thudc hodc to chirc duoc cip chimg
nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cép tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chure viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co quan nha nudc c6 thAm quyén quy dinh tai
khoan 3 Piéu 19 ciia Luat tin ngudng, t6n gidodbi voi truong hop bd nhiém, bau ctr, suy cir chirc viée
theo quy dinh tai khoan 3 Dleu 34 cua Ludt tin ngudng, ton giao.

®) Tén cua to chirc ton gido, to chire t6n gido tryc thuge hodc t6 chirc dugc cip chimg nhan dang ky
hoat dong ton gido. Dbi véi t6 chire ton gido, td chire ton gido truc thudc ngudi thay mit td chirc phai
ky tén va dong dau.
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19. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CUNHUNG NGUOI LANH PAO TO CHUC POI VOI TO CHUC PUQC
CAP CHUNG NHAN DANG KY HOAT PONG TON GIAO CO DPIA BAN
HOAT PONG O NHIEU TINH THEO QUY PINH TAI KHOAN 7 PIEU
34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Buc 1: Cham nhét 1a 20 ngay ké tir ngay bd nhiém, bau ctr, suy ct nhitng
ngum du kién 1anh dao cua to chirc duoc cap chimg nhan ding ky hoat - dong ton
gido co dia ban hoat dong & nhiéu tinh theo quy dinh tai khoan 7 Diéu 34 cua
Luat tin ngudng, ton gido, sau khi co két qua bo nhiém, bau ctr, suy cu chuec vige,
t6 chtrc ¢6 trach nhiém guri vin ban thong bao dén Ban Ton giao Chinh phi.

- Bugc 2: Ban Ton gido Chinh phu xem xét, tiép nhan van ban théng bao, truong
hop van ban thong bao chua day du, hop 1¢, Ban Tén gido Chinh phu hudng dan truc
tiép hodc thong bao qua thu dién tir, tin nhan dién thoai hoac van ban cho t6 chirc dé
b6 sung, hoan thién. Truong hop tir chdi tiép nhan phai néu r6 ly do. Thoi gian hoan
thién van ban thong bao khong tinh vao thoi han giai quyet.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Té6n gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat hoac qua Cong
dich vu cong truc tuyén.

Ban Ton gido Chinh phu tiép nhan van ban thong bao va co Gidy tiép nhan.

Néu giri qua duong buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va cac tai lidu kém
theo (n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chtc dugc cip chimg
nhan dang ky hoat dong ton giao c6 dia ban hoat dong & nhiéu tinh b6 nhiém,
bau cir, suy ctr nhitng ngudi lanh dao t6 chuc theo quy dinh tai khoan 7 Diéu 34
cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Téon gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.
g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.
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Vin ban thong bao dugc luu tai Ban Ton giao Chinh phu dé thuc hién cong
tac tham muu quan Iy nha nudce vé tin ngudng, ton gido.
h) Lé phi: Khong co.
i) Tén mau don, mau to khai:
_ Thong bao két qua ngudi dugc bd nhiém, bau ct, suy cur lam chuc viée
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

K) Yéu cz‘lu, diéu kién thyc hién thi tuc hanh chinh: Cham nhét 13 20
ngay ké tir ngdy bd nhiém, bau ctr, suy cir nhitng ngudi lanh dao to chic duoc
cap chimg nhan dang ky hoat dong ton giao c6 dia ban hoat dong ¢ nhiéu tinh,
t6 chure c6 trach nhiém giri van ban thong bao dén Ban Ton gido Chinh phi.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mgt s6 di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢ém vy quan 1y nha nude vé tin ngudng, ton gido
cua B Noi vu.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwge bo nhiém, bau cir, suy ctr lam chire viéc

Kinh gui: .......... @

Thong bao két qua nguwdoi dwoc bo nhiém, bau cir, suy cir
lam chirce vi€c véi cac ndi dung sau:

Ho va tén Tén oi . Chire vu
T nguoi duge bo tron gt() n Nam | Noicw | Pham dwgc bo Pia ban
nhiém, bau cit, igo sinh tra vi nhiém, bau phu trach
suy cur g cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua to chire ton gido, t6 chirc ton gido truc thudc hodc to chirc duoc cip chimg
nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cép tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chure viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co quan nha nudc c6 tham quyén quy dinh tai
khoan 3 Piéu 19 ciia Luat tin ngudng, t6n gidod6i voi truong hop bd nhiém, bau ctr, suy cir chirc viée
theo quy dinh tai khoan 3 Dleu 34 cua Ludt tin ngudng, ton giao.

®) Tén cua to chirc ton gido, to chire ton gido tryc thudc hodc t6 chirc dugc cip chimg nhan dang ky
hoat dong ton gido. Dbi véi t6 chire ton gido, td chire ton gido truc thudc ngudi thay mat td chirc phai
ky tén va dong dau.
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20. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANH PAO TO CHUC POI VOI TO CHUC TON
GIAO CO PIA BAN HOAT PONG O NHIEU TINH THEO QUY DINH
TAI KHOAN 7 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Budce 1: Cham nhat 1a 20 ngay ké tir ngay bd nhiém, bau cir, suy cur nhiing
nguoi du kién lanh dao ctua t§ chtre tOn gido co dia ban hoat dong ¢ nhicu tinh
theo quy dinh tai khoan 7 Di€u 34 cua Luat tin ngudng, tén giao, sau khi c6 két
qua bd nhiém, bau cu, suy cur chuc viéc, to chic co trach nhi¢m guri van ban
thdng b&o dén Ban Ton gido Chinh phu.

- Budc 2: Ban Ton gido Chinh phi xem xét, tiép nhan van ban thong béo,
truong hop van ban thong bao chua day du, hop 1€, Ban Ton giao Chinh phu
hudéng dér} truc tiép hg)e_“lc thong bao qua thu dién tur, tin nhér} di@n thoai hoac van
ban cho t6 chirc dé€ bd sung, hoan thién. Trudong hop tir choi ti€ép nhan phai néu
ro ly do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Té6n gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong
dich vu cong truc tuyén.

~ BanTén gido Chinh phu tiép nhan van ban thong bao va co Gidy tiép nhan.
Neéu guri qua dudng buu chinh, ngay tiép nhan van ban thdng bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vian ban thong bao (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twgng thuc hi¢n thi tuc hanh chinh: T6 chuc ton gido co dia ban
hoat dong ¢ nhi€u tinh boé nhiém, bau cr, suy cur nhitng nguoi lanh dao t6 chirc
theo quy dinh tai khoan 7 Diéu 34 ctia Luat tin ngudng, ton giao.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Téon gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Ban Ton giao Chinh phu dé thyc hién cong
tac tham muu quan Iy nha nudce vé tin ngudng, ton gido.

h) Lé phi: Khong co.
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i) Tén mAu don, mau to khai:

N Thong béao két qua nguoi dugc b nhiém, bau c(r, suy ctir lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh ph).

k) Yéu 02‘111, diéu kién thwe hién thi tuc hanh chinh: Chm nhat 1a 20
ngay ké tir ngay bd nhiém, bau cir, suy ctr chiic viée, td chirc ton gido co dia ban
hoat déng & nhiéu tinh c6 trach nhiém giri vin ban théng bao dén Ban Ton gido

Chinh phu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh

chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong B Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwgee bo nhiém, bau cir, suy ctr lam chire viéc

Kinh gui: .......... @

Thong bao két qua nguwdoi dwoc bo nhiém, bau cir, suy cir
lam chirce vi€c véi cac ndi dung sau:

Ho va tén Tén oi . Chire vu
T nguoi duge bo tron gt() n Nam | Noicw | Pham dwgc bo Pia ban
nhiém, bau cit, igo sinh tra vi nhiém, bau phu trach
suy cur g cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua to chire ton gido, t6 chirc ton gido truc thudc hodc to chirc duoc cip chimg
nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cép tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chure viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co quan nha nudc c6 tham quyén quy dinh tai
khoan 3 Piéu 19 ciia Luat tin ngudng, t6n gidod6i voi truong hop bd nhiém, bau ctr, suy cir chirc viée
theo quy dinh tai khoan 3 Dleu 34 cua Ludt tin ngudng, ton giao.

®) Tén cua to chirc ton gido, to chire ton gido truc thude hodc t6 chirc dugc cip chimg nhan dang ky
hoat dong ton gido. Dbi véi t6 chire ton gido, td chire ton gido truc thudc ngudi thay mat td chirc phai
ky tén va dong dau.
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21. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANH PAO TO CHU'C POI VOI TO CHUC TON
GIAO TRUC THUQC CO DPIA BAN HOAT PONG O NHIEU TINH
THEO QUY PINH TAI KHOAN 7 PIEU 34 CUA LUAT TiN NGUONG,
TON GIAO

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 1a 20 ngay ké tir ngay bo nhiém, bau cir, suy cir nhing
nguoi du kién 13nh dao td chirc ton gido truc thudc c6 dia ban hoat dong & nhiéu
tinh theo quy dinh tai khoan 7 Piéu 34 cta Luat tin ngudng, ton gido, sau khi co
két qua bod nhiém, bau cwr, suy cir chirc viée, to chire ton gido tryc thude c6 trach
nhiém gui vin ban thong bao dén Ban Téon giao Chinh phu.

- Bu6c 2: Ban Ton gido Chinh pht xem xét, tiép nhan vin ban théng béo,
truong hop van ban thong bao chua diy du, hop 16, Ban Tén gido Chinh phu
huéng dan truc tiép hoac thong bao qua thu dién tur, tin nhén dién thoai hodc van
ban cho to chtrc dé bd sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu
ro ly do.

b) Cach thirc thwe hién:

Nop van ban théng bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Ton gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hodc y quyén theo quy dinh ctia phap luat hoic qua Cong
dich vu cong truc tuyén.

~ BanTén gido Chinh phu tiép nhan van ban thong bao va co Gidy tiép nhan.
Neéu guri qua dudng buu chinh, ngay tiép nhan van ban thdng bao duoc tinh theo
ngay ghi trén dau céng van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo miu) va cac tai lidu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thi tuc hanh chinh: T6 chiic ton gido truc thude co
dia ban hoat dong & nhiéu tinh bo nhi¢m, bau ctr, suy ctir nhitng nguoi 1anh dao t6 chirc
theo quy dinh tai khoan 7 Di€u 34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Tén gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.
g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Ban Ton giao Chinh pha dé thuc hién cong
tac tham muu quan ly nha nuéc vé tin ngudng, ton gido.
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h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

N Thong béao két qua nguoi dugc b nhiém, bau c(r, suy ctir lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu c?lu2 diéu ki€én thyc hién thu tuc hanh chinh: Chdm nhit 13 20
ngay ké tir ngay bo nhiém, bau cu, suy cur chire viée, to chire ton gido tryc thude
c6 dia ban hoat dong & nhicu tinh c6 trach nhiém giri van ban thong bao dén Ban
Ton gido Chinh phu.

1) Can cir phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B0 truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwgee bo nhiém, bau ctr, suy ctr lam chire viéce

Kinh gui: .......... @

Thong bao két qua nguwdoi dwgc bo nhiém, bau cir, suy cir
lam chirce vi€c véi cac ndi dung sau:

Ho va tén Tén oi . Chire vu
T nguoi duge bo tron gt() n Nam | Noicw | Pham dwgc bo Pia ban
nhiém, bau cit, igo sinh tra vi nhiém, bau phu trach
suy cur g cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua to chire ton gido, t6 chirc ton gido truc thudc hodc to chirc duoc cip chimg
nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nuée vé tin ngudng, ton giao ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cép tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chure viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co quan nha nudc c6 thim quyén quy dinh tai
khoan 3 Piéu 19 ciia Luat tin ngudng, t6n gidod6i voi truong hop bd nhiém, bau ctr, suy cir chire viée
theo quy dinh tai khoan 3 Dleu 34 cua Luit tin ngudng, ton glao

®) Tén cua to chirc ton gido, to chire ton gido truc thudc hoac t6 chirc dugc cip chimg nhan dang ky
hoat dong ton gido. Dbi véi t6 chire ton gido, td chire ton gido truc thudc ngudi thay mit td chirc phai
ky tén va dong dau.
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_ 22.THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANH PAO CO SO PAO TAO TON GIAO THEO
QUY DINH TAI KHOAN 7 PIEU 34 CUA LUAT TIN NGUONG, TON
GIAO

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 1a 20 ngay ké tir ngay bo nhiém, bau cir, suy cir nhing
nguoi du kién 1anh dao cta co s& dao tao ton gido theo quy dinh tai khoan 7 biéu
34 cua Luat tin ngudng, ton gido, sau khi co két qua b nhiém, bau cu, suy cu
chire viéc, t churc ton gido c6 trach nhi¢m gui van ban thong bao dén Ban Tén
giao Chinh phu.

- Bugc 2: Ban Ton gido Chinh phu xem xét, tiép nhan vin ban théng béo,
truong hop van ban thong bao chua day du, hop 16, Ban Tén gido Chinh phu
huéng dan truc tiép hoic thong bao qua thu dién tir, tin nhin dién thoai hodc vin
ban cho to chtrc dé bd sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu
ro ly do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Ton gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hoic ty quyén theo quy dinh ctia phap luat hoic qua Cong
dich vu cong truc tuyén.

~ BanTén gido Chinh phu tiép nhan van ban thong bao va co Gidy tiép nhan.
Neéu guri qua dudng buu chinh, ngay tiép nhan van ban thdng bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai lidu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: T6 chirc ton gido co co s
dao tao ton gido bd nhi¢m, bau cu, suy cu nhirng ngudi lanh dao t6 chiic theo
quy dinh tai khoan 7 Piéu 34 cua Luét tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Téon gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.
g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Ban Ton giao Chinh pha dé thuc hién cong
tac tham muu quan ly nha nuéc vé tin ngudng, ton gido.

h) Lé phi: Khong co.
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i) Tén mau don, mau to khai:

N Thong béao két qua nguoi dugc b nhiém, bau c(r, suy ctir lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu c?m,q diéu ki€én thyc hién tha tuc hanh chinh: Chdm nhit 13 20
ngay ke tr ngay bo nhiém, bau ctr, suy ctt, to chirc ton gido c6 co s¢ dao tao ton
gido b6 nhiém, bau ctr, suy ctr nhitng nguoi lanh dao t6 chirc ¢6 trach nhiém g
van ban thong bao dén Ban Ton gido Chinh phu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwgee bo nhiém, bau ctr, suy ctr lam chire viéce

Kinh gui: .......... @

Thong bao két qua nguwdoi dwoc bo nhiém, bau cir, suy cir
lam chire vi€c véi cac ndi dung sau:

Ho va tén Tén oi . Chire vu
T nguoi duge bo tron gt() n Nam | Noicw | Pham dwgc bo Pia ban
nhiém, bau cit, igo sinh tra vi nhiém, bau phu trach
suy cur g cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua to chire ton gido, t6 chirc ton gido truc thudc hodc to chirc duoc cip chimg
nhén dang ky hoat dong ton gido. ‘

@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cép tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chure viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co quan nha nudc c6 thAm quyén quy dinh tai
khoan 3 Piéu 19 ciia Luat tin ngudng, t6n gidod6i voi truong hop bd nhiém, bau ctr, suy cir chirc viée
theo quy dinh tai khoan 3 Dleu 34 cua Ludt tin ngudng, ton giao.

®) Tén cua to chirc ton gido, to chire t6n gido truc thuge hodc t6 chirc dugc cip chimg nhan dang ky
hoat dong ton gido. Dbi véi t6 chire ton gido, td chire ton gido truc thudc ngudi thay mat td chirc phai
ky tén va dong dau.
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~ 23. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC
SAC, OCHU’C VIEC DPOI VOI CAC TRUON G HOP QUY DINH TAI
KHOAN 1 PIEU 33 VA KHOAN 1 DIEU 34 CUA LUAT TIN NGUONG,
TON GIAO

a) Trinh ty thyc hién:

- Buge 1: Cham nhat 13 20 ngay ké tir ngdy c6 vin ban vé viéc cach chic,
bai nhiém chire sic, chirc viée ddi véi cac truong hop quy dinh tai khoan 1 Diéu
33 va khoan 1 Diéu 34 cua Luét tin ngudng, ton gido, to chirc ton gido, t6 chirc
tdn giao truc thuoc co trach nhiém gui van ban thong bao dén Ban Tén giao
Chinh phu.

- Budc 2: Ban Ton gido Chinh phu xem xét, tiép nhan van ban théng bao,
truong hop van ban thong bao chua day du, hop 1€, Ban Ton giao Chinh phu
hudéng dér} truc tiép hg)e_“lc thong bao qua thu dién tur, tin nhér} di@n thoai hoac van
ban cho t6 chirc dé€ bd sung, hoan thién. Trudong hop tir chdi ti€p nhan phai néu
ro ly do.

b) Céch thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Té6n gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong
dich vu cong truc tuyén.

Ban Tén giao Chinh phu tiép nhan van ban thong bao va co Gidy tiép nhan.
Néu giri qua duong buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban thong bao (theo mau);

+ Vin ban cta to chuc tén gido, td chirc ton gido truc thudc vé viéc cach
chirc, bai nhiém.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
tbn giao trye thuge cach chire, bai nhiém chie sac, chire viée theo quy dinh tai
khoan 1 Diéu 33 va khoan 1 Biéu 34 ctua Luét tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Téon gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.
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Vin ban thong bao dugc luu tai Ban Ton giao Chinh phu dé thuc hién cong
tac tham muu quan Iy nha nudce vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao cécl} chire, bii nhiém chuec sic, chirc viée (Mau B23, Phy luc
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Chém nhat 1a 20 ngay ké tir ngay c6 van ban vé viéc cach chirc, bai nhiém
chtic sédc, chirc viée theo quy dinh tai khoan 1 Diéu 33 va khoan 1 Diéu 34 cua
Luat tin ngudng, ton gido, t6 chiic ton gido, t chirc ton gido truc thude cé trach
nhiém gui vin ban thong bao dén Ban Ton gido Chinh phu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong B Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Cach chirc, bai nhiém chire sac, chire viéc

Kinh gui: .......... @

Tén to chire (chit in hoa):........ccevvuevvnenn... C)
U SO et e

Thong bao vé viéc cach chirc, bai nhi€ém chire sac, chire viéc
v6i cac ngi dung sau:

Nguoi bi cach chuce, bai nhiém:

il 5 (O 2 1 7<) o USSR
- Tén goi trong ton G40 (AU COY:...vneeven e
= S& CMTND/CCCD: ...
- Chtrc vu, pham ! (neu (o0 ) LS
Ly do cach chltc, bainhi€m: ... e,

...........................................................................................

...........................................................................................

Thoi diém cach chirC, DAT NNIEM: ..vveieeeeeeeeeeeeeeee e,

Van ban kém theo gom: Van ban cua t6 churc ton gido, to chirc ton gido truc thudc
ve viéc cach chirc, bai nhiém.

TM. TO CHUC @
(Chit ky, dau)

@ Pja danh noi c6 tru s& cla td chirc ton giao, td chtrc ton giao truc thudc hodc td chure duge cép ching
nhén dang ky hoat dong ton gido.

@Co quan quan ly nha nudc vé tin ngudng, ton £lao ¢ trung uong dbi voi viéc cach chuc, bai nhiém
chire sic, chire viée theo quy dinh tai khoan 1 Piéu 33, khoan 1 Dleu 34 cia Luat tin ngudng, ton gido
va dbi voi viéc cach chirc, bii nhiém chic viée cia t chire dugce cap chung nhén dang ky hoat dong
ton gido co dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh d6i
v6i viée cach chire, bai nhiém chue sic, chirc viée theo quy dinh tai khoan 2 Diéu 33, khoan 2 Diéu 34
ctia Luat tin ngudng, t6n gido va ddi véi viée cach chirc, bii nhiém chirc viée cua tb chirc duge cap
ching nhén dang ky hoat dong ton gido c6 dia ban hoat dong & mét tinh.

@) T4 chirc ton gido, to chirc t6n gido tryc thudc hodc t6 chirc duge cip ching nhan ding ky hoat dong
ton gido.
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24. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC
VIEC CUA TO CHUC PUQC CAP CHUNG NHAN DANG KY HOAT
PONG TON GIAO CO PIA BAN HOAT PONG O NHIEU TINH

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 1a 20 ngay ké tir ngdy c6 vian ban vé viéc cach chic,
bai nhiém chirc viée, t6 chic duge cip ching nhin ding ky hoat dong ton gido
c6 dia ban hoat dong & nhiéu tinh ¢6 trach nhiém glri van ban thong bao dén Ban
Ton gido Chinh phu.

- Budc 2: Ban Ton giao Chinh phu xem xét, tiép nhan vian ban théng bao,
truong hop van ban thong bao chua diy du, hop 1¢, Ban Toén giao Chinh phu
huéng dan tryc tiép hoic thong bao qua thu dién tir, tin nhin dién thoai hodc vin
ban cho t6 chirc dé bd sung, hoan thién. Truong hop tir chdi tiép nhan phai néu
ro ly do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Ton gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hoic ty quyén theo quy dinh ctia phap luat hoidc qua Cong
dich vu cong truc myén.

Ban Ton gido Chinh phu tiép nhén van ban thong bao va co Gidy tiép nhan.
Néu giri qua duong buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vin ban thong bao (theo mau);

T Vanban cua t6 chirc duoc cap chimg nhan ding ky hoat dong ton gido
ve viéc cach chuc, bai nhiém.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chuce duoc cap chimg
nhéan ding ky hoat dong ton gido co6 dia ban hoat dong & nhiéu tinh cach chic,
bai nhiém churc viéc.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Téon gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Ban Ton giao Chinh pha dé thuc hién cong
tac tham muu quan ly nha nudce vé tin ngudng, ton gido.
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h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao cécl} chire, bii nhiém chuec sic, chic viée (Mau B23, Phy lyc
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu ki€én thyc hién tha tuc hanh chinh: Chdm nhat 1a 20
ngay ké tir ngay c6 vin ban vé viée cach chirc, bai nhiém chuc viée, to chire duge
cap chimg nhan ding ky hoat dong ton gido cd dia ban hoat déng & nhiéu tinh c6
trach nhiém gui van ban thong bao dén Ban Ton giao Chinh phu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Cach chirc, bai nhiém chire sac, chire viéc

Kinh gui: .......... @

Tén to chic (chit in hoa):........ooeevveeienean... C)
U SO et e

Thong bao vé viéc cach chirc, bai nhiém chire sac, chire viéc
v6i cac ngi dung sau:

Nguoi bi cach chuce, bai nhiém:

= HO VA TN .o ———————————
- Tén goi trong ton G40 (AU COY:...vneeven e
= S& CMTND/CCCD: ...
- Chtrc vu, pham ! (neu [0 ) LN
Ly do cach chltc, bainhi€m: ... e,

...........................................................................................

...........................................................................................

Thoi diém cach chirC, DAT NNIEM: ..vveieeeeeeeeeeeeeeee e,

Van ban kém theo gom: Van ban ctia té chirc vé€ viéc cach chirc, bai nhiém.

TM. TO CHI’JjC ©)
(Chit ky, déu)

@ Pia danh noi c6 try so cua to chire ton gido, t6 chirc ton gido truc thudc hodc to chirc duoc cip chimg
nhén déng ky hoat dong ton gido.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton gido & trung wong ddi véi viée cach chirc, bai nhiém
chire sic, chire viée theo quy dinh tai khoan 1 Piéu 33, khoan 1 Diéu 34 cua Luat tin ngudng, ton gido
va dbi véi viéc cach chirc, bii nhiém chirc viée ciia to chire dugc cap ching nhan dang ky hoat dong
ton gido c6 dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton gido cép tinh ddi
véi viée cach chire, bai nhiém chire séc, chirc viée theo quy dinh tai khoan 2 Piéu 33, khoan 2 Piéu 34
cua Luit tin ngudng, ton gido va ddi voi viée cach chire, bai nhiém chirc viée cua to chire duge cép
chirng nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mat tinh.

@ T4 chirc ton giao, td chirc ton giao truc thudc hodc t6 chirc duoc cép chirng nhén dang ky hoat dong
ton gido.
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_ 25.THU TUC THONG BAO HOAT PQNG CUA CO SO PAO TAO
TON GIAO
a) Trinh ty thyc hién:

- Budc 1: Cham nhét 13 20 ngay trude khi co s& ddo tao ton gido bat dau hoat
dong, ngudi dai dién co s& dao tao ton gido co trach nhiém gui van ban thong bao dén
Ban Ton gido Chinh phu vé hoat dong cia co sé dao tao ton gido.

- Budc 2: Ban Ton giao Chinh pht xem xét, tiép nhan vian ban théng bao,
truong hop van ban thong bao chua day du, hop 16, Ban Ton gido Chinh phu
huéng dan tryc tiép hoic théng bao qua thu dién ti, tin nhan dién thoai hodc vin
ban cho nguoi dai dién co s¢ dao tao ton gido dé bod sung, hoan thién. Truong
hop tir chéi tiép nhan phai néu rd 1y do.

b) Cach thirc thuc hién:

Nop van ban théng bao truc tiép tai Bo phan Tiép nhan va tra két qua cua
Ban Ton gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hoic ty quyén theo quy dinh ctia phap luat hoic qua Cong
dich vu cong truc tuyén.

Ban Ton gido Chinh phu tiép nhén van ban thong bao va c6 Gidy tiép nhan.
Néu giri qua duong buu chinh, ngay tiép nhan vin ban théng bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phéan ho so:
+ Vian ban thong béo;

+ Vin ban thanh 1ap; quy ché to chic va hoat dong; quy ché tuyén sinh;
danh sach thanh vién ban lanh dao; bao cédo vé nguon luc tai chinh va co s¢ vat
chat dé bao dam hoat dong.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: Nguoi dai dién cua co s
dao tao ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Ban Ton gido Chinh phu.

- Co quan tryuc tiép thuc hién thu tuc hanh chinh: Ban Toén gido Chinh phu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Ban Ton giao Chinh pha dé thuc hién cong
tac tham muu quan ly nha nuéc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
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i) Tén maiu don, miu to khai: Noi dung thong bao theo quy dinh tai
khoan 1 Diéu 39 cua Luét tin ngudng, ton gido.

k) Yéu ciu, diéu kién thuc hién thu tuc hanh chinh: Cham nhit 13 20
ngay trude khi co sé dao tao ton gido bat dau hoat dong.

I) Can cir phap ly cia tha tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh

chi tiét mot s6 di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gio.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B9 truong Bo Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton giao
cua BO No1 vu.
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26. THU TUC PANG KY SUA POI QUY CHE TO CHUC VA
HOAT DQNG HOAC QUY CHE TUYEN SINH CUA CO SO DAO TAO
TON GIAO

a) Trinh ty thyc hién:

- Budc 1: Co's0 dao tao ton gido khi sira d6i quy ché t6 chirc va hoat dong hoic
quy ché tuyén sinh gtri van ban dang ky dén Ban Ton gido Chinh pht.

- Budc 2: Ban Ton gido Chinh phu xem xét van ban dang ky, truong hop
van ban ding ky chua day du, hop 1¢, Ban Tén gido Chinh phu hudng dan truc
tiép hodc thong bao qua thu dién tir, tin nhén dién thoai hodc vin ban cho co s&
dao tao ton gido dé bo sung, hoan thién hd so. Trudng hop tir chdi tiép nhan, giai
quyét phai néu 1d 1y do. Thoi gian hoan thién van ban dang ky khdng tinh vao
thoi han giai quyét.

- Budc 3: Ban Ton gido Chinh phu phdi hop véi cac co quan lién quan
tham dinh vin ban dang ky; chap thuan hodc khong chap thuan vé viéc thay doi
quy ché va tra két qua giai quyét cho co s& dao tao ton gido. Truong hop tir chdi
phai tra 101 bang van ban va néu ré ly do.

b) Cach thirc thwe hién:

Nop vin ban dang ky truc tiép tai Bo phan Tiép nhan va tra két qua ciia Ban
Ton gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua doanh
nghiép, c4 nhan hodc ty quyén theo quy dinh cta phép luit hodc qua Cong dich
vu cong truc tuyén.

Ban T6n gido Chinh phu tiép nhan vin ban dang ky, ¢4 Gidy tiép nhan van
ban ding ky va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép
nhan vin ban dang ky duoc tinh theo ngdy ghi trén diu céng vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vin ban ding ky (theo mau);

+ Quy ché sira doi.

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 45 ngay ké tir ngay nhan du van ban ding ky hop 16.

d) Poi twong thuwe hién thi tuc hanh chinh: Co s¢ ddo tao ton gido sira
do1 quy ché to chire va hoat dong hodc quy ché tuyén sinh.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Ban Téon gido Chinh phu.
- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thue hién thi tuc hanh chinh: Vin ban tra 10i chip thuén
hoac khong chap thuan vé viéc thay doi1 quy ché.
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h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Ding ky thay dbi quy Ctlé t6 chirc va hoat dong hodc quy ché tuyén sinh
cta co s¢ dao tao ton gido (Mau B25, Phu luc ban hanh kem theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Co s¢ dao tao ton gido dugc hoat dong theo cac quy ché stra ddi sau khi
dugc co quan nha nudc c6 tham quyen chap thuan.

I) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu”sé 03/2024/TT-BNV ngay 13/6/2024 cua B trudng Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B25

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DPANG KY
Thay doi quy ché to chirc va hoat dong
hoiic quy ché tuyén sinh ciia co s& dao tao ton gido

Kinh gui: .......... @

Tén co s¢ dao tao ton gido (chit in hoa):.........ooviiiiiiii
Tru s& cta co sO dao ta0 tON IA0: ...oviviiii i e e e

Ping ky thay doi quy ché ... ® ... ciia co s& dao tao ton gido
véi cac ni dung sau:

NOT dung thay dO1: ... .oeuneeee e
Ly do thay dOi: ......oooviiiiiiii i
Thoi diém thuc hién quy ché stta d0i:......oovveeiie e

Vin ban kém theo: Quy ché stra d6i.

TM. CO SO PAO TAO TON GIAO
(Chir ky, dau)

B Pja danh noi cé try sé cla c0 s¢ dao tao ton gido.
@ Co quan quan 1y nha nudc vé tin ngudng, ton glao 0 trung uong.
®) Quy ché t6 churc va hoat dong hodc quy ché tuyén sinh.
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27. THU TUC THONG BAO KET QUA PAO TAO CUA CO SO
PAO TAO TON GIAO

a) Trinh ty thyc hién:

- Bu6c 1: Cham nhat 13 20 ngay ké tir ngay kég thuc khoa hoc, o so dao
tao ton giao co trach nhiém guri van ban thong bao ve két qua dao tao cua tung
khod hoc dén Ban Ton gido Chinh phu.

- Budc 2: Ban Ton giao Chinh pht xem xét, tiép nhan vian ban théng bao,
truong hop van ban thong bao chua day du, hop 1¢, Ban Ton giao Chinh phu
hudng dan tryuc ti€p hoac thong bé}o qua thu dién tr, tin nhan dién thoai hoef}c van
ban cho co s& dao tao ton gido d€ bo sung, hoan thi¢n. Truong hop tir choi tiep
nhan phai néu ro ly do.

b) Cach thirc thuc hién:

Nop vin ban thong béo truc tiép tai Bo phan Tiép nhan va tra két qua cua
Ban Ton gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat hoac qua Cong
dich vu cong truc tuyén. , o

~ Ban Ton gido Chinh phu ti€p nhén vin ban thong bao va c6 Giay tiép nhén.
Néu gui qua duong buu chinh, ngay tiép nhén van ban thdng bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban thong bao (theo mau);

+ Danh sach hoc vién tét nghiép (ho va té€n, nam sinh, gid1 tinh, qué quan,
dan tdc).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thyce hién thi tuc hanh chinh: Co s¢ ddo tao ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Ban Ton gido Chinh phu.

- Co quan truc tiép thuc hién thu tuc hanh chinh: Ban Toén gido Chinh phu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai Ban Ton giao Chinh phu dé thuc hién cong
tac tham muu quan Iy nha nudce vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao két gué dao tao cuia co s¢ dao tao ton gido (M?lu B26, Phu luc
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).



102

k) Yéu c?tu2 diéu kién thwe hién thi tuc hanh chinh: Cham nhat 1a 20
ngay ké tir ngay két thic khoa dao tao.
I) Can cir phap ly cia tha tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc ve€ tin ngudng, ton gido
cua Bo Noi vu.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua dao tao cua co s¢ dao tao ton gido

Kinh gui: .......... @

Tén co s¢ dao tao ton gido (chit in hoa):............c..ceeviiil .

Mau B26

Try s cia co sO dA0 ta0 tON ZIA0: ...vvvviniiei it

Thong bao két qua dao tao ciia co sé' dao tao ton giao

véi cac ni dung sau:

Khoa a0 ta0: ....uee e e
Hinh thirc d30 ta0: ....voveeeeeeieeeiann.. G,

Nam tbt nghiép:..

S6 luwong hoc vién tot nghlep .....................................................

....................

Vin ban kém theo: Danh sach hoc vién tot nghiép (ho va tén, nam sinh, gidi tinh,

qué quan, dan tdc).

TM. CO SO PAO TAO TON GIAO

(Chit ky, ddu)

M Pja danh noi co try so clia co s dao tao ton gido.
@ Co quan quan ly nha nudc vé tin ngudng, ton gido & trung wong.
® Tryuc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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~ 28.THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
POI VOI TO CHUC CO PIA BAN HOAT PONG TON GIAO O NHIEU
TINH

a) Trinh ty thyc hién:

- Bude 1: Cham nhét 14 30 ngay ke tlr ngay duoc cong nhan, chip thun hoic
dugc cap chimg nhan hoat dong ton gido, t6 chirc t6n gido, t6 chirc ton gido truc thudc,
t6 chirc duoc cap ching nhan dang ky hoat dong ton gido co dia ban hoat dong ton
gido & nhiéu tinh ¢6 trach nhiém gui van ban thong bao vé danh muc hoat dong ton
gi4o dién ra hang nim dén Ban Tén gido Chinh phu,

- Buéc 2: Ban Ton giao Chinh phu xem xét, tiép nhan vian ban théng bao,
truong hop van ban thong bao chua day du, hop 16, Ban Tén gido Chinh phu
huéng dan truc tiép hoic thong bao qua thu dién tir, tin nhin dién thoai hodc vin
ban cho t6 chirc dé bd sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu
ro ly do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Ton gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hoic ty quyén theo quy dinh ctia phap luat hoidc qua Cong
dich vu cong truc myén.

Ban Té6n giao Chinh phu tiép nhan van ban thong bao va co Gidy tiép nhan.
Néu giri qua duong buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau).
- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thwe hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudce, t6 chirc dugc cap chimg nhan dang ky hoat dong ton gido co
dia ban hoat dong ton giao ¢ nhiéu tinh.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Ban Ton gido Chinh phu.

- Co quan tryuc tiép thuc hién thu tuc hanh chinh: Ban Toén gido Chinh phu.
g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Ban Ton giao Chinh pha dé thuc hién cong
tac tham muu quan ly nha nuéc vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:
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Thong béoﬁ danh muc~h0at dong ton giao héng nam hoac danh muc hoa:[
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:

- Cham nhét 14 30 ngay ké tir ngay dugc cong nhan, chép thuan hodc dugc cap
chimg nhén déng ky hoat dong ton gido, to chuee ton gido, o chirc ton gido truc thudc
hoic t chirc duoc cip chimg nhan ddng ky hoat dong ton gido c6 dia ban hoat dong
ton giao & nhiéu tinh ¢6 trach nhiém guri van ban thong bao danh muc hoat dong ton
gido dién ra hang ndm dén Ban Ton gido Chinh phu.

- Cham nhat 13 30 ngay ké tir ngdy Luat tin ngudng, ton giao co hicu lyc,
t6 chirc ton gido, to chuc tén gio truc thudc, t6 chirc da dugce cap ching nhan
dang ky hoat dong ton giao co dia ban hoat dong ton gido & nhiéu tinh trudc ngay
L}Jét co hiéq luc ¢o6 trach nhiém thong bdo danh muc hoat dong ton gido dién ra
hang ndm dén Ban Ton gido Chinh phu.

- Vigc thong bao danh muc hoat dong ton giao dién ra hang nam chi thuc
hién mot lan. Po1 voi ce}c hoat dong ton gido khong co6 trong danh muc da th()r}g
bao thi ngudi dai dién t6 chirc ¢6 trach nhiém gui van ban thong bao bo sung dén
Ban Ton gido Chinh phu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu”sé 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi€ém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton gido hang nim
hoac danh muc hoat dong ton giao bo sung

Kinh gui: .......... @ .

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT Tén cac hq@}t dong Tlgm gian Dia dlem dJen ra Ghi chd
ton giao to chire hoat dgng ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua td chire ton giao, t6 chirc ton giao truc thudc hodc té chirc duoc cap chimg
nhan dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc ve tin ngudng, tén giao & trung wong dbi véiviéc thong bao danh muc
hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua t6 chirc c6 dia ban hoat dong ton gido & nhidu
tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh d6i voi viéc thong bao danh muyc hoat dong
t6n gido (hodc hoat dong ton gido bd sung) cuatd chirc co dia ban hoat dong ton gido & nhiéu huyén
thudc mot tinh; Uy ban nhéan dan cép huyén déi voi viéc thong bao danh muc hoat dong ton gido (hodc
hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong t6n giao & nhidu xa thudc mot huyén;

Uy ban nhan dan cap xa doi voiviée thong bao danh muc hoat dong ton gido (hoic hoat dong ton gido
bd sung) clia td chirc co dia ban hoat dong tén giao & mot xa.

@) T4 chuc ton giao, t chirc t6n giao truc thude hodc td chirc duoc cip chimg nhan ding ky hoat dong
ton gido.

) Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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_ 29.THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHUC CO PIA BAN HOAT PQONG TON GIAO
O NHIEU TINH

a) Trinh ty thyc hién:

- Bude 1: Cham nhét 1a 20 ngay trude khi dién ra hoat dong ton giao khong co
trong danh myc da thong bao hing nam, nguoi dai dién cua t6 chtre ton gido, t chirc
ton gido truc thudc, t6 chirc duge cAp ching nhan ding ky hoat dong t6n gido c6 dia
ban hoat dong ton gido & nhiu tinh co trach nhiém giri van ban théng bao danh muc
hoat dong t6n giao bo sung dén Ban Ton giao Chinh phu.

- Budc 2: Ban Ton giao Chinh phu xem xét, tiép nhan vian ban théng bao,
truong hop van ban thong bao chua day du, hop 18, Ban Ton gido Chinh phu
huéng dan tryc tiép hoic thong bao qua thu dién tu, tin nhin dién thoai hodc vin
ban cho nguoi dai dién cua t6 chtrc dé bo sung, hoan thién. Truong hop tir chéi
tiép nhan phai néu 15 1y do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Ton gido Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hoic ty quyén theo quy dinh ctia phap luat hoidc qua Cong
dich vu cong truc myén.

Ban Té6n giao Chinh phu tiép nhan van ban thong bao va co Gidy tiép nhan.
Néu giri qua duong buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau).
- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thwe hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
t6n gido truc thude, t6 chirc duoc cip ching nhan ding ky hoat dong tén gido co
dia ban hoat dong ton gido & nhiéu tinh bd sung hoat dong ton gido khong co
trong danh muc da thong bao hang nam.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Ban Ton gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.
g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Ban Tén giao Chinh pha dé thuc hién cong
tac tham muu quan ly nha nudce vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:
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Thong béoﬁ danh muc~hoat dong ton giao héng nam hoac danh muc hoa:n
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 13 20 ngay trude khi dién ra hoat dong ton giao khong co trong
danh muc dé thong bao hang nim, nguoi dai dién cua t6 chirc ton gido, to chirc
t6n gido truc thudce, to chire duoc cap chimg nhan ding ky hoat dong tén gido CQ
dia ban hoat dong ton giao & nhi€u tinh 6 trach nhiém gui van ban thong bao bo
sung dén Ban Ton gido Chinh phu.

1) Can cwr phap ly cia thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B9 truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong tdn gido hang nim
hoac danh muc hoat dong ton giao bo sung

Thong b4ao danh muc hoat déng ...%... véi cac ndi dung sau:

TT Tén cac hq@}t dong Tlgm gian Dia dlem dJen ra Ghi ch
ton giao to chire hoat dgng ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua td chire ton giao, t6 chirc ton giao truc thudc hodc té chirc duoc cap chimg
nhan dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc ve tin ngudng, tén giao & trung wong dbi véiviée thong bao danh muc
hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido & nhidu
tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh di voi viéc thong bao danh muyc hoat dong
t6n giao (hodc hoat dong ton gido bod sung) cuatd chic 6 dia ban hoat dong ton giao & nhiéu huyén
thudc mot tinh; Uy ban nhéan dan cép huyén déi voi viée thong bao danh muc hoat dong ton gido (hodc
hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong t6n giao & nhidu xa thudc mot huyén;

Uy ban nhan dan cap xa doi voiviée thong bao danh muc hoat dong t6n gido (hoic hoat dong ton gido
bd sung) clia td chirc co dia ban hoat dong tén giao & mot xa.

@) T4 chuc ton giao, t chirc t6n giao truc thude hodc td chirc duoc cip chimg nhan ding ky hoat dong
ton gido.

) Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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~ 30. THU TYC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA T‘O CHUC TON GIAO, TO CHpC TON GIAO TRUC THUQC CO
DPIA BAN HOAT PONG O NHIEU TINH

a) Trinh ty thyc hién:

- Budc 1: Cham nht 1a 20 ngay trudc ngay to chic hoi nghi, to chirc ton
gido, to churc ton gido tryc thude c6 dia ban hoat dong ton gido & nhicu tinh co trach
nhiém g van ban thong bao vé viéc to chirc hdi nghi thuong nién dén Ban Ton
gi4o Chinh phu.

- Budc 2: Ban Ton gido Chinh phu xem xét, tiép nhan van ban théng bao,
truong hop van ban thong bao chua day du, hop 1¢, Ban Ton giao Chinh phu
hudéng dér} truc tiép hg)e_“lc thong bao qua thu dién tur, tin nhér} di@n thoai hoac van
ban cho t6 chirc dé bo sung, hoan thi¢n. Truong hop tir choi tiep nhan phai néu
ro ly do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Té6n giao Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat hoac qua Cong
dich vu cong truc tuyén.

Ban Ton gido Chinh phu tiép nhan vin ban thong bao va c6 Gidy tiép nhan.
Neéu guri qua dudng buu chinh, ngay tiép nhan van ban thdng bao duoc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vin ban thong bao (theo mau);

+ Duy kién thanh phan, s6 lugng ngudi tham du; chuong trinh t6 chtrc hoi
nghi thuong nién.,

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thue hién thi tuc hanh chinh: Té chure ton gido, t6 chirc
ton giao tryc thudc cé dia ban hoat dong ton giao & nhiéu tinh t6 chire hoi nghi
thuong nién.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Ton gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Ban Ton giao Chinh phu dé thyc hién cong
tAc tham muu quan 1y nha nudc vé tin ngudng, ton gido.
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h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Théng bao t6 chirc hoi nghi thuong nién (Mau B31, Phu luc kém theo Nghi
dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 1a 20 ngay trudc ngay to chirc hoi nghi, to chirc ton gio, t0
chtrc ton giao truc thudc cod dia ban hoat dong ton gido & nhiéu tinh co6 trach
nhiém guri van ban thong bao vé viéc td chirc hdi nghi thuong nién dén Ban Ton
gido Chinh phu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so dieu va bién phap thi hanh Luat tin ngudng, ton giao.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B31

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ THONG BAO
To chirc hgi nghi thuwong nién

Kinh gui: .......... @ .

Tén t6 chirc (chit in hoa): .........cooovvivviie @,
5 4 T

Thong bao veé viéc to chirc hgi nghi thuwdng nién vi cac ndi dung sau:

NOL AUN: i e s
ThOT IAN: o e e
DA GIIN: e,
Hinh thire t0 chic: «.ovvveee i@ e,

Van ban kém theo gém: Du kién thanh phén, ) lugng nguoi tham dy; chuong
trinh t0 chire hdi nghi thuong nién.

TM. TO CHUC @
(Ky, ghi rd ho tén, dau)

@) Pia danh noi 0 tru s& cua t6 chirc ton gido hodc to chuc tén giao truc thudc.

@Co quan quan [y nha nuéc Vé tin ngudng, ton giado & trung uvong dol VGi Viéc to chic hoi nghi thudng
nién ciia td chirc ton gido, to chirc ton gido truc thude, td chire duge cap chimg nhan dang ky hoat dong
ton gido co dia ban hoat dong & nhiéu tinh; co quan chuyén mon vé tin ngudng, ton gido cap tinh ddi
Vol viée t6 chirc hoi nghi thuong nién cia t6 chirc ton gido, t6 chirc ton gido tryc thudc, t6 chirc duoc
cap chiimg nhan dang ky hoat dong ton gido cé dia ban hoat dong & nhiéu huyén thuoc mot tinh; Uy
ban nhan dan cap huyén dbi véi viée to chic hoi nghi thudng nién ctia t chire ton gido truc thude co
dia ban hoat dong & mot huyén.

@) T6 chic ton gi4o, t6 chic ton giao tryc thude hodc to chirc duge cap chimg nhan ding ky
hoat dong ton gido.

™ Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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31. THU TUC PE NGHI TO CHU'C HOI NGHI LIEN TON GIAO

a) Trinh ty thyc hién:

- Bude 1: T6 chirc ton gido, to Chlrl’C‘ tén gié(? truc thudc t6 chirc hoi nghi
lién tén giao co6 trach nhiém giri van ban dé nghi dén Ban Tén giao Chinh phu.

- Budc 2: Ban Ton giao Chinh phu xem xét van ban dé nghi, truong hop
van ban d¢ nghi chwa day du, hop 1¢, Ban Ton giao Chinh phu hudng dan truc
ti€p hodc thong bao qua thu dién tir, tir} nl}én dién thoai hoac van ban cho t6 churc
ton giao, to chuc ton gido tryc thude dé bo sung, hoan thién van ban. Truong hop
tu choi tiép nhan, giai quyet phai néu r6 Iy do. Thoi gian hoan thi¢n van ban
khong tinh vao thoi han giai quyét.

- Budc 3: Ban Ton giao Chinh phu phdi hop vai cac co quan lién quan tham
dinh vin ban (néu can), chap thuan hodc khong chap thuan vé viéc to chuc hoi

nghi lién t6n gido va tra két qua giai quyét cho td chirc. Trudng hop tir chdi phai
tra 1oi bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop vin ban dé nghi truc tiép tai Bo phan Tiép nhan va tra két qua ctia Ban
Ton giao Chinh phu; qua dich vu buu chinh ¢ong ich; qua thué dich vu cua doanh
nghiép, c4 nhan hoic ty quyén theo quy dinh cta phéap luat hodc qua Cong dich
vu cong truc tuyén.

Ban Ton gido Chinh phu tlep nhan vin ban dé nghi, c6 Gidy tlep nhén van
ban va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin
ban duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phéan ho so:

+ Vian ban dé nghi (theo mau);

+ Chuong trinh; du kién thanh phﬁn, s6 luong nguoi tham du.

- S6 luong ho so: 01 (bd).

d) Thoi han giai quyét: 45 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc ton gido, to chuc
ton giao truc thudc to chirc hoi nghi lién ton gido.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Ban Ton gido Chinh phu.
- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chip thuén
hoac khong chap thuan vé viéc t6 chirc hdi nghi lién ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:
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‘ Dé nghj té)thI’IC hoi nghi lién ton giao hodc hoi nghi co yé’y t6 nudc ngoai
vé ton gido cua to chirc ton giéo,,té chtrc ton gido truc thuoc (Mau B32, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng cé.
I) Can cwr phap ly cia thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu

quy dinh phan cdp mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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Mau B32

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DE NGHI
T6 Chu’c hoi nghi llen ton giao hoac h01 nghi co yeu t6 nuéc ngoai
vé ton gido caa t6 chirc ton giao, t6 chirc ton gido truce thudc

Kinh gti: .......... @

Tén t6 chirc (chitinhoa)... ...........cooeeennei. B) e,
5 4 T

Pé nghi to chirc hoi nghi ...* ... véi cac ndi dung sau:

LY A0 t0 CATC: ... oo,
Noidung: ...,
Thoigian: ...........coeeeeeannl.
DA GICIM: .o,
Hinh thirc t6 chtre: .......oovvveiieiiiiee® e,

Vin ban kém theo gom: Chuong trinh; du kién thanh phan, s6 luong ngudi tham

TM. TO CHUC ®
(Chit ky, ddu)

@) Pia danh noi ¢o tru so clia td chirc ton gido hodc to chirc ton giao truc thudc.

@ Co quan quan ly nha nudc vé tin ngudng, tén giao & trung wong.

@ T4 chuc ton giao hoac t chuc ton giao truc thudc.

*) Hoi nghi lién ton gido hodc hoi nghi c6 yéu td nudc ngoai vé ton gido cua to chirc ton gido,
td chire ton giao truc thudc.

®) Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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32. THU TUC PE NGHI TO CHUC PAI HQI KHONG THUQC
QUY DINH TAI DIEM A VA PIEM B KHOAN 3 DIEU 45 CUA LUAT
TIN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Bude 1: To chire ton gido, td chtrc ton gido trye thudce, to chtrc duoc cép
ching nhan dang ky hoat dong ton giao trudc khi to chirc dai hoi khong thude
quy dinh tai diém a va diém b khoan 3 Diéu 45 cua Lut tin ngudng, ton giao céd
trach nhiém gui ho so dé nghi dén Ban Ton gido Chinh phu.

- Bugc 2: Ban T6n giao Chinh phu xem xét hd so dé nghi, truong hop ho
so chua day du, hop 1¢, Ban Ton gido Chinh phii huéng dan tryc tiép hodc thong
bao qua thu dién tir, tin nhin dién thoai hoac van ban cho t6 chirc dé bd sung,

hoan thién hd so. Trudng hop tur chéi tiép nhan, giai quyét hd s0 phai néu 1o ly
do. Thoi gian hoan thién hd so khong tinh vao thdi han giai quyét.

- Budc 3: Ban Ton gido Chinh pha phdi hop voi cac co quan lién quan
(néu can) tham dinh ho so, chap thuan hodc khong chap thuan vé viéc td6 chiic
dai hoi va tra két qua giai quyét cho to chie. Truong hop tir choi phai tra 161 bang
van ban va néu ro ly do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cuia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban Té6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc dai hoi; du kién thanh phan, sb luong nguoi tham du;
+ Béo céo tong két hoat dong cia to churc;

+ Du thao hién chuong hoac hién chuong stra d6i (néu cd).

- S6 lugng ho so: 01 (bd).

d) Thoi han giai quyét: 45 ngay ké tir ngay nhan da hd so dé nghi hop 18.

d) Poi tugng thye hién thu tuc hanh chinh: T chirc ton gido, to Chu’c
tén giao truc thudc, to chirc duoc cap ching nhén dang ky hoat dong ton gido t6
chte dai hoi khong thude quy dinh tai diém a va diém b khoan 3 Diéu 45 cua
Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: Ban Ton gido Chinh phu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hoac khong chap thuan vé viéc t6 chirc dai hoi.

h) Lé phi: Khdng co.
i) Tén mau don, mau to khai:

~ Dé& nghi t0 chire dai hoi (Mau B33, Phy lyc ban hanh kém theo Nghj dinh
56 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khéng co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢ém vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ PENGHI
To chire dai hdi............

Kinh gui: .......... @

Tén t6 chirc (chitin hoa): ...............cccceeenin. @
5 4 I

Pé nghi t6 chire dai hdi voi cac ndi dung sau:

LY O t0 CRUC: ..ot
ThOT IAN: o e e e e e
Dia diem: ....oooiiiii s
Thanhphan ..................................................................................................
NOT AUN: e e e
Hinh thirc t6 chtre: .......oovvveiieiiieiie® e,

Vin ban kém theo gdm: Chuong trinh t6 chtrc dai hoi; du kién thanh phan, sd
lugng nguoi tham du; bao cao tong ket hoat dong cua to chirc; du thao hién chuong
hoac hién chuong stra d6i (néu co).

TM. TO CHUC @
(Ky, ghi r6 ho tén, dau)

1) Pja danh noi cb tru sé cla to chire ton giao, t6 churc ton gido truc thudc hodc t6 chie duoc
cap chimg nhan ding ky hoat dong ton gido.

@ Co 'quan quan |y nha nugc ve tin ngudng, ton gio ¢ trung uong d6i véi viéc t chic dai hoi
clia t chtrc ton gido, t6 chuc ton gido truc thudc, to chirc dugc cap ching nhén dang ky hoat
dong ton gido co dia ban hoat dong ¢ nhleu tinh; co quan chuyén mén ve tin ngudng, ton giao
cap tinh dbi voi viée t6 chirc dai hoi cia to chire ton gido, t6 chire ton gido truc thude, to chirc
duogc cip chung nhan ding ky hoat dong ton gido co dia ban hoat dong ¢ nhiéu huyén thudc
mot tinh; Uy ban nhan dan cép huyén ddi véi viée to chire dai hoi cia td chic ton giao truc
thudc c6 dia ban hoat dong & mot huyén.

® T chire ton gido, t6 chirc ton giao truc thudc hodc t6 chirc duge cip chimg nhan dang ky
hoat dong ton gido.

@ Truc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.
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_ 33.THU TUC PE NGHI MOI TO CHUC, CA NHAN NUGC NGOAI
VAO VIET NAM THUC HIEN HOAT PONG TON GIAO O NHIEU TINH
HOAC HOAT PONG QUAN HE QUOC TE VE TON GIAO

a) Trinh ty thyc hién:

- Bude 1: T6 chirc ton gido, t6 chirc ton gido truc thudc trude khi moi to
chtrc, ca nhan nudc ngoai vao Viét Nam dé thuc hién cac hoat dong tén gido &
nhiéu tinh hodc hoat dong quan hé qudc té vé tén gido co trach nhiém gui hd so
dé nghi dén Ban Tén gido Chinh phu.

- Budc 2: Ban T6n gido Chinh phu xem xét hd so dé nghi, truong hop ho
so chua day du, hop 18, Ban Ton giao Chinh pht huéng dan truc tlep hodc thong
bao qua thu dién tu, tin nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan
thién ho so. Truong hop tu chéi tiép nhan, giai quyet phéi néu 10 1y do. Thot gian
hoan thién ho so khong tinh vao thoi han giai quyét.

- Budc 3: Ban Ton gido Chinh pha phdi hop voi cac co quan lién quan
(néu can) tham dinh hd so; chap thuan hoic khong chap thuan vé viéc moi to
chire, ca nhan nudc ngoai vao Viét Nam de thuc hién cac hoat dong ton giao Y
nhleu tinh hodc hoat dong quan h¢ quéc té vé ton gido va tra két qua giai quyét
cho t6 chire t6n gido, to chirc ton giao truc thuoc. Trudng hop tir chdi phai tra 10
bang van ban va néu rd Iy do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cuia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban Té6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Danh sach khach moi; du kién chuong trinh;

+ Ban gidi thiéu tom tat cac hoat dong chil yéu cua t6 chire, ca nhan nudc
ngoai;

+ Van ban chiing minh chitc danh hoat dong ton gido cua nguoi dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 45 ngay ké tir ngdy nhan da hd so dé nghi hop 18.
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d) Péi twong thue hién thi tuc hanh chinh: T chirc ton gido, t6 chic
ton giao truc thudc moi td chure, ca nhan nudce ngoai vao Viét Nam dé thyc hién
cac hoat dong tén giao ¢ nhiéu tinh hoac hoat dong quan hé quoc té vé ton giao.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Ton giao Chinh phu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thyc hién tha tuc hanh chinh: Van ban tra loi chap thuan
hgac khong chap thuan vé viéc moi to Ch‘l:l’C, ca nhan nudc ngoai vao Viét Nam
dé thuc hién cac hoat dong ton gido ¢ nhiéu tinh hoac hoat dong quan hé quoc t¢
ve ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Pé nghi moi to chic, ca nhén nude ngoai vao Viét Nam thyc hién hoat dong
ton gido hodc hoat dong quan h¢ quoc t€ ve ton gido (Mau B39, Phu luc ban hanh kem
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong co.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton giao.

- Thong tu:’sé 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI

Moi to chirc, ca nhan nwéc ngoai vao Viét Nam thue hién

Mau B39

hoat ddng ton gido hoic hoat ddng quan hé qudc té vé ton gido

Kinh gui: .......... @

----------

Pé nghi moi to chic, ca nhan nwéc Ngoai vao Viét Nam

thue hién ...®... véi cac ndi dung sau:

Tén t6 chuc, ca nhan duoc Moi: ...ovvevvenn... .. G
Muc AiCh: ...
NGi dung cac hoat dong:...........ovmiiinii
Thoi gian to ChUC: ..
Dia diém t0 ChlIC: ... eeeee e

Hinh thirc t0 ChirC: ..ovvovveeeeeeeeeeeeeeeena, USRI

Vin ban kém theo gdm: Danh sach khach moi; dy Kién chuong trinh; ban gigi
thiéu tom tat cac hoat dong chu yéu cua to chic, ca nhan nudc ngoai; van ban ching

minh chirc danh hoat dong ton giao cua ngudi dugc moi.

TM. TO CHI’IC ®
(Chit ky, ddu)

D Pia danh noi cé tru sé ctia té chure t6n gido hoic t6 chirc ton gido truc thudc.

@ Co quan quan Iy nha nudc vé tin ngudng, ton giao & trung uong dol V6i truong hop moi t6 chuc, ca
nhan 1a nguoi nuéc ngoai vao Viet Nam dé thyc hién hoat dong quéc te ve ton giao hoac hoat dong
t6n gi4o & nhiéu tinh; Uy ban nhan dan cap tinh ddi véi truong hop mai té chire, ca nhan 1a ngudi nuéce

ngoai vao Viét Nam dé thuc hién cac hoat dong ton giao & mot tinh.
® T4 chire ton gido hodc t6 chirc ton gido trurc thudc.
@ Hoat dong ton gido hodc hoat dong quan hé quoc té vé ton giao.

©) Pbi véi to chire duge moi Can néu rd: Thuge nudc nao, nam thanh 1ap, hoat dong trong linh vuc gi;
dbi véi ca nhan dwoc moi Can néu rd: Ho va tén; tén goi khac, nam sinh, qudc tich, s6 ho chiéu, ton
gido (néu c6). Néu c6 nhiéu t6 chirc, c4 nhan dong thoi dugc moi thi 1ap danh sach dinh kém véi dy

du cac thong tin nhu trén.
® Tryc tiép hodc truc tuyen; két hop ca truc tiép va truc tuyén.
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34. THU TUC PE NGHI MOI CHUC SAC, NHA TU HANH LA
NGUOI NUOC NGOAI PEN GIANG PAO CHO TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PQNG TON GIAO CO PIA BAN
HOAT PONG O NHIEU TiNH

a) Trinh ty thyc hién:

- Bude 1: T6 chire dugc cap chimg nhan dang ky hoat dong ton giao co
dia ban hoat dong ¢ nhiéu tinh moi chuc sac, nha tu hanh 1a nguoi nuéc ngoai
dén giang dao co trach nhiém guri ho so dé nghi dén Ban Ton gido Chinh phu.

- Budc 2: Ban Tén gido Chinh phii xem xét hd so dé nghi, truong hop ho
so chua day du, hop 18, Ban Ton giao Chinh pht huéng dan truc tlep hodc thong
bao qua thu dién tu, tin nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan

thién ho so. Truong hop tu chéi tiép nhan, giai quyet phéi néu 10 1y do. Thot gian
hoan thién ho so khong tinh vao thoi han giai quyét.

- Budc 3: Ban Ton giao Chinh phu phdi hop v0i cac co quan lién quan
(r}éu can) tham dinh ho so; chap thuan hoac khong chap thuan viéc t6 ChI'J."C duoc
cap chimg nhan dang ky hoat dong ton gido co6 dia ban hoat dong ¢ nhiu tinh
moi chuc sac, nha tu hanh 1a ngudi nuéc ngoai dén giang dao va tra ket qua giai
quyét cho t0 chirc. Truong hop tir choi phai tra 161 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop hd so truc tiép tai BO phan Tiép nhén va tra két qua cua Ban Ton gido
Chinh phu; qua dich vy buu chinh cong ich; qua thué dich vu cua doanh nghiép,
ca nhan hodc uy quyén theo quy dinh cua phap luat hoac qua Cong dich vu cong
tryc tuyén.

Ban Té6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so

va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Danh sach khach moi; du kién chuong trinh;

+ Bén gi6i thiéu tom tit cac hoat dong chil yéu cta chirc sac, nha tu hanh
la ngudi nudce ngoai;

+ Van ban chirng minh chirc danh hoat dong ton gido cua ngudi dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 45 ngay ké tir ngdy nhan da hd so dé nghi hop 18.

d) Pdi twong thuc hién thi tuc hanh chinh: T4 chuc duoc cap chung
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & nhiéu tinh mai chire sic,
nha tu hanh 13 ngudi nudc ngoai dén giang dao.
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e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Ton gio Chinh phu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thyc hién tha tyuc hanh chinh: Van ban tra loi chap thuan
hoac khong chap thuan vé viéc moi chirc sac, nha tu hanh la ngudi nudc ngoai dén
giang dao.

h) Lé phi: Khong co.

i) Tén miu don, mau to khai:

Pé nghi Vé viéc cho t6 chtrc duge cap chimg nhan dang ky hoat dong t6n
giao moi chirc sac, nha tu hanh la nguoi nudc ngoai giang dao (Mau B40, Phy
luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Trong qua trinh giang dao, chtrc’séc, nha tu hanh l1a nguoi nudc ngoai phai
ton trong quy dinh cua to chire dugc cap ching nhan dang ky hoat dong ton giao
¢ Viét Nam va tuan thu quy dinh caa phap luat Viét Nam.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu:’sé 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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Mau B40

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI
Vé viéc cho to chirc duge cap chirng nhan dang ky hoat dgng ton gido
moi chirc sac, nha tu hanh la ngwdi nwéc ngoai giang dao

Pé nghi moi chirc sic, nha tu hanh la nguwoi nwéc ngoai gidng dao
v6i cac ngi dung sau:

Ho va tén... eeeireeeeJNAM SINhL .
Tén goi trong ton g140 (neu (¢70) USRS
Qubc tichr......o SOhO ChibUs. . oov i il
Thudc t& ChTC tON IA0:. ... eeeeee et

BB I 7

Muc diCh MOT: ..o
NOI dung CAC h0at AONG: ..o
Thoi gian to CRUC,
DA GEM 0 CITC v

Hinh thirc t6 chlrC: «ovvvnveee e ) e

Vin ban kém theo gom: Danh sach khach moi; du kién chuong trinh; ban gigi thiéu
tom tat cac hoat dong chu yeu cua chure sac, nha tu hanh la nguoi nudc ngoai; van ban
ching minh chirc danh hoat dong ton gido ctia ngudi dugc moi.

TM. TO CHU'C
(Ky, ghi ro ho tén, chirc vu)

®Pja danh noi it try s¢ ciia 0 chirc dugc cp chimg nhn dang ky hoat dong ton gido.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton gido ¢ trung wong ddi voi trudng hop moi chuc sic,
nha tu hanh 1a nguoi nuéc ngoai giang dao cho t6 chuc duoc cap chimg nhén dang ky hoat dong ton
gi4o c6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan dén cép tinh dbi voi trudong hop moi chuc sic,
nha tu hanh la nguoi nuée ngoai giang dao cho to chirc dugc cép chimg nhan dang ky hoat dong ton
giao Co dia ban hoat dong ¢ mét tinh.

®Teén td chirc duge cap chimg nhan dang ky hoat dong ton gido mai chue sdc, nha tu hanh.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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35. THU TUC PE NGHI MOI CHUC SAC, NHA TU HANH LA
NGUOI NUOC NGOAI PEN GIANG PAO CHO NHOM NGUOI NUGC
NGOAI SINH HOAT TON GIAO TAP TRUNG

a) Trinh ty thyc hién:

- Budc 1: Nhom ngudi nudc ngoai sinh hoat ton giao tap trung moi chic
sac, nha tu hanh la nguoi nudce ngoai dén giang dao co trach nhiém gui ho so dé
nghi dén Ban Toén gido Chinh pht.

- Bu6c 2: Ban Ton gido Chinh phu xem xét hd so dé nghi, truong hop hd
so chua day du, hop 18, Ban Ton gido Chinh phu huéng dan truc tiép hodc thong
bao qua thu dién tu, tin nhén dién thoai hodc vin ban cho nhom nguoi nudc ngoal
sinh hoat ton gido tap trung dé bo sung, hoan thién ho so. Trudng hop tir chdi
tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh
vao thoi han giai quyét.

- Budc 3: Ban Ton gido Chinh pha phdi hop véi cac co quan lién quan
(néu Cﬁn) tham dinh hd so; chép thuan hoac khong chép thuan vé viéc moi chuc
sac, nha tu hanh a ngudi nudc ngoai dén giang dao va tra két qua giai quyét cho
nhom ngudi nude ngoai sinh hoat tén giao tap trung. Truong hop tir chdi phai tra
101 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop hd so truc tiép tai B6 phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cuia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban Té6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, so lwgng ho so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Danh sach khach moi; du kién chuong trinh;

+ Bén gi6i thiéu tom tit cac hoat dong chil yéu cta chirc sac, nha tu hanh
la ngudi nudce ngoai;

+ Van ban chirng minh chirc danh hoat dong ton gido cua ngudi dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 45 ngay ké tir ngay nhan da hd so dé nghi hop 16.

d) Poi twong thue hién tha tuc hanh chinh: Nhom nguoi nudc ngoai
sinh hoat tn gido tap trung moi chirc sac, nha tu hanh 1a ngudi nudc ngoai dén giang
dao.



126

e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Ton gio Chinh phu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thye hién tha tyuc hanh chinh: Van ban tra 1oi chap thuan
hoac khong chap thuén v€ viéc moi chuc sac, nha tu hanh la ngudi nudc ngoai
dén giang dao.

h) Lé phi: Khong co.

i) Tén miu don, mau to khai:

E)é nghi vé viéc nhdm ngudi nude ngoai sinh hoat ton giao tap trung moi
chac sac, nha tu hanh 1a ngudi nudc ngoai giang dao (Mau B41, Phuy luc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh: Khong co.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua Bo Noi vu.
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Mau B41

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI
Vé viéc nhém ngudi nwdc ngoai sinh hoat ton gido tap trung
moi chirc sac, nha tu hanh la ngwdi nwéc ngoai giang dao

Kinh gui: .......... @
TN NNOM:
Nguoi dai dién:
Hovatén:...........oooiiiiiiiiii . Nam sinh:...........oooo e,
Tén goi trong ton iAo (NEU COY:. . vvunere et e,
QuBC tiCh: .. eev e SO DO ChIBU:....v e eee oo

Pé nghi vé viéc moi chirc sic, nha tu hanh 1a nguoi
nwdéC NGoai giang dao véi cac ndi dung sau:

Chue séc, nha tu hanh duoc moi:
-HOo VAN .o Nam sinh:....ccccooevviiiiiieeieieee,
- Tén goi trong ton Gido (NEU COY:...nevvn e,
- Qudc tichi.....oooi SO DO ChiBU: ... .o oo,
- ThUOC tO ChTC 0N ZIAO .. oe et el
e 0 T -
MUC GICN MOT: oo e
NOI dung C4c hoat AONG: ..o
Thoi gian B0 CNTIC oo
Dia GM GIANE FA0%. . .eeeeeeeeeeee e e,

Hinh thirc t6 chlrC: «ovvvveeeeee e, R

Vin ban kém theo gdm: Danh sach khach mai; du kién chwong trinh; ban gigi thiéu
tom tat cac hoat dong chu yeu cua chiie sac, nha tu hanh 1a ngudi nudc ngoai; van ban
chimng minh chirc danh hoat dong ton gido ctia ngudi dugc moi.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

1) Pja danh noi c6 dia diém du kién t6 chuc giang dao cua nhoém nguoi nude ngoai sinh hoat
ton gido tap trung.

@ Co quan quan ly nha nuéc vé tin ngudng, ton gido & trung wong.

@) Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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_ 36.THU TUC PE NGHI CHO NGUOGINUGC NGOAI HQC TAI CO

SO PAO TAO TON GIAO O VIET NAM

a) Trinh ty thyc hién:

- Budce 1: Co so dao tao ton giéo o \{iét Nam c6 nguoi nudc ngoai tu
nguyén dang ky theo hoc guri ho so dé nghi dén Ban Ton gido Chinh phu.

- Budc 2: Ban Ton giao Chinh phu xem xét h(i so dé nghi, truong hop hé so
chua day du, hop 1¢, Ban Ton giao Chinh phu huéng dan truc tiép hodc thong bao qua
thur dién tur, tin nhan dién thoai hodc van ban cho co s6 dao tao ton gido dé bo sung,

hoan thién hd so. Trudng hop tir chdi tiép nhan, giai quyét phai néu 16 1y do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

- Budc 3: Ban Ton gido Chinh pha phdi hop voi cac co quan lién quan
(néu can) tham dinh ho so; chip thuan hodc khong chap thuan vé viéc nguoi
nudc Ngoai hoc tai co s¢ dao tao ton gido ¢ Viét Nam va tra két qua giai quyét
cho co so dao tao ton gido. Truong hop tir chdi phai tra 101 bang vian ban va néu
ro ly do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu; qua dich vu buu chinh céng ich; qua thué dich vu cia doanh nghiép,
ca nhan hodc Uy quyén theo quy dinh cta phap luat hoic qua Cong dich vu cong
truc tuyén.

Ban Té6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vian ban dé nghi (theo mau);

+ Ban dich ho chiéu cta nguoi dang ky hoc sang tiéng Viét c6 cong chimg.
- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 45 ngay ké tir ngay nhan da hd so dé nghi hop 18.

d) Poi twong thuwe hién thi tuc hanh chinh: Co s dio tao ton gido c6
nguol nude ngoai ty nguyén dang ky theo hoc.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Ban Tén gido Chinh phu.
- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chip thuén
hoac khong chap thuan vé viéc ngudi nudc ngoai hoc tai co s dao tao ton giao &
Viét Nam.
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h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Bé~ nghi vé viée nguoil nudc ngoai hoc tai co so (,iéIO tao ton gido & Viét
Nam (Mau B42, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Nguoi nudce ngoai hoc tai co s¢ dao tao ton giao ¢ Viét Nam phai la nguoi
cu tra hop phap ¢ Viét Nam, tuan thu phap luat Viét Nam va ty nguyén dang
ky hoc.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong B Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B42

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI
Vé viéc ngwodi nwdéc ngoai hoc tai co sé dao tao ton giao & Viét Nam

Pé nghi cho ngudi nuwrée ngoai theo hoc tai ...9... véi cac ndi dung sau:
Thoi Hinh

Ho va Nam | Quoc| So h¢ | Khoa : thite | Ghi

TT A . . X glan \ .

tén sinh | tich | chiéu | hoc dao tao | chu

: : theo hoc @

1
2
n

Vin ban kém theo gom: Ban dich ho chiéu ctiia nguoi dang ky hoc sang tiéng
Viét c6 cong chung.

TM. CO SO PAO TAO TON GIAO
(Chit ky, ddu)

@) Pia danh noi c6 co s dao tao ton gido.

@ Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong.
@ Tén co s dao tao

@ Truc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.
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37. THU TUC PE NGHI CHO CU CHUC SAC, CHUC VIEC, NHA
TU HANH, TIN PO THAM GIA HOAT PONG TON GIAO HOAC PAO
TAO TON GIAO O NUOC NGOAI

a) Trinh ty thyc hién:

- Buége 1: T6 chuc ton giao, to chuc tdn giao truc thude trude khi cir chic
sac, chuc viéc, nha tu hanh, tin @6 tham gia hoat dong ton gido, dao tao ton giao
& nudc ngoai ¢ trach nhiém gui ho so dé nghi dén Ban Ton giao Chinh phu.

- Budc 2: Ban Ton gido Chinh phii xem xét ho so dé nghi, truong hop ho
so chua day du, hop 1€, Ban Ton gido Chinh phu hudng dfm tryc ti€p hodc thong
bao qua thu dién tu, tin nhan dién thoai hodc van ban cho t6 chirc d€ bo sung, hoan

thién ho so. Truong hop tu chéi tiép nhan, giai quyet phéi néu 10 1y do. Thot gian
hoan thién ho so khong tinh vao thoi han giai quyét.

- Budc 3: Ban Ton giao Chinh phu phéi hop véi cac co quan lién quan
(neu can) tham dinh ho so; chap thuan hodc khong chip thuan vé viéc cir chic
sac, chac viéc, nha tu hanh, tin d6 tham gia hoat dong ton gido, dao tao ton gido
& nudc ngoai va tra két qua giai quyét cho t6 chire ton giao, to chic ton giao truc
thudc. Trudng hop tir chdi phai tra 1oi bang van ban va néu rd Iy do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thu€ dich vu ciia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cta phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban Ton giao Chinh phu tiép nhan ho so dé nghi va c6 Giéy tiép nhan hd
so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan hd so
dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Chuong triph; giéy mo1 hodc van ban chép thuan tham gia hoat dong ton
gido, dao tao cua to chuc ton gido & nudc ngoai.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 45 ngay ké tir ngay nhan da hd so dé nghi hop 18.

d) Poi twong thuc hién thi tuc hanh chinh: T6 chure ton gido, t6 chiic
ton giao truc thugc cir chic sac, chic viéc, nha tu hanh, tin @6 tham gia hoat dong
ton gido, dao tao ton gido & nudc ngoai.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan ¢6 thim quyén quyét dinh: Ban Tén gido Chinh phu.

- Co quan truc tiép thuc hién thi tuc hanh chinh: Ban Tén gido Chinh phu.
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o) Két qua thye hién tha tyuc hanh chinh: Van ban tra loi chép‘ thuan
hoac khong chap thuan vé viéc cir chic sac, chuc viéc, nha tu hanh, tin @6 tham
gia hoat dong ton gido, dao tao ton gido & nudc ngoai.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Dé nghi vé viéc cir chirc sic, chic viée, nha tu ha‘mh, tin d6 tham gia hoat
dong ton gido hodc dao tao ton gido ¢ nude ngoai (Mau B43, Phy luc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua B Noi vu.
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Mau B43

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI
Ve viéc cir chire siac, chire viéc, nha tu hanh, tin do
tham gia hoat dong ton gido hoic dao tao ton giao & nwdc ngoai

Kinh gui: .......... @

Tén t6 chirc (chit in hoa): ..c.ovevvveeeeeceene. )
) 4 T 0

Deé nghi veé viéc cho cir chire sac, chirc viéc, nha tu hanh,
tin do tham gia ... ...v6i cac ndi dung sau:

Nguoi dugc cuir tham gia:

i 5 (O 2 1 1) LR
- Tén goi trong ton gido (neu (&0 ) PO O PPPRPPPOPPPPRR
= SO CMTND/CCCD: ...t
= ChUtc Vi, PhAM VI (U CO): et ereeee e
MUC QI
ThOT IAN: o e e e e e
Dia diM: ..o
Hinh thirc tham gia hoat dong ton gido hodc hoat dong dao tao:...... ®. . ....

Vin ban kém theo gdm: Chuong trinh; gidy moi hodc vin ban chip thuan tham gia
hoat dong ton giao hoac dao tao cua to chirc ton gido & nude ngoai.

TM. TO CHI'J,’C 3
(Chit ky, ddu)

@ Pja danh noi 6 try s ctia to chirc ton gido hodc td chire ton gido tryc thudc.
@ Co quan quan Iy nha nude vé tin ngudng, tén gido o trung wong.

@) T4 chirc ton gido hodc t6 chirc ton gido truc thudc.

) Hoat dong ton gido hodc dao tao tbn giao & nudc ngoai.

®) Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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38. THU TUC THONG BAO CHAM DUT GIA NHAP TO CHUC
TON GIAO NUGC NGOAI CUA TO CHUC TON GIAO O VIET NAM

a) Trinh ty thyuc hién:

- Bude 1: Cham nhat 13 20 ngay ké tir ngay chidm dut gia nhap t6 chure ton
gido nudc ngoai, t6 chirc ton giao co6 trach nhiém gui van ban thong bao dén Ban
To6n gido Chinh phu.

- Buge 2: Ban Ton giao Chinh phu xem x¢ét, tiép nhan vin ban théng béo,
truong hop vén ban thong bao chua day du, hop 18, Ban Tén gido Chinh phu
hudng dan tryc tiép hoic thong bao qua thu di¢n tir, tin nhan dién thoai hodc van
ban cho t6 chirc t6n gido dé bd sung, hoan thién. Trudng hop tir chdi tiép nhan
phai néu 14 1y do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Té6n giao Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghi¢p, ca nhan hodc uy quyén theo quy dinh cta phap luét hoac qua Cong
dich vu cong truc tuyén.

Ban Té6n giao Chinh phu tiép nhan van ban thong bao va co Gidy tiép nhan.
Néu giri qua duong buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: T6 chirc ton gido cham dut
gia nhap t6 churc ton giao nudc ngoai.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Ban Ton gido Chinh phu.

- Co quan tryuc tiép thuc hién thu tuc hanh chinh: Ban Toén gido Chinh phu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Ban Ton giao Chinh phu dé thyc hién cong
tac tham muu quan Iy nha nude vé tin ngudng, ton gido.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao vé vige t6 chire ton gido & Viét Nam chim dut gia nhap t6 chirc
ton giao nudc ngoai (Mau B48, Phu luc kém theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 ctia Chinh phu).
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k) Yéu ciu, fiiéu ki€én thyc hién tha tuc hanh chinh: Chdm phét la 20
ngay ké tir ngay cham dat gia nhap t6 chirc ton gido nudc ngoai cua té chirc ton
gido ¢ Viét Nam.

1) Can cir phap ly cia thi tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bi¢n phap thi hanh Luat tin ngudng, ton giao.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua Bo Noi vu.
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Mau B48

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Ve viéc to chirc ton gido ¢ Viét Nam
cham dut gia nhap to chirc ton gido nwéc NGoai

Kinh gui: .......... @

Tén t6 chirc t6n gido (chit in hoa): ........oovveeeieii el
U SO oo

Thoéng bao vé viéc to chirc ton gido & Viét Nam

chim dirt gia nhap t6 chirc ton gido nwéc ngoai véi ndi dung sau:

(Thudc nudc nao, nam thanh lap, linh vuc hoat dong)
Tru s6 chinh cua to chire ton gido nude ngoai: ........cceevviviinieninn... :

Thoi diém bat dAu chAm dUt: ..o

TM. TO CHI:J’C
(Chir ky, dau)

@ Pia danh noi c6 tru s& cua to chirc ton gido.
@ Co quan quan 1y nha nudc vé tin ngudng, tén giao ¢ trung wong.
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~39. THU TUC THONG BAO VE VIEC THAY DPOI TRU SO CUA
TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO DIA
BAN HOAT PONG O NHIEU TINH (thudc thim quyén tiép nhin cia 2
co’ quan)

a) Trinh ty thyc hién:

- Bu6c 1: Cham nhat 10 ngay ké tir ngdy chuyén dén try s méi, to chirc
t6n gido, to chirc ton gido truc thude co dia ban hoat dong ¢ nhiéu tinh c6 trach
nhiém gui vin ban thong bao vé viéc thay dbi tru s& dén Ban Tén gido Chinh
phu va S& Noi vu noi dat tru so cli.

- Budc 2: Ban Ton gido Chinh phu va S& N§i vu xem Xét, tiép nhan van
ban théng b&o, trudng hop vin ban thong bao chua day di, hop 16, Ban Tén gido
Chinh phu va Sé Noi vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin
nhan dién thoai hoic van ban cho to chirc dé bo sung, hoan thién. Trudong hop tir
chéi tiép nhan phai néu rd 1y do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban Ton giao Chinh pht va Trung tdm Hanh chinh c6ng cta tinh (hoac B phan
Tiép nhan va tra két qua cia S& Noi vu); qua dich vu buu chinh cong ich; qua
thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cuia phép
luat hodc qua Cong dich vu cong truc tuyén.

Ban T6n gido Chinh phu, S& Noi vy tiép nhén vén ban thong bao va c6 Giay
tiép nhan. Néu giri qua duong buu chinh, ngay tiép nhan van ban théng bao duoc
tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan ho so:

+ Van ban thong bao néu 1o tén té chirc ton gido hodc td chirc ton giao truc
thudc; ho va tén nguoi dai dién cua t6 chuc; 1y do, thoi diém thay doi; tru sé cua
to chuc trude va sau khi thay doi;

+ Ban sao c¢6 chimg thuc van ban chap thuan ctua Uy ban nhan dan cap
tinh no1 dat tru s& mai.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thue hién thii tuc hanh chinh: T chic ton gido, t6 chirc ton
gido truc thudc co dia ban hoat dong & nhi€u tinh thay doi tru s¢ cta to chic.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan ¢ tham quyén quyét dinh: Ban Tén giao Chinh phu va Uy ban
nhan dan cap tinh noi dat tru so c.
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- Co quan tryc tiép thue hién thu tuc hanh chinh: Ban Téon gido Chinh phu
va SG Noi vu noi dat tru sé cil.

o) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Ban Ton gidao Chinh phu va Uy ban nhén dan cap tinh noi dit tru s cil luu
van ban thong bao dé thuc hi¢n cong tac tham muu, cong tac quan 1y nha nudc vé
tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai: Noi dung van ban thong theo theo quy
dinh tai khoan 5 Diéu 10 Nghi dinh so0 95/2023/ND-CP ngay 29/12/2023 cuia
Chinh phu.

k) Yéu ciu, di¢u ki¢n thuc hi¢n thi tuc hanh chinh:

~ Cham nhat 1a 10 ngay ké tir ngdy chuyén dén try s mdi, to chirc ton gido,
td chuc ton ‘giéo truc thuQc co dia bémq hoat déng 0 nhiéu tinh c6 trach nhiém
thong bao bang van ban ve viéc thay doi try s¢ dén Ban Tén giao Chinh phu va
Uy ban nhan dén cap tinh noi dat try s¢ cii.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu:’sé 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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~40. THU TUC THONG BAO VE VIEC GIAI THE TO CHUC TON
GIAO TRUC THUQC CO DPIA BAN HOAT PONG O NHIEU TINH
THEO QUY PINH CUA HIEN CHUONG CUA TO CHUC

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 20 ngay ké tir ngay to chuc ton gido truc thudc co
dia ban hoat dong & nhiéu tinh bi giai thé theo quy dinh cua hién chuong cua to
chure, t6 chure ton gido hoac t6 chirc téon gido truc thudc quan 1y truc ti€p c6 trach
nhiém gui van ban thong bdo dén Ban Ton gido Chinh phu.

- Budc 2: Ban Ton gido Chinh pha xem xét, tiép nhan vin ban théng béo,
truong hop van ban théng bao chua diy du, hop 1¢, Ban Ton gido Chinh phu
huéng dan truc tiép hoac thong bao qua thu dién tur, tin nhén dién thoai hodc van
ban cho t6 chitc dé bo sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu
ro ly do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cia
Ban To6n giao Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hoic ty quyén theo quy dinh ctia phap luat hoic qua Cong
dich vu cong truc myén.

~ BanTén gido Chinh phu tiép nhan van ban thdng bao va co Gidy tiép nhan.
Néu gui qua duong buu chinh, ngay tiép nhén van ban thdng bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau).
- Sb lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: To chic ton gido, to chic
ton gido truc thudc giai thé t6 chuc ton gido tryc thude co dia ban hoat dong &
nhi€u tinh theo quy dinh cua hién chuong cua t6 chuec.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Ban Ton gido Chinh phu.

- Co quan tryuc tiép thuc hién thu tuc hanh chinh: Ban Toén gido Chinh phu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao duoc luu tai Ban Ton giao Chinh phu dé thuc hién cong
tac tham muu quan 1y nha nudc vé tin ngudng, ton giao.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:
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Thong bao vé viéc da gidi thé td chtrc ton gido truc thude (M?lu B17, Phu
luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Chaflrp nhat 20 ngay lgé tor ngay td churc ton giéo truc thudc gc') dia bélp hoat
dong ¢ nhi€u tinh bi giai theé theo quy dinh cua hién chuong cua to chire, to chirc
ton giao hodc t6 chirc ton giao truc thudc quan ly truc ti€p co trach nhiém thong
bao vé viéc giai thé to chirc ton gido truc thude.

I) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua Bo Noi vu.
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Mau B17

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Ve viéc da giai theé to chirc ton gido truc thudc

Kinh gui: .......... @
Tén t6 chure ton gido hodc t6 churc ton gido tryc thude cod trach nhiém thong
bao (chitinhoa): .........coovviviiiiiiiiinn, B
Tru SO CUA O ChUC . .. oot :

Nguoi dai dién:

.................................................................................

Can cir van bdn so.....ngay....thang...nam.....cua....» ... vé viéc chdp
thud@n cho to chure ton gido gidi thé té chic ton giao truc thuoc;
Can cw van ban so.....ngay....thang....nam.....cua to chirc ton giao vé viéc

gidi thé t6 chirc ton gido truec thugc.
Thong bao vé viéc da giai thé ... ......véi cac ndi dung sau:

......................................

..............................

.................................................................................

Thot di8m @iai the:. ...t
TM. TO CHUC ©®
(Chit ky, dau)

D Pja danh noi co tru sé cua to chire ton gido hoac t6 churc ton gido tryc thudc dé nghi giai thé
td chire ton gido tryuc thudc.

@) Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong ddi véi thong bao gii thétd
chtrc ton gido tryc thude co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh dbi véi
thong bao giai thé t6 chirc ton gido truc thudce co dia ban hoat dong & mat tinh.

®) Tén cua t chirc ¢6 trach nhiém thong bao viée giai thé.

) Tén ctia to chirc ton gido truc thudc bi giai thé.
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41. THU TUC THONG BAO VE VIEC GIAI THE CO SODAO TAO
TON GIAO THEO QUYET PINH CUA TO CHUC TON GIAO

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 20 ngay ké tir ngdy co so dao tao ton giao bi giai thé theo
quyet dinh cta tb chire ton gido, to chirc ton gido co trach nhiém giri van ban théng bao
vé viée giai thé co so dao tao ton gido dén Ban Ton gido Chinh phu.

- Budc 2: Ban Tén gido Chinh pha xem xét, tiép nhan van ban thong béo,
truong hop van ban thong bao chua day du, hop 16, Ban Ton gido Chinh phu
huéng dan truc tiép hoac thong bao qua thu di¢n tur, tin nhén dién thoai hodc van
ban cho t6 chuc t6n gido dé bo sung, hoan thién. Trudng hop tir chdi tiép nhan
phai néu 1o 1y do.

b) Cach thirc thwe hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cua
Ban To6n giao Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hoic ty quyén theo quy dinh ctia phap luat hodc qua Cong
dich vu cong truc tuyén.

Ban Ton gido Chinh phu tiép nhan van ban thdng bao va co Gidy tiép nhan.
Néu giri qua duong buu chinh, ngay tiép nhan vin ban théng bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so: Vian ban théng bao (theo miu).
- Sb lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: T6 chiic t6n gido giai thé
co s& dao tao ton gido theo quyét dinh cua to chuec.

e) Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Ton gido Chinh phu.

- Co quan tryuc tiép thuc hién thu tuc hanh chinh: Ban Toén gido Chinh phu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai Ban Ton gido Chinh phu dé thuc hién cong
tac tham muu quan 1y nha nudc vé tin ngudng, ton giao.

h) L¢ phi: Khdng co.
i) Tén mau don, mau to khai:

q Thong bao vé viéc da gidi thé co s& dao tao ton gido theo quyét dinh cua
to chuc ton giao (Mau B29, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/NB-CP ngay 29/12/2023 cta Chinh phu);

k) Yéu ciu, diéu kién thwc hién thii tuc hanh chinh:
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Cham nhat 20 ngay ké tir ngay co so dao tao ton gido bi giai thé theo quyet dinh
cia to chirc ton gido, to chirc ton gido c6 trach nhiém thong bao bang van ban vé viée
giai thé co s¢ dao tao ton gido dén Ban Ton gido Chinh phu.

I) Can cir phap ly cia thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat tin ngudng, ton giao.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc vé tin ngudng, ton gido
cua Bo Noi vu.
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Mau B29

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Ve viéc da gidi thé co sé dao tao ton gido
theo quyét dinh cta to chirc ton giao

Kinh gui: .......... @

Tén to chuc TON GIAOT ..ottt

TrU $6 CUA O CATICI ...\,

Nguoi dai dién cua to chic ton giao:

- HO VAN . . e s

- Tén goi trong ton gido (néu co) ..................................................

- S6 CMTND/CCCD: .

- Chtre vy, pham vi (neu co) .........................................................

Can cir van ban SO...... ngay....thang....ndm..... cua....... ... @ .. vé viéc
chdp thugn cho 16 chike tén gido gidi thé co s d‘ao tao tén gido theo quyét dinh
ciia t6 chirc;

Can cir van ban sé.... ... ngay....thang....ndm. ... cia té chirc tén gido vé viéc
gidi thé co s¢ dao tao tén gido,

Thong bao vé viée da giai thé co sé dao tao ton gido
theo quyét dinh ciia to chire véi cac ndi dung sau:

Tén co s& da0 tao ton gido bi gidi thé:............oooeeiieeiiieeieeeie e,

Tru 5O clia co s dao tao ton gido bi gidi the:......ccoeveeeeeeeeiieeeean.

Nguoi dai dién:

-HO VAN . . s

- Tén goi trong ton G40 (AU CO):...neven e,

- S6 CMTND/CCCD: . e

- Chtrc vy, pham vi (neu co) .........................................................

Ly do giai R8sttt

Thoi diEm @iai the:. ...,

TM. TO CHUC TON GIAO
(Chir ky, dau)

@ Pja danh noi dit try s& cia t chire ton gido.
@ Co quan quan lynha nuéc vé tin ngudng, ton gido & trung uong.
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42. THU TUC PE NGHI CHAP THUAN CHO TO CHUC TON
GIAO NUOGC NGOAI PHONG PHAM, BO NHIEM, BAU CU, SUY CU
CHO TIN PO CUA TO CHUC TON GIAO O VIET NAM LAM CHUC
SAC, CHUC VIEC CHO TO CHUC TON GIAO O NUOC NGOAI

a) Trinh ty thyc hién:

- Budc 1: T6 chirc ton gido co tin d6 1a cong dan Viét Nam dugc t6 chirc ton
giao nuoc ngoai du kién phong pham, bo nhiém, bau cur, suy cir lam chirc sac, chirc
vigc ¢ Viét Nam co trach nhiém g ho so de nghi dén Ban Ton gido Chinh phu.

- Budc 2: Ban Tén gido Chinh phil xem xét ho so dé nghi, truong hop ho
so chua day du, hop 18, Ban Ton giao Chinh pht huéng dan truc tiép hodc thong
bao qua thu dién tir, tin nhan dién thoai hogc van ban cho t6 chirc ton gido dé bo
sung, hoan thién ho so. Truong hop tur chéi tiép nhan, giai quyet phai néu 1o 1y do.
Thoi gian hoan thién ho so khong tinh vao thoi han giai quyét.

- Budc 3: Ban Ton gido Chinh pha phdi hop véi cac co quan lién quan
(néu can) tham dinh ho so; chép thuan hodc khong chap thuan cho t6 chirc ton
giao nude ngoai phong pham b6 nhiém, bau cr, suy cir chiic sic, chirc viéc cho cong
dan Viét Nam 13 tin d6 cua t6 chuc ton giao 0 Viét Nam va tra két qua giai quyét

cho t6 chirc ton gido. Truong hop tir chdi phai tra 101 bang vian ban va néu ro ly
do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai B6 phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cuia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban Té6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén dau cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);

+ Ban tom tat qué trinh hoat dong ton gido ciia ngudi duoc du kién phong
pham, bo nhi¢m, bau ct, suy cu;

+ So yéu 1y lich, phiéu 1y lich tu phap (cAp trude thoi diém nop hd so
khéng qua 06 thang) cua nguoi dugc du kién phong pham, bd nhiém, bau cir, suy
cu.

- S6 luong hd so: 01 (bo).
d) Thoi han giai quyét: 60 ngay ké tir ngay nhan da hd so dé nghi hop 18.
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d) Poi twgng thue hién thi tuc hanh chinh: Té chirc ton gido co tin d6
1a cong dan Viét Nam dugce t6 chirc ton giao nudc ngoai du kién phong pham,
b6 nhiém, bau cu, suy cu.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Téon giao Chinh phu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 101 cheip thuan
hodc khong chap thuan viéc t6 chirc ton gido nude ngoai phong pham, bd nhiém,
bau cur, suy cur chtre sac, chuc viéc cho cong dan Viét Nam 1a tin do cua to churc ton
gido ¢ Vigt Nam.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:

Dé nghi vé vige t6 chirc ton gido nudc ngoai phong phﬁrp, bd nhiém, bau
ctr, suy cur chire sac, chure viée cho cong dan Viét Nam la tin do cua t6 chirc ton
giao ¢ Viét Nam (Mau B44, Phu luc ban hanh kem theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 chuia Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- Nguoi dugc phong pham, bo nhiém, bau cwr, suy cir phai ¢ ning lyc
hanh vi dan sy day du; khong trong thoi gian bi 4p dung bién phap xur Iy hanh
chinh trong linh vyc tin ngudng, ton giao; khong c6 an tich hoac khong phai la
nguoi dang b1 budce to1 theo quy dinh cua phap luat vé to tung hinh su.

- Nguoi duge phong pham, bd nhiém, bau cwr, suy cir chua dugc Ban Ton
gido Chinh phu chap thuan thi khong dugce sit dung chirc danh d6 dé hoat dong
ton giao ¢ Viét Nam.

) Can cir phap ly cta thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phii quy dinh
chi tiét mot s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton giao.

- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua Bo truong Bo Noi vu

quy dinh phan cdp mét s6 nhiém vy quan 1y nha nudc vé tin ngudng, ton gido
cua Bo Noi vu.
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Mau B44

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

W, ngay......thang......ndm... ...
PE NGHI

Veé viéce to chirc ton gido nwéc ngoai phong pham, bd nhiém,
bau ci, suy cir chire sac, chirc viéc cho cong dan Viét Nam
la tin do cuia to chirc ton gido & Viét Nam

Kinh gui: .......... @

Tén t6 chirc ton gido (chit in hoa): ........coovviiieeie i,

Pé nghi vé viée to chirc ton gido nwde ngoai phong pham, bo nhiém, bau
cir, suy cw chire sac, chirc viéc cho cong dan Viét Nam la tin do
cua to chirc ton gido & Viét Nam véi ndi dung sau:

Ly do A8 NGNI e cosesnss et b :
Pham vi, chirc vu trude khi phong pham, bé nhi€m, bau cu, suy cir:

Vin ban kém theo gdm: Ban tom tit qua trinh hoat dong tén gido cuia ngudi duogc
du kién phong pham, bd nhi¢m, bau ctr, suy cu; so yéu ly lich, phi€u 1y lich tu phap
cua nguoi dugc du kién phong pham, bo nhiém, bau cu, suy cu.

TM. TO CH}’J’C
(Chit ky, ddu)

D Pia danh noi ¢é tru sé cia té chire tén gido.
@ Co quan quan 1y nha nuéc vé tin nguéng, ton gido ¢ trung wong.



148

43. THU TUC PE NGHI PHONG PHAM HOAC SUY CU PHAM V]
CHO NGUOI NUOC NGOAI CU TRU HQP PHAP TAI VIET NAM

a) Trinh ty thyc hién:

- Budc 1: Truoc khi phong pham hodc suy ctr phdm vi cho ngudi nudc
ngoai cu tri hop phap tai Viét Nam, t6 chirc ton gido co trach nhiém giri hd so
dé nghi dén Ban Tén gido Chinh phu.

- Budc 2: Ban Tén gido Chinh phit xem xét hd so @& nghi, truong hop hé so
chua day du, hop 18, Ban Ton gido Chinh pht huéng dan truc tiép hodc thong bao qua
thur dién tir, tin nhan dién thoai hodc van ban cho té chirc ton gido dé bd sung, hoan
thién hd so. Trudong hop tir chdi tiép nhan, giai quyét phai néu 16 1y do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

- Budc 3: Ban Ton giao Chinh phu phéi hop vdi cac co quan lién quan
(néu can) tham dinh ho so; chip thuan hoic khéng chap thuan phong pham hodc
suy cu pham vi cho nguoi nude ngoai cu tra hop phap tai Viét Nam va tra két qua
giai quyét cho to chirc ton gido. Trudng hop tir chdi phai tra 101 bang van ban va
néu ro ly do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai Bo phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu; qua dich vu buu chinh céng ich; qua thué dich vu cia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban T6n giao Chinh phu tiép nhan ho so dé nghi, co Giay tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Ban tom tat qua trinh hoat dong ton gido ctia ngudi dugc dé nghi;
+ Bang tot nghiép do co s dao tao ton gido & Viét Nam cép;

+ Ban sao ho chiéu, ban chinh hodc ban sao c6 chimg thuc phiéu 1y lich tu
phép hodc van ban xac nhén nguoi dugce dé nghi khong phai 1a nguoi pham to1
hoic bi truy ctru trach nhiém hinh su do co quan c6 thAm quyén nudc ngoai cap,
da duoc hop phap héa 1anh su, trir truong hop duge mién hop phap hoa 1anh su
theo diéu wdc qudc t& ma Viét Nam 1a thanh vién theo nguyén tic c6 di co lai.
Truong hop ngudi duoc dé nghi di cu tri & Viét Nam trén 06 thang lién tuc phai
c6 thém ban chinh phiéu 1y lich tu phap (cap trude thoi diém nop hé so khong
qua 06 thang) do co quan nha nudc c6 tham quyén cta Viét Nam cp.

- S6 lugng hd so: 01 (bo).
d) Thoi han giai quyét: 60 ngay ké tir ngay nhan da hd so dé nghi hop 18.
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d) Péi twgng thyce hi¢n thu tuc hanh chinh: T6 chirc ton gido phong phdm
hoac suy ctr pham vi cho ngudi nudce ngoai cu trit hgp phép tai Viét Nam.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Ban Ton gi4o Chinh phu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thyc hién tha tuc hanh chinh: Van ban tra loi chap thuan
hoac khong chap thuan phong pham hodc suy ctr pham vi cho ngudi nudc ngoai
cu tra hop phép tai Viét Nam.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Pé nghi phong phém~hoéc suy ctr pham vi cho ngudi nudc ngodi cu tra
hop phap tai Viét Nam (Mau B45, Phu luc ban hanh kém theo Nghi dinh so
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

Nguoi duge phong pham, bd nhi¢ém, bau cur, suy ctr phai dap g dugc cac
diéu kién sau day:

- C6 nang luc hanh vi dan su day du;

- Khong trong thoi gian bi 4p dung bién phap xtr 1y hanh chinh trong linh
vuc tin ngudng, ton gido; khong cé an tich hodc khong phai 1a nguoi dang bi
budc td1 theo quy dinh cua phap luat vé t6 tung hinh sy;

- Puoc dao tao ton giao tai co s¢ dao tao ton gido & Viét Nam;

- Tuan thu phap luat Viét Nam.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mgt so di€u va bién phdp thi hanh Luat tin ngudng, ton gido.

- Thong tu 5O 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mdt s6 nhiém vu quan ly nha nude ve tin ngudng, ton gido
cua Bo Noi vu.
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Mau B45

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ DPENGHI
Phong pham hoac suy ¢t pham vi cho
nguwoi nwdC Ngoai cw tru hgp phap tai Viét Nam

Kinh gui: .......... @

Tén t6 churc ton gido (chit in hoa): ........cooviiiiiii e,
Tru sd cUAtO ChUIC: .. it e

Pé nghi phong pham hoiic suy cir phadm vi cho ngudi nwéc ngoai
cu tri hop phap tai Viét Nam v4i ngi dung sau:

Nguoi duge dé nghi:

Ho vatén: ...... Tén goi trong ton giao: ......... Nam sinh: .......... oo
QUOC TICN . e,
Pham vi trong t6 chirc tdn gido (N80 CO): ..eevvevneeeeeie e e,
LY A0 B8 IENI e s :

PhAM Vi AUGC A8 NONLL e ee e eee seeneees

Vin ban kém theo gdm: Ban tom tit qua trinh hoat déng ton gido cta ngudi dugc
dé nghi; bang tot nghiép do co s ddo tao ton gido ¢ Viét Nam cap; ban sao ho chiéu,
ban chinh hoic ban sao c6 chiing thuc phiéu 1y lich tu phap hodc vin ban xac nhan nguoi
duogc dé nghi khong phai 1a nguoi pham t61 hodc bi truy ctru trach nhiém hinh sy do co
quan co thim quyén nudc ngoai cap, da dugc hop phap hoa lanh su, trir truong hop duoc
micn hgp phap héa lanh su theo diéu udc quoc té ma Viét Nam 14 thanh vién theo nguyén
tac co di c6 lai. Truong hop nguoi dugc dé nghi da cu tra & Viét Nam trén 06 thang lién
tuc phai c6 thém ban chinh phiéu 1y lich tu phap do co quan nha nuéce cé thim quyén
ctia Viét Nam cap.

TM. TO CH['IC
(Chit ky, déu)

@) Pia danh noi ¢o tru sé cua to chiic ton gido.
@ Co quan quan ly nha nuéc vé tin ngudng, ton giao & trung uong.
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44. THU TUC PANG KY CHO CONG DAN VIET NAM DUQC
PHONG PHAM, BO NHIEM, BAU CU, SUY CU O NUGC NGOAI VE
VIET NAM LAM CHU'C SAC, CHUC VIEC

a) Trinh ty thyc hién:

- Bude 1: Cong dan Viét Nam duoc t6 chirc ton giao nudc ngoai phong
pham, b nhi¢m, bau cir, suy cr & nudc ngoai khi vé Viét Nam lam chuc sdc,
chtrc viée thi t6 chuc ton gido hodc td chic ton gido truc thude quan 1y tryc tiép
c6 trach nhiém guri hd so dang ky dén Ban Ton gido Chinh phil.

- Budc 2: Ban Ton giao Chinh pht xem xét ho so dang ky, truong hop ho
so chua day du, hop 18, Ban Ton giao Chinh pht huéng dan truc tlep hodc thong
bao qua thu dién tu, tin nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan
thién ho so. Truong hop tu chéi tiép nhan, giai quyet phéi néu 10 1y do. Thot gian
hoan thién ho so khong tinh vao thoi han giai quyét.

- Budc 3: Ban Ton gido Chinh phu phéi hop voi cac co quan lién quan (néu
can) tham dinh ho so; chap thuan hoic khong chap thuén viéc dang ky cho cong
dan Viét Nam duoc phong pham, b6 nhiém, bau cir, suy cir 0 nudc ngoai vé Viét
Nam 1am chure sic, chirc viée va tra két qua giai quyét cho t6 chie. Truong hop tir
chéi phai tra 151 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop hd so truc tiép tai B6 phan Tiép nhan va tra két qua cua Ban Ton gido
Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cuia doanh nghiép,
ca nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Ban T6n giao Chinh phu tiép nhan ho so dang ky, cd Gidy tiép nhan hd so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban ding ky (theo mau);

+ So yéu Iy lich, phiéu Iy lich tu phap (cap trudc thoi diém nop hd so
khong qué 06 thang) cua nguoi dugc dang ky;

+ Ban tom tit qua trinh hoat dong ton gido & nudc ngoai ctia ngudi duoc
dang ky;

+ Van be”}n chl';ng minh phém vi, chtrc vy, dia ban hoat dong cia nguoi
dugc phong pham, bé nhi€m, bau cur, suy cir & nudc ngoai.

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan da hd so dang ky hop 18.
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d) Ddi twong thue hién thi tuc hanh chinh: T6 chic ténqgiéo,qté churc
ton gido truc thudc dang ky cho cong dan Viét Nam duoc phong phdm, b6 nhiém,
bau ctr, suy ctr & nudc ngoai vé Viét Nam lam chure sac, chirc viéc.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Téon giao Chinh phu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.

g) Két qua thyc hién tha tuc hanh chinh: Van ban tra loi chép thuén

hodc khong chap thuan diang ky cho cong dan Viét Nam dugc phong pham bd
nhiém, bau cir, suy cir & nudc ngoai vé Viét Nam 1am chuc sic, chic viéc.

h) L¢ phi: Khong co.

i) Tén miu don, mau to khai:

Dang ky veé yiéc cong dan Vigt Nam dugc phong phélm, bd nhiém, bau ctt, suy
cur ¢ nude ngoai vé Viet Nam lam chire séc, chue viée (Mau B46, Phu luc ban hanh
kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thwc hién thi tuc hanh chinh:

Cong c}én Viét Nam dang ky lam chirc sdc, chirc viéc duge hoat C,icf)ng ton
gido theo pham vi, chic vu sau khi dugc Ban Ton gido Chinh phu chap thuan
viéc dang ky.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu:’sé 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhiém vu quan 1y nha nudc vé tin ngudng, ton gido
cua BO No1 vu.
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Mau B46

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

DANG KY
Ve viéc cong dan Viét Nam dwgc phong pham, b6 nhiém, bau ci,
suy ctr 6 nwéc ngoai ve Viét Nam lam chirc sac, chire viée

Kinh gui: .......... @

Tén t6 chirc (chit in hoa): «.....ovvvneeeeeeeiee® e
Trusd cUatO ChUIC: .. it

bang ky cho cong dan Viét Nam duoc phong pham, bo nhlem,
bau cik, suy cur & nudc ngoai veé Viét Nam lam chirc sac,
chirc viéc voi cac n¢i dung sau:

Nguodi duoc dang ky:

-HOO VAN . e e ——-
- Tén goi trong ton gido (néu co) ..................................................
- S6 CMTND/CCCD: .

- Chtre vy, pham vi (neu co) .........................................................
Pham vi, chtrc vu duoc phong & NUGC NZOAL: ....evvvviieiieeiiie s e,
Dia ban phy trach & nuGc ngoat: .....oovviii i,
Pham vi, chtrc vu dang ky & Viet Nam: ..........coeeevueiieneeiiieeieennn,
Dia ban phy trach & Viét Nam: ... e,

Van ban kem theo goém: So yéu ly lich, phiéu Iy lich tu phap cia nguoi duge ding
Ky; ban tom tat qua trinh hoat dong ton gido & nudc ngoai cia ngudi duge dang ky; van
ban chimg minh pham vi, chtrc vu, dia ban hoat dong cta nguoi duoc phong pham, bd
nhiém, bau ctr, suy ctr & nudc ngoai.

TM. TO CHI’;’C ®
(Chit ky, ddu)

Y Pia danh noi dat tru so ciia té chike ton gido hodc t6 chire ton gido truc thudc.
@ Co quan quan ly nha nuéc Vé tin nguéng, ton gido ¢ trung wong.
®) 76 chire tén gido hodc t6 chirc tén gido triee thude ¢ Viét Nam.



154

~ 45.THU TUC THONG BAO VE VIEC TIEP NHAN TAI TRQ CUA
TO CHUC, CA NHAN NUGC NGOAI PE HO TRQ HOAT PONG PAO
TAO, BOI DUONG VE TON GIAO CHO NGUOI CHUYEN HOAT
PONG TON GIAO; SUA CHUA, CAI TAO, NANG CAP, XAY DUNG
MOI CO SO TON GIAO; TO CHU'C CAC NGHI LE TON GIAO HOAC
CUOQC LE TON GIAO; XUAT BAN, NHAP KHAU KINH SACH, VAN
HOA PHAM TON GIAO, PO DUNG TON GIAO CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC CO PIA BAN HOAT
PONG O NHIEU TINH

a) Trinh ty thuc hién:

- Budc 1: 20 ngay trude khi tiép nhan tai trg cta td chirc, ca nhan nudc
ngoai dé hd trg hoat dong dao tao, bdi dudng vé ton gido cho ngudi chuyén hoat
dong ton giao; sta chira, cai tao, nang cap, xay dyng méi co so ton giao; t6 chuc
cac nghi 18 ton gido hodc cudc 1€ ton gido; xuat ban, nhap khau kinh sach, van
héa pham ton gido, d6 ding ton 9 i40, to churc ton gido, to chirc ton gido truc
thudc co dia ban hoat dong & nhiéu tinh c6 trach nhiém giri van ban thong béo
vé viéc tiép nhan tai trg dén Ban Ton gido Chinh phi.

- Budc 2: Ban Ton gido Chinh pha xem xét, tiép nhan van ban thong béo,
truong hop van ban thong bao chua day du, hop 16, Ban Ton gido Chinh phu
huéng dan truc tiép hoac thong bao qua thu dién tir, tin nhén dién thoai hodc vin
ban cho t6 chirc dé bd sung, hoan thién. Truong hop tir chdi tiép nhan phai néu
ro ly do.

b) Cach thirc thuc hién:

Nop van ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cua
Ban T6n giao Chinh phu; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghiép, ca nhan hoic ty quyén theo quy dinh ctia phap luat hoidc qua Cong
dich vu cong truc tuyén.

Ban Ton gido Chinh phu tiép nhan van ban thdng bao va co Gidy tiép nhan.

Néu giri qua duong buu chinh, ngay tiép nhan vin ban théng bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Ban cam két cua to chuc, ca nhan nudc ngoai tai tro vé ngudn gdc cac
khoan tai trg da hoan thanh nghia vu vé thué va tuan thu quy dinh ctua phép luat
cua nudc so tai trude khi thue hién hoat dong tai trg.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.
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d) P6i twong thuc hién thi tuc hanh chinh: T chirc ton gido, t6 chirc
ton gido truc thudc c6 dia ban hoat dong ¢ nhiéu tinh khi ti€p nhin cac khoan tai
tro cuia to chirc, ca nhan nude ngoai.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Ban Téon giao Chinh phu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: Ban Tén gido Chinh phu.
o) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai Ban Tén giao Chinh pha dé thuc hién cong
tac tham muu quan Iy nha nude vé tin ngudng, ton gido.

h) L¢ phi: Khong co.
i) Tén miu don, mau to khai:

Thong bao vé viéc tiép nhan tai trg cﬁq td chure, ca nhan nudc ngoai (Mau
B50, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cta Chinh phu);

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh:

- T6 chirc ton gido, to chirc ton gido truc thudc tiép nhan va quan 1y cac
khoan tai trg cta to chirc, ca nhan nuéc ngoai dé hd tro hoat dong dao tao, boi
dudng vé ton gido cho ngudi chuyén hoat dong ton gido; stra chira, cai tao, nang
cap, xay dung mdi co s ton gido; t6 chirc cac nghi 18 ton gido hodc cudc 1€ ton
gido; xudt ban, nhap khau kinh sach, vin héa pham t6n gido, dd dung ton gido
phai cong khai, minh bach, ding muc dich, thuc hién theo quy dinh ctia phap luat
co lién quan. T chire ton gido, td chirc ton gido tryc thudc chiu trach nhiém trudce
phap luat d6i voi viée tiép nhan, quan 1y cac khoan tai tro.

- Sau khi két thiic viéc tiép nhan tai tro (d6i v6i hién vat) va sir dung cac
khoan tai trg (d6i v6i khoan tai tro bang tién), trong thoi han 20 ngay, t6 chirc
ton gido, td churc ton gido truc thudc tlep nhan tai trg ¢6 trach nhi¢ém guri bao cdo
két qua str dung cac khodn tai tro cho co quan nha nudc c¢6 tham quyén quy dinh
tai khoan 2 Dicu 26 Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin ngudng, ton gIaO
BA4o c4o néu rd cac khoan da chi, thoi gian chi (d6i v6i cac khoan tai trg bang
tién) va cac noi dung duoc quy dinh trong vin ban thong bao quy dinh tai khoan
3 Pieu 26 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023. Do v6i cac khoan tai
tro tiép nhén, sir dung co6 thoi han qua 12 thang ké tur ngay tiép nhan thi to chuc
t6n gido, to chirc ton gido tryc thudc gui bao cao tién do sur dung hang nim den
co quan nha nudc c¢6 thAm quyén quy dinh tai khoan 2 Diéu 26 Nghj dinh sb
95/2023/ND-CP ngay 29/12/2023.

- T chirc ton gido, td chirc ton gido truc thudc tiép nhan, quan 1y, st dung
cac khoan tai trg khong dung quy dinh tai Diéu nay va cac quy dinh cua phap
luat co lién quan thi co quan nha nude c¢6 thim quyén tiép nhan thong bao tai tro
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c6 van ban yéu cau to chirc ding tiép nhan, quan 1y, sir dung cac khoan tai tro va
xur 1y theo quy dinh cta phap luéat.

I) Can cwr phap ly cia thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh

chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.

- Thong tu sO 03/2024/TT-BNV ngay 13/6/2024 cua B truong Bo Noi vu
quy dinh phan cap mot s6 nhi¢m vu quan 1y nha nudc ve€ tin ngudng, ton gido
cua Bo Noi vu.
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Mau B50

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Ve viéc tiep nhan tai tro cia to chirc, ca nhan nwéc ngoai

Kinh gui: ........ @ ...

Nguoi dai dién:
o 5 (oI TZ TR 1<) o LT
- Tén goi trong ton G40 (NEU CO): .uvvreeeeeeeereieieseeeesesee s ee s iee s
= SO CMTND/CCCD: ...ceouvirvineineeseeeeeessssesssesees s
- Chttc Vi, PhAM Vi (NEU CO): wevreeeeeeeeeeeee ettt

Théong bao vé viéc tiép nhan tai tro ciia to chiic,
c& nhan nwdéc ngoai voi cac ndi dung sau:

Tén cua to chure, ca nhan nudc ngoai tai tro (chirin hoa): .........................

Nguoi dai dién:

S HOO VA N oo
A\ 100 T3 11 o LT
- Tén goi trong ton Zid0 (NEU CO): .. .ovovviveeveeeereeeeeeesee e
e QUOC HCR: e
= SO NO CRICU: ..ottt
Muc dich tiép NHAN TA1 T 1uiiiiii i e e e e e arree s
Thoi gian thuc hién iép NN 1 07 .. .......eweeee et
Céch thirc thuc hién tiép nhan tai tror ...........oooiiiriie e
Hinh thirc tai trg (tién hay hidn VA): ..........oooiiiiii e,

G B 00 O e
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Dur kién thoi gian str dung cac KhOAn t Q. . .......ovvveeeeeeeee e e

Phuong thire quan 1y va str dung cac Khodn tai tro: ....oevvveveiiiiiee e

Thong tin tai Khoan P NhAN: .........vuee e,
T NAN ANG: . ...\ e
Hinh thire t6 chtic ©) ...

Van ban kém theo gom: Ban cam két cua to chirc, ca nhan nudc ngoai tai trg vé ngudn
goc cac khoan tai trg da hoan thanh nghia vu vé thué va tuan thu quy dinh ctua phap
luat ctia nudce so tai trude khi thue hién hoat dong tai tro.

NGUOI PAI DIEN ©
(Chir ky, ddu)

@) Pia danh noi ¢6 t6 chirc ton gido hodc t6 chtrc ton gido truc thudc.

@ Co quan quan ly nha nudc vé tin ngudng, tén giao ¢ trung wong d6i véi viéc tlep nhan tai
trg cta td churc t6n gido, t6 chire t6n gido truc thudc co dia ban hoat dong ¢ nhiéu tinh; co
quan chuyén mén vé tin ngudng, ton giao cap tinh ddi vé6i viée tiép nhan tai trg cia to chirc
ton gido, td chirc ton gido tryc thude co dia ban hoat dong & mot tinh.

®) T6 chirc ton gido hodc td chirc ton gido truc thudce tiép nhan tai tro.

® Pon vi tinh Viét Nam dong.

®) Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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B. THU TUC HANH CHINH CAP TINH

1. THU TUC BE NGHI CONG NHAN TO CHUC TON GIAO CO
PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: T6 chirc duge cip chimg nhan dang ky hoat dong ton gido co dia ban
hoat dong & mét tinh du dieu Kién theo quy dinh tai Diéu 21 cta Luat tin ngudng, ton
giao gui ho so dé nghi cong nhan t6 chirc t6n gidao dén S& Noi vu.

- Budc 2: S6 Noi vu xem xét hd so dé nghi, trudng hop ho so chua day du, hop
18, S& Noi vu hudng dan truc tiép hoic thong bao qua thu dién tir, tin nhin dién thoai
hodc van ban cho t6 chirc dugc cap chimg nhén dang ky hoat dong ton giao dé bd sung,
hoan thién hd so. Truong hop tir chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian
hoan thién hd so khong tinh vao thoi han giai quyét.

- Budce 3:
+S6 Noi vu phéi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cép tinh can ctr To trinh ciia S6 N§i vu cdng nhan hoac
khong cong nhan to chirc ton gido c6 dia ban hoat dong & mot tinh va giri két qua
giai quyét vé Trung tdm Hanh chinh cong cua tinh hodc Bo phan Tiép nhan va
tra két qua ctia S& Noi vu dé tra cho to chirc. Truong hop khong cong nhéan phai
tra 161 bang van ban va néu rd ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh céng cua tinh hoic Bo phan
Tiép nhan va tra két qua caa SO Noi vu; qua dich vu buu chinh cong ich; qua
thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cua phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Vin ban tom tat qua trinh hoat dong cua to chirc tir khi duoc cip ching
nhan dang ky hoat dong ton giao;

 +Danh sach, so yéu ly lich, phicu 1y lich tu phap (cap trude thoi diém nop
ho so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhirng nguoi du kién lanh dao to chuc;

+ Ban tom tat gido 1y, gido luat, 18 nghi;

+ Hién chuong cua t6 chuc;
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+ Ban ké khai tai san hop phap cua to chuc;

+ Gidy to chirng minh c6 dia diém hop phap dé dit tru so.

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan da hd so dé nghi hop 18.

d) Péi twong thuc hién thi tuc hanh chinh: T chirc dugc cip ching
nhan dang ky hoat dong ton gido cd dia ban hoat dong & mot tinh.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thue hién thi tuc hanh chinh: Quyet dinh cong nhan t6 chic
t6n gido hodc vin ban tra 11 vé viéc khong cong nhan t6 chirc ton gido.

h) L¢ phi: Khdng co.
i) Tén miu don, mau to khai:

-Pé nghi cong nhén t6 chire ton gido (Mau B9, Phu luc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

- Quyét dinh vé Viécr cong nhan t6 chirc ton gido (Mau A2, Phu luc ban
hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu Kkién thue hién thi tuc hanh chinh:

- Hoat dong 6n dinh, lién tuc tir di 05 nam trd 18n ké tir ngay dugc cép
chirng nhan dang ky hoat dong ton giao.

- C6 hién chuong theo quy dinh tai Piéu 23 ciia Luat tin ngudng, ton gido.

- Nguoi dai dién, nguoi 1anh dao t0 Chl’{:c la cong dan Vi¢t Nam thuong tra
tai Viét Nam, c¢6 nang luc hanh vi dan su day du; khong trong thoi gian bi ap
dung bién phap xtr Iy hanh chinh trong linh vyc tin ngudng, ton giao; khong co
an tich hodc khong phai la nguoi dang bi budc t61 theo quy dinh cua phap luat ve
t6 tung hinh su.

- C6 co cau to chirc theo hién chuong.

- C6 tai san doc 1ap véi ca nhan, to chire khac va tu chiu trach nhiém bang
tai san cua minh.

- Nhan danh t6 chire tham gia quan hé phap luat mot cach doc lap.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luét s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B9

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

PE NGHI
Cong nhan to chirc ton gido

Kinh gui: ........ @, ...

Tén t6 chirc d& nghi (chit in hoa): .........coeevueieeeiieeein., G
Pé nghi cong nhan to chirc ton gido v6i cac ndi dung sau:
Tén to chirc ton gido (Chl N NOA): ..v.vveieeeeeeeeeeee e,
Tén giao dich QUOC & (NEU CO): w.vuvreeieeieeeeeeeeee e ettt en s
TIU SO CUA O CHUC: vttt e et e et e e e e s e e e e e e e e
LI IR0 10 =T USSR
Nguoi dai dién:
o 5 (oI TZ: TR 1<) o LT
- Tén goi trong ton ZId0 (NEU CO): .uuvvvrrveevierriireereee e eesess s,
= S6 CMTND/CCCD: ...ccouiercereereeseesseeseesesessesssssssse st sssssssssssesssesssnns
- Chirc Vi, phAM Vi (NEU CO): vvvreeeeeeeeee e
SO TGN tN AO: cv.vvevevereeereeseeteeiese e ettt
Dja ban hoat dong ctia to chirc tai thoi diém d& nghi: .....coovevvvieieeeeceeeeeend
CO CAU O CHTIC et e e ee et ee s st en e st en e,

Vin ban kém theo gdm: Vin ban tom tat qua trinh hoat dong ctia to chuc tir khi duoc
cip chimg nhan diang ky hoat dong ton gido; danh sach, so yéu 1y lich, phiéu Iy lich tu
phap, ban tom tét qua trinh hoat dong ton gido cua nguoi dai dién va nhiing nguoi du
kién 1anh dao t6 chuc; ban tom tat giao ly, giao luat, 1& nghi; hién chuong cia t6 chc;

ban ké khai tai san hop phép ciia to chirc; gidy to chimg minh c6 dia diém hop phap dé
dat tru so.

TM. TO CHUC
(Ky, ghi ro ho tén, chirc vu)

M Pia danh noi co try s6 cua to chire.

@ Co quan quan 1y nha nuée vé tin ngudng, ton giao ¢ trung wong dbi voi dé nghi cong nhan
t6 chirc ton giao co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cap tinh d6i voi dé nghi
cong nhan td chirc ton giao co dia ban hoat dong ¢ mot tinh.

®) Tén t6 chirc da dugc cap chimg nhan dang ky hoat dong ton gio.
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Mau A2

............. @) CONG HOA XA HQI CHU NGHIiA VIET NAM
Poc lap - Tw do - Hanh phic

QUYET PINH
Ve viéc cong nhan to chirc ton gido

Can cir Diéu 21 va Diéu 22 ciia Ludt tin ngudng, tén gido ngay 18 thing
11 nam 2016;
Canci........... (5)
Theo dé nghl cua .
QUYET PINH:
Picu 1. Cong nhén t6 chtrc ton giao:
Tén t6 chirc ton g120 (Chlr in hoa): ..o
Tén giao dich quéc 18 (U CO): vorvarrrrrireeeniereesees et s eeses st en s anes
Tru 56 CUA t0 ChTC tON ZIAO: ...vvvveveeceeeeseeeieeese e teeees et sses s eeneas
LI 00 00 10 - T OSSR
Nam hinh thanh tai VIEt Nam: .............ooiiiiiiiii e,
Ton chi, muc dich hoat AONG: ......oooovieiii e,
CO CAU 10 CHTIC .ottt ettt en s en e
Dia ban hoat AONE: ....cccvvviiiiii
Piéu 2. ....... © duoc hoat dong ton gido theo quy dinh cia phap luat Viét Nam
va Hién chuong cua t6 chirc da dugc co quan nha nudc co tham quyén chép thuan.
Piéu 3. (hiéu lyc cua Quyet dinh; ghi tén co quan, t6 chtrc, c4 nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noimhgn: L CI
- Nhu bicu 3; AR
- Luu: VT, ... (Chit ky, dau)

@) Co quan quan Iy nha nude vé tin ngudng, ton gido ¢ trung wong ddi véi viée cong nhan to
chure ¢6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh d6i véi viéc cong nhan td
chtrc c6 dia ban hoat dong & mot tinh.

@) Viét tat tén co quan ban hanh Quyét dinh.

®) Pia danh noi ban hanh Quyét dinh.

) Thu truéng co quan nha nudc co tham quyén ban hanh Quyét dinh.

® Van ban quy dinh chirc ning, nhiém vy, quyén han va co ciu td chirc ctia co quan ban hanh Quyét dinh.
®) Tén t6 chuc t6n gido duge cong nhan.
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2. THU TUC PANG KY SUA POI HIEN CHUONG CUA TO CHUC
TON GIAO CO DPIA BAN HOAT PONG O MOQT TINH

a) Trinh ty thyc hién:

- Budce 1: TH chuc ton gido co dia ban hoat dong & mot tinh khi stra doi
hién chuong gtri ho so dang ky dén S& Noi vu.

- Budc 2: S Noi vu xem xét hd so diang ky, trudng hop hd so chua day
du, hop 1&, S& Noi vy huéng dan truc tiép hoac thong bdo qua thu dién tr, tin
nhan dién thoai hoic van ban cho t6 chure ton giao dé bo sung, hoan thién hd so.
Truong hop tur chéi tiép nhan, giai quyet ho so phai néu r ly do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

- Budc 3:

+S0 Noi vy phéi hop voi cac co quan lién quan thim dinh hé so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhéan déan cap tinh cin ct To trinh cia S& Noi vu chip thuan
hoic khong chap thuan hién chuong sira doi va giri két qua giai quyét vé Trung
tam Hanh chinh cong cua tinh hodc Bo phan Tiép nhan va tra két qua cta So Noi
vu dé tra cho to chirc. Truong hop tir chéi dang ky hién chuong stra d6i phai tra
101 bang van ban va néu rd 1y do.

b) Cach thirc thwe hién:

Nop hd so truc tiép tai Trung tim Hanh chinh coéng cua tinh hoic B6 phan
Tiép nhan va tra két qua caa SO Noi vu; qua dich vu buu chinh cong ich; qua
thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ciia phap
luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so ding ky, c6 Glay tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ Hién chuong stra doi.

- S6 lugng ho so: 01 (vin ban).

d) Thoi han gii quyét: 30 ngay ké tir ngay nhan du ho so dang ky hop 1€

d) Pdi twong thue hién thii tuc hanh chinh: T6 chirc ton gido c6 dia ban
hoat dong & mot tinh dang ky stra do1 hién chuong cua t6 chirc.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
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o) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chip thuin
hoac khong chap thuan cho t6 chure ton gido dugc stra doi hién chuong.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

bang ky stra d6i hién chwong (Mau B10, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng c6.
I) Can cwr phap ly caa thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B10

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay......thang......nam......

DANG KY
Stra doi hien chwong

Kinh gui: .......... @ .

Tén to chuc ton gido (chir in hoa):............ooo
Tru s6 cua t6 chirc ton Bl . o e
Nguoi dai dién:

- HO VAN . . e e
- Tén goi trong ton G40 (NEU COY:...nveen et

- S6 CMTND/CCCD: .
- Chtre vy, pham vi (neu co) .....................................................................

Pang ky sira doi hiéen chwong vo6i cac ndi dung sau:

,
A 9 A
01 dung sura doi:
........................................................................................
........................................................................................
........................................................................................

........................................................................................

........................................................................................

Van ban kém theo: Hién chuong stra doi.

TM. TO CH;’J’C
(Chit ky, ddu)

M Pia danh noi co try s6 cua to chire ton gido.

@ Co quan quan ly nha nudce vé tin ngudng, ton gido & trung uong dbi vai viée sura d6i hién
chuong cua té chirc ton gido c6 dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan déan c4p tinh d6i
véi viée sira ddi hién chuong ctiatd chirc ton giao c6 dia ban hoat dong & mot tinh.
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3. THU TUC PE NGHI THANH LAP, CHIA, TACH, SAP NHAP,
HQP NHAT TO CHUC TON GIAO TRU'C THUQC CO DIA BAN HOAT
PONG O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: To chic ton gido, t6 chirc ton gido tryc thudc trude khi thanh
1ap, chia, tach, sap nhap, hop nhat to6 chirc ton gido truc thudc cd dia ban hoat
dong & mdt tinh ¢o6 trach nhiém giri ho so dé€ nghi dén S& Noi vu.

- Budc 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1&, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc vin ban cho to chic dé bo sung, hoan thi¢n ho so. Trudong hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so
khoéng tinh vao thoi han giai quyét.

- Buéce 3:

+ S& Noi vu phéi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhéan dan cap tinh can ci To trinh ciia S& Noi vu chép thuan
hodc khong chap thuan vé viéc thanh 1ap, chia, tach, sap nhap, hop nhét va gui
két qua giai quyet vé Trung tdm Hanh chinh cong cua tinh hodc Bo phan Tlep
nhan va tra két qua ciia SO Noi vu dé tra cho to chtrc. Truong hop khong chap
thuan phai tra 16i bang van ban va néu rd ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh céng cua tinh hoic Bo phan
Tiép nhan va tra két qua caa SO Noi vu; qua dich vu buu chinh cong ich; qua
thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hodc qua Céng dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);

+ Vian ban tom tat qua trinh hoat dong cua té chuc ton gido truc thudc
truac Khi chia, tach, sap nhap, hop nhat;

 +Danh sach, so yéu ly lich, phiu 1y lich tu phap (cap trude thoi diém nop
ho so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhiing nguoi du kién 1anh dao to chire ton giao truc thudc;

+ Hién chuong cta to chic ton gido truc thudc (néu co);

+ Ban ké khai tai san hop phap cua to chice ton gido truc thudc;
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+ Gidy to chirng minh ¢6 dia diém hop phap dé dit tru so.

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) P6i twong thuc hién thi tuc hanh chinh: T6 chire t6n gido, t6 chirc
ton gido truc thudc thanh 1ap, chia, tach, sap nhap, hop nhat t6 churc ton gido truc
thudc c6 dia ban hoat dong & mot tinh.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi vu.

g) Két qua thue hién tha tuc hanh chinh: Van ban tra 1oi chap thuan
hoac khong chap thuan thanh 1ap, chia, tach, sap nhap, hop nhat to6 churc ton gido
truc thuoc.

h) L¢ phi: Khong.

i) Tén miu don, miu to khai:

- Pé nghi thanh lap ‘gé chirc t6n gido tryc thuoc (Mau B13, Phu luc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

- bé nghi chia, tach, sap nhap hoac hop nhét t6 qht’rc ton gido truc thude
(Mau B14, Phu luc ban hanh kém theo Nghi dinh so 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Yéu cau: Sau khi dugc Uy ban nhan dan cép tinh chip thuan, t6 chirc ton
g140, to chure ton gido truc thude co6 van ban thanh 1ap, chia, tach, sap nhap, hop
nhat t6 churc ton gido truc thudc.

Hét thoi han 01 ndm ké tir ngay dugce Uy ban nhan dan cap tinh chap thuan,
néu to chirc ton gido, td chirc ton gido truc thudc khong thanh lap, chia, tach, sap
nhap, hgp nhat t6 chirc ton giao tryc thudc thi van ban chap thuan hét hi¢u lyc.

- Biéu kién: T6 chtrc ton gido, t6 chirc ton gido truc thudc duoc thanh 1ap,
chia, tach, sap nhap, hop nhat to6 chirc ton gido truc thudc khi dap ung du cac
diéu kién sau day:

+ Hién chuong cua to chirc ton gido c6 quy dinh vé viée thanh lap, chia,
tach, sdp nhap, hop nhat t6 chirc ton giao truc thudc.

+ Hoat dong cua to chirc ton gido truc thudce trude khi chia, tach, sap nhap,
hop nhat khong thudc truong hop quy dinh tai Dicu 5 ctia Luat tin ngudng, ton
gido.

+ C6 dja diém hop phap dé dat tru so.

1) Can cir phap ly cua thu tuc hanh chinh:
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- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B13
CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic
W, ngay....... thang...... nam.....
PE NGHI
Thanh 1ap to chirc ton gido truc thugc
Kinh guri: ........ @ ...

Tén t6 chirc ton gido hodc t6 chiic ton gido tryc thudc (chit in hoa): ..................
I TS S
Dé nghi thanh lap to chirc ton giao truc thudc véi cac ndi dung sau:
Tén to chtre ton gido tryc thude dy kien thanh 1ap: ..o,
bia diém du kién dit tru s& cua tdé chire ton gido truc thudc sau khi thanh
21 L
Nguoi dai dién cua t6 chirc ton gido truc thudc du kién thanh 1ap:

- HOO VA N o

- Tén got trong ton gido (NEU CO): .o,

= SO CMTND/CCCD: ...

- Chlrc v, pham VI (€U CO): wevvvviieiiiiiie ittt
Dia ban hoat dOng tOn GIa0: .......ccoviiiiiiiiii
S6 luong tin do cua to chire ton gido truc thudc tai thoi diém thanh lap:..............
CO CAU TO CHTIC oot ee et en s s een e e e e e e en e,
LY dO thanh 1AD: ....ccceeiieie e e

Vin ban kém theo gom: Danh sach, so yéu 1y lich, phiéu 1y lich tu phap, ban tom tat
qua trinh hoat dong ton giao cta nguoi dai dién va nhiing ngudi du kién lanh dao to
chtrc ton gido tryc thudc; hlen chuong cta to chirc ton giao tryc thuge (néu c6); ban ké
khai tai san hop phap cua t6 chtrc ton gido truc thudc; gidy to chirmg minh ¢ dia diém
hop phap dé dat tru so.

TM. TO CHUC®
(Chit ky, ddu)

(1 Pja danh noi c6 tru sd cia td chirc ton gido hoac td chire ton gido tryc thudc dé nghi thanh
lap td chirc ton gido tryc thudc.

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido ¢ trung wong ddi véi dé nghi thanh 1ap
t6 chirc t6n gido tryc thuc co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhan déan cip tinh ddi
v6i dé nghi thanh 13p t6 chirc ton gido truc thude co dia ban hoat dong & mot tinh.

®) T4 chirc ton gido hodc td chirc ton gido tryc thudc.
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Mau B14

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

.9 ngay....... thang...... nam.....

PE NGHI
Chia, tach, sap nhap hoac hgp nhat to chirc ton gido truc thugc

Kinh gui: ........ @, ...

Tén t6 churc ton gido hoac t6 churc ton giao truc thude (chit in hoa):
5 TS
Pé nghij chia, tich, sap nhap hoic hop nhit
td chirc ton gido trwe thudc véi cac ndi dung sau:
1. Ly do chia, tach, sap nhap hodc hop Nhat: ........ccoevveverireieeiesieseeeeeeses s
2. T6 chirc ton gido truc thudce trude khi chia, tach, sap nhap hodc hop nhét:
L RO 111 co RN
I TS
Dia ban hoat dong ton gido: ........ccceeevvivveeriiinennn S6 lugng tin A0 oo,
CO CAU E0 CHIIC: 1ttt ettt e e et et et e e ee e e et e e e e et et et et et et et et et et e eeae e
Nguoi dai dién:
o 5 (O 2 T 1<) o SRR
- Tén goi trong ton Zid0 (NEU CO): .uuvuververveererieeeeeee et eenessnean,
= SO CMTND/CCCD: ..o
- Chtrc vu, phém V1 (néu o0 ) RSP
3. T6 chtrc ton gido truc thudc sau khi chia, tach, sap nhap hodc hop nhat:
TN O CHTIC: vvvveeeeeeeeeeeeeeeeeeeee e eeeeeeeeeeseeeeeseeeeeeeeeeeees e eseeeseseeeeeeeeteeee et et et et eneeeeeeeeeeas
5 T
Dia ban hoat dong ton gido: .......cccceevvviveeeiiinenns So lugng tin s Co RN
CO CAU O CHIIC: +evvev ettt ettt ettt ettt e et ettt e et e e ee e e e e e e et et et et et et et et et et eeeree e
Nguoi dai dién:
S HO VA TCI: e
- TéN goi trong ton Zido (NEU CO): .u.vuverveerveeieiieeeee e,
= SO CMTND/CCCD: ..ot
- Chirc vy, phAm Vi (NEU CO): cvuvreeeeeceeeee et
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Vin ban kém theo gdm: Vin ban tom tit qua trinh hoat dong cua td chirc ton gido
trye thude trude khi chia, tach, sap nhap, hop nhat; danh sach, so yéu 1y lich, phiéu ly
lich tu phap, ban tom tat qué trinh hoat dong ton gido ciia nguoi dai dién va nhiing
nguoi dy kién lanh dao t6 chire t6n gido tryc thudc; ban ké khai tai san hop phap cua
t6 chirc ton gido tryc thudc; gidy to chirng minh c6 dja diém hop phap dé dit tru so;
hién chuong cua t6 chirc ton gido truc thude (néu cd).

TM. TO CHUC ©®
(Chit ky, ddu)

D Pja danh noi co tru s& caa to chirc ton gido hoac td churc ton gido truc thudc dé nghi chia,
téch, sap nhap hodc hop nhét t6 chirc ton gido truc thudc.

2 Co quan quan ly nha nuée vé tin ngudng, t6n gido o trung wong ddi véi dé nghi chia, tach,
sap nhép, hop nhét t6 chirc ton gido truc thude co dia ban hoat dong & nhiéu tinh; Uy ban nhan
dan cap tinh ddi v6i dé nghi chia, tach, sap nhap, hop nhét té chirc ton gido truc thude co dia
ban hoat dong & mot tinh.
®) T4 chire ton gido hoac td chure ton giao tryc thudc dé nghi.
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4. THU TUC PANG KY THUYEN CHUYEN CHUC SAC, CHUC
VIEC, NHA TU HANH LA NGUOI PANG BI BUQC TQI HOAC CHUA
PUQC XOA AN TiCH

a) Trinh ty thyc hién:

- Budc 1: T chirc ton gido, t6 chirc ton gido truc thudc trudc khi thuyén
chuyén chuc sic, chic viée, nha tu hanh 13 nguoi dang bi budc t6i hodc chua duoc
x0a &n tich c¢6 trach nhiém guri hd so dang ky d¢én S& Noi vu noi du kién thuyén
chuyén dén.

- Budc 2: S& Noi vu xem xét hd so dang ky, truong hop hd so chua day
du, hop 1, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tu, tin
nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién ho so. Trudng
hop tur chéi tiép nhan, giai quyét hd s0 phai néu 16 ly do. Thoi gian hoan thién
hd so khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phéi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhéan déan cap tinh cin ct To trinh cia S& Noi vu chip thuan
hodc khong chap thuan dang ky thuyén chuyén va guri két qua giai quyét vé Trung
tam Hanh chinh cong cta tinh hodac B phan Tiép nhan va trd két qua ctia S& Noi
vu dé tra cho to chuc. Truong hop khong chap thuan phai tra 161 bang van ban
va néu rd ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh coéng cua tinh hoic Bo phan
Tiép nhan va tra két qua cua S Noi vu; qua dich vy buu chinh cong ich; qua

thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dang ky, c6 Giéy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban dang ky (theo mau).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dang ky hop 18.

d) D6i twong thue hién thi tuc hanh chinh: T chic ton gido, to chic
ton gido tryc thude thuyén chuyén chirc sac, chire viéc, nha tu hanh 1a nguo1 dang
bi budc td1 hoac chua duoc x06a an tich.

e) Co quan thue hién thia tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
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- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thye hién tha tyuc hanh chinh: Van ban tra loi chap thuan
hoac khong chap thuan dang ky thuyén chuyén.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

Ping ky thuyén chuyén chirc Sz‘tC,~ churc viéc, nha tu hanh 1a nguoi dang bi
budc i hodc chua dugce x6a an tich (Mau B22, Phu luc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mQt so di€u va bién phép thi hanh Luat tin ngudng, ton gido.
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Mau B22

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DANG KY
Thuyén chuyén chire sac, chirc viéc, nha tu hanh
l1a ngudi dang bi budc toi hoiac chuwa dugc x6a an tich

Tru sé
141 B ¢ S

Pang ky thuyén chuyén chirc sac, chirc viéc, nha tu hanh
v6i cac ngi dung sau:

Nguoi dugc thuyén chuyén:

.........................................................................................
.........................................................................................

Thoi diém dy kién thuyén chuy@n: ...........co.ooeeiieeiieeeiieiee e,

TM. TO CHUC ©®
(Chit ky, déu)

@) Pja danh noi ¢o tru s¢ cia to chirc ton gido hodc to chirc ton gido truc thudc.

@) Uy ban nhén dén cap tinh noi dy ki€n chic sac, chirc viéc, nha tu hanh thuyén chuyén dén.
®) T6 chire ton gido hodc to chirc ton gido truc thude thuyén chuyén chirc sac, chie viée, nha
tu hanh.
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5. THU TUC PE NGHI SINH HOAT TON GIAO TAP TRUNG CUA
NGUOI NUOC NGOAI CU TRU HQP PHAP TAI VIET NAM

a) Trinh ty thyc hién:

- Budc 1: Ngudi nude ngoai cu tri hop phap tai Viét Nam c¢6 nhu ciu sinh
hoat ton gido tap trung tai co s& tén gido hoic tai dia diém hop phap khac giri hd
so dé nghi dén SO Noi vu noi ¢6 co sé ton gido hodc dia diém du kién sinh hoat
ton giao tap trung.

- Budc 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1&, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc van ban cho nguoi dai dién ciia nhém ngudi nudce ngoai ¢6 nhu céu
sinh hoat ton gido tap trung dé bo sung, hoan thién hd so. Truong hop tur chdi tiép
nhan, giai quyét hd s0 phai néu r6 ly do. Thot gian hoan thién hd so khong tinh
vao thoi han giai quyét.

- Budce 3:
+ S& Noi vu phéi hop voi cac co quan lién quan tham dinh ho so trinh Uy
ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh can ct T trinh ctia S& Noi vu chap thuan
hoic khong chap thuan vé viéc sinh hoat ton gido tap trung cua ngudi nudc ngoai
cu tri hop phap tai Viét Nam va giri két qua giai quyét vé Trung tam Hanh chinh
cong cua tinh hodac BJ phan Tlep nhan va tra két qua cua SO Noi vu dé tra cho t6
chue. Trudng hop khong chap thuan phai tra 161 bang vin ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh céng cua tinh hoic Bo phan
Tiép nhan va tra két qua caa SO Noi vu; qua dich vu buu chinh cong ich; qua
thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hé so:,
+ Vin ban dé nghi (theo mau);

+ Ban sao c6 chung thyuc gidy to chimg minh viéc cu tri hop phap tai Viét
Nam cta nguoi dai dién;

+ Van ban déng ¥ cua nguoi dai dién co s¢ ton giao hodc gidy to ching
minh c6 dia diém hop phap dé sinh hoat ton gido tap trung.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.
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d) D6i twong thwe hién thi tuc hanh chinh: Nguoi dai dién ciia nhom
nguoi nudc ngoai cu tri hgp phap tai Viét Nam c6 nhu cau sinh hoat ton gido
tap trung.

e) Co quan thwe hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hodc khong chap thuan ve viéc sinh hoat ton gido tap trung cua ngudi nudc ngoai
cu tra hop phép tai Viét Nam.

h) L¢ phi: Khong.
i) Tén miu don, mau to khai:

Pé nghi sinh hoat ton giao tap trung cua nguoi nudc ngoai cu tra hop phap
tai Viét Nam (Mau B36, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phii quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B36
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
..., ngay......thang......nam... ...
PE NGHI
Sinh hoat tdn giao tap trung cia nguwoi nwéc Ngoai
cu tru hgp phap tai Viét Nam
Kinh gui: .......... @

Nguoi dai dién:
Hovatén:............. Tén goi khac: ........... Nam sinh: .........cooooiinnnns
Quoctich: ... .. SOhO ChiUi..cc

Ton gido: .........

Pé nghi sinh hoat ton gido tip trung ciia nguwoi nwéc ngoai
cw tri hop phap tai Viét Nam véi cac noi dung sau:

5 10
NOi dung sinh hoat ton gid0: ...ttt
TROT IAN: oo e
Co s0 ton gido hodc dia diém du kién sinh hoat ton lA0: ..o,
SO lrong NEUOT thAM GIA: . ...even et el
Hinh thirc t6 ChtC: ..vveeeeeeeeeeeeeeeeeeeen . ) e,

Vin ban kém theo gdbm: Ban sao c6 ching thuc gidy to chimg minh viéc cu tra hop
phap tai Viét Nam ctia nguoi dai dién; van ban dong y cua nguoi dai dién co so tbn gido hoac
giay to chimg minh c6 dia diém hgp phap deé sinh hoat tbn giao tap trung.

NGUOI PAI DIEN
(Ky, ghi ro ho tén)

WPja danh noi cb co so ton gido hoic dia diém hop phap dé sinh hoat ton giéo tap trung.

@ Uy ban nhén déan cap tinh noi ¢6 co so ton giao hodc dia diém hop phap dé sinh hoat ton
gido tap trung.

@ Tryc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA
NHOM SINH HOAT TON GIAO TAP TRUNG CUA NGUOI NUOC
NGOAI CU TRU HQP PHAP TAI VIET NAM

a) Trinh ty thyc hién:

- Budc 1: Trude khi thay doi nguoi dai di€n, nhom sinh hoat ton gido tap
trung ctia nguodi nude ngodi cu tra hop phép tai Viét Nam co trach nhiém g ho
so dang ky thay ddi nguoi dai dién dén S& Noi vu noi ¢6 dia diém sinh hoat ton
giao tap trung.

- Budc 2: S& Nbi vu xem xét hd so dang ky, truong hop hd so chua day
da, hop 18, S& Noi vu huéng dan truc tiép hodc théng bao qua thu dién tu, tin
nhin dién thoai hodc vin ban cho nhém sinh hoat t6n gido tap trung cua nguoi
nudc ngoai cu tra hop phap tai Viét Nam dé bo sung, hoan thién hd so. Trudong
hop tur chéi tiép nhan, giai quyét hd s0 phai néu 16 ly do. Thoi gian hoan thién
ho so khong tinh vao thoi han giai quyét.

- Budc 3:
~ +SoNoivu phéi hop vdi cac co quan lién quan tham dinh ho so (néu can
thiét) trinh Uy ban nhan dan cap tinh.

+ Uy ban nhéan dﬁr} cap tinh can cu To trinh cua S6 No6i vu chap thuén
hodc khong chap thuan vé viéc thay doi nguoi dai dién ciia nhém sinh hoat ton
gido tap trung cuia nguoi nude ngoai cu tri hop phap tai Viét Nam va giri két qua
giai quyet vé Trung tam Hanh chinh cong cua tinh hodc BO phan Tiép nhan va
tra két qua cua SO Noi vu dé tra cho nhom sinh hoat ton gido tép trung. Truong
hop khong chap thuan phai tra 161 bang van ban va néu ro ly do.

b) Cach thirc thuc hién:

~ Nop hd so tryc tiép tai Trung tdm Hanh chinh cong cta tinh hodc BO phan
Tiép nhan va tra két qua cua SO Noi vu; qua dich vy buu chinh cong ich; qua

thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hoic qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dang ky, c6 Giéy tiép nhan ho so va hen ngay
tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so duoc tinh theo
ngay ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dang ky (theo mau);

+ Ban sao ¢ ching thuc gidy to chimg minh viéc cu tra hop phap tai Viét
Nam cua nguoi dai dién mai;

+ Bién ban hop bau, ctr ngudi dai dién méi (néu co).
- S6 lugng hd so: 01 (bo).



179

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da hd so dang ky hop 1.

d) Péi twong thuc hién thi tuc hanh chinh: Nhém sinh hoat ton gido
tap trung cua ngudi nudc ngoai cu trd hop phap tai Viét Nam thay déi nguoi dai
dién cua nhém.

e) Co quan thuc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thue hién thi tuc hanh chinh: Vin ban tra 10i chap thuan
hodc khong chap thuan vé viéc thay doi nguodi dai dién cia nhém sinh hoat ton
g140 tap trung ciia nguo1 nudce ngoai cu trd hgp phap tai Viét Nam.

h) L¢ phi: Khong co.
i) Tén mau don, miu to khai:

Ping ky thay doi nguoi dai dién nhom sinh hoat ton gido tap trung cua
nguol nudc ngoai cu tru hop phap tai Viet Nam (Mau B37, Phy luc ban hanh
keém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

K)Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong.
I) Can cir phap ly cta thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B37

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DANG KY
Thay doi ngwoi dai dién cia nhom sinh hoat ton giao tap trung
clia nguwoi nwde ngoai cw tri hgp phap tai Viét Nam

Kinh gui: .......... @

Tén nhém sinh hoat tON giao tap trung: ......oooviinii i,

Ping ky thay d6i ngwoi dai dién véi cac ndi dung sau:

Nguoi dai dién cli cua nhom:

LY do thay dOi: .............oooiiiiiiii s
Du kién thoi di€m thay dOi: ...,

Vin ban kém theo gom: Ban sao c6 ching thuc gidy to chitng minh viéc cu tra
hop phép tai Viét Nam cua nguoi dai di€n moi; bién ban hop bau, cir nguoi dai dién
moi (n€u co).

NGUOI PAI DIEN ®
(Ky, ghi ro ho tén)

1) Pia danh noi c6 dia diém sinh hoat tén gido tap trung.
@ Uy ban nhan dén cap tinh noi c6 dia diém sinh hoat t6n giao tap trung ctia nguodi nudc ngoai
@) Nguoi dai dién méi ctia nhom sinh hoat ton gido tip trung ctia ngudi nude ngoai.
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7. THU TUC DE NGHI THAY DOI DIA PIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP PHAP
TAI VIET NAM TRONG PIA BAN MOT TIiNH

a) Trinh ty thyc hién:

- Budc 1: Trudc khi thay ddi dia diém sinh hoat tén gido tip trung trong dia
ban mot tinh, ngudi dai dién nhém sinh hoat ton giao tap trung cua ngudi nudc
ngoai cu tri hop phép tai Viét Nam c6 trach nhiém gui ho so dé nghi thay d6i dia
diém dén S& Nbi vu noi 6 dia diém sinh hoat ton giao tap trung.

- Budc 2: S& Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 18, S& Néi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc van ban cho nguoi dai dién nhom sinh hoat ton giao tap trung cua
nguoi nudc ngoai cu tra hop phap tai Viét Nam dé bd sung, hoan thién ho so.
Truong hop tur chéi tiép nhan, giai quyét hd so phai néu r6 ly do. Thot gian hoan
thién ho so khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop vai cac co quan lién quan thAm dinh ho so (néu can
thiét) trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh can ct T trinh ctia S& Noi vu chap thuan
hoic khong chap thuan vé viéc thay doi dia diém sinh hoat ton gido tap trung cua
nguol nudc ngoai cu tri hop phap tai Viét Nam va gui két qua giai quyét vé
Trung tim Hanh chinh cong cua tinh hodc B phan Tiép nhén va tra két qua cua
S& Noi vu dé tra cho ngudi dai dién nhom sinh hoat ton gido tap trung. Truong
hop khong chap thuan phai tra 10i bang vian ban va néu r6 Iy do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cua tinh hodc Bo phan
Tiép nhan va tra két qua caa SO Noi vu; qua dich vu buu chinh cong ich; qua
thué dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap
luat hoic qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Gidy to ching minh c6 dia diém hop phap moi dé 1am noi sinh hoat ton
gido tap trung;

+ Van ban chip thuan cta nguoi dai dién co sé ton gido ddi voi truong
hop sinh hoat ton giao tap trung tai co s¢ ton gido.

- S6 lugng hd so: 01 (bo).
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d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) Poi tweng thue hién thi tuc hanh chinh: Ngudi dai dién nhom sinh
hoat ton gido tap trung ctia ngudi nudc ngoai cu tra hop phap tai Viét Nam Kkhi
thay doi dia diém sinh hoat ton gido trong dia ban mot tinh.

e) Co quan thyc hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién tha tuc hanh chinh: Van ban tra loi chap thuan
hodc khong chap thuan vé viéc thay doi dia di€ém sinh hoat ton gido tap trung cta
nguol nudc ngoai cu tra hop phap tai Viét Nam.

h) L¢ phi: Khong co.

i) Tén miu don, miu to khai:

Pé nghj thay doi dja diém sinh hoat ton giao tap trung cua nguol nudce
ngoai cu tri hop phap tai Viét Nam (Mau B38, Phu luc ban hanh kem theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

K) Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

Cham nhét 10 ngay ké tir’ngéy duoc chﬁp thuan dja diém méi; nhom sinh
hoat ton gido tap trung phai cham dut sinh hoat ton giao tai dia diém cti va c6
trach nhi¢ém thong bao bang van ban dén Uy ban nhan déan cap tinh noi c6 dia
diém sinh hoat ton giao tap trung cii.

I) Can cir phap ly cta tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B38

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung
clia nguwoi nwde ngoai cw tri hgp phap tai Viét Nam

Kinh gui: .......... @
Tén nhém sinh hoat tON QiAo taAp trunNg: ...,
Ho vatén nguoi daidién:............................ Namsinh:..................
Quéc 15 (&) § LA SO O ChICU: e
No1cutrital VIt Nami. . ..ot e s

Pé nghi thay d6i dia diém sinh hoat ton gizo tap trung
v6i cac ndi dung sau:

LY do thay @O0 .....eeeeee e,

Du kién dia diém mOi: .......oiie it
Du kién thoi diém thay dOi: .........viieeie e,

Vin ban kém theo gém: Gidy to chimg minh c6 dia diém hop phap méi dé lam
noi sinh hoat ton gido tap trung; van ban chap thudn ctia nguoi dai dién co s¢ ton gido
doi véi truong hop sinh hoat ton gido tap trung tai co s¢ ton gido.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

@ Pia danh noi c6 dia diém ngudi nude ngoai dang sinh hoat t6n gido tap trung.
@ Uy ban nhan dén cap tinh noi du kién dat dia diém sinh hoat ton giao tap trung moi.
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8. THU TUC DE NGHI THAY DOI PIA PIEM SINH HOAT TON
GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP PHAP
TAI VIET NAM PEN PIA BAN TINH KHAC

a) Trinh ty thyc hién:

- Budc 1: Trudce khi thay doi dia diém sinh hoat tén gido tap trung dén dia
ban tinh khac, nguoi dai dién nhém sinh hoat ton gido tap trung ctia nguoi nude
ngoai cu tri hop phép tai Viét Nam c6 trach nhiém gui hd so dé nghi thay doi dia
diém dén S& Noi vu noi du kién dit dia diem méi.

- Budc 2: S& Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1&, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tu, tin nhin
dién thoai hodc van ban cho nguoi dai dién nhom sinh hoat ton giao tap trung cua
nguoi nudc ngoai cu tra hop phap tai Vit Nam dé bd sung, hoan thién ho so.
Truong hop tur chéi tiép nhan, giai quyét hd so phai néu r6 Iy do. Thoi gian hoan
thién ho so khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop vai cac co quan lién quan thAm dinh ho so (néu can
thiét) trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh noi du kién dia diém sinh hoat ton gido tap
trung méi can ci To trinh cia S& Noi vy, chap thuan hodc khong chap thuan vé
viéc thay d6i dia diém sinh hoat ton gido tap trung cua nguoi nudc ngoai cu tra
hop phap tai Viét Nam va giri két qua giai quyét vé Trung tm Hanh chinh cong
ctia tinh hodic B phan Tiép nhan va tra két qua cua S& Noi vu dé tra cho nguoi
dai dién nhom sinh hoat ton gido tap trung. Truong hop khong chép thuan phai tra
10 bang van ban va néu rd ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cua tinh hoic B6 phan
Tiép nhan va tra két qua caa S& Noi vu; qua dich vu buu chinh cong ich; qua
thué dich vu ctua doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén ddu cong van dén.

¢) Thanh phan, s0 lwgng hé so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Gidy to chimg minh c6 dja diém hop phap méi dé 1am noi sinh hoat ton
gido tap trung;

+ Vin ban chip thuan cta nguoi dai dién co sé ton gido dbi voi truong
hop sinh hoat ton gido tap trung tai co s¢ ton giao;
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+ Ban sao van ban chép thuan diang ky sinh hoat ton gido tap trung cua Uy
ban nhén dan cép tinh noi c6 dia diém sinh hoat ton gido tap trung lan dau.

- S6 luong hd so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) Pdi tweng thue hién thi tuc hanh chinh: Ngudi dai dién nhoém sinh
hoat ton gido tap trung ctia ngudi nudc ngoai cu trd hop phap tai Viét Nam Kkhi
thay doi dia diém sinh hoat ton gido dén dia ban tinh khéc.

e) Co quan thyc hién tha tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan déan cap tinh.
- Co quan tryc tiép thyuc hién thi tuc hanh chinh: S& Noi vu.

g) Két qua thye hién tha tuc hanh chinh: Van ban tra 161 chap thuan
hoic khong chap thuan vé viéc thay d6i dia diém sinh hoat ton gido tap trung cta
nguol nudc ngoai cu tra hop phap tai Viét Nam.

h) L¢ phi: Khong cé.

i) Tén miu don, miu to khai:

Pé nghi thay doi dja diém sinh hoat ton gido tap trung cua nguoi nudce
ngoai cu tri hop phap tai Viét Nam (Mau B38, Phu luc ban hanh kem theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

K)Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 10 ngay ké tir ngay dugc chép thuan dja diém méi, nhom sinh
hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va co
trach nhiém thong bao bang van ban dén Uy ban nhan dan cép tinh noi c6 dia
diém sinh hoat ton giao tap trung cii.

I) Can cir phap ly cta tha tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi ti€t mgt s6 di€u va bién phép thi hanh Luat tin ngudng, ton gido.
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Mau B38

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung
clia nguwoi nwde ngoai cw tri hgp phap tai Viét Nam

Kinh gui: .......... @
Tén nhém sinh hoat tON QiAo taAp trunNg: ...,
Ho vatén nguoi daidién:............................ Nam sinh:..................
Quéc 15 (&) § LA SO O ChIGU e,
NoO1 U trital VIEt Namii. ... eee s

Pé nghi thay d6i dia diém sinh hoat ton gizo tap trung
v6i cac ndi dung sau:

LY do thay @O0: .....ueeee e,

Du kién dia diém mOi: .......oiie it
Du kién thoi diém thay d0i: ..........viieeeie e,

Vin ban kém theo gom: Gidy to ching minh ¢6 dia diém hop phap méi dé lam
noi sinh hoat ton gido tap trung; van ban chap thudn ctia nguoi dai dién co s¢ ton gido
doi véi truong hop sinh hoat ton gido tap trung tai co s¢ ton gido.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

@) Pia danh noi c6 dia diém ngudi nude ngoai dang sinh hoat t6n gido tap trung.
@ Uy ban nhan dén cap tinh noi dy kién dit dia diém sinh hoat ton gi4o tap trung méi.
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9. THU TUC THONG BAO THAY DPOI DPIA PIEM SINH HOAT
TON GIAO TAP TRUNG CUA NGUOI NUGC NGOAI CU TRU HQP
PHAP TAI VIET NAM

a) Trinh ty thyc hién:

- Budc 1: Cham nhit 10 ngay ké tir ngdy duoc chip thuan thay d6i dia
diém sinh hoat t6n gido tdp trung méi, nhém sinh hoat ton gido tap trung cua
nguoi nudec ngoai cu tri hop phap tai Viét Nam c6 trdch nhiém giri van ban thong
bao dén S¢ Noi vu noi 6 dia diém sinh hoat ton gido tap trung ci.

- Budc 2: S Noi vu xem xét, tiép nhan vian ban théng béo, trudng hop vin
ban thong bao chua dﬁy du, hop 18, S& Noi vu hudéng dan truc tiép hodc thong béo
qua thu dién ti, tin nhan dién thoai hodc van ban cho nhém sinh hoat t6n gido tap
trung ctia ngudi nude ngodi cu tri hop phap tai Viét Nam dé bo sung, hoan thién.
Truong hop tir chéi tiép nhan phai néu rd 1y do.

- Budc 3: S& Noi vu bao cao Uy ban nhan dan cdp tinh vé viée di tiép nhan
thong bao thay doi dia diém sinh hoat t6n gido tap trung ciia nguoi nudc ngodi cu
trd hop phép tai Viét Nam.

b) Cach thirc thue hién:

Nop vin ban thong bao truc tiép tai Trung tdm Hanh chinh cong cua tinh
hoidc Bo phan Tiép nhan va tra két qua ciia S& Noi vu; qua dich vu buu chinh
cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vén ban thong bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong bao néu rd tén ton gido; tn nhom; ho
va tén nguoi dai dién cua nhdm; thoi diém thay doi; dia diém sinh hoat tén gido
tap trung moi; thot di€ém cham dut sinh hoat ton gido tai dia diém cii.

- Sb lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thyce hién thi tuc hanh chinh: Nhom sinh hoat ton gigo
tap trung cuia nguoi nudc ngoai cu tri hop phap tai Viét Nam da dugc chap thuan
thay doi dia diém sinh hoat ton gido tap trung.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: Uy ban nhan dan cép tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.
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‘ Qy ban nhéan dan cép tinh noi c6 dia diém sinh hoat ton gido tap trung cti luu
ho so dé thuc hién cong tac quan 1y nha nudce vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén m?iu don, miu to Khai: Noi dung van ban thong bao theo quy dinh
tai khoan 5 DPiéu 8 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu.

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh: Khéng co.

I) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mQt so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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10. THU TYC PE NGHI MOI TO CHU'C, CA NHAN NUGC NGOAI
VAO VIET NAM THUC HIEN HOAT PONG TON GIAO O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: T6 chirc ton giao, t chirc ton gigo tryc thude true khi moi t6
chire, ca nhén nudce ngoai vao Viét Nam dé€ thyc hién cac hoat dong ton gido &
mot tinh ¢0 trach nhiém gui ho so dé nghi dén S¢ Noi vu noi dién ra cac hoat
dong ton gido.

- Budce 2: S6 Noi vy xem x¢ét h§ so dé nghi, trudng hop hd so chua day du,
hop 1€, S& N61 vy hudng dan tryce tiép hodc thong bao qua thu dién tu, tin nhan
dién t,hoai hoac van ban cho tc} chuc dé bo sung, hoan thién ho so. Truong hO’p
ttr choi tiep nhén, giai quyet ho so phai néu 1o Iy do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

~ +SoNoivu phéi hop vdi cac co quan lién quan tham dinh ho so (néu can
thict) trinh Uy ban nhan dan cap tinh.

+ Uy ban nhén dan cap tinh can cu To trinh cua S6 No6i vu chap thuén
hodc khong chap thuan ve viéc moi to chure, ca nhan nude ngoai vao Viét Nam
de thyc hién cac hoat dong ton giao va gui ket qua giai quyet ve Trung tam Hanh
chinhﬁ cong cua tinh hoac B phan Ti€p nhan va tra két qua ctia S& Noi vu dé tra
cho t6 chirc. Truong hop khong chap thuan phai tra 161 bang van ban va néu ro
ly do.

b) Cach thirc thuc hién:

~ Nop hd so tryc tiép tai Trung tdm Hanh chinh cong cta tinh hodc BO phan
Tiép nhan va tra két qua cua S Noi vu; qua dich vy buu chinh cong ich; qua

thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Danh sach khach mai; du kién chuong trinh;

+ Ban gidi1 thi¢u tom tt cAc hoat dong chu yéu clia tO chire, ca nhan nude ngoat;
+ Van ban chirng minh chirc danh hoat dong ton gido cua ngudi dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) Poi twong thuc hién thi tuc hanh chinh:
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T chic ton gigo, t6 chirc ton giao truc thude moi to chire, ci nhan nude
ngoai vao Viét Nam dé thuc hién cac hoat dong ton giao ¢ mot tinh.

e) Co quan thyc hién thia tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hoac khong chap thuan vé vi¢c moi té chire, ca nhan nudc ngoai vao Viét Nam
dé thuc hién cac hoat dong tobn giao.

h) L¢ phi: Khong.
i) Tén mau don, mau to khai:

Pé nghi moi to chic, ca nhén nude ngoai vao Viét Nam thyc hién hoat dong
ton gido hodc hoat dong quan h¢ quoc te ve ton gido (Mau B39, Phu luc ban hanh kem
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI

Moi to chirc, ca nhan nwéc ngoai vao Viét Nam thue hién

Mau B39

hoat ddng ton gido hoic hoat ddng quan hé qudc té vé ton gido

Kinh gui: .......... @

----------

Pé nghi moi to chic, ca nhan nwéc Ngoai vao Viét Nam

thue hién ...®... véi cac ndi dung sau:

Tén t6 chuc, ca nhan duoc Moi: ...ovvevvenn... .. G
Muc AiCh: ...
NGi dung cac hoat dong:...........ovmiiinii
Thoi gian to ChUC: ..
Dia diém t0 ChlIC: ... eeeee e

Hinh thirc t0 ChirC: ..ovvovveeeeeeeeeeeeeeeena, USRI

Vin ban kém theo gdm: Danh sach khach moi; dy Kién chuong trinh; ban gigi
thiéu tom tat cac hoat dong chu yéu cua to chic, ca nhan nudc ngoai; van ban ching

minh chirc danh hoat dong ton gido cua nguodi dugc moi.

TM. TO CHI’IC ®
(Chit ky, ddu)

D Pia danh noi cé tru sé ctia té chure t6n gido hoic t6 chirc ton gido truc thudc.

@ Co quan quan Iy nha nudc vé tin ngudng, ton giao & trung uong dol V6i truong hop moi t6 chuc, ca
nhan 1a nguoi nuéc ngoai vao Viet Nam dé thyc hién hoat dong quéc te ve ton giao hoac hoat dong
t6n gi4o & nhiéu tinh; Uy ban nhan dan cap tinh ddi véi truong hop mai té chire, ca nhan 1a ngudi nuéce

ngoai vao Viét Nam dé thuc hién cac hoat dong ton giao & mot tinh.
® T4 chire ton gido hodc t6 chirc ton gido trurc thudc.
@ Hoat dong ton gido hodc hoat dong quan hé quoc té vé ton giao.

©) Pbi véi to chire duge moi Can néu rd: Thuge nudc nao, nam thanh 1ap, hoat dong trong linh vuc gi;
dbi véi ca nhan dwoc moi Can néu rd: Ho va tén; tén goi khac, nam sinh, qudc tich, s6 ho chiéu, ton
gido (néu c6). Néu c6 nhiéu t6 chirc, c4 nhan dong thoi dwoc moi thi lap danh sach dinh kém véi dy

du cac thong tin nhu trén.
® Tryc tiép hodc truc tuyen; két hop ca truc tiép va truc tuyén.
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11. THU TUC PE NGHI MOI CHUC SAC, NHA TU HANH LA
NGUOI NUOC NGOAI BDEN GIANG DAO CHO TO CHUC BUQC CAP
CHUNG NHAN DPANG KY HOAT DPONG TON GIAO CO PIA BAN
HOAT DONG O MOT TINH

a) Trinh tu thuc hién:

- Budc 1: To chire duoc cap chimg nhan dang ky hoat dong ton gido c6 dia ban
hoat dong & mot tinh moi chuc sac, nha tu hanh la nguoi nuée ngoai den gidng dao €6
trach nhiém gui ho so dé nghi dén S& Noi vu noi du kién giang dao.

- Budce 2: S6 Noi vy xem x¢ét h§ so dé nghi, trudng hop hd so chua day du,
hop 1€, S& N61 vy hudng dan tryce tiép hodc thong bao qua thu dién tu, tin nhan
dién t,hoai hoac van ban cho t@ chtrc dé bo sung, hoan thién ho so. Truong hO’p
ttr choi tiep nhén, giai quyet ho so phai néu 1o Iy do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

~ +SoNoivu phéi hop vdi cac co quan lién quan tham dinh ho so (néu can
thict), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhéan dﬁr} cap tinh can ctr Td trinh cta S& Noi vu chap thuin
hoac khong chap thuén v€ viéc moi chuc sac, nha tu hanh la nguoi nudc ngoai
dén giang dao va giri két qua giai quyét vé Trung tam Hanh chinh cong cua tinh

hodc BO phan Tlep nhan va tra két qua cua SO Noi vu dé tra cho t6 chirc. Trudng
hop khong chap thuan phai tra 10i bang vian ban va néu r6 Iy do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cua tinh hoic Bo phan
Tiép nhan va tra két qua caa SO Noi vu; qua dich vu buu chinh cong ich; qua
thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Danh sach khach moi; du kién chuong trinh;

+ Ban gidi thiéu tom tit cac hoat dong cha yéu cua chirc sic, nha tu hanh
1a ngudi nude ngoai;

+ Van ban chirng minh chirc danh hoat dong ton gido cua ngudi dugc moi.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.
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d) Péi twong thuwc hién thi tuc hanh chinh: T6 chtc dugc cip chimg
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mdt tinh moi chure sac,
nha tu hanh 1a ngudi nudce ngoai dén giang dao.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thye hién tha tyuc hanh chinh: Van ban tra loi chap thuan
hodc khong chép thuén vé viéc moi chuc sac, nha tu hanh la ngudi nude ngoai
dén giang dao.

h) L¢ phi: Khong.

i) Tén miu don, mau to khai:

Pé nghi Vé viéc cho t6 chtic duge cap chimg nhan ding ky hoat dong ton
giao moi chirc sac, nha tu hanh la nguoi nudc ngoai giang dao (Mau B40, Phy
luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Trong qua trinh giang dao, chtrc’séc, nha tu hanh l1a nguoi nudc ngoai phai
ton trong quy dinh cua to chire dugc cap ching nhan dang ky hoat dong ton giao
¢ Viét Nam va tuan thu quy dinh caa phap luat Viét Nam.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so dieu va bién phap thi hanh Luat tin ngudng, ton giao.
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Mau B40

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

PE NGHI
Vé viéc cho to chirc duge cap chirng nhan dang ky hoat dgng ton gido
moi chirc sac, nha tu hanh la ngwdi nwéc ngoai giang dao

Pé nghi moi chirc sic, nha tu hanh la nguwoi nwéc ngoai gidng dao
v6i cac ngi dung sau:

Ho va tén:.. eeeireeeeJNAM SINhL .
Tén goi trong ton g140 (neu [670) PSSR
Qubc tichr.......o SOhO ChibUs. . oov i il
Thudc t& ChTC tON IO . ... eee et et

BB I 7

Muc diCh MOT: ..o
NOI dung CAC h0at AONG: ..o
Thoi gian to CRUC,
DA GEM 0 CITC v

Hinh thirc t6 chlrC: «ovvvneeeee e ) e

Vin ban kém theo gom: Danh sach khach moi; dy kién chuong trinh; ban gigi thiéu
tom tat cac hoat dong chu yeu cua chure sac, nha tu hanh la nguoi nudc ngoai; van ban
ching minh chirc danh hoat dong ton gido ctia ngudi dugc moi.

TM. TO CHUC
(Ky, ghi ro ho tén, chirc vu)

W Pja danh noi dit tru so ctia td chire duoc cip chimg nhin ddng ky hoat dong ton gido.

@ Co quan quan Iy nha nuéc vé tin ngudng, ton giao ¢ trung wong dbi voi truong hop maoi chic sic,
nha tu hanh la nguoi nuée ngoai giang dao cho t6 chuc dugc cap ching nhan dang ky hoat dong ton
gi4o co dia ban hoat dong ¢ nhiéu tinh; Uy ban nhén dén cap tinh d6i véi truong hop moi chic sac,
nha tu hanh la ngudi nuéc ngoai giang dao cho té chire duoc cép chimg nhan dang ky hoat dong ton
giao c6 dia ban hoat dong & mét tinh.

®Tén to chirc duge cap chimg nhén dang ky hoat dong ton gido moi chire sdc, nha tu hanh.

@ Trye tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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“12. THU TUC PE NGHI THAY POI TEN CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC CO PIA BAN HOAT
PONG O MOQT TINH

a) Trinh ty thyc hién:

- Budc 1: Trude khi thay ddi tén cua to chirc ton gido, to chirc ton gi&o
truc thudc co6 dia ban hoat dong & mot tinh, t6 chirc ton gido co6 trach nhi¢m gui
ho so dé nghi dén S& Noi vu.

- Budc 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1&, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tir, tin nhin
dién thoai hodc vin ban cho t6 chic dé bd sung, hoan thién ho so. Truong hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién hd so
khoéng tinh vao thoi han giai quyét.

- Buéce 3:

+ S& Noi vu phdi hop vai cac co quan lién quan tham dinh ho so (néu can
thict), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhéan déan cap tinh cin ct To trinh cia S& Noi vu chip thuin
hoic khong chap thuan vé viéc thay doi tén ciia to chirc ton gido, to chirc ton gido
tryc thudc co dia ban hoat dong & mot tinh va gui két qua giai quyét vé Trung
tam Hanh chinh cong cua tinh hodc Bo phan Tiép nhan va tra két qua ctia So Noi
vu dé tra cho t6 chirc. Truong hop khong chip thuan phai tra 101 bang van ban
va néu rd ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh coéng cua tinh hoic Bo phan
Tiép nhan va tra két qua caa SO Noi vu; qua dich vu buu chinh cong ich; qua
thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);

+ Ban sao quyét dinh cong nhan t6 chuc ton giao cua co quan nha nudc co
tham quyén ddi véi truong hop thay dbi tén cta to chire ton gido;

+ Ban sao van ban chip thuan thanh 1ap, chia, tach, sap nhép, hop nhét to chirc
ton gi4o truc thudc hodc vin ban xac nhan clia co quan nha nudc ¢6 tham quyén;

+ Ban sao van ban thanh 1ap, chia, tach, sap nhap, hop nhat to chirc ton
giao truc thude cua t6 chire t6n gido hoac t6 chire t6n gido truc thudc quan 1y truc
tiép ddi véi trudong hop thay doi tén cia t chire ton gido truc thudc.
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- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) P6i twong thuc hién thi tuc hanh chinh: T chirc ton gido, t6 chirc
ton gido truc thudc co6 dia ban hoat dong & mot tinh thay doi tén cua té chuec.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thue hién thi tuc hanh chinh: Vin ban tra 10i chap thuan
hodc khong chap thuan veé viéc thay doi tén cua to chirc ton gido, té chure ton gido
tryc thudc co6 dia ban hoat dong & mot tinh.

h) L¢ phi: Khong co.
i) Tén miu don, mau to khai:

N pé nghi thay ddi tén cua td chic ton giao hoac td 5:h1’1’c ton gido truc thudce
(Mau B11, Phuy lyc ban hanh kem theo Nghi dinh so6 95/2023/ND-CP ngay
29/12/2023 cua Chinh ph).

k) Yéu ciu, diéu kién thue hién thi tuc hanh chinh:
- Yéu cau:
+ T6 chtic ton gido, t6 chic ton gido tryc thude phai co tén bang tiéng Viét.
~+ Tén cua t6 chire ton gido, t6 chire ton gido truc thu¢c khoéng trung voi
tép to chtrc ton gido, t0 chirc ton gido tryc thudc k}}éc hoac t6 chuc lghéc da duoc
cap ching nhan dang ky hoat dong ton gido, tén t6 chirc chinh tri, to chirc chinh
tri - xa hd1 hodc tén danh nhan, anh hung dan tdc.
-Piéu kiér}: Té chie ton gié}O, t6 chure ton giéq truc thuQc c6 dia ban hoat dong
& mot tinh thay doi tén phai duoc Uy ban nhan dan cap tinh chap thun.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phii quy dinh
chi tiét mgt s6 di€u va bi¢n phdp thi hanh Luat tin ngudng, ton giao.
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Mau B11

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thay doi tén caa to chirc ton giao hoac to chirc ton gido truc thujc

Kinh gui:.......... @

Tén t6 chirc ton gido (chirin hoa): ...
Tru s cua t6 chirc ton Bl e
Nguoi dai dién:

- HO VAN . e
- Tén goi trong ton G40 (NEU COY:...nvvvne et e,
= SO CMTND/CCCD: ... e
- Chire vy, pham Vi (81 €O et e e e,

Dé nghi vé viéc thay doi tén cia to chike ...% ... véi cac ndi dung sau:

Ly do thay Q00 e,
Tén ciia to chire trude khi thay dOI®:....coooooo.. i,
Tén giao dich quéc té trude khi thay d6i (Néu CO): w.vvevvnevneieeeeeen,
Tén cua to chuc sau khi thay GOID e s
Tén giao dich quoc té sau khi thay @61 (N CO): ...vvvvvneeeeeieeiena,
Dy kién thoi diém thay d0ii....c..eveeee e,

Vin ban kém theo gdm: Ban sao quyét dinh cong nhan t6 chirc ton gido cia co
quan nha nudc c6 thim quyén d6i v6i truong hop thay ddi tén cua t6 chic ton gido;
ban sao vian ban chap thuan thanh 1ap, chia, tach, sap nhap, hop nhat to churc ton gido
trye thuge hodc van ban xac nhan cua co quan nha nudc co thAm quyén; ban sao van
ban thanh 1ap, chia, tach, sap nhap, hop nhat t6 churc ton gido truc thude cua t6 chirc ton
gi4o hodc to chirc ton gido truc thude quan 1y truc tiép déi voi truong hop thay doi tén cia
t6 chirc ton gido truc thude.

TM. TO CHUC
(Chit ky, ddu)

M Pia danh noi co try s¢ cua to chire ton gido hodic t0 chire ton gido tryc thudc.

@ Co quan quan ly nha nuéc vé tin ngudng, ton giao ¢ trung uong dbi vé6i viec dé nghi thay
d6i tén cua to chirc ton giao hodac t6 chtrc ton gido tryc thude cb dia ban hoat dong ¢ nhleu
tinh; Uy ban nhan dan cép tinh d6i voi viéc dé nghi thay doi tén caa td chirc tén gido hodc to
chure ton gido tryc thude co6 dia ban hoat dong & mat tinh.

®) Tén t6 chirc ton giao hoac t6 chirc ton gido tryc thudc.
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~ 13.THU TUC DE NGHI THAY DPOI TRU SO CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh ty thyc hién:

- Budc 1: Trude khi thay d6i tru 56, to chiic ton gido, td chirc ton gido truc
thudc c6 trach nhiém guri ho so dé nghi dén S& Noi vu noi ¢6 tru sé mai.

- Budc 2: S Noi vu xem xét hd so dé nghi, truong hop hd so chua day du,
hop 18, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tir, tin nhén
dién thoai hodc vin ban cho t6 chuc dé bd sung, hoan thién ho so. Truong hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Buoc 3:

+ S6& Noi vu phdi hop véi cac co quan lién quan tham dinh hd so (néu can
thiét), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhéan déan cap tinh cin ct To trinh cia S& Noi vu chip thuin
hodc khong chp thuan vé viéc thay doi tru s6 clia t0 chire ton gido, to chirc ton
gido truc thudc va gui két qua giai quyét vé Trung tdm Hanh chinh cong cua tinh
hodc BG phan Tlep nhan va tra két qua cua SO Noi vu dé tra cho to chirc. Trudng
hop khong chap thuan phai tra 16i bang van ban va néu r6 Iy do.

b) Cach thirc thwe hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cua tinh hoic B6 phan
Tiép nhan va tra két qua caa SO Noi vu; qua dich vu buu chinh cong ich; qua
thué dich vu cta doanh nghi¢p, ca nhan hodc uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tlep nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so:

+ Vin ban dé nghi (theo mau);

+ Ban sao quyét dinh cong nhan t6 churc ton gido ddi véi truong hop thay
d6i tru so cta to chuc ton gido dén dia ban tinh khac hodc ban sao van ban chép
thuan thanh lap, chia, tach, sap nhép, hop nhat to chirc ton gido truc thudc cla co
quan nha nude cd tham quyén va van ban thanh 1ap, chia, tach, sap nhap, hop
nhat t6 chirc ton gido tryc thuge cua t6 chirc ton gido hodc t6 chire ton giao truc
thudc quan 1y truc tiép ddi voi truong hop thay ddi tru sd cua td chic ton gido
truc thudc dén dia ban tinh khac;

+ Van ban chép thuan cua td chirc ton gido hodc td chirc ton gido truc
thudc quan 1y truc tiép to churc ton gido truc thude vé viée thay doi dia diém;

+ Gidy to chtrng minh c6 dia diém hop phap dé dit tru s& moi.
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- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

d) P6i twong thuc hién tha tyc hanh chinh: Té chirc ton gido, to chirc
ton giao truc thudc thay doi tru so cua to chuec.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cap tinh.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién tha tuc hanh chinh: Van ban tra loi chép thuan
hodc khong chap thuan vé viéc thay doi tru sé cua to chure ton gido, t6 chuc ton
giao truc thude.

h) L¢ phi: Khong co.

i) Tén miu don, mau to khai:

DéNnghi thay ddi tru s& cua té chire ton giao hoaflg td chuc ton g1do truc
thudc (Mau B12, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh pht).

k) Yéu cau, diéu kién thue hién thi tuc hanh chinh:

Yéu cau: Cham nhét 10 ngay ké tir ngay chuyén dén tru s méi, t6 chirc
ton gido, to chirc ton giao tryc thude c6 trach nhiém thong bao bang vin ban vé
viéc thay doi try s dén co quan quan Iy nha nude vé tin ngudng, ton gido ¢ trung
uong. Déi voi td chirc ton gido, to chirc ton gido truc thudc co dia ban hoat dong
& nhiéu tinh con co trach nhiém thong bao bang vin ban vé viéc thay doi try sé
dén Uy ban nhan dan cp tinh noi dit tru so cil.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mgt so di€u va bién phdp thi hanh Luat tin ngudng, ton gido.



200

Mau B12

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thay doi tru sé cua téo chire ton gidao hoac to chirc ton gido trwe thude

Tén to chuc (chit in hoa)................ ),
JA et (o3 G BT G TS § R RSP TPRPP
- HO VAN . e s
- Tén goi trong ton G40 (NEU COY:...neeen et v,
= SO CMTND/CCCD: ... e

- Chire vy, pham Vi (08U €O et e e e,
Pé nghi thay d6i tru sé cia to chic ... ...véi cac ndi dung sau:

Tru so cua to chtrc trude khi thay doi:..........oeveee el
Tru s& cta to chire sau khi thay dOi:.........vveree e
Dy kién thoi diém thay dOI: ......vveeeeeeie el
LY dO thay @O0 .. oveeeeeee e,

Vin ban kém theo gdm: Vin ban chéap thuén cia t6 chirc ton gido hoac t6 chirc
ton gido tryc thudc quan ly truc tiép to chtrc ton gido truc thudc vé viée thay doi dia
diém; ban sao quyét dinh cong nhén t6 chirc ton gido ddi voi truong hop thay d6i tru
sO cia t6 chirc ton giao dén dia ban tinh khac hodc ban sao van ban chéap thuan thanh
1ap, chia, tach, sap nhap, hop nhét t6 chirc t6n gido truc thude cla co quan nha nudc co
tham quyen va van ban thanh lap, chia, tach, sap nhap, hop nhat t6 chirc ton  gido truc
thudc ctia to chirc ton gido hoac t6 chirc ton gido truc thudc quan 1y truc tiép dbi vOi
truong hop thay ddi try sé cta to chirc ton gido truc thudc dén dia ban tinh khac; gidy
t& chirmg minh ¢6 dia diém hop phap dé dat tru so moi.

TM. TO CHI’I,C @)
(Chiv ky, dau)

@ Pja danh noi ¢o tru s¢ cua to chirc ton gido hodc to chirc tdn gio truc thudc.
@ Uy ban nhan dan cap tinh noi dat tru s mai.
®) T4 chirc ton gido hodc to chuc ton giao truc thuoc.
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_ 14. THU TUC THONG BAO VE VIEC THAY POI TRU SO CUA
TO CHUC TON GIAO, TO CHUC TON GIAO TRU'C THUQC CO PIA
BAN HOAT DONG O NHIEU TINH (thudc thim quyén tiép nhin caa 02
cO’ quan)

a) Trinh ty thyc hién:

- Buége 1: Ké tir ngdy chuyén dén tru s& moi, to chire ton gido, to chic ton
gido truc thudc c6 dia ban hoat dong & nhi€u tinh c6 trach nhi€ém gui van ban
thong bao ve viéc thay doi tru s¢ dén Ban Ton gido Chinh phu va S& N6i vu noi
dat tru sé cii.

- Buéc 2: Ban Ton gido Chinh phu va S¢ Noi vu Xem xét, tiép nhan van ban
théng béo, trrong hop van ban théng bao chua day du, hop 1¢, Ban Ton gido Chinh
phu va S& Noi vu hudng dan truc ti€p hodc thong bao qua thu dién tir, tin nhan
di,én thoai hodc van ban cho t6 chirc dé bd sung, hoan thién. Truong hop tir choi
tiép nhan phai néu ro ly do.

b) Cach thirc thye hién:

- Nop ho so truc tiép tai B phan Tiép nhén va tra két qua cua Ban T6n gido
Chinh phu va Trung tdm Hanh chinh cong cua tinh (hoac B phan Ti€p nhan va
tra két qua cia S Noi vu); qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghi¢p, c4 nhan hodc tty quyén theo quy dinh ctia phap luat hoac qua Cong
dich vu cong truc tuyén.

Ban Tén gido Chinh phu, S Noi vu tiép nhan vén ban thong bao va c6 Gidy

tiép nhan. Néu giri qua duong buu chinh, ngay tiép nhan van ban théng bao duoc
tinh theo ngay ghi trén ddu céng van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:

+ Van ban thong bao néu 1o tén to6 chirc ton gido hodc to chirc ton gido truc
thudc; ho va tén nguoi dai dién cua t6 chuc; 1y do, thoi diém thay doi; tru sé cua
to chuc trude va sau khi thay doi;

+ Ban sao c6 chimg thuc van ban chap thuan ctua Uy ban nhan dan cap
tinh no1i dat tru s¢ moi.

- S6 lwong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thue hién thii tuc hanh chinh: T6 chirc ton gido, to chiic ton
gido tryc thudc cé dia ban hoat ddng & nhicu tinh thay doi tru s¢ cua to chiec.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan co tham quyén quyét dinh: Ban Ton gido Chinh phu, Uy ban
nhan dan cap tinh.
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- Co quan tryc tiép thuc hién thi tuc hanh chinh: Ban Ton gi4o Chinh phu,
S No1 vu.

o) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

. Ban Ton giao Chinh phu va Uy ban nhéan dan cép tinh noi dat tru s¢ ct luu
ho so dé thuc hién cong tac tham muu, cong tac quan 1y nha nudc ve tin ngudng,
ton gido.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai: Noi dung van ban thong bao theo quy dinh
tai khoan 5 Diéu 10 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

~ Cham nhét 1a 10 ngay ké tir ngdy chuyén dén try s méi, to chirc ton gido,
td chuc ton ‘giéo truc thuQc co dia bémq hoat déng 0 nhiéu tinh c6 trach nhiém
thong bao bang van ban ve viéc thay doi try s¢ dén Ban Tén giao Chinh phu va
Uy ban nhan dén cap tinh noi dat try s¢ cii.

1) Can cir phap ly ctia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phii quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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15. THU TUC PE NGHI CAP PANG KY PHAP NHAN PHI
THUONG MAI CHO TO CHUC TON GIAO TRUC THUQC CO PIA
BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: T chic tn gido dé nghi cap dang ky phap nhan phi thuong mai
cho t0 chirc ton giao truc thudc ¢ dia ban hoat dong ¢ mot tinh c6 trach nhiém
gui ho so de nghi dén S& Noi vu.

- Budc 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1&, S& Noi vu hudng dan truc tiép hodc thong bao qua thu dién tu, tin nhén
dién thoai hodc vin ban cho t6 chic dé bd sung, hoan thi¢n hd so. Truong hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién hd so
khoéng tinh vao thoi han giai quyét.

- Buéce 3:

+ S& Noi vu phdi hop vai cac co quan lién quan thAm dinh ho so (néu can
thict), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhéan déan cap tinh cin ct To trinh cia S& Noi vu chip thuan
hodc khong chap thuén vé viéc cap dang ky phép nhan phi thuong mai cho t6
churc ton giao truc thudc c6 dia ban hoat dong & mdt tinh va giri két qua giai
quyet vé Trung tdm Hanh chinh cong cta tinh hoac B phan Ti€p nhan va tra két
qua cua S& No1 vu dé tra cho t6 chure. Truong hop khong chap thuan phai tra 1o1
bang van ban va néu r6 ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cua tinh hoic Bo phan
Tiép nhan va tra két qua cua S Noi vu; qua dich vy buu chinh cong ich; qua

thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Ban tom tit qua trinh hoat dong ton giéo cua t6 chue ton gido truc thudc
tur khi dugce thanh 14p, chia, tach, sdp nhap, hop nhat;

~ +Danhséch, so yéu Iy lich, phiéu ly lich tu phap (cap trudc thoi diém nop

ho so khong qua 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhirng nguoi 1anh dao cua to chire ton giao truc thudc;

+ Ban ké khai va gidy to chitng minh tai san hop phap cua t6 chire ton giao
truc thuoc;
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+ Hién chuong, diéu 1é hodc cac vin ban c6 ndi dung tuong tu cua td chirc
ton giao truc thudc.

- S6 luong hd so: 01 (bo).
d) Thoi han giai quyét: 60 ngay ké tir ngay nhan du hd so dé nghi hop Ié.

’ d) Pdi twong thwe hién thi tuc hanh chinh: T chire ton gido dé nghi
cap dang ky phap nhan phi thuong mai cho t6 chirc ton gido truc thudc céd dia
ban hoat dong & mot tinh.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& NoO1 vu.

g) Két qua thue hién thi tuc hanh chinh: Van ban tra 161 chap thuan
hoac khong chap thuan veé viéc cap dang ky phap nhan phi thuong mai cho t6
chtrc ton gido tryc thudc.

h) L¢ phi: Khong cé.
i) Tén miu don, miu to khai:

- D~é nghi cap dang ky phap nhan phi thuong mai cho t6 chire ton gido truc
thudc (Mau B15, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

- Quyét dinh vé viée cap dang ky phap nhan phi thuong mai cho to chire
ton gidao truc thugc (Mau A3, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

T6 chie ton gido tryc thudc co dia ban hoat dong & mot tinh dé duoc to
chtrc ton gido d€ nghi cap dang ky phap nhan phi thuong mai phai dap ing cac
diéu kién sau day:

- C6 co cau to chirc theo hién chuong.

- C6 tai san doc 1ap véi ca nhan, to chire khac va tu chiu trach nhiém bang
tai san cta minh.

- Nhan danh t6 chirc tham gia quan hé phap luat mot cach doc lap.

1) Can cir phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luét s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B15

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

’ PENGHI
Cap dang ky phap nhan phi thwong mai cho to chirc ton giao truc thugc

Kinh gui: .......... @

Tén t6 chirc t6n gido (chit in hoa): ........oeveeeiie e

Pé nghi cap ding ky phap nhan phi thwong mai
cho to chiic ton giao truc thudc véi cac ndi dung sau:

Co cau t6 chirc cua to chure ton gido truc thude: ...

S6 Iuong tin do, chirc sac, churc vige, nha tu hanh ctia to chirc ton gido truc thudc
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Vin ban kém theo gdm: Ban tom tit qua trinh hoat dong t6n gido cua td chirc ton
gido truc thude tir khi dugc thanh 1ap, chia, tach, sap nhap, hop nhit; danh sach, so yéu
Iy lich, phiéu 1y lich tu phép, ban tom tat qua trinh hoat dong t6n giao cia nguoi dai
dién va nhirg nguoi lanh dao cua t6 chure ton gido truc thudc; ban ké khai va gidy to
chang minh tai san hop phap cua t6 chire ton gido trie thudce; hién chwong, diéu 16 hoic
c4c vin ban c6 ndi dung twong ty cia to chirc ton gido truc thudc.

TM. TO CHUC TON GIAO
(Chi ky, dau)

@ Pja danh noi co try s& ciia to chirc ton gido dé nghi cap diang ky phap nhan phi thuong
mai ddi véi to chire ton gido tryc thudc.

@ Co quan quan ly nha nude vé tin ngudng, ton gido & trung wong ddi voi dé nghi cap
dang ky phap nhan phi thuong mai cho to chirc ton gido truc thudc co dia ban hoat dong &
nhiéu tinh; Uy ban nhan déan cip tinh dbi véi dé nghi cip ding ky phap nhan phi thuong mai
chotd chirc ton gido truc thude co dia ban hoat dong & mot tinh.
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Mau A3

--------- M CONG HOA XA HQI CHU NGHIiA VIET NAM
Sb:....../QD- ....... @ Doc 1ap - Tw do - Hanh phiic

QUYET PINH
Ve viéc cap dang ky phap nhan phi thwong mai
cho to chirc ton gido trwe thugc

Can cit Piéu 30 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 nam 2016;

Can cir Diéu 11 cia Nghi dinh so 95/2023/NP-CP ngay 29 thang 12
nam 2023 ciia Chinh phii quy dinh chi tiét mét s6 diéu va bién phdp thi hanh
Ludt tin nguong, ton gido;

Cancir ......... e O

Theo dé nghz cud..

QUYET PINH:

Piéu 1. Cép dang ky phap nhan phi thwong mai cho .....®...............

Thudc t6 Chirc tON IA0: <.\ .eeee ettt

TrusO cla ... O

Dia ban hoat d(_)ng tON iAo ... O

Piéu 2. ....9. .. duoc hoat dong ton gido theo quy dinh cua phap luat Viét Nam
va hién chu’ong cua to chiredugc co quan nha nudc c6 thim quyen chap thuan.

Piéu 3. (Hiéu luc cua Quyet dinh; ghi tén co quan, t6 chirc, ¢4 nhan c6 lién
quan trong viéc thi hanh Quyét dinh)./.

Noimhgn: @ oo
- Nhu biéu 3; ~ 7 14
- Luu: VT, ..... (Chir ky, dau)

W Co quan quan Iy nha nudc vé tin ngudng, ton gido & trung wong ddi véi viéc cip dang ky phap nhan
phi thuong mai cho to chire ton giao trye thude c6 dia ban hoat dong & nhiéu tinh; Uy ban nhan dan
cap tinh d6i véi viée cip diang ky phap nhan phi thuong mai cho o chte ton gio true thudce co dia ban
hoat dong & mét tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

®)Pja danh noi ban hanh Quyét dinh.

® Thi truedng co quan nha nude c6 tham quyen ban hanh Quyet dinh.

®OVin ban quy dinh chic nang, nhiém vy, quyén han va co cau 6 chitc ctia co quan ban hanh Quyét dinh.

© Tén 6 chire t6n gido truc thude dugc cap dang ky phap nhan phi thuong mai.
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~ 16. THU TUC PE NGHI TU' GIAI THE CUA TO CHU'C TON GIAO
CO DIA BAN HOAT PONG O MOT TINH THEO QUY PINH CUA HIEN
CHUONG

a) Trinh ty thyc hién:

- Budc 1: T chire ton gido c6 dia ban hoat dong & mot tinh tu giai thé theo
quy dinh cua hién chuong cua to chirc c6 trach nhiém guri ho so dé nghi dén So
No1 vu.

- Budc 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1€, S6 Noi vu huong dan truc tiép hoac thong bao qua thu dién tir, tin nhan
dién thoai hoac van ban cho t6 chic dé bo sung, hoan thién ho so. Truong hop
tur choi ti€p nhan, giai quyéet ho so phai néu 1o ly do. Tho1 gian hoan thién ho so
khong tinh vao thoi han giai quyét.

- Budc 3:

+ S& Noi vu phdi hop vai cac co quan lién quan thAm dinh ho so (néu can
thict), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhéan déan cap tinh cin ct To trinh cia S& Noi vu chip thuan
hodc khong chap thuan vé viéc tu giai thé theo quy dinh cua hién chuong cua to
chure ton gido va guri két qua giai quyét vé Trung tdm Hanh chinh cong cia tinh
hoac B0 phan Ti€p nhan va tra két qua ciia S& N§i vu dé tra cho t6 chirc. Truong
hop khong chap thuan phai tra 1061 bang van ban va néu ro ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tim Hanh chinh céng cua tinh hoic Bo phan
Tiép nhan va tra két qua cua S Noi vu; qua dich vy buu chinh cong ich; qua

thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);
+ Ban ké khai tai san, tai chinh;
~ + Phuong thirc xu 1y tai san, tai chinh va thoi han thanh toan cac khoan ng
(n€u co);
+ Danh sach td chirc ton gido truc thude.
- S6 lugng ho so: 01 (bo).
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d) Thoi han gisi quyét: 45 ngay ké tir ngay hét thoi han thanh todn céc
khoan ng (néu c6) va thanh ly tai san, tai chinh ghi trong thong bao cua t6 chirc
ma khong c6 khiéu nai.

d) Péi twong thure hién thi tuc hanh chinh: T4 chte ton gido co dia ban
hoat dong ¢ mot tinh d€ nghi ty giai the t6 chire ton giao theo quy dinh cta hién
chuong cua to chuec.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thye hién tha tuc hanh chinh: Van ban tra 161 chap thuan
hoac khong chap thuan vé viée ty giai thé theo quy dinh cua hién chuong cua té
chtrc ton gido.

h) L¢ phi: Khdng co.

i) Tén miu don, miu to khai:

- Pé nghi giai thé to chure ton gido hodc to chirc ton giao truc thude theo
quy dinh cua hiér} chuong cta to chire ton giao (Mau B16, Phu luc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Quyét dinh vé viéc chap thuan cho t6 chtrc ton gido hodc t6 chtc ton giao
trye thuc giai the theo quy dinh cua hién chuong cua t6 chirc ton giao (Mau A6,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu cau, diéu kién thye hién thii tuc hanh chinh:

- Tb chirc ton gido co6 dia ban hoat dong & mot tinh tu giai thé theo quy dinh
cua hién chuong c6 trach nhiém dang thong bao thoi han thanh toan cac khoan ng
(n€u co) cho cac to chuc, ca nhan co lién quan theo quy dinh cua phap luat trén 05
(nd@m) s lién tiép ctia bao in ra hang ngay hoac 05 ngay lién ti€p trén bao dién tir
¢ dia phuong.

- Thoi diémoﬁy ban nhan dan cap tinh quyét dinh chap thuan cho t6 chirc
ton giao tu giai the 1a thoi diém to chirc phai ndp lai ban chinh quyet dinh cong
nhén t6 chirc ton gido; gidy ching nhén cua co quan cong an veé viée to chure da
ndp, huy con dau theo quy dinh.

I) Cin cir phap ly cua tha tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Gial theé to chire ton gido hoac to chirc ton gido true thujc
theo quy dinh ciia hién chwong cia to chire ton gido

Nguoi dai dién:

HoO VA ten: . ———
Tén goi trong ton gido (néu co) ....................................................
S6 CMTND/CCCD: .

Chirc vy, pham vi (neu co) ..........................................................

Pé nghi chap thuin cho giai thé td chirc ton giso
hoiic to chirc ton gido truc thudc theo quy dinh ciia hién chuong
ciia to chirc ton gido véi cac ndi dung sau:
Tén t6 chuc ton gido hodc to chire ton gido truc thude dé nghi duoc giai thé:......
Tru SG CUA O CRUC: .. e e :
Nguoi dai dién:
-HO VAN . . e
- Tén goi trong ton Gido (NEU CO):...neeen et
- S6 CMTND/CCCD: .
- Chure vy, pham vi (neu co) ........................................................
CO CAU O CHTIC ..o
Ly do giai B e,
Du kién thoi diém gidi thé:. ..o,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phwong thirc xir 1y tai san,
tai chinh va thoi han thanh todn cac khoan ng (néu ¢6); danh sach t6 churc ton gido truc
thudc.

TM. TO CHl’fC ©)
(Chit ky, déu)

W Pia danh noi cé tru so ciia td chire tén gido hodc t6 chirc ton gido truec thudc dé nghi gidi thé.

@ Co quan quan Ly nha nuoc Vé tin nguong, ton gido & trung wong doi voi dé nghi gidi the 16 chirc ton
gido, 16 chirc t6n gido truc thugc co dia ban hoat dong o nhiéu tinh,; Uy ban nhdn ddn cdp tinh doi véi
de nghi giai thé 16 chikc t6n gido, 16 chike ton gido truec thudce co dia ban hoat dong o mot tinh.

®) 76 chirc ton gido hodc 16 chikc t6n gido truc thugc de nghi.
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Mau A6

......... W CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

QUYET PINH
Ve viéc chap thuan cho to chire ton gido hoac to chire ton gido truc thugc
gidi thé theo quy dinh cia hién chwong cia to chirc ton gido

(4)

Can cit Piéu 31 ciia Ludt tin nguéng, tén gido ngay 18 thang 11 niam 2016;

Can cit Piéu 14 Nghi dinh s6 95/2023/ND-CP ngay 29 thang 12 ndam 2023
ciia Chinh phii quy dinh chi tiét mét so diéu va bién phdp thi hanh Ludt tin nguéng,
ton giéo;

CANCLE v oo eeeee e e e ee oo ettt :

Theo dé nghz o 7 SRR

QUYET PINH:

Picu 1. Chap thudn cho ............ccooeeveiinn.nn. ©) e

I TS

CO CAU O CHIIC: .ottt

Dia ban hoat dONg tOn @IA0: ......cocvviiiiiiiiii e

Puoc giai thé theo hién chuong cua to chirc tir ngdy....thang..... nam .....

Piéu 2. ...........0 ¢4 trach nhiém thuc hién viéc giai thé to chirc theo hd
so dé nghi giai the ngay... thang... nam.... cua t6 chrc.

Piéu 3. Quyét dinh nay duoc cong bd cong khaitrén @ ....................

Piéu 4. (Hiéu lyc ctua Quyét dinh; ghi tén co quan, t6 chirc, ca nhan c6
lién quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu Picu 4;. (Chit ky, dau)
-Luu: VT,

@ Co quan quan ly nha nude vé tin ngudng, ton gido & trung uong déi voi viée chép thuan gidi thé té) churc ton
giép hodc t6 chirc on gido tryce thudc co dia ban hoat ddng ¢ nhiéu tinh; Uy ban nhan dan cap tinh doi voi viéc
chap thuan giai the t6 chirc ton gido hodc t6 chirc ton gido truc thudc co dia ban hoat dong 6 mét tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ Thu trudng co quan nha nudc ¢d thim quyén ban hanh Quyét dinh.

® Vin ban quy dinh chirc nang, nhiém vy, quyén han va co cu t6 chirc ctia co quan ban hanh Quyét dinh.

© Tén t6 chirc t6n gido hodc t6 chirc t6n gido truc thudc.

™ Céng hodc Trang thong tin dién tir ctia co quan ra quyét dinh; 01 s bao in hodc bao dién tir & trung wong hodc
dia phuong noi t6 chirc ton giao hodc t6 chirc ton giao truc thude co tru so.
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17. THU TUC DPE NGHI GIAI THE TO CHUC TON GIAO TRUC
THUQC CO PIA BAN HOAT PONG O MOT TINH THEO QUY DPINH
CUA HIEN CHUONG CUA TO CHUC

a) Trinh ty thyc hién:

- Budc 1: To chuc t6n gido, t6 chire ton gido truc thude giai thé td chirc
ton gido truc thudc co dia ban hoat dong & mot tinh theo quy dinh cua hién
chuong cta to chirc ¢6 trach nhiém gui ho so dé nghi dén S& Noi vu.

- Budc 2: S¢ Noi vu xem xét hd so dé nghi, trudng hop hd so chua day du,
hop 1&, S& Noi vu hudéng dan truc tiép hodc thong bao qua thu di¢n tu, tin nhén
dién thoai hodc vin ban cho t6 chic dé bd sung, hoan thién ho so. Truong hop
tir chdi tiép nhan, giai quyét hd so phai néu rd 1y do. Thoi gian hoan thién hd so
khoéng tinh vao thoi han giai quyét.

- Buoc 3:

+ S& Noi vu phéi hop véi cac co quan lién quan tham dinh ho so (néu can
thict), trinh Uy ban nhan dan cap tinh.

+ Uy ban nhan dan cap tinh can ¢t T trinh ciia S& Noi vy, chap thuin
hoac khong chap thuan vé viéc giai thé to6 chirc ton gido truc thudc cé dia ban
hoat dong & mdt tinh theo quy dinh cia hién chuong cia to6 chic va gin két qua
gidl quyét vé Trung tdm Hanh chinh cong cua tinh hodac B phan Ti€p nhan va
trd két qua cua S& No1 vu dé tra cho to chirc. Truong hop khong chap thuan phai
tra 101 bang van ban va néu ro ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cua tinh hoic Bo phan
Tiép nhan va tra két qua cua S Noi vu; qua dich vy buu chinh cong ich; qua

thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh cua phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan hd so:
+ Vin ban dé nghi (theo mau);
+ Ban ké khai ta1 san, tai chinh;
~ + Phuong thirc xu 1y tai san, tai chinh va thoi han thanh toan cac khoan ng
(n€u co);
+ Danh sach td chirc ton giao truc thudc.
- S6 lugng ho so: 01 (bo).
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d) Thoi han giai quyét: 45 ngay ké tir ngay hét thoi han thanh toan cac
khoan ng (néu co) va thanh 1y tai san, tai chinh ghi trong thong bao cua t6 chirc
ma khéng c6 khiéu nai.

d) P6i twong thuc hién thi tuc hanh chinh: T chirc ton gido, t6 chirc
ton gido truc thudc giai thé t6 chirc ton gido truc thudc co6 dia ban hoat dong &
mot tinh theo quy dinh ctia hién chwong cua to chirc.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dén cap tinh.
- Co quan tryc tiép thuce hién thu tuc hanh chinh: S& No1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chip thuén
hoac khong chap thuan vé vi¢c giai thé to chirc ton gido truc thudc theo quy dinh
cua hién chuong cua to chirec.

h) L¢ phi: Khdng co.
i) Tén miu don, miu to khai:

- Pé nghi giai thé to chure ton gido hodc to chirc ton giao truc thude theo
quy dinh cua hiér} chuong cia to chirc ton giao (Mau B16, Phu luc ban hanh kém
theo Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

- Quyét dinh vé viéc chap thuan cho t6 chirc ton gido hoic t6 chirc ton gido
truc thudc giai thé theo quy dinh ctia hién chuong cia to chic ton gido (Mau A6,
Phu lyc ban hanh kém theo Nghi dinh s6 95/2023/NB-CP ngay 29/12/2023 cua
Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

- Tb chirc ton gido truc thudc c6 dia ban hoat dong & madt tinh b1 giai thé
theo quy dinh ctia hién chuong cua td chirc c6 trach nhiém diang thong béo thoi
han thanh toan cac khoan no (néu c6) cho céc to chirc, ca nhan c6 lién quan theo
quy dinh ctia phap luat trén 05 (nam) sb lién tiép ctia bao in ra hang ngay hoic 05
ngay lién tiép trén bao dién tr & dia phuong.

- Cham nhat 05 ngay lam viéc ké tir ngay Uy ban nhan dan cap tinh chap
thuan viéc giai the t6 chirc ton gido hodc to chirc ton gido truc thugc co trach
nhiém giai thé t6 churc ton gido truc thudc va ndp lai cho Uy ban nhan dan cap
tinh cac van ban sau day:

+ Ban chinh vin ban chap thuan thanh 1ap, chia, tach, sap nhap, hop nhat
t6 chure ton gido truc thudc ctia co quan nha nude co tham quyén.

+ Ban chinh van ban thanh 1ap, chia, tach, sap nhap, hop nhét t6 chic ton
gido tryc thude cua to chirc ton gido hoac to chirc ton giao truc thudc quan ly truc
tiép.

+ Danh sach t6 chirc ton gido tryc thudc thudc td churc ton gido truc thudc
bi giai the.
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+ Gidy ching nhan hodc van ban xac nhan cta co quan cong an ve vi¢c to
chtrc ton gido truc thudc giai thé da ndp, huy con dau theo quy dinh.

I) Can cwr phap ly cia thu tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B16

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Gial theé to chire ton gido hoac to chirc ton gido true thujc
theo quy dinh ctia hién chwong ciia to chirc ton gido

Nguoi dai dién:

HoO VA tn: . o s
Tén goi trong ton gido (néu co) ....................................................
S6 CMTND/CCCD: .

Chirc vy, pham vi (neu co) ..........................................................

Pé nghi chap thuin cho giai thé td chirc ton gizo
hoiic to chirc ton gido truc thudc theo quy dinh ciia hién chuong
ciia to chirc ton gido véi cac ndi dung sau:
Tén t6 chuc ton gido hodc t6 chire ton gido truc thude dé nghi duoc giai thé:......
TrU SG CUA O CNUC: .. e e :
Nguoi dai dién:
HO VAN e
Tén goi trong ton iAo (NEU CO):..vvvn et s
S6 CMTND/CCCD: .
Chure vu, pharn Vi (neu co) ..........................................................
CO CAU O CHUTC ..ottt
Ly do giai B e,
Du kién thoi diém gidi thé:. ..o,

Vin ban kém theo gdm: Ban ké khai tai san, tai chinh; phwong thirc xir 1y tai san,
tai chinh va thoi han thanh todn cac khoan ng (néu ¢06); danh sach t6 chirc ton gido truc
thudc.

TM. TO CHl’fC ©)
(Chit ky, déu)

W Pia danh noi cé tru so ciia td chire tén gido hodc t6 chirc tén gido truec thuc dé nghi gidi thé.

@ Co quan quan Ly nha nuoc Vé tin nguong, ton gido & trung wong doi voi dé nghi gidi the 16 chire ton
gido, 16 chirc t6n gido truc thugc co dia ban hoat dong o nhiéu tinh,; Uy ban nhdn ddn cdp tinh doi véi
de nghi giai thé 16 chikc t6n gido, 16 chike ton gido truec thudce co dia ban hoat dong o mot tinh.

®) 76 chirc ton gido hodc 16 chikc t6n gido truc thugc de nghi.
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Mau A6

......... @ CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

Sb: ... /QP-......0 8., ngay..... thang..... nam.....

QUYET PINH
Ve viéc chap thuén cho to chirc ton gido hoac to chirc ton gido true thugc
gidi thé theo quy dinh cia hién chwong cia to chirc ton gido

Can cur Diéu 31 cua Ludt tin ngudng, ton gido ngay 18 thang 11 nam 2016;
Can cvr Dieu 14 Nghi dinh so 95/2023/ND-CP ngay 29 thang 12 nam 2023
cua Chinh phu quy dinh chi tiéet mot so diéu va bién phap thi hanh Ludt tin nguong,

ton giéo;
(6071 e ST T U S :
Theo dé nghz o 7 SRR
QUYET DINH:
Picu 1. Chap thuan cho .........coeevvviieeein, © e,
5 TS U

CO CAU O CHTIC oot eer e enen e e e en e

Dia ban hoat dONg tOn GIA0: ......cocvvviiiiiiiiii e

Puoc giai thé theo hién chuong cua to chirc tir ngdy....thang..... nam .....

Piéu 2. ...........0 ¢d trach nhiém thyc hién viéc giai thé to chirc theo ho
so dé nghi giai the ngay... thang... ndm.... cua t6 chuc.

Picu 3. Quyét dinh nay dugc cong bd cong khai trén @ .....................

Piéu 4. (Hiéu lyc ctua Quyét dinh; ghi tén co quan, t6 chirc, ca nhan c6
lién quan trong viéc thi hanh Quyét dinh)./.

Noinhgn: @
- Nhu Picu 4;. (Chit ky, dau)
- Luu: VT,

@ Co quan ‘quan ly nha nude vé tin ngudng, ton gido & trung uong d6i voi viée chép thuan giai thé 6 chirc ton
glao hoic t6 chirc ton gido tryc thude co dia ban hoat dong & nhiéu tinh; Uy ban nhéan dén cap tinh déi véi viéc
chap thuén giai thé to chure ton gido hodc t6 chirc ton gido truc thudc co dia ban hoat dong ¢ mdt tinh.

@ Viét tit tén co quan ban hanh Quyét dinh.

® Pia danh noi ban hanh Quyét dinh.

@ Thu trudng co quan nha nudc ¢d thim quyén ban hanh Quyét dinh.

® Vin ban quy dinh chirc nang, nhiém vy, quyén han va co cu t6 chirc ctia co quan ban hanh Quyét dinh.

© Tén t6 chirc ton gido hodc t6 chirc ton gido truc thudc.

™ Céng hodc Trang thong tin dién tir ctia co quan ra quyét dinh; 01 s bao in hodc bao dién tir & trung wong hodc
dia phuong noi t6 chirc ton giao hodc t6 chirc ton giao truc thude co tru so.



217

18. THU TUC THONG BAO VE VIEC DA GIAI THE TO CHUC
TON GIAO TRUC T!—IU(:)C’CO bIA BAN HOAT DPONG O MOT TINH
THEO QUY DPINH CUA HIEN CHUONG CUA TO CHUC

a) Trinh ty thyc hién:

- Budc 1: Cham nhit 20 ngay ké7 tir ngay to chiic ton gido truc thudc co
dia béq hoat dong & mot tinl} bi giai thé theo quy dinh cua hién chug”ng cua to
chirc, t6 chure ton gido hodc t0 chire ton gido tryc thude quén 1y tryc tiep 6 trach
nhiém gui van ban thong bado dén S& Noi vu.

- Budc 2: S Noi vu xem xét, tiép nhan van ban thong bao, trudng hop vén
ban thong béo chwa day du, hop 1€, S6 Noi vu hudng dan tryc tiep hodc théng béo
qua thu dién tu, tin nhér} dién thoai hodc van ban cho t6 chirc dé bo sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu 16 1y do.

- Budc 3: S6 Noi vu bao cao Uy ban nhan dén cap tinh vé viéc tiép nhan
thong bao da giai th€; to chirc ton gié}O truc thudc cé dia ban hoat dong & mot tinh
theo quy dinh cta hién chuong cua to chirc.

b) Cach thirc thyc hién:

Nop van ban thong bao tru’c,tiép tai Trung tdm Hanh chinh cong cua tinh
hodc B¢ phén Tip nhan va tra két qua ciia S6 Noi vu; qua dich vy buu chinh

cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy
dinh ctia phéap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vin ban thong bao va c6 Gidy tiép nhan. Néu guri qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai liu kém
theo (néu co).

- Sb lwong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thii tuc hanh chinh: To chirc ton gido, to chic
ton gido truc thudc giai thé t6 chuc ton gido tryc thude co dia ban hoat dong &
mot tinh theo quy dinh ctia hién chuong cua t6 chue.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cép tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugc luu tai ij ban nhan dan cép tinh dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khong co.
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i) Tén mau don, mau to khai:

Thong bép vé viéc da gidi thé t6 churc ton gi4o truc thudc (Mau B17, Phu
luc Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhit 20 ngay }(é tir ngay t6 chuc ton giao tryc thude co dia ban hoat
dong ¢ mot tinh bi giai thé theo quy dinh cua hién chuong cua t6 chire, t6 chirc
ton giao hodc t6 chirc ton giao truc thudc quan ly tryc tiép co trach nhiém thong
bao vé viéc da giai the t6 churc ton giao truc thudc.

I) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B17

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Ve viéc da giai theé to chirc ton gido truc thudc

Kinh gui: .......... @
Tén t6 chure ton gido hodc t6 churc ton gido tryc thude cod trach nhiém thong
bdo (chitinhoa): ........ccccvvvvviiinininn B
Tru SO CUA O ChUC . .. oot :

Nguoi dai dién:

.................................................................................

Can cir van bdn so.....ngay....thang...nam.....cua....» ... vé viéc chdp
thud@n cho to chure ton gido gidi thé té chic ton giao truc thuoc;
Can cw van ban so.....ngay....thang....nam.....cua to chirc ton giao vé viéc

gidi thé t6 chirc ton gido truec thugc.
Thong bao vé viéc da giai thé ... ......véi cac ndi dung sau:

......................................

..............................

.................................................................................

Thot di8m @iai the:. ...
TM. TO CHUC ©®
(Chit ky, dau)

D Pja danh noi co tru sé cua to chire ton gido hoac t6 churc ton gido tryc thudc dé nghi giai thé
td chire ton gido tryuc thudc.

@) Co quan quan 1y nha nude vé tin ngudng, ton gido & trung wong ddi véi thong bao giai thétd
chtrc ton gido tryc thude co dia ban hoat dong & nhiéu tinh; Uy ban nhan dan cép tinh dbi véi
thong bao giai thé t6 chirc ton gido truc thudce co dia ban hoat dong & mat tinh.

®) Tén cua t6 chirc c6 trach nhiém thong bao viée giai thé.

) Tén ctia to chirc ton gido truc thudc bi giai thé.
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19. THU TUC THONG BAO TO CHUC QUYEN GOP BE THUC
HIEN HOAT PONG TiN NGUONG, HOAT PONG TON GIAO POI VOI
TRUONG HQP QUYEN GOP KHONG THUQC QUY DINH TAI PIEM
A VA PIEM B KHOAN 3 PIEU 25 CUA NGHI PINH SO 95/2023/NDP-CP

a) Trinh ty thuc hién:

- Budce 1: Trude khi to chue quyén gop 15 ngay, nguoi dai dién hodc ban
quan 1y co s tin ngudng, to chirc ton gido, to chic ton gido truc thudc td chirc
quyén gop dé thuc hién hoat dong tin ngudng, hoat dong ton gido dbi voi trudng
hop khong thudc quy dinh tai diém a, diém b khoan 3 Piéu 25 ciia Nghi dinh s6
95/2023/ND-CP quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin
ngudng, t6n gido co trach nhiém giri van ban thong bao dén S& Noi vu noi to chirc
quyen gop.

- Budc 2: S¢ Noi vu xem Xét, tiép nhan van ban thong bao, truong hop vén
ban thong bao chua day du, hop 18, So Noi vu huéng dan truc tiép hoic thong bao
qua thu dién ttr, tin nhén dién thoai hodc vin ban cho nguoi dai dién hodc ban quan
ly co s& tin ngudng, t6 chirc ton gido, to chirc ton gido truc thudc dé bo sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

- Buéc 3: S& Noi vu bao cao Uy ban nhan dan cip tinh vé viéc tiép nhan
théng bao quyén gop.

b) Cach thirc thwe hi€n:

Nop ho so truc tiép tai Trung tim Hanh chinh cong cta tinh hodc Bo phan
Tiép nhan va tra két qua ctia S& Noi vu; qua dich vu buu chinh cong ich; qua thué
dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat
hodc qua Cong dich vu cong tryc tuyén.

S Noi vu tiép nhan véin ban thong bao va c6 Gidy tiép nhan. Néu guri qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) 1:)6i twgng thyc hién tha tuc hanh chinh: Nguoi dai dién co so tin
ngudng, to chirc tn gido, t6 chire ton giao truc thude to chirc quyén gop khong
thudc quy dinh tai diém a, di€ém b khoan 3 Diéu 25 ctia Nghi dinh s6 95/2023/ND-
CP.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan déan cap tinh.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi vu.
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g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao duoc luu tai Uy ban nhan dan cép tinh dé thuc hién
cong tac quan 1y nha nude vé tin ngudng, ton gido va kiém tra viéc thuc hién cac
ndi dung trong vin ban thong bao cta co sé tin ngudng, to chirc ton gido, to chirc
ton giao tryc thudc.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao vé viée td chic quyén gop (Mau B49, Phu luc Nghi dinh s6
95/2023/NB-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Trude khi to chirc quyén gop 15 ngay, nguoi dai dién hodc ban quan ly
co so tin ngudng; to chirc ton gido, t6 chirc ton gido truc thudc to chuc quyén
g6p khong thudc quy dinh tai diém a, diém b khoan 3 Piéu 25 cua Nghi dinh s6
95/2023/ND-CP ¢6 trach nhiém thong b4do bang van ban dén S& N1 vu noi to
chirc quyén gop.

- Hoat dong quy€n gop cua co s¢ tin ngudng, t6 chtrc ton gido, to chuc ton
giao truc thudc phai cé so sach thu, chi bao dam cong khai, minh bach. Tai san
dugc quyén gop phai duge quan ly, str dung ding muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton giao.

- Khong dugc loi dung danh nghia co so tin ngudng, t6 chic ton gido, to chic
ton giao truc thudc dé quyén gdp nham truc loi hoac trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co so tin ngudng; t6 chirc ton gido, t6 chiic
ton gido tryc thude thyc hién hoat dong quyén gop khong ding quy dinh tai Dleu 25
cta Nghi dinh s 95/2023/ND-CP thi co quan nha nudc co tham quyén tiép nhan
thong bao quyén gdp ¢ vin ban yéu cau ding tiép nhén, sir dung tai san dugc quyén
gop va xur Iy theo quy dinh cta phap luat.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mgt s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton giao.
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Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ THONG BAO
Ve viéc to chirc quyén goép

Kinh gui: .......... @

Tén (chitrinhoa): ...........coovveinn... )
Dia chi o
NguoT dal di€n:. . ..o e
- HO VAN . o e
- Tén goi trong ton G40 (NEU CO):...nvevne e,
- S6 CMTND/CCCD: .

- Chtic vu, pham vi (neu co) ........................................................

Thong bao vé viéc to chirc quyén gop voi cac ndi dung sau:

Muc dich quyen 500 o ST
Dia ban t6 Chlic QUYEN GOP: . ecvvn et
CAch thlrc qQUYEN gOP:. .. v e
Thot gian thuc hi€n qUYEn gOp:.....ovvii i e
Phuong thirc quan 1y va st dung tai san dugc quyén gop:........c.vennn....

...............................................................................................

...............................................................................................

NGUOI PAI DIEN ©
(Chir ky, dau)

@ Pia danh noi c6 co s¢ tin ngudng, t6 chire t6n gido hogc t6 chure tn gido tryc thudc.

@ Uy ban nhan dan cap tinh ddi véi truong hop to chirc quyén gop vugt ra ngoai dia ban mot huyén;
Uy ban nhan dan cp huyén dbi véi truong hop t6 chirc quyén gop ngoai dia ban mot xa nhung trong
dia ban m6t huyén, quan, thi xa, thanh phé thude tinh, thanh phd thude thanh phd truc thudc trung
wong; Uy ban nhan dan cap xa ddi voi truong hop t6 chirc quyén gop trong dia ban mot xa.

®) Co s¢ tin ngudng, to chirc ton gido hodc td chirc ton gido truc thude. Pdi v6i t6 chirc ton gido, to
chire ton giao truc thudc, nguoi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc trre tuyén; két hop ca truc tiép va truc tuyén.
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20. THU TUC PE NGHI CAP CHUNG NHAN PANG KY HOAT PONG
TON GIAO CHO TO CHUC CO DIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Bude 1: T6 chue 6 dia ban hoat dong ton gido & mot tinh c6 du diéu
kién theo quy dinh tai Diu 18 cua Lut tin ngudng, ton giao gui ho so dé nghi
cap chig nhan dang ky hoat dong ton gido dén S& Noi vu.

- Budc 2: S6 Noi vu xem xét h?) so dé nghi, truong hop hd so chua dﬁy du,
hop 1€, S& N6i vu hudng dan truc ti€p hodc thong bao qua thu dién tu, tin nhan
dién ‘ghoaj hoac van ban cho to chtrc dé€ bo sung, hoan thi¢én ho so. T}'ub’ng hop
tur choi ti€p nhan, giai quyet phai néu rd ly do. Thoi gian hoan thién ho so khong
tinh vao thot han giai quyét.

- Budce 3: S6 Noi vy phéi hop voi cac co quan lién quan thém dinh ho so
(néu can). Sau khi tham dinh hd s0, SO Noi vu cap hodc khong cap chung nhan
dang ky hoat dong t6n gido cho to chuc va gui két qua giai quyét vé Trung tam
Hanh chinh cong cua tinh hodc B6 phan Tlep nhan va tra két qua ctia S& Noi vu
dé tra cho to chire. Truong hop tir chdi cap ching nhan diang ky hoat dong ton
giao phai tra 101 bang van ban va néu ro ly do.

b) Cach thirc thwe hién:

~ Nop ho so truc tiép tai Trung tam Hanh chinh cong cta tinh hodc B6 phan
Tiép nhan va tra két qua cua S& Noi vu; qua dich vu buu chinh cong ich; qua

thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat; hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan ho so dé nghi, c6 Gidy tlep nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban ding ky (theo mau);

+ Danh sach, so yéu 1y lich, phleu 1y lich tu phap (cap trude thoi diém ndp
hé so khong quéa 06 thang), ban tom tat qua trinh hoat dong ton giao cua nguoi
dai dién va nhiing ngudi du kién 1anh dao to chic;

+ Ban tom tat gido 1y, gido luat, 1€ nghi;

+ Quy ché hoat dong cua to chirc;

+ Gidy to ching minh c6 dia diém hop phap dé dit tru so.

- S6 luong hd so: 01 (bo).

d) Thoi han giai quyét: 60 ngay ké tir ngay nhan da hd so dé nghi hop 18.
d) Doi twong thuc hién thi tuc hanh chinh:
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T4 chuc ¢ dia ban hoat dong ton gido & mot tinh c6 du diéu kién theo quy
dinh tai Diéu 18 cua Luat tin ngudng, ton gido.

e) Co quan thuc hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S¢ Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Gjéy chimg nhén déng ky hoat
dong ton gido hodc van ban tra 161 vé viéc khong cap Giay chung nhan dang ky
hoat dong ton gido.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

- Pang k}'lrcép chimg nhan hoat dong ton gido (Mau B8, Phu luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctua Chinh phu).

- Gidy chimg nhan ding ky hoat dong ton gido (Mau A1, Phy lyc ban hanh
kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phu).

K) Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

Té chtrc duoc cip chimg nhin dang ky hoat dong ton gido khi dap tng du
cac diéu kién sau day:

- C6 gido ly, gido luat, 1€ nghi.

- C6 t6n chi, muc dich, quy ché hoat dong khong trai véi quy dinh ciia phap luat.

- Tén cua t6 chuc khong tring voi tén to chic ton gido hoac t6 churc da
duogc cap chirng nhan dang ky hoat dong ton gido, tén t6 chirc chinh tri, to chirc
chinh tri - xa hd1 hodc tén danh nhan, anh hung dan tdc.

- Nguoi dai dién, nguoi 1anh dao t0 Chl’{:c la cong dan Vi¢t Nam thuong tra
tai Viét Nam, c6 nang luc hanh vi dan su day du; khong trong thoi gian bi ap
dung bién phap xtr Iy hanh chinh trong linh vyc tin ngudng, ton giao; khong co
an tich hodc khong phai la nguoi dang bi budc to1 theo quy dinh cua phap luat ve
t0 tung hinh suy.

- C6 dia diém hop phap dé dit try s6.

- Noi dung hoat dong ton gido khong thudce trudng hop quy dinh tai Diéu
5 cua Luat tin ngudng, ton gido.

I) Cin c&r phap ly cua thiu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 56 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B8
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
DANG KY
Ciap chirng nhéin hoat dong ton gizo
Kinh gui: .......... @
TEN 0 CHUIC: .. .o,
Ho va tén nguoi dai din:..............
bang ky cap chirng nhan hoat dong ton giao véi cac ngi dung sau:
Tén to chuc (cht inhoa):..........ooooiiii
Tén giao dich qUOC t& (NEU CO):. vt
Tén ton glao ..............................................................................................
TIU SG CUA L0 CRTICT ... oeee et e
Nguoi dai dién:
- HO VAN e e e ———
- Tén goi trong ton gido (néu co) .................................................
- S6 CMTND/CCCD: .
- Chure vy, pham vi (neu co) .....................................................................
Ngudn gdc hinh thanh, qua trinh phat trién ¢ Viét Nam: ...................
Ton chi, muc dich:..........ooiii
NOIAUNG hoat AONG:. .. ..o e,
Piaban hoat dONg:........cooooii i,
S6 lugng nguoi tin theot.............o
CO CAU O CHTIC: . ..ot
Dia diem du Kién dat tru SO .....ooooiiiiii e

Vin ban kém theo gdm: Danh sach, so yéu Iy lich, phiéu 1y lich tu phap, ban tom
tat qua trinh hoat dong t6n gido cua ngudi dai dién va nhimg nguoi du kién lanh dao t6
chirc; ban tom tat gido 1y, giao luat, 1& nghi; quy ché hoat dong ciia to chiic; gidy to chimg
minh c6 dia diém hop phap dé dit tru so.

NGUOI PAI DIEN
(Ky, ghi ré ho tén)

M Pia danh noi dy kién c6 try sé cia to chirc.

@ Co quan quan ly nha nugc vé tin ngudng, ton gi40 & trung wong ddi voi t6 chirc co dia ban
hoat déng & nhiéu tinh; co quan chuyén mon vé tin ngudng, ton giao cap tinh d6i voi to chirc
c6 dia ban hoat dong & mat tinh.
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Mau Al
~~~~~~~~~ M CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic
S6:....../CN-....... @) LB ngay.....thang.....ndm... ...
GIAY CHUNG NHAN

Pang ky hoat dong ton gidao

CO CAU O CHTIC: ..ot

Duogc hoat dong ton giéo theo quy dinh cua phép luat Viét Nam va theo no1
dung dang ky da dugc chap thuan ké tur ngay dugce cap chimg nhan dang ky hoat
dong ton gido./.

Notmhgn: @
SR ; Chir ky, dA’
- Luu: VT,... ( wky au)

@) Co quan quan 1y nha nuéc vé tin ngudng, ton giao ¢ trung wong dbi voi td chirc cé dia ban
hoat dong & nhiéu tinh; co quan chuyén mén vé tin ngudng, tén giao cap tinh ddi véi to chirc
co dia ban hoat dong & mot tinh.

@) Viét tit tén co quan cip chig nhan ding ky hoat dong ton gido.

®Pja danh noi cip chimg nhan ding ky hoat dong ton gido.

) Thu truong co quan nha nudce co tham quyén cip ching nhan diang ky hoat dong ton gio.
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21. THU TUC THONG BAO NGUOI PUQC PHONG PHAM HOAC
SUY CU LAM CHUC SAC POI VOI CAC TRUONG HQP QUY DINH
TAI KHOAN 2 PIEU 33 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Budc 1: Cham nhat 1a 20 ngay ké tir ngay phong pham hodc suy ctr chirc
sdc d6i vOi cac truong hop quy dinh tai khoan 2 Diéu 33 cua Luit tin ngudng,
tén gido, t6 chirc ton gido ¢ trach nhiém giri van ban thong bao dén S¢ Noi vu
noi chirc sic cu tri va hoat dong tén gido.

- Budc 2: S Noi vu xem xét, tiép nhan vian ban théng béo, trudng hop vin
ban thong bao chua dﬁy du, hop 18, S& Noi vu hudéng dan truc tiép hodc thong béo
qua thu dién tir, tin nhén dién thoai hodc vin ban cho to chirc ton gido dé bo sung,
hoan thién. Truong hop tir chéi tiép nhan phai néu 13 1y do.

b) Cach thirc thwe hién:

Nop vin ban thong bao truc tiép tai Trung tdm Hanh chinh cong cua tinh
hoidc BO phan Tiép nhan va tra két qua cta S¢ Noi vu; qua dich vu buu chinh
cong ich; qua thué dich vy cua doanh nghi€p, ca nhén hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhén van ban thong béo va cé Giay tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Tom tat qua trinh hoat dong ton giao; so yéu 1y lich, phleu 1y lich tu phap
(cAp trude thoi diém ndp ho so khong qua 06 thang) cia chuc sic.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thyee hién tha tuc hanh chinh: T6 chire t6n gido phong
pham hoic suy ctr chire sic d6i voi cac truong hop quy dinh tai khoan 2 DBiéu 33
ctua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.
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i) Tén mau don, mau to khai:

Thong bao nguoi duge phong phé;n hodc suy cir 1am chtc sic (Mau B18,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cuia
Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Yéu cau: Cham nhat 1a 20 ngay ké tir ngay phong pham hoic suy ctr, to
chtrc t6n gido c6 trach nhiém thong bao bang van ban vé ngudi dugc phong pham
hoac suy ct.

- bicu ki¢n: Nguoi duoc phong pham hodc suy cur lam chirc sac phai dap
ung cac dieu kién sau:

+ C6 nang lyc hanh vi dan su day du.

+ Khong trong thot gian bi ap dung bién phap xur Iy hanh chinh trong linh
vuc tin ngudng, ton gido.

+ Khdng c6 an tich hodc khong phai 1a nguoi dang bi bude ti theo quy
dinh cta phap luat vé t6 tung hinh suy.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B18

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO ,
Nguwoi dwge phong pham hoac suy cir lam chire sac

Kinh gui: .......... @

Tén t6 churc ton gido (chit in hoa): ...,

U SO e e
Thong bao viéc phong pham hoic suy cir chirc sac véi cac ndi dung sau:

Pham vi Dia ban hoat
) . trudc va sau dong ton gido
T | o va 8 tTen gt({l Nim = Noi khi duoc trwéc va sau khi
ovaten trongton i qnh | cwtra  phong pham dugc phong
glao hodc suy cir | pham hodc suy cir

Truoc | Sau Truoc Sau
2
n

Vin ban kém theo gom: Tém tit qua trinh hoat dong ton gido; so yéu Iy lich,
phiéu ly lich tu phap cta churc sac.

@) Pja danh noi ¢ tru s cua to chirc ton gido.

TM. TO CHUC TON GIAO

(Chir ky, déu)

@ Co quan quan 1y nha nudc vé tin ngudng, ton gido & trung wong d6i v6i trudong hop phong
pham hoic suy cir pham vi theo quy dinh tai khoan 1 Piéu 33 cua Luat tin ngudng, ton gido;
co quan chuyén moén veé tin ngudng, ton giao cép tinh ddi v6i truong hop phong phdm hoic
suy ctr pham vi theo quy dinh tai khoan 2 Diéu 33 cta Luét tin ngudng, ton gido.
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22. THU TUC THONG BAO HUY KET QUA PHONG PHAM
HOAC SUY CU CHUC SA°C bOI VOI CAC TR~UO’N G HQP QUY DPINH
TAI KHOAN 2 PIEU 33 CUA LUAT TIN NGUONG, TON GIAO

a) Trinh ty thuc hién:

7 - Buége 1: Trong thoi han 20 ngay ké tir ngdy nhan dugc van ban yéu cau,
to chﬁ’p ton gido co trach nhiém gﬁ’j van ban thong bao dén S& N(}i vu vé viéc
huy két qua nguoi dugc phong pham hodc suy cur 1am chie sac quy dinh tai
khoan 2 Dicu 33 cua Ludt tin ngudng, tén giao trong truong hop khong dap img
di€u kién quy dinh tai khoan 2 Diéu 32 ctua Luat tin ngudng, ton gido.

- Budc 2: S& Noi vu xem xét, tiép nhan vian ban thdng bao, truong hop vén
ban thong bao chua day du, hop 1€, S& No1 vu hudng dan tryc tiép hodc thong bao
qua thu dién tir, tin nhén dién :choa_y hodc van ban cho t6 chirc ton giao dé bo sung,
hoan thién. Trudong hop tir choi ti€p nhan phai néu ro 1y do.

b) Cach thirc thwe hién:

Nop vén ban thong bao tn_rc,tiép tai Trung tam Hanh chinh cong cua tinh
hodc B6 phén Ti€p nhén va tra két qua cua S6 No1 vy; qua dich vy buu chinh

cong ich; qua thué dich vy cua doanh nghi€p, ca nhén hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhén van ban thong béo va c6 Giay tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hd so: Vin ban thong bao va céc tai liéu kém theo (néu co).
- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Doi twgng thue hién thi tuc hanh chinh: T6 chirc ton gido huy két
qua phong pham hodc suy cur chirc sac doi voi truong hop quy dinh tai khoan 2
Dicu 33 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thén‘g bao dugce luu tai S& Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén n}ﬁu don, méu to khai: Noi dung viin ban thong béo theo quy dinh
tai khoan 4 Di€u 33 cua Luat tin ngudng, ton gido.
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k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Trong thoi han 20
ngay ké tir ngay nhan duogc vin ban yéu céu t6 chtrc ton gido co trach nhiém huy
két qua phong pham hodc suy ctr chure sdc va co trach nhiém thong bao bang vin
ban vé viéc hity két qua dén So Noi vu.

I) Can cir phap ly cia tha tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot s6 di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gio.



232

23. THU TUC PANG KY NGUOI PUQC BO NHIEM, BAU CU,
SUY CU LAM CHUC VIEC POI VOI CAC TRUONG HQP QUY DPINH
TAI KHOAN 2 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Budc 1: To chte ton gido, td chure ton gido truc thudce trudce khi thuc hién
viéc bo nhi€m, bau ctr, suy cir chirc vi¢c theo quy dinh tai khoan 2 Bi€u 34 cua
Luat tin ngudng, ton gido co trach nhiém guri ho so dang ky dén S¢ Noi vu.

- Budc 2: S¢ Noi vu xem xét hd so dang ky, truong hop hd so chua day
du, hop 1, S& Noi vu hudéng dan truc tiép hodc thong bao qua thu dién tu, tin
nhan dién thoai hodc van ban cho t6 chirc dé bo sung, hoan thién ho so. Trudng
hop tur chéi tiép nhan, giai quyét hd s0 phai néu 16 ly do. Thoi gian hoan thién
hd so khong tinh vao thoi han giai quyét.

- Bude 3: SO Noi vu phdi hop véi cac co quan lién quan tham dinh ho so
(néu can). Sau khi tham dinh ho so, S& Noi vu chap thuan hodc khong chap thuan
veé vige dang ky nguoi duge bd nhiém, bau ct, suy cir lam churc viée va gui két
qua giai quyét vé Trung tam Hanh chinh cong cua tinh hodc Bo phén Tlep nhan
va tra két qua cua S6 Noi vu dé tra cho t6 chirc. Truong hop khong chap thuan
phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop hd so truc tiép tai Trung tim Hanh chinh céng cua tinh hoic Bo phan
Tiép nhan va tra két qua caa SO Noi vu; qua dich vu buu chinh cong ich; qua
thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan hd so ding ky, c6 Glay tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan hd so dugc tinh theo
ngay ghi trén dau cong vin dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vin ban ding ky (theo mau);

+ So yéu ly lich, phiéu Iy lich tu phap 7(cép trude thoi diém ndp ho so
khong qua 06 thang) cua nguoi dugc du kién bo nhiém, bau ctr, suy cu;

+ Ban tom tat qua trinh hoat dong t6n gido ciia nguoi dugc du kién bod
nhiém, bau cu, suy ctr.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dang ky hop 18.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic ton gi&o, to chic
ton gido truc thudc bé nhiém, bau ctr, suy cuir chire vi¢c theo quy dinh tai khoan
2 Diéu 34 cua Luat tin ngudng, ton gido.
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e) Co quan thue hién thia tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S¢ Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hoac khong chap thuan vé viéc bd nhiém, bau cu, suy ctr chirc viéc.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Ping ky ngudi duge bd nhiém, br:}u ctr, suy ctr lam chire viée (Mau B19,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Nguoi duge bo nhiém, bau citr, suy cir lam chirc viéc phai dap tng cac diéu
kién sau:

- C6 nang luc hanh vi dan su day du.

- Khong trong thoi gian bi d4p dung bién phap xtr 1y hanh chinh trong linh
vuc tin ngudng, ton giao.

- Khoéng c6 an tich hodc khong phai 1a nguoi dang bi budce t6i theo quy
dinh cta phap luat vé t6 tung hinh suy.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.



234

Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
DANG KY
Ngwoi dwge bo nhiém, bau cit, suy cir lam chirc viéce
Kinh gui: .......... @
Tén to chuc (chit in hoa) : ............ )
B 1 I
Ping ky nguoi dwgc bo nhiém, bau cir, suy cir
lam chire vi€c véi cac ndi dung sau:

Ho va tén Chirc vu Dia ban phu
neudi duoe | Tén oi trwdc va sau | trach trudce va
Srot Curot 8N | Nim | Noicw z . | khidwgebo sau khi dwgec

TT | dwkien bo trong . . Pham vi oA A Z g en "\
< A A sinh tra nhiém, bau | bo nhiém, bau

nhiém, bau | ton giao cit. suv i cit. suv i

ctr, suy cir 2 S0y 23Uy
’ Truoe | Sau | Trude | Sau
1
2

Vin ban kém theo gém: So yéu 1y lich, phiéu Iy lich tu phap cta ngudi duoc du
kién bo nhi€m, bau ctr, suy ctr; ban tdm tat qua trinh hoat dong ton gido ctia nguoi dugce
du kién bd nhiém, bau cu, suy cu.

TM. TO CHI:fC ®
(Chit ky, ddu)

@ Pia danh noi c6 tru so cua td chire ton gido, t6 chirc ton gido truc thudce hodc t6 chirc dugce cap chimg
nhén déng ky hoat dong ton gido.
@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung wong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire vi€e theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cép tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chure viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton glao co quan nha nudc c6 tham quyén quy dinh tai
khoan 3 Diéu 19 cia Luat tin  ngudng, ton gido dbi v6i trudong hop bd nhiém, bau cir, suy cir chuc viée
theo quy dinh tai khoan 3 Diéu 34 cua Luat tin ngudng, ton giio.
®) T4 chirc ton gido, to chirc ton gido truc thudc hodc t6 chirc duoc cap chimg nhan diang ky hoat dong
ton gi4o. D6i vdi t0 chirc ton gido, t6 chirc ton gido truc thudc ngudi thay mit to chirc phai ky tén va
doéng dau.
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24. THU TUC PANG KY NGUOI PUQC BO NHIEM, BAU CU,
SUY CU LAM CHUC VIEC CUA TO CHUC PUQC CAP CHUNG NHAN
PANG KY HOAT PONG TON GIAO CO PIA BAN HOAT PONG O
MOT TINH

a) Trinh ty thuc hién:

- Budc 1: Tb chte duoc cap ching nhan ding ky hoat dong tén giao co
dia ban hoat dong & mdt tinh trudc khi thuc hién viée bo nhiém, bau ctr, suy cu
chtrc viée co trach nhiém giri ho so dang ky dén So Noi vu.

- Budc 2: S¢ Noi vu xem xét hd so dang ky, truong hop hd so chua day
du, hop 1, S& Noi vu huéng dan truc tiép hodc thong bao qua thu dién tu, tin
nhén dién thoai hodc van ban cho td chirc dé bd sung, hoan thién ho so. Truong
hop tir chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién ho so
khéng tinh vao thoi han giai quyét.

- Budc 3: S Noi vu phdi hop véi cac co quan lién quan tham dinh ho so
(néu can). Sau khi tham dinh ho so, S& Noi vu chap thuan hodc khong chap thuan
veé vige dang ky nguoi duge bd nhiém, bau ct, suy ctr 1am chirc viée va gui két
qua giai quyét vé Trung tam Hanh chinh cong cua tinh hodc Bo phén Tlep nhan
va tra két qua cua S6 Noi vu dé tra cho to chtrc. Truong hop khong chap thuan
phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tim Hanh chinh cong cua tinh hoic Bo phan
Tiép nhan va tra két qua caa SO Noi vu; qua dich vu buu chinh cong ich; qua
thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan hd so ding ky, c6 Glay tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:
- Thanh phan hd so:
+ Vin ban ding ky (theo mau);

+ So yéu ly lich, phiéu Iy lich tu phap (cap trude thoi diém nop hod so
khong qua 06 thang) ciia ngudi duge du kién bo nhiém, bau ct, suy ctr;

+ Ban tom tét qua trinh hoat dong ton gido ctiia nguoi dugc du kién bd
nhiém, bau cu, suy cu.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dang ky hop 18.

d) Po6i twong thuc hién thii tuc hanh chinh: T chic duoc cap chimg
nhan dang ky hoat dong ton gido cd dia ban hoat dong & mdt tinh bd nhi€ém, bau
cu, suy cur churc viéc.
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e) Co quan thue hién thia tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S¢ Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hoac khong chap thuan vé viéc bd nhiém, bau cu, suy ctr chirc viéc.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Ping ky ngudi duge bd nhiém, br:}u ctr, suy ctr lam chire viée (Mau B19,
Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta
Chinh phu).

K) Yéu céu, diéu kién thuwe hién thi tuc hanh chinh:

Nguoi duge bo nhiém, bau citr, suy cir lam chirc viéc phai dap tng cac diéu
kién sau:

- C6 nang luc hanh vi dan su day du.

- Khong trong thoi gian bi d4p dung bién phap xtr 1y hanh chinh trong linh
vuc tin ngudng, ton giao.

- Khoéng c6 an tich hodc khong phai 1a nguoi dang bi budce t6i theo quy
dinh cta phap luat vé t6 tung hinh suy.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B19
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic
D ngay.....thang.....nam......
DANG KY
Ngwoi dwge bo nhiém, bau cit, suy cir lam chirc viéce
Kinh gui: .......... @
Tén to chuc (chit in hoa) : ............ )
B 1 I
Ping ky nguoi dwgc bo nhiém, bau cir, suy cir
lam chire vié€c véi cac noi dung sau:

s on Chire vu Dia ban phu

Ho va tén L . Lo
n um dwoe | Tén soi trudc va sau | trach trudce va
Srot Curot 8N | Nim | Noicw z . | khidwgebo sau khi dwgec

TT | dwkien bo trong . . Pham vi oA A Z g en "\
< A A sinh tra nhiém, bau | bo nhiém, bau

nhiém, bau | ton giao cit. suv i cit. suv i

ctr, suy cir 2 S0y 23Uy
’ Truoe | Sau | Trude | Sau
1
2

Vin ban kém theo gém: So yéu 1y lich, phiéu Iy lich tu phap ctia ngudi duoc du
kién bo nhi€m, bau ctr, suy ctr; ban tdm tat qua trinh hoat dong ton gido ctia nguoi dugce
du kién bo nhi€m, bau cu, suy ctr.

TM. TO CHI:fC ®
(Chit ky, ddu)

@ Pia danh noi c6 try so cua to chire ton gido, t6 chirc ton gido truc thudc hodc to chirc duoc cip chimg
nhén déng ky hoat dong ton gido.
@ Co quan quan Iy nha nuée vé tin ngudng, ton giao ¢ trung wong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire vi€e theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cép tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chire viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngu:orng, ton glao co quan nha nudc cd tham quyén quy dinh tai
khoan 3 Diéu 19 cia Luat tin  ngudng, ton gido dbi v6i trudong hop bd nhiém, bau cwr, suy cr chire viée
theo quy dinh tai khoan 3 Diéu 34 cua Luat tin ngudng, ton gido.
®) T4 chirc ton gido, t6 chirc ton giao tryc thuge hodc t6 chirc dugc cap ching nhén dang ky hoat dong
ton g1a0 Déi voi td chuc ton giao, t6 chuc ton giao truc thudc nguoi thay mat t6 chire phai ky tén va
dong dau.
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_ 25.THU TUC THONG BAO VE NGUOI BPUQC BO NHIEM, BAU
CU, SUY CU LAM CHUC VIEC POI VOI CAC TRUONG HQP QUY
PINH TAI KHOAN 2 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thuc hién:

- Budc 1: Cham nhat 1 20 ngay ké tir ngdy bd nhiém, bau cir, suy cu, to
chtrc ton gido, to chirc t6n gido truc thude cé trach nhiém gui vin ban théng bao
vé nguoi dugc bo nhiém, bau ct, suy cu lam chuc viéc theo quy dinh tai khoan
2 Piéu 34 cta Luit tin ngudng, ton gido dén S& Noi vu.

- Budc 2: S Noi vu xem xét, tiép nhan vin ban théng bao, truong hop van
ban thong bao chua dﬁy du, hop 18, S& Noi vu hudéng dan truc tiép hodc thong béo
qua thu dién tur, tin nhén dién thoai hodc van ban cho to chuc dé bo sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thwe hién:

Nop vin ban thong bao truc tiép tai Trung tdm Hanh chinh cong cua tinh
hodc BO phan Tiép nhan va tra két qua cta S¢ Noi vu; qua dich vu buu chinh
cong ich; qua thué dich vy cua doanh nghi€p, ca nhén hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhén van ban thong béo va cé Giay tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va céc tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chic ton gido, to chic
ton gido truc thudc bod nhiém, bau cir, suy cu chuc viéc theo quy dinh tai khoan
2 bicu 34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi1 vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai:
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N Thong bao két qua nguoi dugc b nhiém, bau c(r, suy ctir lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:

T6 churc ton giéo,‘tcx) chtic ton gido truc thude gui van ban thong bao vé
ngl‘rb’i dugc b nhiém, bau ctr, suy cir [am ChI’I,C viéc theo quy dinh tai }(hoén 2
Diéu 34 cua Luat tin ngudng, ton gido cham nhat la 20 ngay ke tir ngay b6 nhiém,
bau cu, suy cu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay

THONG BAO
Keét qua ngudi dwgee bo nhiém, bau ctr, suy ctr lam chire viéce

Kinh gui: .......... (

Thong bao két qua nguwoi dwoe bé nhiém, bau cir, suy cir

2)

lam chirce vi€c véi cac ndi dung sau:

Ho va tén n . Chirc vu crs
z | Tén goi < . Z £ Dia ban
nguwoi dwgce bo A Nam | Noicw | Pham dwgc bo
T nhiém, bau cir trong ton sinh tra vi nhiém, bau phu
T gido : L0 trach
suy cur cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, ddu)

) Pia danh noi c6 tru sé ctia to chirc ton gido, to chirc ton gido truc thudce hodc t6 chirc dugce cap ching

nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung wong d6i véi truong hop bd nhiém, bau
ctr, suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon V€ tin ngudng, ton gido cép tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chure viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co quan nha nudc c6 thim quyén quy dinh tai
khoan 3 Piéu 19 ctia Luét tin  ngudng, ton gido d6i voi truong hop bo nhiém, bau cir, suy cir chirc viée

theo quy dinh tai khoan 3 Dleu 34 cua Ludt tin ngudng, ton giao.

®) Tén cua to chirc ton gido, to chire t6n gido truc thudc hodc t6 chirc dugc cip chimg nhdn dang ky
hoat dong ton gido. Dbi véi t6 chire ton gido, td chire ton gido truc thudc ngudi thay mit td chirc phai

ky tén va dong dau.




241

_ 26. THU TUC THONG BAO VE NGUOI BO NHIEM, BAU CU, SUY
CU LAM CHUC VIEC CUA TO CHUC DUQC CAP CHUNG NHAN
PANG KY HOAT DPONG TON GIAO CO DIA BAN HOAT DONG O
MOT TINH

a) Trinh ty thuc hién:

- Budce 1: Cham nhat 14 20 ngay ké tir ngdy bd nhiém, bau cir, suy cu, to
chire duoc cap chung nhén dang ky hoat dong ton giao c6 dia ban hoat dong ¢
mot tinh ¢6 trach nhiém gui van ban thong bao vé nguoi duge bo nhiém, bau cir,
suy cu lam chuc viéc dén So Noi vu.

- Budc 2: S& Noi vu xem xét, tiép nhan vian ban thdng bao, truong hop vén
ban thong bao chua day du, hop 1€, S& No1 vu hudng dan truc tlep hodc thong bao
qua thu dién tu, tin nhal} dlgn thoai hodc van ban cho to chic dé bo sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu 16 1y do.

b) Cach thirc thwe hién:

Nop vén ban thong béo tru’c,tié'p tai Trung tdm Hanh chinh cong cua tinh
hodc B6 phén Ti€p nhén va tra két qua cua S6 NoO1 vy; qua dich vy buu chinh

cong ich; qua thué dich vy cua doanh nghi€p, ca nhén hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhén van ban thong béo va c6 Giay tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thuc hién thi tuc hanh chinh: T6 chic duoc cap ching
nhan dang ky hoat dong ton gido co dia ban hoat dong & mdt tinh bd nhiém, bau
cu, suy cur churc viéc.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan co tham quyén tiép nhan thong bdo: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi1 vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai:



242

Thong bao két qua nguoi dugc bd nhiém, bau ct, suy ctir lam chirc viéc
(Mau B20, Phy luc ban hanh kém theo Nghi dinh sb 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: T chtrc dugc cap
ching nhan dang ky hoat dong ton gido c6 dia ban hoat dong ¢ mot tinh c6 trach
nhiém giri vin ban thong béo vé ngudi duge bd nhiém, bau ctr, suy ctr lam chirc
viéc cham nhét 1a 20 ngay ké tir ngay bo nhiém, bau ctr, suy cu.

1) Can cwr phap ly caa thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwgee bo nhiém, bau ctr, suy ctr lam chire viéc

Kinh gui: .......... @

Thong bao két qua nguwdoi dwoc bo nhiém, bau cir, suy cir
lam chirce vi€c véi cac ndi dung sau:

Ho va tén n . Chirc vu crs
z | Tén goi < . Z £ Dia ban
nguwoi dwge bo A Nam | Noicw | Pham dwgc bo
T nhiém, bau cir trong ton sinh tra vi nhiém, bau phu
T gido : L0 trach
suy cur cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, ddu)

@ Pia danh noi c6 try so cua to chire ton gido, t6 chirc ton gido truc thudc hodc to chirc duoc cip chimg
nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cép tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chure viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co quan nha nudc co thAm quyén quy dinh tai
khoan 3 Piéu 19 ctia Luét tin  ngudng, ton gido d6i voi truong hop bo nhiém, bau cir, suy cir chirc viée
theo quy dinh tai khoan 3 Dleu 34 cua Ludt tin ngudng, ton giao.

®) Tén cua to chirc ton gido, to chire ton gido truc thudc hoac t6 chirc duoc cép chung nhan dang ky
hoat dong ton gido. Dbi véi t6 chire ton gido, td chire ton gido truc thudc ngudi thay mat td chirc phai
ky tén va dong dau.
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27. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANH PAO TO CHUC CUA TO CHUC PUQC
CAP CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN
HOAT PONG O MOT TiNH THEO QUY PINH TAI KHOAN 7 PIEU 34
CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Bu6c 1: Cham nhét 1a 20 ngay ké tir ngay bd nhiém, bau ct, suy ctr ddi
voi ngu:oq du kién lanh dao ciia to chirc dugc cap chimg nhan dang ky hoat dong
ton giao co dia ban hoat dong & mot tinh theo quy dinh tai khoan 7 Piéu 34 cua
Luat tin ngudng, t6n gido, to chic dugc cap chiung nhan dang ky hoat dong ton
gi40 c6 trach nhiém guri vin ban thong bao dén S& Noi vu.

- Budc 2: S¢ Noi vu xem Xét, tiép nhan van ban thong bao, truong hop vin
ban thong bao chua dé}{ da, hop 1€, S& No1 vu hudng dﬁnotruc tiépohogflc thong bao
qua thu dién tu, tin nhr?n} di@n thoai hoac van ban cho t6 chirc dé b6 sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu 16 1y do.

b) Cach thirc thuc hién:

Nop vin ban thong bao tryc tiép tai Trung tdm Hanh chinh cong cua tinh
hodc B6 phén Ti€p nhén va tra két qua cua S6 No1 vy; qua dich vy buu chinh

cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy
dinh ctia phéap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan véan ban thong bao va c6 Gidy tiép nhan. Néu guri qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai lidu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Péi twong thuwc hién thi tuc hanh chinh: T6 chtc dugc cip chimg
nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mdt tinh bo nhiém, bau
ctr, suy ctr nhitng nguoi lanh dao to chire theo quy dinh tai khoan 7 Diéu 34 cia
Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao dugc luu tai S& Noi vy dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.
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h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

N Thong béao két qua nguoi dugc b nhiém, bau c(r, suy ctir lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh ph).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham ’nhét la 20 ngay ké tir ngay bd nhiém, bau cir, suy cu churc viée, to
chue duge cap chung nhan dang ky hoat dong ton gido co dia ban hoat dong &
mot tinh c6 trach nhiém gui van ban thong bao dén S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwgee bo nhiém, bau ctr, suy ctr lam chire viéce

Kinh gui: .......... @

Thong bao két qua nguwdoi dwoc bo nhiém, bau cir, suy cir
lam chirce vi€c véi cac ndi dung sau:

Ho va tén n . Chirc vu crs
z | Tén goi < . Z £ Dia ban
nguwoi dwgce bo A Nam | Noicw | Pham dwgc bo
T nhiém, bau cir trong ton sinh tra vi nhiém, bau phu
T gido : L0 trach
suy cur cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua td chire ton gido, t6 chirc ton gido truc thude hodc to chirc duoc cap chimg
nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cip tinh d6i véi truong hop bo nhiém, bau cir, suy cir chure viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co quan nha nudc c6 thdm quyén quy dinh tai
khoan 3 Piéu 19 ctia Luét tin  ngudng, ton gido d6i voi truong hop bd nhiém, bau cir, suy ctr chic viée
theo quy dinh tai khoan 3 Dleu 34 cua Ludt tin ngudng, ton giao.

®) Tén cua to chirc ton gido, to chire ton gido truc thudc hoac t6 chirc dugc cip chimg nhan dang ky
hoat dong ton gido. Dbi véi t6 chire t6n gido, td chic ton gido truc thudc ngudi thay mit t6 chirc phai
ky tén va dong dau.
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28. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY
CU NHUNG NGUOI LANH PAO TO CHUC POI VOI TO CHUC TON
GIAO CO PIA BAN HOAT PONG O MQT TINH THEO QUY DINH TAI
KHOAN 7 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 13 20 ngay ké tir ngay bo nhiém, bau cir, suy cir nhiing
nguoi du kién 1anh dao to chuc theo quy dinh tai Diéu 22 cua Luét tin nguong,
tén gido, t chirc ton gido cd trach nhiém giri van ban thong bao dén S Noi vu.

- Budc 2: S Noi vu xem xét, tiép nhan vian ban théng béo, trudng hop vin
ban thong bao chua dﬁy du, hop 18, S& Noi vu hudéng dan truc tiép hodc thong béo
qua thu dién tur, tin nhén dién thoai hodc van ban cho to chuc dé bo sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thwe hién:

Nop vin ban thong bao truc tiép tai Trung tdm Hanh chinh cong cua tinh
hoidc BO phan Tiép nhan va tra két qua cta S¢ Noi vu; qua dich vu buu chinh
cong ich; qua thué dich vy cua doanh nghi€p, ca nhan hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhén van ban thong béo va cé Giay tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thue hién thii tuc hanh chinh: T4 chirc ton gido c6 dia ban
hoat dong & mot tinh bd nhiém, bau cu, suy ctr nhitng nguoi 1anh dao t6 chic
theo quy dinh tai khoan 7 Pi€u 34 ctua Luat tin ngudng, ton gido.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Nbi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi1 vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai:
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N Thong bao két qua nguoi dugc b nhiém, bau c(r, suy ctir lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh ph).

k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 13 20 ngay ké tir ngdy bd nhiém, bau ctt, suy ctr nhiing nguoi lanh
dao t6 chiic theo quy dinh tai Diéu 22 ctia Luét tin ngudng, t6n gido, to chirc ton gido
c6 dia ban hoat dong & mot tinh c6 trach nhi¢m giri van ban thong bao.

1) Can cwr phap ly caa thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luét s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mQt so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwgee bo nhiém, bau ctr, suy ctr lam chire viéce

Kinh gui: .......... @

Thong bao két qua nguwdoi dwoc bo nhiém, bau cir, suy cir
lam chirce vi€c véi cac ndi dung sau:

Ho va tén n . Chirc vu crs
z | Tén goi < . Z £ Dia ban
nguwoi dwgce bo A Nam | Noicw | Pham dwgc bo
T nhiém, bau cir trong ton sinh tra vi nhiém, bau phu
T gido : L0 trach
suy cur cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua to chire ton gido, t6 chirc ton gido truc thudc hodc to chirc duoc cip chimg
nhén dang ky hoat dong ton gido.
@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cép tinh d6i véi truong hop bo nhiém, bau cir, suy cir chue viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co quan nha nudc c6 thdm quyén quy dinh tai
khoan 3 Piéu 19 ctia Luét tin  ngudng, ton gido d6i voi truong hop bd nhiém, bau cir, suy ctr chic viée
theo quy dinh tai khoan 3 Dleu 34 cua Ludt tin ngudng, ton giao.
®) Tén cua to chirc ton gido, to chire ton gido truc thudc hoac t6 chirc dugc cip chimg nhan dang ky
hoat dong ton glao Dbi véi t6 chire ton gido, t6 chirc t6n gido truc thudc ngudi thay mat t6 chirc phai
ky tén va dong dau.
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_29. THU TUC THONG BAO KET QUA BO NHIEM, BAU CU, SUY CU
NHUNG NGUOI LANH PAO TO CHUC DpI VOI "[() CHUC TON GIAO
TRUC THpQC CO DIA BANHOAT ]?(:)NG O MOT TINH THEO QUY PINH
TAI KHOAN 7 PIEU 34 CUA LUAT TiN NGUONG, TON GIAO

a) Trinh ty thyc hién:
- Budce 1: Cham nhét 14 20 ngay ké tir ngay bo nhiém, bau cir, suy cir nhing
ngudi dy kién 1anh dao t6 chirc ton gido truc thude co dia ban hoat dong ¢ mot

tinh theo quy dinh tai khoan 7 Diéu 34 cta Luat tin ngudng, tén giao, t6 chirc
t6n gido truc thude co trach nhiém giri van ban théng bao dén S& Noi vu.

- Budc 2: S& Noi vu xem xét, tiép nhan vian ban thdng bao, truong hop vén
ban thong bao chua day du, hop 1€, S& No1 vu hudng dan truc tlep hodc thong bao
qua thu dién tur, tin nhén dién thoai hodc vin ban cho to chuc dé bo sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thwe hién:

Nop vin ban thong bao truc tiép tai Trung tdm Hanh chinh cong cua tinh
hoidc BO phan Tiép nhan va tra két qua ciia S& Noi vu; qua dich vu buu chinh
cong ich; qua thué dich vy cua doanh nghi€p, ca nhén hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vén ban thong bao va co Gidy tiép nhan. Néu giri qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thure hién thii tuc hanh chinh: T6 chirc ton gi4o truc thudc ¢o
dia ban hoat dong & mat tinh boé nhi€m, bau ctr, suy cir nhitng nguoi 1anh dao t6 chirc
theo quy dinh tai khoan 7 Diéu 34 ctua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Nbi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi1 vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai:
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N Thong bao két qua nguoi dugc b nhiém, bau c(r, suy ctir lam chirc viéc
(Mau B20, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh ph).

k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhat 1a 20 ngay ké tir ngay bd nhiém, bau cir, suy cir nhitng nguoi
lanh dao t6 chuec, t6 chire ton gido tryc thudc cé dia ban hoat dong & mot tinh cod
trach nhi€ém gui van ban thong bao dén S& Noi vu.

1) Can cwr phap ly cuaa tha tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mQt so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B20

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Keét qua ngudi dwgee bo nhiém, bau ctr, suy ctr lam chire viéce

Kinh gui: .......... @

Thong bao két qua nguwdoi dwoc bo nhiém, bau cir, suy cir
lam chirce vi€c véi cac ndi dung sau:

Ho va tén n . Chirc vu crs
z | Tén goi < . Z £ Dia ban
nguwoi dwgce bo A Nam | Noicw | Pham dwgc bo
T nhiém, bau cir trong ton sinh tra vi nhiém, bau phu
T gido : L0 trach
suy cur cir, suy cur
1
2
n

TM. TO CH(J’C @)
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua td chire ton gido, t6 chirc ton gido truc thudce hodc t6 chirc dugce cap chimg
nhén dang ky hoat dong ton gido.
@ Co quan quan Iy nha nuée vé tin ngudng, ton gido ¢ trung uong dbi voi truong hop bd nhiém, bau
ctr, suy ctr chire viée theo quy dinh tai khoan 1 Diéu 34 cua Luat tin ngudng, ton gido; co quan chuyén
mon Ve tin ngudng, ton gido cép tinh d6i v6i trudng hop bd nhiém, bau cir, suy cir chure viée theo quy
dinh tai khoan 2 Diéu 34 cua Luat tin ngudng, ton gido; co quan nha nudc c6 thdm quyén quy dinh tai
khoan 3 Piéu 19 ctia Luét tin  ngudng, tOn giao d6i voi truong hop bo nhiém, bau cir, suy cir chirc viée
theo quy dinh tai khoan 3 Dleu 34 cua Ludt tin ngudng, ton giao.
®) Tén cua to chirc ton gido, to chire ton gido truc thudc hoac t6 chirc dugc cip chimg nhén dang ky
hoat dong ton gido. Dbi véi t6 chire ton gido, td chic ton gido truc thude nguoi thay mit t6 chirc phai
ky tén va dong dau.
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~30. THU TUC THONG BAO THUYEN CHUYEN CHUC SAC,
CHUC VIEC, NHA TU HANH

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 13 20 ngay trude khi thuyén chuyén chire sic, chirc
viéc, nha tu hanh, t6 chirc ton gido, t6 chirc ton giao truc thudc cé trach nhiém
glri van ban thong bdo dén S& No1 vu noi di va not dén.

- Budc 2: S¢ Noi vu xem Xét, tiép nhan van ban thdng bao, truong hop vin
ban thong bao chua day du, hop 1€, S& Noi vu hudng dan tryc ti€p hodc thong bao
qua thu dién tir, tin nhan dién thoai hoac van ban cho t6 chirc d€ b6 sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu 16 1y do.

b) Cach thirc thwe hién:

Nop vin ban thong bao truc tiép tai Trung tdm Hanh chinh cong cua tinh
hodc BO phan Ti€p nhén va tra két qua cua S¢ Noi vy; qua dich vu buu chinh

cong ich; qua thué dich vy cia doanh nghi€p, ca nhén hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vén ban thong bao va co Gidy tiép nhan. Néu guri qua
duong buu chinh, ngay tiép nhan van ban théng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo miu) va cac tai liéu kém
theo (néu co).

- Sb lwong ho so: 01 (bd).
d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thuc hlen thii tuc hanh chinh: T6 chirc ton gido, t6 chac
tén gi4o truc thudc cé chirc sac, chie viée, nha tu hanh thuyén chuyén.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Van ban théng bao duoc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:

Thong bao thuyén chuyén chire sac, chirc viéc, nha tu hanh (Mau B21, Phy

luc ban hanh kém heo Nghi dinh $6 95/2023/ND-CP ngay 29/12/2023 cia Chinh
phu).
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k) Yéu céu, diéu kién thwe hién thi tuc hanh chinh: Cham nhat 1a 20
ngay trude khi thuyén chuyén chire sac, chirc viéc, nha tu hanh.

I) Can cir phap ly cia tha tuc hanh chinh:
- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B21

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

THONG BAO
Thuyén chuyén chire sac, chirc viéc, nha tu hanh

Kinh gui: .......... @

Tén t6 chirc (chit in hoa):................. O
U SO e

Thong bao thuyén chuyén chirc sac, chirc viéc, nha tu hanh
v6i cac ngi dung sau:

Nguoi dugc thuyén chuyén:

= HO VA BN s
- Tén goi trong ton G40 (NEU CO): .. vvveeee et
= SE CMTND/CCCD: ...ttt
- Chuc vy, phamV1 (DU CO):n v,
LY do thuyen ChUYBI: . .......oeeio e,

................................................................................................
................................................................................................
................................................................................................

................................................................................................

Dia ban hoat dong ton giao sau khi dugc thuyén chuyén dén:............ ...
Du kién thoi diém thuyén chuy@n: ............ooociveeiieeiieeiie el

TM. TO CHI’IC 3
(Chit ky, ddu)

@) Pja danh noi ¢o tru s¢ cua to chirc ton gido hodc to chirc ton gido truc thudc.

@ Co quan chuyén mon vé tin ngudng, ton gido cap tinh noi thuyén chuyén di va noi thuyén
chuyén dén.

©) T4 chire ton gido hoac td chure ton gido truc thudc.
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31. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC SAC,
CHUC VIEC POI VOI CAC TRUONG HQP QUY PINH TAI KHOAN 2 PIEU
33 VA KHOAN 2 PIEU 34 CUA LUAT TiN NGUONi G,TON GIAO

a) Trinh ty thyc hién:

- Bu6c 1: Cham nhét 1a 20 ngay ké tir ngdy c6 vin ban vé viée cach chie,
bai nhiém chtre sic, chire viée theo quy dinh tai khoan 2 Diéu 33 va khoéan 2 Piéu
34 cua Luét tin ngudng, t6n gido, t6 chirc ton gido, to chuc ton giao truc thudc
c6 trach nhiém guri van ban thong bao dén dén S Noi vu.

- Budc 2: S& Noi vu xem Xét, tiép nhan van ban thdng bao, truong hop vin
ban thong bao chua dﬁy du, hop 18, S& Noi vu hudéng dan truc tiép hodc thong béo
qua thu dién tur, tin nhén dién thoai hodc van ban cho to chuc dé bo sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu r6 Iy do.

b) Cach thirc thyc hién:

Nop van ban thong bao truc tlep tai Trung tam Hanh chinh cong cua tinh
hoidc Bo phan Tiép nhan va tra két qua ciia S& Noi vu; qua dich vu buu chinh
cong ich; qua thué dich vy cua doanh nghi€p, ca nhén hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vén ban thong bao va co Gidy tiép nhan. Néu guri qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan hd so:

+ Vin ban thong bao (theo mau);

+ Vin ban cta to chuc tén gido, td chirc ton gido truc thudc vé viéc cach
chirc, bai nhiém.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwc hién thi tuc hanh chinh:

T chirc ton gido, t6 chirc tn giao truc thude cach chirc, bai nhiém chirc
sac, chuc viéc doi voi cac truong hop quy dinh tai khoan 2 Piéu 33 va khoan 2
Dicu 34 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: So Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao duoc luu tai So Noi vu dé thyuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton giao.
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h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Thong béao céach chuec, bﬁilnhiém chie séc, chire viée (Mau B23, Phu luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh
phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhit 4 20 ngay ké tir ngdy c6 van ban vé viéc cach chirc, bai nhiém
chtrc sdc, chirc viée theo quy dinh tai khoan 2 Diéu 33 va khoan 2 Diéu 34 cua
Luat tin ngudng, ton gido, t6 chiic ton gido, to chirc ton gido truc thude cé trach
nhiém guri van ban thong bao dén S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Cach chirc, bai nhiém chire sac, chire viéc

Kinh gui: .......... @

Tén to chire (chit in hoa):........ccevvuevvnenn... C)
U SO et e

Thong bao vé viéc cach chirc, bai nhiém chire sac, chire viéc
v6i cac ngi dung sau:

Nguoi bi cach chuce, bai nhiém:

= HO VA TN .o ————
- Tén goi trong ton G40 (AU COY:...vneeven e
= S& CMTND/CCCD: ...
- Chtrc vu, pham ! (neu (o0 ) LS
Ly do cach chltc, bainhi€m: ... e,

...........................................................................................

...........................................................................................

Thoi diém cach chirC, DAT NRIEM: c..vve e,

Vién ban kém theo gom: Van ban cua t6 churc ton gido, to chure ton gido truc thudc
ve viéc cach chirc, bai nhiém.

TM. TO CHUC @
(Chit ky, dau)

@ Pja danh noi c6 tru s& cla td chirc ton giao, td chtrc ton giao truc thudc hodc td chuc duge ca‘ip ching
nhén dang ky hoat dong ton gido.

@Co quan quan ly nha nudc vé tin ngudng, ton gl4o ¢ trung uong dbi voi viée cach chire, bai nhiém
chire sic, chire viée theo quy dinh tai khoan 1 Piéu 33, khoan 1 Dleu 34 cua Luét tin ngudng, ton gido
va dbi voi viéc cach chirc, bii nhiém chic viée cia t chire dugce cap chung nhén dang ky hoat dong
ton gido co dia ban hoat dong & nhleu tinh; co quan chuyén moén vé tin ngudng, ton giao cap tinh d6i
v6i viée cach chirc, bai nhiém chuc séc, chire viée theo quy dinh tai khoan 2 Diéu 33, khoan 2 Diéu 34
ctia Luat tin ngudng, t6n gido va ddi véi viée cach chire, bii nhiém chire viée cia to chire duoc cip
ching nhén dang ky hoat dong ton gido c6 dia ban hoat dong & mét tinh.

@) T4 chirc ton gido, to chirc ton gido tryc thudc hodc t6 chirc dugce cip ching nhan ding ky hoat dong
ton gido.
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32. THU TUC THONG BAO CACH CHUC, BAI NHIEM CHUC
VIEC CUA TO CHUC PUQC CAP CHUNG NHAN DANG KY HOAT
PONG TON GIAO CO PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 1a 20 ngay ké tir ngdy c6 vian ban vé viéc cach chic,
bai nhiém chirc viée, to chic dugc cip ching nhan diang ky hoat dong tén gido
c6 dia ban hoat dong & mdt tinh cé trach nhi€ém gui van ban thong bao dén S&
NoOi1 vu.

- Budc 2: S Noi vu xem xét, tiép nhan vian ban théng béo, trudng hop vin
ban thong bao chua dﬁy du, hop 18, S& Noi vu hudéng dan truc tiép hodc thong béo
qua thu dién tur, tin nhén dién thoai hodc van ban cho to chuc dé bo sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu r6 Iy do.

b) Cach thirc thuc hién:

Nop vin ban thong bao truc tiép tai Trung tdm Hanh chinh cong cua tinh
hoidc BO phan Tiép nhan va tra két qua cta S¢ Noi vu; qua dich vu buu chinh
cong ich; qua thué dich vy cua doanh nghi€p, ca nhén hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhén van ban thong béo va cé Giay tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);
_*Vanban cua t6 chiic dugc cap chimg nhan diang ky hoat dong t6n gido
ve viéc cach chure, bai nhiém.
- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.
d) Poi twong thuc hién thi tuc hanh chinh:

T chtrc duge cip ching nhan dang ky hoat dong ton gido c6 dia ban hoat
dong & mdt tinh cach chire, bai nhiém chuc vige.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi1 vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.
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i) Tén mau don, mau to khai:

Thong bao cach chuec, bﬁi,nhiém chire sic, churc viée (Mau B23, Phy luc
ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh
phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 13 20 ngay ké tir ngay c6 van ban vé viéc cach chtrc, bai nhiém

chtic viée, t6 chirc duoc cip ching nhan ding ky hoat dong ton gido c6 dia ban
hoat dong & mdt tinh c6 trach nhiém giri vin ban thong bao dén S& Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.



261

Mau B23

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Cach chirc, bai nhiém chire sac, chire viéc

Kinh gui: .......... @

Tén to chire (chit in hoa):........ccevvuevvnenn... C)
U SO et e

Thong bao vé viéc cach chirc, bai nhiém chire sac, chire viéc
v6i cac ngi dung sau:

Nguoi bi cach chuce, bai nhiém:

il 5 (O 2 1 7<) o USSR
- Tén goi trong t0n G40 (AU CO):...vneeven e
= S& CMTND/CCCD: ...
- Chtrc vu, pham ! (neu (o0 ) LS
Ly do cach chltc, bainhi€m: ... e,

...........................................................................................

...........................................................................................

Thoi diém cach chirC, DAT NNIEM: ..vveieeeeeeeeeeeeeeee e,

Vian ban kém theo gobm: Van bén cua t6 chuc dugce cap chirng nhan dang ky hoat
dong ton gido vé viéc cach chuc, bai nhiém.

TM. TO CHUC @
(Chit ky, dau)

@ Pja danh noi c6 tru s& cla td chirc ton giao, td chtrc ton giao truc thudc hodc td chure duge cép ching
nhén dang ky hoat dong ton gido.

@Co quan quan ly nha nudc vé tin ngudng, ton glao ¢ trung uong dbi véi viéc cach chuc, bai nhiém
chire sic, chire viée theo quy dinh tai khoan 1 Piéu 33, khoan 1 Dleu 34 cia Luat tin ngudng, ton gido
va dbi voi viéc cach chirc, bii nhiém chic viée cia t chire dugce cap ching nhén dang ky hoat dong
ton gido co dia ban hoat dong & nhleu tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh d6i
v6i viée cach chire, bai nhiém chue sic, chirc viée theo quy dinh tai khoan 2 Diéu 33, khoan 2 Diéu 34
ctia Luat tin ngudng, t6n gido va ddi véi viée cach chirc, bii nhiém chuc viée cia td chic duge cip
ching nhén dang ky hoat dong ton gido c6 dia ban hoat dong & mét tinh.

@) T4 chirc ton gido, to chirc t6n gido tryc thudc hodc t6 chirc duge cip ching nhan ding ky hoat dong
ton gido.
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33. THU TUC PANG KY MO LOP BOI DUONG VE TON GIAO
CHO NGUOI CHUYEN HOAT PONG TON GIAO

a) Trinh ty thuc hién:

. -Buocl: T4 chtc ton gido, td chirc ton gido truc thudc mé 16p bdi dudng
ve ton gido cho ngudi chuyén hoat dong ton gido co trach nhiém gui van ban
dang ky dén S& No§i vu noi mé 16p.

- Budc 2: S6 Noi vu xem xet van ban dang ky, truong hop van ban dang
ky chua day du, hop 18, S6 Noi vy hudng dan truc tiép hoic 'thong bao qua thu
dién tr, tin nhian (’hen’ thoai hoac van l?an cho t6 chire dé bd sung, hoan thién.
Truong hop tur choi ti€p nhén, giai quyét phai néu rd ly do. Thoi gian hoan thi¢n
van ban dang ky khong tinh vao thoi han giai quyét.

- Budc 3: S& Noi vu phdi hgp voi cac co quan lién quan tham dinh vin
ban dang ky (neu can). Sau khi thim dinh, So Noi vu chap thuan hoic khéng
chap thuan vé viéc dang ky mo lop b01 dudng vé ton gido cho ngudi chuyén hoat
dong ton giao va gui két qua giai quyét vé Trung tdm Hanh chinh cong cua tinh

hodc Bo phan Tlep nhan va tra két qua cua SO Noi vu dé tra cho to chirc. Trudng
hop khong chap thuan phai tra 16i bang van ban va néu r6 Iy do.

b) Cach thirc thwe hién:

Nop vin ban dang ky truc tiép tai Trung tim Hanh chinh cong cia tinh
hodc Bo phan Tiép nhan va tra két qua cta S& Noi vy; qua dich vy buu chinh
cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tlep nhan vin ban dang ky, c6 Gidy tiép nhan van ban dang ky
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban
dang ky dugc tinh theo ngay ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vin ban ding ky (theo mau);

+ Chuong trinh; danh sach giang vién.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan du van ban ding ky hop 16.

d) Poi twong thuc hién thu tuc hanh chinh: T6 chirc ton gido, t chirc
ton gido truc thugec mo 16p bodi dudng veé ton gido cho nhiing nguoi chuyén hoat
dong ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& No1 vu.
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g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chip thuén
hoac khong chap thuan vé viéc mo 16p bdi dudng vé ton gido cho ngudi chuyén
hoat dong ton gido.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

bang ky mo 1op bdi dudng vé ton gido cho nguoi chuyén hoat dong ton
gido (Mau B27, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B27

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DANG KY
Mé 16p boi dudng vé ton gido cho nguwdi chuyén hoat dong ton gido

Kinh gti: .......... @

Tén to chire (chit in hoa):............ococo.... )
U SO e e

Ping ky mé 16p boi dudng vé ton giso
cho nguwoi chuyén hoat dong ton gido véi cac ndi dung sau:

T IO oo e
Dia diem ma 10p:....ooeneieeieieiees L. )
Ly domO L0 . o e :
Thot glan hoc: ..o e
No6i dung hoc: .................

Thanh phan, s6 luong tham duy:. . e —————
Hinh thitc m& 16p b1 dUSNE®) ...,

Vin ban kém theo gdm: Chuong trinh; danh sach giang vién.

TM. TO CHUC ©®
(Chit ky, déu)

M Pia danh noi ¢6 try s cla to chire tn gido hodc to chirc ton gido tryc thudc.
@ Co quan chuyén mon Ve tin ngudng, ton gido cap tinh noi ma 16p.

®) T4 chuc tdn giao hoic t chuc ton giao truc thudc.

@ Pbi voi cac 16p hoc truc tiép tai noi dién ra hoat dong bdi dudng.

® Tryuc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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34 THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
POI VOI TO CHUC CO DPIA BAN HOAT PONG TON GIAO O NHIEU
HUYEN THUQC MOT TINH

a) Trinh ty thyc hién:

- Bude 1: Chém nhat 1a 30 ngay ké tir ngay duogc .cong nhan, chap thuan
hoic duogc cp ching nhan dang ky hoat dong ton gido, t6 chire ton gido, t6 chic
t6n gido truc thudc, to chire duogc cap chimg nhan dang ky hoat dong ton giao co
dia ban hoat d(f)ng ton gido & nhi¢u huyén thude nlcf)t tinh co trach n}ﬁém gui van
ban thong bao vé danh muc hoat dong ton gido dién ra hang ndm dén S Noi vu.

- Budc 2: S& Noi vu xem xét, tiép nhan vian ban thdng bao, truong hop vén
ban thong bao chua day du, hop 1€, S& No1 vu hudng dan truc tlep hodc thong bao
qua thu dién tu, tin nhal} dlgn thoai hodc van ban cho to chic dé bd sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu 16 1y do.

b) Cach thirc thwe hién:

Nop vén ban thong bao tn_rc,tiép tai Trung tam Hanh chinh cong cua tinh
hodc B6 phén Ti€p nhén va tra két qua cua S6 NoO1 vy; qua dich vy buu chinh

cong ich; qua thué dich vu ctua doanh nghiép, ca nhan hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhén van ban thong béo va c6 Giay tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban théng bao duoc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton giao truc thudc, t6 chirc dugc cap chiing nhan dang ky hoat dong ton gido co
dia ban hoat dong ton gido ¢ nhi€u huyén thudc mot tinh.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: So Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Van ban thong bao dugc luu tai S& Noi vu dé thuc hién cong tac quan ly
nha nudc veé tin ngudng, ton gido.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:
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Thong béoﬁ danh muc~hoat dong ton giao héng nam hoac danh muc hoa:n
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:

- Cham nhét 14 30 ngay ké tir ngay duoc cong nhén, chép thuan hodc duoc cap
chimg nhén dang ky hoat dong ton gido, t6 chirc ton gido, t6 chirc ton gido true thudc, t
chirc dugc cap chung nhan dang ky hoat dong ton gido c6 dia ban hoat dong ton gido &
nhiéu huyén thudc mot tinh c6 trach nhiém giri van ban thong bao danh muc hoat dong
ton gi4o dién ra hang nam dén S& Noi vu.

- Cham nhat 13 30 ngay ké tir ngdy Luat tin ngudng, ton gido c6 hiéu luc,
t6 chirc ton gido, to chic ton gi4o truc thudc, to chirc da duoc cap ching nhan
dang ky hoat dong ton gido c6 dia ban hoat dong ton gido ¢ nhiéu huyén thudc
mot tinh trudc ngay Luat co hiéu luc co trach nhiém thong bao danh muc hoat
dong ton gido dién ra hang nam dén So Nbi vu.

- Viéc thong bao danh muyc hoat dong ton gio dién ra hang nam chi thyc
hién mot lan.

I) Can ctr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bi¢n phap thi hanh Luat tin ngudng, ton gio.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton gido hang nim
hoac danh muc hoat dong ton giao bo sung

Kinh gui: .......... @ .

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT Tén cac hq@}t dong Tlgm gian Dia dlem dJen ra Ghi ch
ton giao to chire hoat dgng ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@) Pia danh noi c6 tru so cua td chire ton gigo, t6 chirc ton giao truc thudc hodc té chirc duoc cap chimg
nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc veé tin ngudng, tén giao & trung wong dbi véiviéc thong bao danh muc
hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido & nhidu
tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh di voi viéc thong bao danh muyc hoat dong
t6n giao (hodc hoat dong tén giao bo sung) ctiatd chirc ¢6 dia ban hoat dong ton giao & nhiéu huyén
thuoc mot tinh; Uy ban nhan dan cap huyén ddi véi viée théng bao danh muc hoat dong ton gido (hodc
hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong t6n giao & nhidu xa thudc mot huyén;

Uy ban nhan dan cap xa ddi véi viéc thong bao danh muyc hoat dong t6n gido (hodc hoat dong ton gido
bd sung) ciia td chirc co dia ban hoat dong tén giao & mot xa.

@) T4 chuc ton giao, t chirc t6n giao truc thude hodc td chirc duoc cap chimg nhan ding ky hoat dong
ton gido.

) Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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_ 35.THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHUC CO PIA BAN HOAT PQONG TON GIAO
O NHIEU HUYEN THUQC MOT TINH

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 14 20 ngay trude khi dién ra hoat dong ton giao khong
c6 trong danh muc da thdng bao ngudi dai dién cua td chirc ton gido, to chirc ton
gido truc thudc, td chirc dugc cap chimg nhan ding ky hoat dong tén gido c6 dia
ban hoat d(fn}g ton gia}o & nhiéu huyén thuéc mot tinh c0 trach nhiém giri van ban
thong bao bo sung dén S& Noi vu.

- Budc 2: S& Noi vu xem xét, tiép nhan vian ban thdng bao, truong hop vén
ban thong bao chua day du, hop 1€, S& No1 vu hudng dan truc tlep hodc thong bao
qua thu dién tu, tin nhal} dlgn thoai hodc van ban cho to chic dé bd sung, hoan
thién. Truong hop tir choi ti€p nhan phai néu 16 1y do.

b) Cach thirc thwe hién:

Nop vén ban thong bao tn_rc,tiép tai Trung tam Hanh chinh cong cua tinh
hoac Bo phén Tiép nhan va tra ket qua ctia S Noi vu; qua dich vu buu chinh

cong ich; qua thué dich vy cua doanh nghi€p, ca nhén hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhén van ban thong béo va cé Giay tiép nhan. Néu gui qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thue hién thii tuc hanh chinh: Nguoi dai dién cua t6 chic
ton gido, to churc ton giao truc thudce, t6 chirc dugc cap chiing nhan dang ky hoat
dong ton gido thong bao danh muyc hoat dong ton gido bd sung.

e) Co quan thue hién thia tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: S& Noi vu.

- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan ly nha nude ve tin ngudng, ton giao.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai:
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Thong béoﬁ danh muc~hoat dong ton giao héng nam hoac danh muc hoa:n
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 13 20 ngay trudc khi dién ra hoat dong ton giao khong co trong
danh muc da dugc thong bao, nguoi dai dién cua t6 chirc ton gido, to chuc ton
gido truc thudc, to chirc duge cap chimg nhan ding ky hoat dong tén gido c6 dia
ban hoat doqg ton gla}o & nhiéu huyén thudc mét tinh c6 trach nhi¢m guri van ban
théng bao bo sung dén S Noi vu.

1) Can cwr phap ly caa thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong tdn gido hang nim
hoac danh muc hoat dong ton giao bo sung

Thong bao danh muc hoat déng ...%... véi cac ndi dung sau:

TT Tén cac hq@}t dong Tlgm gian Dia dlem dJen ra Ghi ch
ton giao to chire hoat dgng ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, déu)

@) Pia danh noi c6 tru so cua td chire ton gigo, t6 chirc ton giao truc thudc hodc té chirc duoc cap chimg
nhén dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc veé tin ngudng, tén giao & trung wong dbi véiviéc thong bao danh muc
hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong ton gido & nhidu
tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh di voi viéc thong bao danh muyc hoat dong
ton giao (hodc hoat dong ton gido bo sung) cua t6 chic cé dia ban hoat dong tén giao ¢ nhiéu huyén
thuoc mot tinh; Uy ban nhan dan cap huyén ddi véi viée théng bao danh muc hoat dong ton gido (hodc
hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong t6n giao & nhidu xa thudc mot huyén;

Uy ban nhan dan cap xa ddi voiviée thong bao danh muc hoat dong ton gido (hoic hoat dong ton gido
bd sung) ciia td chirc co dia ban hoat dong tén giao & mot xa.

@) T4 chuc ton giao, t chirc t6n giao truc thude hodc td chirc duoc cip chimg nhan ding ky hoat dong
ton gido.

) Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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_36. THU TUC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO
PIA BAN HOAT PONG O NHIEU HUYEN THUQC MOT TIiNH

a) Trinh ty thyc hién:

- Bu6c 1: Cham nhét 1 20 ngdy trudc ngay té chic hoi nghi, to chirc ton
gido, t6 chirc ton gido tryc thudc co dia ban hoat dong ton gido & nhiéu huyén
thudéc mot tinh co6 trach nhi¢m giri van ban thong bao vé viée to chuc hoi nghi
thuong nién dén S& Nbi vu.

- Budc 2: S& Noi vu xem Xét, tiép nhan van ban thdng bao, truong hop vin
ban thong bao chua dﬁy du, hop 18, S& Noi vu hudéng dan truc tiép hodc thong béo
qua thu dién tur, tin nhén dién thoai hodc vin ban cho to chic dé bd sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thyc hién:

Nop van ban thong bao truc tlep tai Trung tam Hanh chinh cong cua tinh
hoidc Bo phan Tiép nhan va tra két qua ciia S& Noi vu; qua dich vy buu chinh
cong ich; qua thué dich vy cua doanh nghi€p, ca nhén hodc uy quyén theo quy
dinh ctia phép luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan vén ban thong bao va co Gidy tiép nhan. Néu guri qua
duong buu chinh, ngay tiép nhan van ban théng bao dugc tinh theo ngay ghi trén
dau cong vin dén.

¢) Thanh phan, s6 lwgng ho so:
- Thanh phan hd so:
+ Vin ban thong bao (theo mau);

+ Du kién thanh phan, s6 luong ngudi tham dy; chuong trinh to chic hoi
nghi thuong nién.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudc co6 dia ban hoat dong ton gido & nhi€u huyén thudc mot tinh
to chure hoi nghi thuong nién.

e) Co quan thuc hién thia tuc hanh chinh:

- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.

- Co quan truc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vian ban thong bao dugc luu tai S6 Noi vu dé thuc hién cong tac tham muu
quan ly nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khdng co.
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i) Tén mau don, mau to khai:

Thong béolt(;) chirc hoi nghi thudng nién (Mau B31, Phy luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh ph).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 13 20 ngay trudc ngay té chirc hoi nghi, to chire ton gido, to
chtre ton gido truc thude co dia ban hoat dong ton gido ¢ nhiéu huyén thuoc mot
tinh c6 trach nhiém gui vin ban thong bao vé viéc td chirc hoi nghi thuong nién
dén S Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B31

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ THONG BAO
To chirc hgi nghi thuwong nién

Kinh gui: .......... @ .

Tén t6 chirc (chitin hoa): .........cooovvivviie @,
5 4 I

Thong bao veé viéc to chirc hgi nghi thuwdng nién vi cac ndi dung sau:

NOL AUN: i e s
ThOT IAN: o e e
DA GIIN: e,
Hinh thirc t6 chitre: . .o.vvvveeeeeeeeeeeeeecee® e,

Yén ban kém theo gém: Du kién thanh phén, ) lugng nguoi tham dy; chuong
trinh to chire hdi nghi thuong nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, dau)

@) Pia danh noi 0 tru s& cua t6 chirc ton gido hodc to chuc tén giao truc thudc.

@Co quan quan [y nha nuéc Vé tin ngudng, ton gi&do & trung vong dol VGi Viéc to chic hoi nghi thudng

nién ciia td chirc ton gido, to chirc ton gido truc thude, td chire duge cap chimg nhan dang ky hoat dong
ton gido co dia ban hoat dong & nhiéu tinh; co quan chuyén mon vé tin ngudng, ton gido cap tinh déi

Vol viée t6 chirc hoi nghi thuong nién cia t6 chirc ton gido, t6 chirc ton gido tryc thudc, t6 chirc duoc

cap chimg nhéan ding ky hoat dong ton gido c6 dia ban hoat dong ¢ nhiéu huyén thudc mét tinh; Uy

ban nhan dan cap huyén dbi véi viée to chire hoi nghi thuong nién ctia t chire ton gido truc thude co

dia ban hoat dong & mot huyén.

@) T§ chic ton gi4o, t6 chic ton giao tryc thude hodc to chirc duge cap chimg nhan ding ky

hoat dong ton gido.

@ Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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37. THU TUC PE NGHI TO CHUC PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PQNG TON GIAO CO PIA BAN
HOAT PONG O NHIEU HUYEN THUQC MOT TINH

a) Trinh ty thuc hién:

- Buée 1: To chire ton gido, td chirc ton gido truc thudc, t6 chire duge cép
chirng nhan dang ky hoat dong ton gido c6 dia ban hoat dong & nhiéu huyén thudc
mot tinh trude khi to chie dai hoi co trach nhiém giri ho so dé nghi dén Sé Noi
VUL

- Budc 2: S& Noi vu xem xét hd so dé nghi, trudong hop hd so chua dﬁy du,
hop 1€, S& No1 vu hudng dan truc tiép hodc thong bao qua thu dién ttr, tin nhén
dién thoai hodc vin béan cho t6 chic dé bd sung, hoan thi¢n hd so. Truong hop
tir chdi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong
tinh vao thoi han giai quyét.

- Budc 3: S6 No1 vu phéi hop véi cac co quan lién quan tham dinh ho so
(neu can) Sau khi tham dinh h6 so, S& Noi vu chip thuan hodc khong chép thuan
vé viéc vé viée to chirc dai hoi va gui két qua giai quyet vé Trung tam Hanh
chinh cong cua tinh hodc Bo phan Tlep nhan va tra két qua cia S& Noi vu dé tra
cho t6 chirc. Truong hop khong chap thuan phai tra 101 bang van ban va néu rd
ly do.

b) Cach thirc thue hién:

Nop hd so truc tiép tai Trung tdm Hanh chinh c¢éng cuaa tinh hodc B6 phan
Tiép nhan va tra két qua caa SO Noi vu; qua dich vu buu chinh cong ich; qua

thué dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap
luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tiép nhan hd so dé nghi, co Gidy tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc dai hoi; du kién thanh phan, sb luong nguoi tham du;
+ Bao cao téng két hoat dong cua td chrc;

+ Du thao hién chuong hodc hién chuong stra d6i (néu c6).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da hd so dé nghi hop 18.
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d) P6i twong thuwe hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudce, t6 chirc dugc cap chiing nhan dang ky hoat dong ton gido co
dia ban hoat dong & nhiéu huyén thudc mot tinh té chire dai hoi.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: S& Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hodc khong chap thuan vé viéc t6 chic dai hoi.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

Pé nghi vé viéc t0 chuc dai hoéi (Mau B33, Phy luc Nghi dinh sb
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

~ PENGHI
To chire dai hdi............

Kinh gui: .......... @

Tén t6 chirc (chitin hoa): ...............cccceeenin. @
5 4 I

Pé nghi t6 chire dai hdi voi cac ndi dung sau:

LY O t0 CRUC: ..ot
ThOT IAN: o e e
Dia diem: ....oooiiiii s
Thanhphan ..................................................................................................
NOL AUN: i e s
Hinh thirc t6 chtre: .......oovvveiieiiieiie® e,

Vin ban kém theo gdm: Chuong trinh t6 chtc dai hoi; du kién thanh phan, sd
lugng nguoi tham du; bao cao tong ket hoat dong cua to chirc; du thao hién chuong
hoac hién chuong stra d6i (néu co).

TM. TO CHUC @
(Ky, ghi r6 ho tén, dau)

1 Pja danh noi cb tru sé cla to chire ton giao, t6 churc ton gido truc thudc hodc t6 chie duoc
cap chimg nhan ding ky hoat dong ton gido.

@ Co 'quan quan |y nha nugc ve tin ngudng, ton gido ¢ trung wong d6i véi viéc t chic dai hoi
ctia to chire ton gido, to chirc t6n gido truc thude, to chirc duoc cip ching nhén dang ky hoat
dong ton gido co dia ban hoat dong ¢ nhleu tinh; co quan chuyén mén v€ tin ngudng, ton giao
cap tinh dbi voi viée t6 chirc dai hoi cia to chire ton gido, t6 chire ton gido truc thude, td chic
duogc cip ching nhan dang ky hoat dong ton gido co dia ban hoat dong ¢ nhiéu huyén thudc
mot tinh; Uy ban nhan dan c?ip huyén ddi véi viée to chire dai hoi cia td chic ton giao truc
thudc c6 dia ban hoat dong & mot huyén.

® T chire ton gido, t6 chirc ton giao truc thudc hodc t6 chirc duge cip chimg nhan dang ky
hoat dong ton gido.

@ Truc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.
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~ 38.THU TUC PE NGHI TO CHUC CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP DA PANG KY CO QUY MO TO CHUC O
NHIEU HUYEN THUQC MOQT TINH HOAC O NHIEU TINH

a) Trinh ty thuc hién:

- Bude 1: Trudc khi t6 chirc cudc 18 ngoai co so ton gido, dja diém hop phép
da dang ky co6 quy mo t6 chire & nhiéu huyén thuéc mot tinh hodc ¢ nhiéu tinh, to
chure ton gido, to chire t6n gido truc thudc, to chirc dugce cap ching nhan dang ky
hoat dong ton gido co trach nhi¢m guri van ban dé nghi dén Sé Noi vu noi du kién
t6 chirc.

- Budc 2: S& Ndi vu xem xét van ban dé nghi, truong hop van ban dé nghi
chua day du, hop 1¢, S& Noi vu hudng dan truc tiép hoidc thong bao qua thu dién
tir, tin nhan dién thoai hoic van ban cho t6 chuc dé b6 sung, hoan thién vin ban
dé nghi. Truong hop tur chéi tiép nhan, giai quyét phai néu r0 1y do. Thoi gian
hoan thién vin ban dé nghi khong tinh vao thoi han giai quyét.

- Bude 3: So Noi vu phéi hop vai cac co quan lién quan thim dinh vin ban dé
nghi (néu can) Sau khi tham dinh van ban dé nghi, S& Noi vu chap thuan hodc khong
chap thuan vé viéc to churc cuge 1& ngoai co s6 ton gio, dia diém hop phap da dang ky
va giri két qua giai quyét vé Trung tim Hanh chinh cong ctia tinh hodc B phan Tiép
nhan va tra két qua cta Sé Noi vu dé tra cho t6 chire. Truong hop khong chéap thuin
phai tra 161 bang van ban va néu r ly do.

b) Cach thirc thue hién:

Nop van ban dé nghi truc tiép tai Trung tam Hanh chinh cong cua tinh
hoic BO phan Tiép nhan va tra két qua cta S¢ Noi vu; qua dich vu buu chinh
cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo quy
dinh cua phap luat hodc qua Cong dich vu cong truc tuyén.

S& Noi vu tlep nhan van ban dé nghi, c6 Gidy tiép nhan van ban dé nghi
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban
dé nghi dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chure cudc 1&; du kién thanh phﬁn tham du cudc 1&.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc ton gido, to chic
t6n gido truc thudc, to chirc duge cap chimg nhan diang ky hoat dong ton gido to
chtic cude 18 ngoai co sé ton gido, dia diém hop phap da dang ky c6 quy mo to
chirc & nhiéu huyén thudc mot tinh hodc & nhiéu tinh.

e) Co quan thyc hién thia tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: S& Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hodac khong chap thuan vé viéc t6 chirc cude 1€ ngoai co so ton giao, dia diém
hop phép da dang ky.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Pé nghi t6 chirc cudc 18 ngodi co so ton gido hoic dia giiém hop phap da
dang ky (Mau B34, Phu luc ban hanh kém theo Nghi dinh s0 95/2023/ND-CP
ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

] ) PE NGHI
To chirc cugc I€ ngoai co sé ton gidao hoic dia diem hgp phap da dang ky

Kinh gui: .......... @ .

Tén t6 chirc (chitin hoa): .................cooenel. @
U SO e e ——

Dé nghi vé viéc to chirc cude 1€ ...™... v6i cac ndi dung sau:

TN CUOC L8: e
NGUOT ChU ;.o e e e
Thot gianthuc hi€n: ... .o e
Dia diém thue RGN ... ov e
NOT AUN: . e

QUY 10 ot e e
HINH thiEC t0 ChTC® oo oo e oo,

Vin ban kém theo gom: Chuong trinh t6 chirc cudc 18; du kién thanh phan tham
du cudc 18.

TM. TO CHUC ®
(Chit ky, ddu)

@) Pia danh noi ¢d tru sé cua t6 chirc ton giao, to chic ton giao truc thudc hodc to chirc duoc
cap ching nhan ding ky hoat dong ton giao.

@ Co quan chuyén mon vé tin ngudng, t6n giao cap tinh noi du kién t6 chirc cudc 1& ddi véi
cudc 1€ co quy md to chirc & nhiéu huyen thugc mét tinh hodc & nhiéu tinh; Uy ban nhan dan
cap huyén dbi voi cuge 1& c6 quy md td chic & mot huyén.

@) T6 chirc ton giao, t6 chuc ton gido tryc thude hodc t6 chirc duge cap ching nhan ding ky
hoat dong t6n gido. Pi voi to chirc t6n gido, to chirc ton gido truc thude, ngudi thay mit to
chue phai ky tén va dong dau.

® Tén cudc 18 ngoai co sO ton gido hodc dia dlem hop phap da dang ky.

®) Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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39. THU TUC PE NGHI GIANG PAO NGOAI DIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP PA PANG KY CO
QUY MO TO CHU'C O NHIEU HUYEN THUQC MOQT TINH HOAC O
NHIEU TINH

a) Trinh ty thuc hién:

- Budce 1: Trudce khi giang dao ngoai dia ban phu trach, co s ton gido, dia
diém hop phap da dang ky c6 quy mo t6 chirc & nhiéu huyén thuoc mot tinh hoic
& nhiéu tinh, chirc sac, chiic viée, nha tu hanh c6 trach nhiém gui van ban dé nghi
dén S& Noi vu.

- Budc 2: S Noi vu xem xét van ban dé nghi, truong hop vin ban dé nghi chua
day du, hop 16, So Noi vu huéng dan tryuc tiép hodc thong bao qua thu dién tir, tin nhan
dién thoai hozc van ban cho chiic sac, chirc viéc, nha tu hanh dé bo sung, hoan thién
van ban dé nghi. Truong hop tur chdi tiép nhan, giai quyét phai néu 16 ly do. Thoi gian
hoan thién van ban dé nghi khong tinh vao thoi han giai quyét.

- Budc 3: S& Noi vu phoi hop véi cac co quan lién quan tham dinh vin
ban dé nghi (neu can). Sau khi tham dinh vin ban dé nghi, So Noi vu chap thuan
hodc khong chap thuan vé viéc giang dao ngoai dia ban phu trach, co s¢ ton gido,
dia diém hop phéap da dang ky va gui két qua giai quyét vé Trung tam Hanh chinh
cong cua tinh hodc B phan Tiép nhan va tra két qua cua S¢ Noi vu dé tra cho
chire sic, chiic viée, nha tu hanh. Truong hop khong chap thuan phai tra 1oi bang
van ban va néu r6 ly do.

b) Cach thirc thuc hién:

Nop van ban dé nghi truc tiép tai Trung tam Hanh chinh cong cua tinh
hodc BO phan Tiép nhan va tra két qua cta S& Noi vu; qua dich vu buu chinh
cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hoac uy quyén theo quy
dinh cua phap luat hoic qua Cong dich vu cong truc tuyén.

S& Noi vu tlep nhan van ban dé nghi, c6 Gidy tiép nhan van ban dé nghi
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan vin ban
dé nghi dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Chuong trinh t6 chirc; noi dung; thanh phﬁn tham du.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 30 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Poi twong thue hién thi tuc hanh chinh: Chuc sic, chic viée, nha
tu hanh giang dao ngoai dia ban phu trach, co so ton giao, dia diém hop phap
da dang ky.

e) Co quan thue hién thi tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: S& Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.

g) Két qué thye hién thii tuc hanh chinh: Vin ban tré 16 chap thuan
hoac lghéng chap thuan vé viéc giang dao ngoai dia ban phu trach, co sé ton gido,
dia diém hop phap da dang ky.

h) Lé phi: Khong co.
i) Tén mau don, mau to khai:

pé nghi giang dao ngoéli dia ban phu trach, co sé ton gido hodc dia diém
hop phap da dang ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/NB-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
[) Can cir phap ly cia thia tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

O ngay.....thang.....nam......

PE NGHI
Giang dao ngoai dia ban phu trach, co s¢ ton giao
hoac dia diem hop phap da dang ky

Kinh guii.....ccccveverene. @

Ho va tén ngu:0’1 A8 NN e
CRUC VI, PRAIN VISt
Dia ban phu 132 T¢] | LSRR
Thudc t6 chic ......... PP

Ping ky giang dao . . V@i cac ndi dung sau:

o [0 O
ThOT IaN: L. e
Dia diém thuc hien: ..o
Hinh thirc t0 chlC:..veveeeeeeeeeeeeeeeenn e

Van ban kém theo gém: Chuong trinh t6 chirc; ndi dung; thanh phén tham du.

NGUOI PE NGHI
(Ky, ghi ro ho tén, churc vu)

@) Pia danh noi chirc sdc, chirc viée, nha tu hanh hoat dong ton gido.

@ Co quan chuyén mén vé tin ngudong, ton gi4o cap tinh noi du kién giang dao dbi vai viée
giang dao c6 quy md t6 chirc & nhiéu huyén thuoc mot tinh hodc ¢ nhiéu tinh; Uy ban nhan
dan Cap huyén d6i véi viée giang dao ¢ quy mo td chire ¢ mot huyén.

® T4 chuc ton gio, to chic ton giao truc thude hodc to chirc duge cap chimg nhan dang ky
hoat dong ton gido.

@ Giang dao ngoai dia ban phu trach, co's¢ ton gido hodc dia dlem hop phap da dang ky.

®) Tryc tiép hoidc tryc tuyén; két hop ca truc tiép va truc tuyén.
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40. THU TUC THONG BAO VE VIEC TIEP NHAN TAI TRQ CUA TO
CHUC, CA NHAN NUOC NGOAI BE HO TRQ HOAT PONG PAO TAO, BOI
DUONG VE TON GIAO CHO NGUOI CHUYEN HOAT PONG TON GIAO;
SUA CHUA, CAI TAO, NANG CAP, XAY DUNG MOI CO SO TON GIAO; TO
CHUC CAC NGHI LE TON GIAO HOAC CUQC LE TON GIAO; XUAT BAN,
NHAP KHAU KINH SACH, VAN HOA PHAM TON GIAO, PO DUNG TON
GIAO CUA TO CHUC TON GIAO, TO CHUC TON GIAO TRU'C THUQC CO
PIA BAN HOAT PONG O MOT TINH

a) Trinh ty thyc hién:

- Budce 1: 20 ngay trudce khi tiép nhan tai trg cua t6 chirc, ca nhan nudc
ngoai dé hd trg hoat dong dao tao, boi dudng vé ton gido cho ngudi chuyén hoat
dong ton gido; stra chira, cai tao, nang cap, xay dung moi co so ton giao; t6 churc
cac nghi 1& ton gido hodc cudc 1€ ton giao; xuét ban, nhap khau kinh sach, van
hoa pham t6n gido, dd dung ton gido, to6 chirc tén gido, to chirc ton gido truc
thudc co dia ban hoat dong & mot tinh co6 trach nhiém gui van ban thong bao vé
viée tiép nhan tai trg dén S& Ndi vu noi dit tru so.

- Budc 2: S& Noi vu xem Xét, tiép nhan van ban thdng bao, truong hop vin
ban thong bao chua day di, hop 18, S& Noi vu hudng dan tryc tiép hoic thong bao
qua thu dién tu, tin nhén dién thoai hodc vin ban cho to chirc dé bd sung, hoan
thién. Truong hop tir chdi tiép nhan phai néu rd 1y do.

b) Cach thirc thuc hién:

Nop vin ban thong bao truc tiép tai Trung tam Hanh chinh cong cua tinh
hoic BO phan Tiép nhan va tra két qua cta S¢ Noi vu; qua dich vy buu chinh

cong ich; qua thué dich vu cua doanh nghi€p, ca nhan hodc uy quyén theo quy
dinh ctia phéap luat hodc qua Cong dich vu cong truc tuyén.

S Noi vu tiép nhan van ban thong bao va c6 Gidy tiép nhan. Néu guri qua
duong buu chinh, ngay tiép nhan van ban thdng bao dugc tinh theo ngay ghi trén
dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban thong bao (theo mau);

+ Ban cam két cua to chuc, ca nhan nudc ngoai tai trg vé ngudn gdc cac
khoan tai trg da hoan thanh nghia vu vé thué va tuan thu quy dinh ctia phép luat
cua nudc so tai trude khi thue hién hoat dong tai trg.

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwe hién tha tuc hanh chinh: To chu:c ton giao, t6 chu:c

ton giao truc thudc co dia ban hoat dong & mot tinh khi tiép nhan tai tro cua to
churc, ca nhan nudce ngoai.

e) Co quan thue hién thi tuc hanh chinh:
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- Co quan c6 thim quyén tiép nhan thong bao: S& Noi vu.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: S& Noi1 vu.
o) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao dugc luu tai S& Noi vu dé thuc hién cong tac tham muu
quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Thong bao vé viéc tiép nhan tai tro cua td chure, ca nhan nuée ngoai (Mau
B50, Phu luc ban hanh kem theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cua Chinh phu);

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- T6 chirc ton gido, to chirc ton gido truc thudc tiép nhan va quan 1y cac
khoan tai trg cta to chirc, ca nhan nude ngoai dé hd tro hoat dong dao tao, boi
dudng vé ton gido cho ngudi chuyén hoat dong ton giao; stra chira, cai tao, nang
cap, xay dung mdi co so ton giao; t6 chirc cac nghi 1€ ton gido hodc cudc 18 ton
gido; xuat ban, nhap khau kinh sach, vin héa pham t6n gido, d6 dung ton gido
phai cong khai, minh bach, ding muc dich, thuc hién theo quy dinh ctia phap luat
c6 lién quan. T6 chirc ton gido, to chirc ton gido truc thudc chiu trach nhiém trudc
phap luat dbi vai viée tiép nhan, quan 1y cac khoan tai trg.

- Sau khi két thuc viéc tiép nhan tai tro (d6i v6i hién vat) va st dung cac
khoan tai trg (d6i voi khoan tai tro bang tién), trong thdi han 20 ngdy, t6 chirc ton
giao, t6 chuc ton gido tryc thudc tiép nhan tai trg ¢6 trach nhiém giri bao cao két
qué sir dung cac khoan tai tro cho co quan nha nudc c6 thim quyén quy dinh tai
khoan 2 Piéu 26 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luit tin ngudng, ton gido. Bao
c40 néu rd cac khoan da chi, thoi gian chi (d6i véi cac khoan tai tro bang tién) va
cac noi dung dugc quy dinh trong van ban thong bao quy dinh tai khoan 3 Piéu
26 Nghi dinh s6 95/2023/ND-CP. D01 voi cac khoan tai trg tiép nhén, st dung co
thoi han qua 12 thang ké tir ngay tiép nhan thi to chirc ton gio, to chirc ton giao
truc thudc gui bao céo tién do st dung hang nam dén co quan nha nudc co tham
quyén quy dinh tai khoan 2 Biéu 26 Nghi dinh s6 95/2023/ND-CP.

- T6 chure t6n gido, to chuc ton gido tryc thudc tiép nhan, quan 1y, sir dung
cac khoan tai tro khong ding quy dinh tai Diéu nay va cac quy dinh cua phap
luat co lién quan thi co quan nha nudc co thAm quyén tiép nhan thong bao tai tro
c6 van ban yéu cau to chirc ding tiép nhén, quan 1y, stir dung cac khoan tai tro va
xur ly theo quy dinh cua phap luat.

1) Can cir phap ly cta thi tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phi quy dinh
chi tiét mot so di€u va bi¢n phép thi hanh Luat tin ngudng, ton gido.
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Mau B50

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Ve viéc tiep nhan tai tro cia to chirc, ca nhan nwéc ngoai

Kinh gui: ........ @ ...

Nguoi dai dién:
o 5 Lo TZ TR 1<) o LT
- Tén goi trong ton G40 (NEU CO): .uvvreeeeeeeereieieseeeesesee s ee s iee s
= SO CMTND/CCCD: ...ceouvirvineineeseeeeeessssesssesees s
- Chttc Vi, PhAM Vi (NEU CO): wevoeeeeeeeeeeee e eeeee e,

Théong bao vé viéc tiép nhan tai tro ciia to chiic,
c& nhan nwdéc ngoai voi cac ndi dung sau:

Tén cua to chure, ca nhan nudc ngoai tai tro (chirin hoa): .........................

Nguoi dai dién:

S HOO VA N oo
A\ 100 T3 11 o LT
- Tén goi trong ton Zid0 (NEU CO): .. .ovvvveeveereeeeeireseeeeerse s
e QUOC HCR: e
= SO NO CRICU: ..ottt
Muc dich tiép NNAN TA1 T 1uiiiiii i e e e s snareee s
Thoi gian thuc hién iép NN 1 07 .. .......eweeee et
Céch thirc thuc hién tiép nhan tai tror ...........oooiiiriie e
Hinh thirc tai trg (tién hay hidn VA): ..........oooiiiiii e,

AT B 00 O e
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Dur kién thoi gian str dung cac KhOAn t Q. . .......ovvveeeeeeeee e e

Phuong thire quan 1y va str dung cac Khodn tai tro: ....oevvveveiiiiiee e

Thong tin tai Khoan P NhAN: .........vuee e,
T NAN ANG: . ...\ e
Hinh thire t6 chtic ©) ...

Vian ban kém theo gom: Ban cam két cua to chirc, ca nhan nudc ngoai tai trg vé ngudn
goc cac khoan tai trg da hoan thanh nghia vu vé thué va tuan thu quy dinh ctua phap
luat ctia nudce so tai trude khi thue hién hoat dong tai tro.

NGUOI PAI DIEN ©
(Chir ky, ddu)

@) Pia danh noi ¢6 t6 chirc ton gido hodc t6 chtrc ton gido truc thudc.

@ Co quan quan ly nha nudc vé tin ngudng, tén giao ¢ trung wong d6i véi viéc tlep nhan tai
trg cta td churc t6n gido, t6 chire t6n gido truc thude co dia ban hoat dong ¢ nhiéu tinh; co
quan chuyén mén vé tin ngudng, ton giao cép tinh ddi vé6i viée tiép nhan tai trg cia to chirc
ton gido, td chirc ton gido tryc thude co dia ban hoat dong & mot tinh.

®) T6 chirc ton gido hodc to chirc ton gido truc thudce tiép nhan tai tro.

® Pon vi tinh Viét Nam dong.

®) Tryc tiép hoidc tryc tuyén; két hop ca truc tiép va truc tuyén.
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C. THU TUC HANH CHINH CAP HUYEN

1. THU TUC THONG BAO MO LGP BOI DUONG VE TON GIAO
THEO QUY DINH TAI KHOAN 2 BIEU 41 CUA LUAT TiN NGUONG,
TON GIAO

a) Trinh ty thyc hién:

- Bu6c 1: Cham nhét 14 20 ngay trudc ngay khai giang, t6 chirc ton gido,
t6 chure t6n gido tryc thude mé 16p bdi dudng vé ton gido theo quy dinh tai khoan
2 ’Dleu 41 cua Luat tin ngudng, ton giao cé trach nhi€ém gui van ban thong bao
dén Phong Noi vu huyén noi mo 16p.

- Bugc 2: Phong Noi vu xem xét, tiép nhan van ban thdng bao, truong hop
van ban thong bao chua day du, hgp 1¢, Phong Noi1 vu hudng dan tryc tiep }}oég
thong bao qua thu dién tur, tin nhan dién thoai hodc van ban cho t6 chirc d¢ bo
sung, hoan thi¢n. Truong hop tir chodi tiép nhan phai néu ro 1y do.

- Budc 3: Phong Noi vu béo cao Uy ban nhan dan cip huyén vé viéc tiép
nhan thong bao.

b) Cach thirc thuc hién:

Nop van ban thér}g bao tru’cqtié'p tai Trung tém,Hénh chinh cong hodc Bo
phén Ti€p nhan va tra két qua cua Uy ban nhan dan cap huyén; qua dich vy buu

chinh cong ich; qua thué dich vy cua doanh nghiép, ca nhan hodc uy quyén theo
quy dinh cta phap ludt hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thong bao va c6 Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhan van ban thdng bdo duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Van ban thong bao néu 10 tén 16p, dia diém, 1y do, thoi
gian hoc, nd1 dung, chuong trinh, thanh phan tham du, danh sach giang vién.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudc mo 16p bodi dudng ve ton giao theo quy dinh tai khoan 2 Diéu
41 cua Luat tin ngudng, ton gido.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap huyén.
- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong No6i vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugce luu tai Uy ban nhan dan cép huyén dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.
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h) Lé phi: Khong co.
i) Tén n}ﬁu don, miu to khai: Noi dung vin ban thong bao theo quy dinh
tai khoan 2 Diéu 41 cua Luat tin ngudng, ton giao.
k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:
7 - Cham nhét 1a 20 ngay trude ngay khai giang 16p bdi dudng vé tén gido,
t6 chirc ton gido, t6 chirc ton gido truc thudc cod trach nhiém thong bao.
- Truong hop viéc mé 16p bdi dudng vé ton gido cO hanh Vi quy dinh tai
Piéu 5 cua Luat tin ngusong, ton gido, Uy ban nhan dan cap huyén c6 van ban
yeu cau t6 chirc ton gido, to chirc ton gido truc thudce khong t6 chirc hodc ding
viéc md 16p bdi dudng.
1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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2. THU TUC THONG BAO DANH MUC HOAT PQNG TON GIAO
DPOI VOI TO CHUC CO PIA BAN HOAT DPONG TON GIAO O NHIEU
XA THUQC MOT HUYEN

a) Trinh ty thyc hién:

- Buée 1: To chire ton gido, td chirc ton giao truc thudc, t6 churc du’qg cép
ching nhén dang ky hoat dong ton gido c6 dia ban hoat dong ton gido ¢ nhiéu xa
thudéc moét huyén g(’) trach nhiém gui van ban thong bao vé danh muc hoat dong
ton gido dién ra hang ndm dén Phong No6i vu huyén.

- Budc 2: Phong Noi vu xem Xét, tiép nhan vin ban thdng bao, truong hop
van ban thong bao chua day du, hop 1¢, Phong N6i vu hudng dan truc tiép hoic
thong bao qua thu dién ti, tin nhan dién thoai hodc van ban cho t6 chic dé bod
sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu rd 1y do.

- Budc 3: Phong Noi vu béo cao Uy ban nhan dan cip huyén vé viéc tiép
nhan thong béo.

b) Cach thirc thuc hién:

Nop van ban thong béo truc tiép tai Trung tim Hanh chinh cong hoic Bo
phan Tiép nhan va tra két qua cua Uy ban nhan dan cip huyén; qua dich vu buu
chinh cong ich; qua thué dich vu cua doanh nghi¢p, ca nhan hodc uy quyén theo
quy dinh cua phap luat hoic qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhan van ban thong bdo duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(n€u co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Po6i twong thuwe hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudc, td chirc dugc cap ching nhan dang ky hoat dong ton gido cod
dia ban hoat dong ton gido ¢ nhi€u xa thudc mdt huyén.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.
- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong Noi vu.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugce luu tai Uy ban nhan dan cip huyén dé thuc hién
cong tac quan ly nha nudc ve tin ngudng, ton giao.

h) Lé phi: Khong co.
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i) Tén mau don, mau to khai:

Thong béoﬁ danh muc~hoat dong ton giao hﬁng nam hoac danh muc hoa:[
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

- Cham nhét 14 30 ngay ké tir ngay duoc cong nhan, chap thuan hodc dugc cap
chimg nhén déng ky hoat dong ton gido, t6 chire ton gido, to chire ton gido truc thudc,
t6 chirc duoc cap chung nhan dang ky hoat dong ton giao co dia ban hoat dong ton
gido ¢ nhiéu xa ﬂ;llJ,(_A)C mét huyén qé trach nhiém gtri van ban thong bao danh muc hoat
dong ton giao dién ra hang nam dén Phong Noi vu.

7 - Cham nhr?itqle‘l 30 ngay ké tir ngay Luat tin ngudng, ton giao co hiéu lyc,
to chirc ton gido, to chuc ton giao truc thudc, to chic da duoc cap chung nhan
dang ky hoat dong ton gido co dia ban hoat dong ton gido ¢ nhi€u xa thudc mot
huyén trude ngay Luat c6 hi€u luc ¢6 trach nhiém thong bao danh myc hoat dong
ton gido dieén ra hang nam dén Phong Noi vu.

- Vigc thong bao danh muc hoat dong ton giao dién ra hang nam chi thyc
hién mot lan.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong ton gido hang nim
hoac danh muc hoat dong ton gido bo sung

Kinh gui: .......... @ .

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT Tén cac hq@}t dong Tlgm gian Dia dlem dJen ra Ghi ch
ton giao to chire hoat dgng ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua td chire ton gigo, t6 chirc ton giao truc thudc hodc té chirc dugce cap chimg
nhan dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc ve tin ngudng, tén giao & trung wong dbi véiviéc thong bao danh muc
hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido & nhidu
tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh di voi viéc thong bao danh muyc hoat dong
t6n gido (hodc hoat dong ton gido bd sung) cuatd chirc co dia ban hoat dong ton gido & nhiéu huyén
thudc mot tinh; Uy ban nhan dan Cép huyén déi voi viéc thong bao danh muc hoat dong ton gido (hodc
hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong t6n giao & nhidu xa thudc mot huyén;
Uy ban nhan dan cap xa doi vaiviée thong bao danh muc hoat dong tén gido (hoic hoat dong ton gido
bd sung) clia td chirc co dia ban hoat dong tén giao & mot xa.

@) T4 chuc ton giao, t chirc t6n giao truc thude hodc td chirc duoc cip chimg nhan ding ky hoat dong
ton gido.

) Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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3. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHUC CO PIA BAN HOAT PQONG TON GIAO
O NHIEU XA THUQC MQT HUYEN

a) Trinh ty thyc hién:

- Budc 1: Cham nhat 1a 20 ngay trude khi dién ra hoat dong ton giao khong
c6 trong danh muyc da dugc thdng bao, nguoi dai dién cua td chire ton gido, td chirc
t6n gido truc thudce, to chirc du()’c‘cap chirng nhan dang ky hoat dong ton gido co
dia ban hoat dcf)r}g ton gig’lo ¢ nhicéu xa thudc mot huyén cé trach nhi¢ém gui van
ban thong bao bo sung dén Phong Noi vu huyén.

- Budc 2: Phong Noi vu Xem Xét, tiép nhan vin ban thdng bao, truong hop
van ban thong bao chua day dﬁ,’ hop 1€, Phong No1 vu hudng dan tryc ti€p hodc
tl}ﬁng béoq qua thu dién ttr, tin nhan dién thoai hoég Vép ban cho nguoi dai dién cua
to chirc d€ bo sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu 1o 1y do.

- Budc 3: Phong Noi vu béo cao Uy ban nhan dan cip huyén vé viéc tiép
nhan thong bao.

b) Cach thirc thyc hién:

Nop van ban thong bao truc tlep tai Trung tam Hanh chinh cong hoac Bo
phan Tiép nhan va tra két qua cua Uy ban nhan dan cip huyén; qua dich vu buu

chinh cong ich; qua thué dich vy cua doanh nghiép, ca nhan hodc uy quyén theo
quy dinh ctia phap luit hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thong bao va c6 Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhan van ban thdng bdo duoc tinh theo ngay
ghi trén du cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va cac tai liéu kém theo
(néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) D01 twgng thuc hién thu tuc hanh chinh: Nguoi dai dién cua t6 chirc
t6n gido, to chuc ton gido truc thude, t6 chirc duge cap ching nhan dang ky hoat
dong ton gido thong bao danh muc hoat dong ton gido bo sung.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.
- Co quan truc tiép thuc hién thu tuc hanh chinh: Phong No6i vu.

g) Két qua thuc hién thi tuc hanh chinh: Khéng quy dinh.

Vin ban thong bao dugce luu tai Uy ban nhan dan cép huyén dé thuc hién
cong tac quan ly nha nudc vé tin ngudng, ton giao.

h) Lé phi: Khong co.



293

i) Tén mau don, mau to khai:

Thong bé07 danh muc~hoat dong ton giao hﬁng nam hoac danh muc hoa:n
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhét 13 20 ngay truéc khi dién ra hoat dong ton gido khong co trong
danh muyc hoat dong ton gido da duoc théng bao, nguoi dai dién cua to chuc ton
gido, t0 chuc ton gido truc thude, t6 chuc duoc ‘cﬁp chting nhan dang ky hoat
dong ton gido co dia ban hoat dong ton giao ¢ nhi€u xa thuoc mot huyeén co trach
nhiém gri van ban thong bao bo sung dén Phong Noi vu.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi ti€t mgt so di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong tdn gido hang nim
hoac danh muc hoat dong ton giao bo sung

Kinh gui: .......... @ .

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT Tén cac hq@}t dong Tlgm gian Dia dlem dJen ra Ghi ch
ton giao to chire hoat dgng ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua td chire ton gigo, t6 chirc ton giao truc thudc hodc té chirc duoc cap chimg
nhan dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc ve tin ngudng, tén giao & trung wong dbi véiviéc thong bao danh muc
hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido & nhidu
tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh di voi viéc thong bao danh muyc hoat dong
t6n gido (hodc hoat dong ton gido bd sung) cuatd chirc co dia ban hoat dong ton gido & nhiéu huyén
thudc mot tinh; Uy ban nhan dén cip huyén ddi véi viéc thong bao danh muc hoat dong ton gido (hoic
hoat dong tén gido bd sung) cua td chuc c6 dia ban hoat dong ton giao ¢ nhiéu xa thuoc mét huyén;
Uy ban nhan dan cép xa ddi vai viée thong bao danh muc hoat dong tén gido (hodc hoat dong ton gido
bd sung) ciia td chirc co dia ban hoat dong tén giao & mot Xa.

@) T4 chuc ton giao, t chirc t6n giao truc thude hodc td chirc duoc cip chimg nhan ding ky hoat dong
ton gido.

) Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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~ 4.THU TUC THONG BAO TO CHUC HQI NGHI THUONG NIEN
CUA T‘O CHUC TON GIAO, TO CHUC TON GIAO TRUC THUQC CO
DPIA BAN HOAT PONG O MOT HUYEN

a) Trinh ty thyc hién:

- Budc 1: Chim nhat 1a 20 ngay trudc ngay to chac hdi nghi, to chire ton
giao, t0 chirc ton gido truc thudc cod digl ban hgat dong ton gido & mot huyén (}(’)
trach nhi€ém gui van ban thong bao vé viéc t0 chirc hdi nghi thuong nién dén
Phong No6i vu.

- Budc 2: Phong Noi vy Xem Xét, tiép nhan van ban thdng bao, truong hop
van ban thong bao chua day du, hgp 1€, Phong NoOi vu hudng dan truc tiép hoég
thong bao qua thu dién tu, tin nhan dién thoai hodc van ban cho t6 chuc dé bo
sung, hoan thi¢n. Trudong hop tir chdi tiép nhan phai néu ro 1y do.

- Budc 3: Phong Noi vu béo cdo Uy ban nhan dan cap huyén vé viéc tiép
nhan thong béo.

b) Cach thirc thuc hién:

Nop van ban thér}g bao tru’cqtié'p tai Trung tém,Hénh chinh cong hodc Bo
phan Tiép nhan va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu

chinh cong ich; qua thué dich vy cua doanh nghi¢p, ca nhan hodc uy quyén theo
quy dinh ctia phap ludt hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thdng bao va co Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhan van ban thong bdo duoc tinh theo ngay
ghi trén du cong vian dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban thong bao (theo mau);

+ Duy kién thanh phan, s6 lugng ngudi tham du; chuong trinh t6 chtrc hoi
nghi thuong nién,

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuwe hién thi tuc hanh chinh: T6 chirc ton gido, t6 chirc
ton gido truc thudc cod dia ban hoat dong ton giao & mot huyén to chirc hdi nghi
thuong nién.

e) Co quan thue hién thi tuc hanh chinh:

- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.

- Co quan tryc tiép thuc hién thu tuc hanh chinh: Phong N1 vu.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.
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Vién ban thong bao dugc luu tai ny ban nhan dan cép huyén dé thuc hién
cong tac quan ly nha nudce vé tin ngudng, ton giao.

h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Thong béor td chue hoi nghi thuong nién (Mau B31, Phy luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh ph).

k) Yéu cdu, diéu kién thwe hién thii tuc hanh chinh:

Cham nhat 1 20 ngay trudc ngay toé chic hoi nghi, to chire ton gido, to
chuc ton gido truc thudc cod dia‘ ban hqat dong ton gido & mot huyén’ coO trach
nhiém gui van ban thong bao veé viéc t6 chirc hdi nghi thuong nién dén Phong
NOo1 vu.

1) Can cir phap ly cta thi tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B31

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ THONG BAO
To chirc hgi nghi thuwong nién

Kinh gui: .......... @ .

Tén t6 chirc (chitin hoa): .........cooovviviiie @,
5 4 I

Thong bao veé viéc to chirc hgi nghi thuwdng nién vi cac ndi dung sau:

NOL AUN: i e s
ThOT IAN: o e e
DA QI <.,
Hinh thirc t6 chitre: . .o.vvvveeeeeeeeeeeeeecee® e,

Van ban kém theo gém: Du kién thanh phén, ) lugng nguoi tham dy; chuong
trinh t0 chire hdi nghi thuong nién.

TM. TO CHUC @
(Ky, ghi ro ho tén, ddu)

@) Pia danh noi 0 tru s& cua t6 chirc ton gido hodc to chuc tén giao truc thudc.

@Co quan quan [y nha nuéc Vé tin ngudng, ton giado & trung uvong dol VGi Viéc to chic hoi nghi thudng
nién ciia td chirc ton gido, to chirc ton gido truc thude, to chire duge cap chimg nhan dang ky hoat dong
ton gido co dia ban hoat dong & nhiéu tinh; co quan chuyén mon vé tin ngudng, ton gido cap tinh ddi
Vol viée t6 chirc hoi nghi thuong nién cia t6 chirc ton gido, t6 chirc ton gido tryc thudc, t6 chirc duoc
cap chiimg nhan dang ky hoat dong ton gido cé dia ban hoat dong & nhiéu huyén thuoc mot tinh; Uy
ban nhan dan cap huyén dbi véi viéc to chie hoi nghi thudng nién ctia t chire ton gido truc thude ¢o
dia ban hoat dong & mot huyén.

@) T6 chic ton gi4o, t6 chic ton giao tryc thude hodc to chirc duge cap chimg nhan ding ky
hoat dong ton gido.

™ Tryc tiép hodc tryc tuyén; két hop ca truc tiép va truc tuyén.
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5. THU TUC PE NGHI TO CHUC PAI HQI CUA TO CHUC TON
GIAO, TO CHUC TON GIAO TRUC THUQC, TO CHUC PUQC CAP
CHUNG NHAN PANG KY HOAT PONG TON GIAO CO PIA BAN
HOAT PONG O MOT HUYEN

a) Trinh ty thuc hién:

- Buée 1: To chire ton gido, td chure ton gido truc thude, t6 chire duogc cép
chirng nhan dang ky hoat dong ton gido c6 dia ban hoat dong & mdt huyén trude
khi t6 chirc dai hoi c6 trach nhi€ém gui ho so dé nghi dén Phong Noi vu.

- Budc 2: Phong Noi vu xem xét hd so dé nghi, trudng hop hd so chua day
du, hop 1¢, Phong Noi vu hudng dan truc tiép hodc thong bao qua thu dién ti, tin
nhén dién thoai hodc vin ban cho t6 chtc dé bd sung, hoan thién hd so. Truong
hop tir chéi tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so
khéng tinh vao thoi han giai quyét.

- Buéc 3: Phong Noi vu phdi hop véi cac co quan lién quan tham dinh ho
so (néu cén) Sau khi tham dinh ho so, Phong Noi vu trinh Uy ban nhan dén cap
huyén chap thuén hodc khong chéap thuan vé viéc t6 chirc dai hoi va giri két qua
gidi quyet vé Trung tam Hanh chinh cong hodac B phén Tiép nhan va tra két qua
ctia Uy ban nhan dan cap huyén dé tra cho t6 chirc. Trudng hop khong chap thuan
phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Trung tdm Hanh chinh cong hoic Bo phan Tiép
nhan va tra két qua cua Uy ban nhan dan cap huyén; qua dich vu buu chinh cong
ich; qua thu¢ dich vu cua doanh nghiép, ca nhan hoac uy quyén theo quy dinh
ctia phép luét hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan ho so dé nghi, ¢6 Glay tiép nhan ho so va hen ngay
tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan ho so dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vin ban dé nghi (theo mau);

+ Chuong trinh t6 chirc dai hoi; du kién thanh phan, sb luong ngudi tham du;
+ Bao céo tong két hoat dong cua t6 chic;

+ Du thao hién chuong hodc hién chuong stra d6i (néu c6).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan di hd so dé nghi hop 18

d) Poi twong thwe hién thi tuc hanh chinh: T6 chirc ton gido, to chirc
ton gido truc thudc, to chirc duoc cap chung nhan dang ky hoat dong tén gido cd
dia ban hoat dong & mdt huyén t6 chue dai hoi.
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e) Co quan thue hién thia tuc hanh chinh:
- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cép huyén.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Phong No6i vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hoac khong chap thuan vé viéc t6 chirc dai hoi.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

pé nghi vé viéc t6 chire dai hoi (Mau B33, Phy lyc ban hanh kém theo
Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thii tuc hanh chinh: Khéng coé.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luét tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mgt s6 di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gido.
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Mau B33

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ PENGHI
To chire dai hdi............

Kinh gui: .......... @

Tén t6 chirc (chitin hoa): ...............cccceeenin. @
5 4 I

Pé nghi t6 chire dai hdi voi cac ndi dung sau:

LY O t0 CRUC: ..ot
ThOT IAN: o e e
Dia diem: ....oooiiiii s
Thanhphan ..................................................................................................
NOL AUN: i e s
Hinh thirc t6 chtre: .......oovvveiieiiieiie® e,

Vin ban kém theo gdm: Chuong trinh t6 chtrc dai hoi; du kién thanh phan, sd
lugng nguoi tham du; bao cao tong ket hoat dong cua to chirc; du thao hién chuong
hoac hién chuong stra d6i (néu co).

TM. TO CHUC @
(Ky, ghi r6 ho tén, dau)

1) Pja danh noi cb tru sé cla to chire ton giao, t6 churc ton gido truc thudc hodc t6 chie duoc
cap chimg nhan ding ky hoat dong ton gido.

@ Co 'quan quan |y nha nugc ve tin ngudng, ton gi4o ¢ trung wong d6i véi viéc t chic dai hoi
ctia to chire ton gido, t6 chirc ton gido truc thudc, to chirc duoc cip ching nhén dang ky hoat
dong ton gido co dia ban hoat dong ¢ nhleu tinh; co quan chuyén mén ve tin ngudng, ton giao
cap tinh dbi voi viée t6 chirc dai hoi cia to chire ton gido, t6 chire ton gido truc thude, to chirc
duogc cip ching nhan dang ky hoat dong ton gido co dia ban hoat dong ¢ nhiéu huyén thudc
mot tinh; Uy ban nhan dan c?ip huyén ddi véi viée to chire dai hoi cia td chic ton giao truc
thudc c6 dia ban hoat dong & mot huyén.

® T chire ton gido, t6 chirc ton giao truc thudc hodc t6 chirc duge cip ching nhan dang ky
hoat dong ton gido.

@ Truc tiép hoac truc tuyén; két hop ca truc tiép va truc tuyén.
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6. THU TUC PE NGHI TO CHU'C CUQC LE NGOAI CO SO TON
GIAO, PIA PIEM HQP PHAP PA PANG KY CO QUY MO TO CHUC O
MOT HUYEN

a) Trinh ty thuc hién:

- Budce 1: Trudc khi to chirc cuodc 1€ ngoai co s¢ ton gido, dia diém hop
phap da dang ky c6 quy mé t6 chirc 0 mot huyén, t6 chirc ton gido, to chirc ton
gido truc thude, t6 chic duge cip ching nhan diang ky hoat dong tén gido co
trach nhiém gui van ban dé nghi dén Phong Noi vu.

- Budc 2: Phong Noi vu xem xét van ban dé nghi, truong hop van ban dé
nghi chwa day du, hop 1€, Phong No6i vu hudng dan truc tlep hodc thong bdo qua
thu dién tir, tin nhan dién thoai hoic van ban cho t6 chure dé bd sung, hoan thién
van ban dé nghi. Truong hop tur chéi tiép nhan, giai quyét phai néu ro ly do. Thoi
gian hoan thién vin ban dé nghj khong tinh vao thoi han giai quyét.

- Budce 3: Phong No6i vu ph01 hop v6i cac co quan lién quan tham dinh vin
ban dé nghi (néu can) Sau khi thim dinh vin ban dé nghi, Phong Noi vu trinh
Uy ban nhan déan cép huyén chap thuan hoic khong chap thuan vé viée to chirc
cudc 1& ngoai co s ton gido, dia diém hop phap da dang ky va gui két qua giai
quyet veé Trung tam Hanh chinh cong hodc B phén Tiép nhan va tra két qua cua
Uy ban nhan dan cép huyén dé tra cho t6 chirc. Trudng hop khong chap thuan
phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thyc hién:

Nop van ban dé nghi tryc tlep tai Trung tam Hanh chinh cong hodc Bo
phan Tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén; qua dich vu buu
chinh cong ich; qua thué dich vy cua doanh nghiép, ca nhan hoac uy quyén theo
quy dinh cta phap luat hodc qua Cong dich vu cong truc tuyén.

Phong No6i vu tlep nhan vin ban dé nghi, cd Gidy tiép nhan vin ban dé
nghi va hen ngay tra két qua. Néu guri qua duong buu chinh, ngay tiép nhan van
ban dé nghi duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Chuong trinh t6 chue cudc 1&; du kién thanh phﬁn tham du cudc 1é.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Poi tugng thyc hién thu tuc hanh chinh: T chirc ton gido, t6 chu:c
t6n gido truc thudc, to chirc duoc cip ching nhén dang ky hoat dong ton gido t6
chure cude 18 ngoai co sd ton gido, dia diém hop phap da dang ky.

e) Co quan thue hién thia tuc hanh chinh:
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- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cdp huyén.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Phong N1 vu.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chap thuin
hoac khong chap thuan vé viéc t6 chirc cude 1€ ngoai co sd ton gido, dia di€m
hop phép da dang ky.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Pé nghi t6 chirc cudc 18 ngodi co so ton gido hoic dia giiém hop phap da
dang ky (Mau B34, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP
ngay 29/12/2023 ctia Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B34

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

] ) PE NGHI
To chirc cugc I€ ngoai co sé ton gidao hoic dia diem hgp phap da dang ky

Kinh gui: .......... @ .

Tén t chirc (chitin hoa): .................cooiatl, @
U SO e e ——

Dé nghi vé viéc to chirc cude 1€ ...™... v6i cac ndi dung sau:

TN CUOC L8: e
NGUOT ChU ;.o e e e
Thot gianthuc hi€n: ... e
Dia diém thue RGN ... ov e
NOT AUN: . e

QUY 10 ot e e
HINh thC t0 ChTC® oo e e oo,

Vin ban kém theo gom: Chuong trinh t6 chirc cudc 1&; du kién thanh phan tham
du cudc 18.

TM. TO CHUC ®
(Chit ky, ddu)

@) Pia danh noi ¢ tru so clia to chirc ton giao, to chirc ton giao truc thudc hodc t6 chic dugc
cap ching nhan ding ky hoat dong ton giao.

@ Co quan chuyén mon vé tin ngudng, t6n giao cap tinh noi du kién t6 chirc cudc 1& ddi véi
cudc 18 c6 quy md té chire & nhiéu huyén thuéc mét tinh hoic & nhiéu tinh; Uy ban nhan dan
cap huyén doi véi cudc 18 co quy mo to chirc & mot huyén.

@) T6 chirc ton giao, t6 chuc ton gido tryc thude hodc t6 chirc duge cap ching nhan ding ky
hoat dong t6n gido. Pi véi to chie ton gido, to chirc ton gido truc thude, ngudi thay mat to
chirc phai ky tén va dong dau.

@ Tén cugc 18 ngoai co s0 ton giao hodc dia dlem hop phap da dang ky.

®) Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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7. THU TUC PE NGHI GIANG PAO NGOAI DIA BAN PHU
TRACH, CO SO TON GIAO, PIA PIEM HQP PHAP DA PANG KY CO
QUY MO TO CHUC O MOT HUYEN

a) Trinh ty thyc hién:

- Bude 1: Trudce khi giang dao ngoai dia ban phu trach, co s ton gido, dia
diém hop phéap di dang ky c6 quy mé t6 chirc & mot huyén, chire séic, chirc viéce,
nha tu hanh c6 trach nhiém gui vin ban dé nghi dén Phong Noi vu.

- Buéc 2: Phong Noi vu xem xét van ban dé nghi, truong hop van ban dé
nghi chua day du, hop 1&, Phong Noi vu hudng dan tryc tiép hodc thong bao qua
thu dién tir, tin nhin dién thoai hodc vin ban cho chirc sic, chirc viée, nha tu
hanh dé b6 sung, hoan thién va ban dé nghi. Truong hop tir chdi tiép nhén, giai
quyét phai néu rd 1y do. Thoi gian hoan thién van ban dé nghi khong tinh vao
thoi han giai quyét.

- Budc 3: Phong Néi vu phéi hop véi cac co quan lién quan tham dinh van
ban dé nghi (néu can). Sau khi tham dinh van ban, Phong Noi vu trinh Uy ban
nhan dan cap huyén chap thuan hoic khong chap thuan vé viéc giang dao ngoai
dia ban phu trach, co s¢ ton gido, dia diém hop phap da dang ky va guri két qua
giai quyet vé Trung tAm Hanh chinh cong hodc Bo phén Tiép nhéan va tra két qua
ciia Uy ban nhan dan cdp huyén dé tra cho chirc sac, chirc viéc, nha tu hanh.
Truong hop khong chip thuan phai tra 10i bang van ban va néu rd ly do.

b) Cach thirc thue hién:

Nop van ban dé nghi truc tiép tai Trung tam Hanh chinh cong hoac Bo
phan Tiép nhan va tra két qua ctia Uy ban nhan dan cap huyén; qua dich vu buu
chinh cong ich; qua thué dich vy cua doanh nghiép, ca nhan hoac uy quyén theo
quy dinh cta phap luat hodc qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban dé nghi, c6 Gidy tlep nhan van ban va hen
ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan van ban dé nghi
dugc tinh theo ngay ghi trén dau cong vian dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vian ban dé nghi (theo mau);

+ Chuong trinh to chtrc; ndi dung; thanh phan tham du.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: 25 ngay ké tir ngay nhan da vin ban dé nghi hop 16.

d) Pdi twong thue hién thi tuc hanh chinh: Chuc sic, chiic viée, nha tu
hanh gidang dao ngoai dia ban phu trach, co s¢ ton gido, dia di€ém hgp phap da
dang ky c6 quy mo t6 chic & mot huyén.

e) Co quan thue hién thia tuc hanh chinh:
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- Co quan c6 thim quyén quyét dinh: Uy ban nhén dan cap huyén.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Phong No6i vu.

g) Két qua thye hién tha tuc hanh chinh: Van ban tra loi chap thuan
hoac lghéng chap thuan vé viéc giang dao ngoai dia ban phu trach, co sé ton gido,
dia diém hop phap da dang ky.

h) Lé phi: Khong co.
i) Tén mau don, miu to khai:

Pé nghi giang dao ngoai dia ban phu trach, co s¢ tén gido hoac dia diérr}
hop phap da dang ky (Mau B35, Phu luc ban hanh kém theo Nghi dinh so6
95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

k) Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khong co.
1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B35

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

O ngay.....thang.....nam......

PE NGHI
Giang dao ngoai dia ban phu trach, co s¢ ton giao
hoac dia diem hop phap da dang ky

Kinh guii.....ccccveverene. @

Ho va tén ngu:0’1 A8 IENI e
CRUC VI, PRAIN VISt
Dia ban phu EEACKH: . e s
Thudc t6 chic ......... PP

Ping ky giang dao . . V@i cac ndi dung sau:

o [0
ThOT @IaN: oo e
Dia diém thuc hien: ..o
Hinh thirc t0 chlC:..veveeeeeeeeeeeeeeeenn e

Vin ban kém theo gdm: Chuong trinh t6 chirc; ndi dung; thanh phan tham du.

NGUOI PE NGHI
(Ky, ghi ro ho tén, churc vu)

(D Pja danh noi chuc séc, chie viée, nha tu hanh hoat dong ton gido.

@ Co quan chuyén mén vé tin ngudong, ton gi4o cap tinh noi du kién giang dao dbi vai viée
giang dao c6 quy md t6 chizc & nhiéu huyén thuoc mot tinh hodc ¢ nhiéu tinh; Uy ban nhan
dan Cap huyén d6i véi viée giang dao ¢ quy mo to chire ¢ mot huyén.

® T4 chirc ton giao, to chic ton giao truc thudc hodc to chie dugc cap ching nhan dang ky
hoat dong ton gido.

@ Giang dao ngoai dia ban phu trach, co s¢ ton giao hoac dia dlem hop phap da dang ky.

®) Tryc tiép hodc truc tuyén; két hop ca truc tiép va truc tuyén.
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8. THU TUC THONG BAO TO CHUC QUYEN GOP NGOAI PIA
BAN MOT XA NHUNG TRONG DPIA BAN MOT HUYEN, QUAN, THI
XA, THANH PHO THUQC TINH, THANH PHO THUQC THANH PHO
TRU'C THUQC TRUNG UONG CUA CO SO TiN NGUONG, TO CHUC
TON GIAO, TO CHUC TON GIAO TRUC THUQC

a) Trinh ty thyc hién:

- Buée 1: Trude khi to chte quyén gop 10 ngay, nguoi dai dién hodc ban
quan Iy co so tin ngudng; t6 chirc ton gido, t6 chirc ton gido truc thudc to chic
quyén gop ngoai dia ban mot xa nhung trong dia ban mot huyén, quan, thi xa,
thanh phé thudc tinh, thanh phé thudc thanh phé truc thudc trung wong c6 trach
nhiém théng bao bang vin ban dén Phong Noi vu noi to chitc quyén gop.

- Budc 2: Phong Noi vu xem Xét, tiép nhan vin ban thong bao, truong hop
van ban thong bao chua dﬁy du, hop 18, Phong Néi vu hudéng dan truc tiép hoac
thong bao qua thu di¢n tir, tin nhén dién thoai hodc vin béan cho nguoi dai dién
hodc ban quan 1y co s tin ngudng; to chirc ton gido, to chic ton gido truc thude
dé bo sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu rd 1y do.

- Budc 3: Phong Noi vu béo cao Uy ban nhan dan cip huyén vé viéc tiép
nhan thong béo.

b) Cach thirc thyc hién:

Nop van ban thong bao truc tlep tai Trung tam Hanh chinh cong hodc B
phan Tiép nhén va tra két qua cua Uy ban nhan dan cip huyén; qua dich vu buu
chinh cong ich; qua thué dich vu cua doanh nghiép, ca nhan hodc uy quyén theo
quy dinh cta phap luat hoic qua Cong dich vu cong truc tuyén.

Phong Noi vu tiép nhan van ban thdng bao va c6 Gidy tiép nhan. Néu giri
qua dich vu buu chinh, ngay tiép nhan van ban thong bdo duoc tinh theo ngay
ghi trén dau cong vin dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so: Vin ban thong bao (theo mau) va cac tai lidu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dai dién hodc ban
quan 1y co s& tin ngudng; té chic ton gido, t chirc ton gido truc thude to chirc
quyén gop ngoai dia ban mdt xa nhung trong dia ban mdt huyén, quan, thi xa,
thanh phd thudc tinh, thanh phd thudc thanh phé truc thude trung wong.

e) Co quan thue hién thi tuc hanh chinh:
- Co quan c6 tham quyén tiép nhan thong bao: Uy ban nhan dan cap huyén.
- Co quan tryc tiép thuc hién tha tuc hanh chinh: Phong Noi vu.
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g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vién ban thong bao dugc luu tai Uy ban nhan dan cép huyén dé thuc hién
cong tac quan 1y nha nude vé tin ngudng, ton gido va kiém tra viéc thuc hién cac
ndi dung trong vin ban thong bao cua co sé tin ngudng, to chirc ton gido, to chirc
ton giao tryc thudc.

h) Lé phi: Khong co.

i) Tén mau don, miu to khai:

Thong bao vé viéc to chirc quyén gdp (Mau B49, Phy luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

k) Yéu cau, diéu kién thye hién thi tuc hanh chinh:

- Trude khi t6 chtic quyén gop 10 ngay, nguoi dai dién hodc ban quan ly
co sO tin ngudng; t6 chuc tén giao, t6 chirc ton giao truc thudc t6 churc quyén
gop ngoai dia ban mot xa nhung trong dia ban mot huyén, quan, thi xa, thanh
phd thudc tinh, thanh phé thugc thanh phé truc thugc trung wong c6 trach nhiém
thong bao bang vin ban dén Phong Noi vu noi to chirc quyén gop.

- Hoat dong quyén gop cua co s¢ tin ngudng, t6 chtrc ton gido, to chuc ton
giao tryc thuoc phai cé so sach thu, chi bao dam cong khai, minh bach. Tai san
dugc quyén gop phai duge quan ly, str dung ding muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton giao.

- Khong duoc }Qi dung danh qghia co sO tin ngudng, t6 chire ton giao, t6 chirc
ton giao truc thudc dé quyén gdp nham truc loi hoac trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co s tin ngudng; t6 chire t6n gido, t6 chure
ton gido truc thude thuc hlen hoat dong quyén gop khong ding quy dmh thi co quan
nha nuée c6 tham quyen tlep nhan thong bao quyén gop c6 van ban yéu cau dung tlep
nhan, str dung tai san dugc quyén gop va xur ly theo quy dinh cta phap luat.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi giinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu quy dinh
chi tiét mgt s6 di€u va bi¢n phép thi hanh Luat tin ngudng, ton giao.
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Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ THONG BAO
Ve viéc to chirc quyén goép

Kinh gui: .......... @

Tén (chitin hoa): .........ccevvvninien... )
Dia Chice. .
NgUOT Al di€N:. ..ot
- HO VAN . s e
- Tén goi trong ton gido (néu co) ..................................................
- S6 CMTND/CCCD: . e

- Chtic vu, pham vi (neu co) ........................................................

Thong bao vé viéc to6 chirc quyén gop vai cac ndi dung sau:

Muc dich quyen gop:..........ocoiiiiii
Dia ban td ChC QUYEN GOP:. ... et
CAch thlrc qUYEN gOP:. . vviei e e e
Thot gian thuc hi€n qUYen gOp:......ovvviiiii e,
Phuong thirc quan 1y va st dung tai san dugc quyén gop:........c.vvnnn....

...............................................................................................
...............................................................................................

...............................................................................................

NGUOI PAI DIEN @
(Chir ky, dau)

@ Dia danh noi c6 co s0 tin ngudng, t6 chtc ton gido hoac t6 churc ton giao tryc thudc.

@ Uy ban nhan dan cip tinh dbi voi truong hop t6 chirc quyén gop vuot ra ngoai dia ban mot
huyén; Uy ban nhan dan cdp huyén ddi véi truong hop to chirc quyén gop ngoai dia ban mot
xd nhung trong dia ban mot huyén, quan, thi xa, thanh pho thugc tinh, thanh phé thudc thanh
phé tryc thude trung wong; Uy ban nhan dan cip xi dbi v6i truong hop to chie quyén gop
trong dia ban mot xa.

@ Co ¢ tin ngudng, t6 chirc ton gido hodc to chirc ton gido truc thuc. DOi v6i t6 chire ton
gido, t6 chue ton giao truc thude, ngudi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.
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D. THU TUC HANH CHINH CAP XA

1. THU TUC PANG KY HOAT PONG TIN NGUONG

a) Trinh ty thuc hién:

- Budc 1: Cham nhét 1a 30 ngdy trudc ngdy co sé tin ngudng bat dau hoat dong
tin ngudng, nguoi dai dién hodc ban quan ly co s¢ tin ngudng c6 trach nhiém gui van
ban dang ky dén Uy ban nhan dan cap Xa noi cd co sé tin ngudng.

- Buoc 2: Uy ban nhéan dan cp xa xem Xet van ban dang ky, truong hop
van ban chua day du, hop 1€, Uy ban nhéan dén cap xa hudng dan tryc tiép hoac
thong bao qua thu dién tr, tin nhan djénqthoai hodc van ban cho nguoi dai diép
hodc ban quan ly co s6 tin ngudng dé bo sung, hoan thién. Truong hop tir choi
tiép nhén, giai quyét phai néu rd ly do. Thoi gian hoan thién van ban dang ky
khong tinh vao thoi han giai quyét.

- Budc 3: Sau khi thim dinh van ban dang ky, Uy ban nhan déan cap xa chap
thuan hodc khong chap thuan vé viéc dang ky hoat dong tin ngudng va gui két qua
giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan déan cap x4 dé tra
cho nguoi dai dién hodc ban quan ly co so tin ngudng. Truong hop khong chap
thuan phai tra 161 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop vin ban dang ky truc tiép tai Bo phan Tiép nhan va tra két qua cua
Uy ban nhan déan cép xa; qua dich vu buu chinh cong ich; qua thu¢ dich vu cua
doanh nghiép, ca nhan hodc uy quyén theo quy dinh cta phap luat hoac qua Cong
dich vu cong truc tuyén.

Uy ban nhan dan cip xi tiép nhan vin ban ding ky, c6 Gidy tiép nhan ho

so VA hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan vin
ban ding ky duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so: Van ban ding ky (theo mau).

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du van ban dang ky hop 16.

d) Poi twong thuc hién thii tuc hanh chinh: Nguoi dai dién hodc ban
quan 1y co sé tin ngudng.

e) Co quan thue hién thi tuc hanh chinh:

Co quan c6 thAm quyén quyét dinh va truc tiép thuc hién thu tuc hanh
chinh: Uy ban nhan dan cap xa.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chip thuén
hoac khong chap thuan vé viéc dang ky hoat dong tin ngudng.

h) Lé phi: Khdng cé.

i) Tén mau don, mau to khai:
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bang ky hoat dong tin ngudng hang nam hoic hoat dong tin ngudng bd
sung (Mau B1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

K) Yéu céu, diéu kién thuc hién thi tuc hanh chinh:

- Nguoi dai dién hoac ban quan 1y co s& tin ngudng cd trach nhiém gui
van ban dang ky hoat dong tin ngudng hing nim chiam nhit 1a 30 ngay trudc
ngay co so tin ngudng bat dau hoat dong tin ngudng.

- Pdi véi co so tin ngudng da thong bao hoat dong tin ngudng hang nam
trudc ngay Ludt tin ngudng, ton giao co hiéu lyc, chdm nhat la 30 ngay ke tu
ngay Luat co hiéu lyc co trach nhiém gui van ban dang ky dén Uy ban nhan déan
cap xa noi ¢o co sO tin ngudng.

- Viéc dang ky hoat dong tin ngudng hang ndm chi thyc hién mot lan.

) Can ctr phap ly cia thi tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.



312

Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DANG KY
Hoat dong tin nguwong hang nam hoic hoat dong tin nguwdng bo sung

Kinh gui: .......... @ .

Tén co s& tin ngudng (chitinhoa):........ccoooiviiiiiii
Dia chic. o
Nguoi dai dién ©@:

- HO VAN . e
=S8 CMTND/CCCD: ..ot e

Ding ky hoat djng tin ngudng ...“... véi cac ndi dung sau:

TT Tefl hoatfi ong N§i dung Quy md | Thoigian | Pia diém | Ghi chd
tin nguong
1
2
3
n
NGUOI PAI DIEN ©
(Ky, ghi ro ho tén)

@) Pia danh noi c6 co so tin ngudng.

@ Uy ban nhan dan cap x4 noi ¢6 co s tin ngudng.

® Truong hop co sé tin ngudng c6 ban quan ly thi nguoi thay mét ban quan 1y ky ban dang ky.
) Hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bd sung.




313

2. THU TUC PANG KY BO SUNG HOAT PONG TIN NGUONG
a) Trinh ty thuc hién:

- Budc 1: Cham nhét 1 20 ngay trudc ngay dién ra hoat dong tin ngudng
khong c6 trong van ban da duoc dang ky, nguoi dai dién hoac ban quan 1y co so
tin ngudng c6 trach nhiém giri vin ban ding ky bod sung hoat dong tin ngudng
dén Uy ban nhan dan cap X4 noi ¢ co s& tin ngudng.

- Bu6c 2: Uy ban nhan dan cip xa xem xét van ban dang ky, truong hop
van ban dang ky chua ddy du, hop 1é, Uy ban nhan dan cap xa hudng dan truc
tiép hoic théng bao qua thu dién tt, tin nhin dién thoai hoic van ban cho ngudi
dai dién hodc ban quan 1y co s¢ tin ngudng dé bo sung, hoan thién. Truong hop
tir chdi tiép nhan, giai quyét phai néu o ly do. Thoi gian hoan thién van ban dang
ky khong tinh vao thoi han giai quyét.

- Budc 3: Sau khi thim dinh van ban dang ky, Uy ban nhan déan cap xa chap
thuan hodc khong chap thuén vé viéc diang ky bo sung hoat dong tin ngudng va
gui két qua giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan dan
cap xa de’tra cho nguoi dai dién hodc ban quan ly co so tin ngudng. Truong hop
khong chap thuan phai tra 161 bang van ban va néu rd ly do.

b) Cach thirc thwe hién:

Nop van ban dang ky truc tiép tai Bo phan Tiép nhan va tra két qua cia
Uy ban nhén déan céap x4; qua dich vu buu chinh cong ich; qua thué dich vu cua

doanh nghiép, ca nhan hoac uy quyén theo quy dinh ctia phap luat hodc qua Cong
dich vu cong truc tuyén.

Uy ban nhan dan cap xa tlép nhan vin ban ding ky, c6 Gidy tiép nhan hd
so VA hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan vin
ban ding ky duoc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hé so: Van ban ding ky (theo mau).

- S6 lwong ho so: 01 (bd).

d) Thoi han giai quyét: 15 ngay ké tir ngay nhan du van ban dang ky hop 16.

d) Poi twong thuc hién thii tuc hanh chinh: Nguoi dai dién hodc ban
quan ly co sé tin ngudng.

e) Co quan thue hién thi tuc hanh chinh:

Co quan c6 thAm quyén quyét dinh va truc tiép thuc hién thu tuc hanh
chinh: Uy ban nhan dan cap xa.

g) Két qua thwe hién thi tuc hanh chinh: Vin ban tra 10i chip thuén
hoac khong chap thuan vé viéc dang ky hoat dong tin ngudng bo sung.

h) L¢ phi: Khong co.

i) Tén mau don, mau to khai:
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bang ky hoat dong tin ngudng hang nam hoic hoat dong tin ngudng bd
sung (Mau B1, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay
29/12/2023 cua Chinh phu).

k) Yéu ciu, diéu kién thwc hién thi tuc hanh chinh:

Cham nhat 20 ngdy trudc ngay dién ra hoat dong tin ngudng khéng co
trong van ban déa dugc dang ky, nguoi dai dién hodc ban quan Iy co s tin ngudng
c6 trach nhiém guri van ban dang ky bo sung hoat dong tin ngudng.

[) Can c&r phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mQt so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B1

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

DANG KY
Hoat dong tin nguwong hang nam hoic hoat dong tin nguwdng bo sung

Kinh gui: .......... @ .

Tén co s& tin ngudng (chitinhoa):.......ccoooeviiii i
Dia chic. o
Nguoi dai dién ©@:

- HO VAN . e
=S8 CMTND/CCCD: ..ot e

Ding ky hoat djng tin ngudng ...“... véi cac ndi dung sau:

TT Tefl hoatfi ong N§i dung Quy md | Thoigian | Pia diém | Ghi chd
tin nguong
1
2
3
n
NGUOI PAI DIEN ©
(Ky, ghi ro ho tén)

@) Pia danh noi c6 co so tin ngudng.

@ Uy ban nhan dan cap x4 noi ¢6 co s tin ngudng.

® Truong hop co sé tin ngudng c6 ban quan ly thi nguoi thay mét ban quan 1y ky ban dang ky.
) Hoat dong tin ngudng hang nim hodc hoat dong tin ngudng bd sung.
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3. THU TUC PANG KY SINH HOAT TON GIAO TAP TRUNG
a) Trinh ty thyc hién:

- Budc 1: To chuc ton gido, to chic duoc cap chiing nhan dang ky hoat
dong ton giao hodc ngudi dai dién ciia nhém ngudi theo ton gido ddi véi truong
hop quy dinh tai khoan 2 Diéu 16 cua Lut tin ngudng, ton giao gtri ho so ding
ky sinh hoat ton gido tap trung dén Uy ban nhan dan c4p x4 noi ¢ dia diém hop
phap dé sinh hoat ton giao.

- Buéc 2: Uy ban nhan dan cap xa xem xét hd so dang ky, truong hop hd
so chua day du, hop 1, Uy ban nhan dan cip xa hudng dan truc tiép hodc thong
b4o qua thu dién tir, tin nhin dién thoai hodc van ban cho t6 chirc dé bo sung,
hoan thién hd so. Truong hop tur chéi tiép nhan, giai quyet phai néu ro 1y do.
Thoi gian hoan thién hd so khong tinh vao thdi han giai quyét.

- Budc 3: Sau khi tham dinh hd so, Uy ban nhan dan cap xa chéap thuén
hozc khong chap thuan vé viéc dang ky sinh hoat ton gido tap trung va gui két qua
giai quyét vé Bo phan Tiép nhan va tra két qua cua Uy ban nhan déan cap x4 dé tra
cho céc t6 chire hodc tra cho ngudi dai dién nhom sinh hoat tén gido tap trung quy
dinh tai khoan 2 Diéu 16 ctia Luat tin ngudng, ton gido. Truong hop khong chap
thuan phai tra 16i bang vin ban va néu rd Iy do.

b) Cach thirc thwe hién:

Nop ho so truc tiép tai BO phan Tiép nhan va tra két qua cua Uy ban nhan
dan cép xa; qua dich vu buu chinh cong ich; qua thué dich vu ctia doanh nghiép,
c4 nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Uy ban nhan dan cip x4 tiép nhan ho so dang ky va co Giéy tiép nhan hd
so va hen ngay tra két qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan hd so:

+ Vin ban ding ky (theo mau);

+ Gidy to chimg minh c6 dia diém hop phap dé lam noi sinh hoat tn gi4o;

+ So yéu 1y lich, phiéu 1y lich tu phap (cip trudc thoi diém ndp ho so
khong qua 06 thang) cua nguoi dai dién nhom sinh hoat ton giao tap trung;

+ Ban tom tit gido 1y, gido luat ddi véi viée dang ky quy dinh tai khoan 2
Dicu 16 cua Luat tin ngudng, ton gido.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan da hd so dang ky hop 1.
d) Poi twong thuc hién thi tuc hanh chinh:
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T chuc ton gido, té chic duoc cip ching nhan ding ky hoat dong tén
gido theo quy dinh tai khoan 1 Diéu 16 cua Luat tin ngudng, ton gido hodc nguoi
dai dién cua nhom ngudi theo ton gido ddi véi trudng hop quy dinh tai khoan 2
Diéu 16 cta Luat tin ngudng, tén gido.

e) Co quan thue hién thi tuc hanh chinh:

Co quan c6 tham quyen quyét dinh va truc tiép thuc hién thu tuc hanh
chinh: Uy ban nhan dan cap xa.

g) Két qua thuc hién tha tuc hanh chinh: Van ban tra 161 chap thuan
hodc khong chap thuan vé viéc dang ky sinh hoat ton gido tap trung.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai: Dang ky sinh hoat ton gido tap trung (Mau
B5, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023
cta Chinh phu).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

-T6 chtre ton giao dang ky sinh hoat tén gido tap trung cho tin do tai nhing
noi chua du diéu kién thanh 1ap to chirc ton gido tryc thudc; to chirc duoc cap
ching nhan dang ky hoat dong ton giao dang ky sinh hoat ton giao tap trung cho
nhitng nguoi thugc to chire khi dap ing du cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tép trung c6 nguoi dai dién la cong dan Viét
Nam thuong tra tai Viét Nam, c6 nang lyc hanh vi dan sy day du; khong trong
thoi gian bi ap dung bién phap xt Iy hanh chinh trong linh vuc tin ngudng, tén
giao; khong co an tich hodac khong phai 1a nguoi dang bi budc toi theo quy dinh
cua phéap luat vé to tung hinh sy.

+ Noi dung sinh hoat ton gido khong thudc truong hop quy dinh tai Piéu
5 cua Luat tin ngudng, ton gido.

- Nhitng nguoi theo ton giao khong thude truong hop quy dinh tai khoan

1 Piéu 16 cua Luat tin ngudng, tén giao dugc dang ky sinh hoat ton giao tap
trung khi dap timg du cac diéu kién néu trén va cac dicu kién sau day:

+ C6 gido ly, giao luit.

+ Tén cua nhom sinh hoat ton gido tap trung khong trung véi tén t6 chure
ton gido hodc t6 chirc da dugc cap chung nhan dang ky hoat dong ton gido, tén to
chtre chinh tri, t6 chirc chinh tri - xa ho1 hodc tén danh nhan, anh hung dan tdc.

I) Can cir phap ly cta tha tuc hanh chinh:

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh 50 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mQt s6 di€u va bién phdp thi hanh Luat tin ngudng, ton gido.
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Mau B5

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

D ngay.....thang.....nam......

DANG KY
Sinh hoat ton gido tap trung

Kinh gui: .......... @

Tén to chirc ton gido; to chic duge cap chimg nhan dang ky hoat dong ton
giao hoac nguoi dai dién nhom sinh hoat tdbn giao tap trung (chir in

TN EON QIA0. .. e
Dang ky sinh hoat ton gido tap trung véi cac ngi dung sau:

Tén nhém sinh hoat tOn giao tap trung: ......oooviinii i,
Nguoi dai dién ctia nhom:

No6i dung sinh hoat tOn g140: ........coiiiiiiii e
Dia diém sinh hoat ton @ido @: ... ... ...

Hinh thirc thue hien ©): L. o

Vin ban kém theo gom: Gidy to chimg minh c¢6 dia diém hop phap dé lam noi sinh
hoat t6n gi4o; so yéu Iy lich ctia ngudi dai dién nhom sinh hoat tén gido tip trung; ban tém
tat gido 1y, gido luat ddi voi viée ding ky cia nhom sinh hoat t6n gido tap trung theo quy
dinh tai khoan 2 Piéu 16 cua Lut tin ngudng, ton gio.

NGUOI DAI DIEN ©
(Chit ky, ddau, ghi ro ho tén)
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M Pja danh noi ¢ tru s& cua to chuc ton gido; td chirc duoc cép chirng nhan dang ky hoat
dong ton gido hodc noi du kién c6 dia diém hop phap dé sinh hoat t6n gido tap trung ddi véi
nhém sinh hoat t6n gido tap trung theo quy dinh tai khoan 2 Diéu 16 cta Luit tin ngudng, ton
gido.

@ Uy ban nhéan déan cp x3 noi co dia dlem hop phap dé sinh hoat ton gido.

@) T4 chirc ton gido hodc t6 chirc dugc cip chimg nhan dang ky hoat dong ton gido.

™) Pja chi noi sinh hoat ton gido tap trung (ghi r& s6 nha, dudng phd, thanh phd, x6m, thon,
xd, huyén, tinh).

®) Tryc tiép hodc tryc tuyén; két hop cé tryc tiép va truc tuyén.

®) Nguoi dai dién cua to chire ton gido, t chirc dugc cip chimg nhan ding ky hoat dong ton
gio hodc nguoi dai dién ciia nhom sinh hoat ton gido tap trung ddi v6i nhém sinh hoat ton
gido tap trung theo quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido. Dbi voi ngudi
dai dién cua td chirc ton gido phai ky tén va déng diu cua t6 chirc.
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4. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO BOI
VOI TO CHUC CO DIA BAN HOAT PONG TON GIAO O MOT XA

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 1a 30 ngay ké tir ngay dugc chip thuan, to chuc ton
gido truc thudc c6 dia ban hoat dong ton giao ? mot )\(5 co tI'E'lCh, nhjém gui van
ban thong bao danh muc hoat dong ton giao dién ra hang nam dén Uy ban nhan
dan cap xa.

- Bu6c 2: Uy ban nhan dan céip xd xem Xet, tiép nhan van ban thdng bao,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dan cap xa huong
d?ln truc tiqép qhoef\c thong bao qua thu dién tir, tin nl}én (,iién thoai hoac van ban cho
to chirc dé bo sung, hoan thién. Truong hop tir chdi ti€ép nhan phai néu 16 1y do.

b) Cach thirc thwe hién:

7 Nop van ban thong bao truc tiép tai BO phan Tiép nhan va tra két qua cua
Uy ban nhan dan cap x&; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hodc uy quyén theo quy dinh ctia phap luat hoac qua Cong
dich vu cong truc tuyén.

, Uy ban nhan dan cap x4 tiép nhan van ban thong bao va co Gidy tiép nhan.
Neéu guri qua dich vu buu chinh, ngay tiep nhan van ban thdng bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Van ban thong bao (theo mau) va céac tai lidu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) P6i twong thue hién thii tuc hanh chinh: T6 chic t6n gido truc thudce
co dia ban hoat dong ton giao & mot xa.

e) Co quan thye hién thi tuc hanh chinh:

Co quan co6 tham quyén quyét dinh va truc tiép thuc hién thi tuc hanh
chinh: Uy ban nhan dan cap xa.

g) Két qua thuc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cap xa dé thyuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido.

h) L¢ phi: Khdng co.

i) Tén mau don, mau to khai:

Thong béoﬂ danh muc~hoat dong ton gido héng nam hoac danh muc hoa:[
dong ton gido bo sung (Mau B30, Phy luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).
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k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

- Cham nhét 1a 30 ngay ké tir ngay duoc chap thuan, t6 chirc t6n gido truc
thugc c6 dia ban hoat dong ton giao 6 mot xa co trach nhiém gui van ban thong
bao danh muc hoat d6ng tén gido din ra hang nim dén Uy ban nhan dan cap xa.

7 - Cham nhét 12 30 ngay ké tir ngay Luat tin ngudng, ton giao co hiéu luc,
to chuac ton giao truc thudc c6 dia ban hoat dong ton giao & mot xa trudc ngay
Luat co hiéq 11_1’9 coO trach nhiém tl}ﬁng bdo danh muc hoat dong ton gido dién ra
hang nam dén Uy ban nhan dan cap xa.

- Viéc thong bao danh muyc hoat dong ton giao dién ra hang niam chi thuc
hién mot 1an.
1) Can cwr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luét s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong tdn gido hang nim
hoac danh muc hoat dong ton giao bo sung

Kinh gui: .......... @ .

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT Tén cac hq@}t dong Tlgm gian Dia dlem dJen ra Ghi ch
ton giao to chire hoat dgng ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua td chire ton giao, t6 chirc ton giao truc thudc hodc té chirc duoc cap chimg
nhan dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc ve tin ngudng, tén giao & trung wong dbi véiviéc thong bao danh muc
hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido & nhidu
tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh di voi viéc thong bao danh muyc hoat dong
t6n gido (hodc hoat dong ton gido bd sung) cuatd chirc co dia ban hoat dong ton gido & nhiéu huyén
thudc mot tinh; Uy ban nhéan dan cép huyén déi voi viéc thong bao danh muc hoat dong ton gido (hodc
hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong t6n giao & nhidu xa thudc mot huyén;

Uy ban nhan dan cap xa doi voiviée thong bao danh muc hoat dong ton gido (hoic hoat dong ton gido
bd sung) ciia td chirc co dia ban hoat dong tén giao & mot xa.

@) T4 chuc ton giao, t chirc t6n giao truc thude hodc td chirc duoc cap chimg nhan ding ky hoat dong
ton gido.

) Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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5. THU TUC THONG BAO DANH MUC HOAT PONG TON GIAO
BO SUNG POI VOI TO CHUC CO PIA BAN HOAT PQONG TON GIAO
O MOT XA

a) Trinh ty thyc hién:

- Budc 1: Cham nhét 1a 20 ngay trudce khi dién ra hoat dong tén gido khong
c6 trong danh muc d3 duoc thong bao hang nam, ngudi dai dién cia to chire ton
gido truc thudc c6 dia ban hoat dong ton gido & mot xa co6 trach nhiém g1 van
ban théng bao danh muc hoat dong t6n gido bo sung dén Uy ban nhan dan cap
Xa.

- Budc 2: Uy ban nhan déan cap xi xem xét, tiép nhan vian ban théng béo,
truong hop van ban thong bao chua day du, hop 18, Uy ban nhan dan cap xa hudng
dan truc tiép hodc thong bao qua thu dién tir, tin nhén dién thoai hodc van ban cho
nguoi dai dién cua to chirc dé bo sung, hoan thién. Trudng hop tir chdi tiép nhan
phai néu 0 1y do.

b) Cach thirc thwe hién:

NOop van ban thong bao truc tiép tai B phan Tiép nhén va tra két qua cua
Uy ban nhan déan cip x3; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hodc ty quyén theo quy dinh ctia phap luat hoic qua Cong
dich vu cong truc tuyén.

Uy ban nhan dan cap x4 tiép nhan van ban thong bao va co Gidy tiép nhan.
Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, 50 lwgng ho so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thuc hién thi tuc hanh chinh: Nguoi dai dién cia to chirc
ton giao tryc thudc cé dia ban hoat dong ton gido & mot xa bo sung hoat dong ton
gido khéng co trong danh muc hoat dong ton gido hang nam da dugc théng bao.

e) Co quan thue hién thia tuc hanh chinh:

Co quan c6 tham quyen quyét dinh va truc tiép thuc hién thi tuc hanh
chinh: Uy ban nhan dan cap xa.

g) Két qua thue hién thii tuc hanh chinh: Khéng quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cap xa dé thyuc hién cong
tac quan 1y nha nudc vé tin ngudng, ton gido.

h) Lé phi: Khdng co.

i) Tén mau don, mau to khai:
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Thong bé07 danh muc~hoat dong ton giao héng nam hoac danh muc hoa:n
dong ton gido bo sung (Mau B30, Phu luc ban hanh kém theo Nghi dinh s6
95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu cdu, diéu kién thwe hién thi tuc hanh chinh:

Cham nhét 13 20 ngay trudc khi dién ra hoat dong ton gido khong c6 trong
d;mh muc hoat dong ton gido hang nam da dugc thong bdo, ngudi dai dién cua
t6 chure ton gido truc thudc cé dia })én hoat dong ton giéu? 0 mot xa co trach nhiém
guri van ban thong bdo bo sung dén Uy ban nhan dan cap xa.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.



325

Mau B30

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

THONG BAO
Danh muc hoat dong tdn gido hang nim
hoac danh muc hoat dong ton giao bo sung

Kinh gui: .......... @ .

Théng bao danh muc hoat dong ...%... véi cac ndi dung sau:

TT Tén cac hq@}t dong Tlgm gian Dia dlem dJen ra Ghi ch
ton giao to chire hoat dgng ton giao
1
2
n

TM. TO CHI'IC ®
(Chir ky, ddu)

@ Pia danh noi c6 tru so cua td chire ton giao, t6 chirc ton giao truc thudc hodc té chirc duoc cap chimg
nhan dang ky hoat dong ton gido.

@ Co quan quan Iy nha nudc ve tin ngudng, tén giao & trung wong dbi véiviéc thong bao danh muc
hoat dong t6n gido (hodc hoat dong ton gido bd sung) cua t6 chirc co dia ban hoat dong ton gido & nhidu
tinh; co quan chuyén mén vé tin ngudng, ton giao cap tinh déi vai viéc thong bao danh muyc hoat dong
ton giao (hodc hoat dong ton gido bo sung) ctiatd chirc cé dia ban hoat dong ton giao & nhiéu huyén
thudc mot tinh; Uy ban nhéan dan cap huyén déi voi viéc thong bao danh muc hoat dong ton gido (hodc
hoat dong ton gido bd sung) cua td chirc c6 dia ban hoat dong t6n giao & nhidu xa thudc mot huyén;

Uy ban nhan dan cap xa d6i vaiviée thong bao danh muc hoat dong ton gido (hoic hoat dong ton gido
bd sung) clia td chirc co dia ban hoat dong tén giao & mot xa.

@) T4 chuc ton giao, t chirc t6n giao truc thude hodc td chirc duoc cip chimg nhan ding ky hoat dong
ton gido.

) Hoat dong ton gido hang nam hodc hoat dong ton gido bd sung.
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6. THU TUC PANG KY THAY POI NGUOI PAI DIEN CUA
NHOM SINH HOAT TON GIAO TAP TRUNG

a) Trinh ty thyuc hién:

- Bude 1: Trude khi thay doi ngudi dai dién, nhom sinh hoat ton gido tap
trung c6 trach nhiém gui ho so dang ky thay doi nguoi dai dién dén Uy ban nhén
dan cap xa noi c6 dia diém sinh hoat ton giao tap trung

- Budc 2: Uy ban nhén déan cap Xa xem xét hé so dang ky, truong hop hé so
chua day du, hop 1¢, Uy ban nhan dan cip xa hudng din tryc tiép hodc thong bao qua
thur dién ttr, tin nhan dién thoai hodc vin ban cho nhom sinh hoat ton gido tap trung dé

b6 sung, hoan thién. Trudng hop tir chdi tiép nhan, giai quyét phai néu 13 1y do. Thoi
gian hoan thién ho so khéng tinh vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan cap xa chéap thuin
hoac khong chap thuan vé viéc dang ky thay dm nguot dai dién cua nhoém sinh
hoat ton gido tép trung va guri két qua giai quyét vé Bo phan Tiép nhan va tra két
quéa ciia Uy ban nhan dén cép xa dé tra cho nhom sinh hoat t6n gido tap trung.
Truong hop khong chip thuan phai tra 101 bang van ban va néu rd ly do.

b) Cach thirc thwe hi€n:

Nop ho so truc tiép tai BO phan Tiép nhan va tra két qua cua Uy ban nhan
dan cip xi; qua dich vu buu chinh cong ich; qua thué dich vu cia doanh nghiép,
c4 nhan hodc ty quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén.

Uy ban nhén dan cép x4 tiép nhan ho so dang ky, c6 Gidy tiép nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngdy ghi trén ddu cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so:

+ Vin ban ding ky (theo mau);

+ So yéu 1y lich ctia nguoi dai dién méi;

+ Vian ban chép thudn cta to chuc ton gido hodc to chirec dugc cap ching

nhan ding ky hoat dong ton gido vé viéc thay doi nguoi dai dién ddi véi nhom
sinh hoat ton giao tap trung do t6 chirc dang ky;

+ Bién ban cudc hop bau, cir ngudi dai dién moi (néu co).
- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 15 ngay ké tir ngay nhan da hd so dang ky hop 18.

d) Pdi twong thuc hién thi tuc hanh chinh: Nhom sinh hoat ton giéo
tap trung thay doi nguoi dai dién ciia nhom.

e) Co quan thuc hién thi tuc hanh chinh:
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Co quan c6 thdm quyén quyét dinh va truc tiép thuc hién thu tuc hanh
chinh: Uy ban nhan dan cap xa.

g) Két qua thue hién thii tuc hanh chinh: Vin ban tra 10i chap thuan
hoac khong chap thuan vé viéc dang ky thay doi ngudi dai dién ciia nhom sinh
hoat ton gido tap trung.

h) L¢ phi: Khong co.
i) Tén miu don, miu to khai:

bang ky thayﬁéi nguoi dai dién cua nhom sinh hoat ton giao tap trung la
nguoi Viét Nam (Mau B6, Phu luc ban hanh kém theo Nghi dinh s6 95/2023/ND-
CP ngay 29/12/2023 cia Chinh phu).

K) Yéu cau, diéu kién thuwc hién thii tuc hanh chinh: Khong.
I) Can cir phap ly ctia tha tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mgt s6 di€u va bi¢n phdp thi hanh Luat tin ngudng, ton gido.
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Mau B6

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PANG KY
Thay doi nguoi dai dién
cua nhom sinh hoat ton giao tap trung la ngwoi Viét Nam

Kinh gui: .......... @

Tén nhém sinh hoat tOn Qa0 tap trung: ......cooviiviie i,

Pia diém sinh hoat ton gido tip trung ctia nhom:..........................

Ho va tén ngudi dai dien @

Tén t6 chtic ton gido hodc to chirc duoc cap chu’ng nhan dang ky hoat dong
ton gido:. .
Dang ky thay d01 ngu’m dal dlen véi cac nfi dung sau:
Nguoi dai dién cli cua nhom:
- HO VAN . e
- Tén goi trong ton gido (neu [¢70) R
= SO CMTND/CCCD: ...uiiiiiiiiiie e e
S NOT CU T B
- Chttc Vi, PhAM Vi (MU €O,
Nguoi dai dién méi cua nhom:
- HO VAN e
- Tén goi trong ton G40 (MU CO):..vnnernnee e,
= SO CMTND/CCCD: ... e
= NOT CU T Bttt
- Churc vu, pharn Vi (neu CO)anttrreeeeeeitteeeeeeeeette e e e e eeetareeeeeeettrbreeeeeentrraeaaaaans
LY do thay @O0 .....eeeee e,
Du kién thoi diém thay dOi: .........viieeiee e e,

Van ban kém theo gom So yéu ly lich ctia nguroi dai dién moi; van ban chap thuén
ctia to chirc t6n gido hodc t6 chirc dugc cap chimg nhan ding ky hoat dong ton giao vé
viéc thay d6i nguoi dai dién d6i véi nhom sinh hoat t6n gido tip trung do to chirc ding
ky; bién ban cudc hop bau, cir nguoi dai dién méi (néu co).

NGUOI PAI DIEN @
(Ky, ghi ré ho tén)

@) Pja danh noi c6 dia diém sinh hoat ton giao tap trung.

@ Uy ban nhan dan cép x4 noi c6 dia diém sinh hoat ton gi4o tap trung.
®) Nguoi dai dién méi cia nhom sinh hoat tén gido tap trung.

“) Ghi r5 sb nha, duong phé, x6m, thon, xa, huyén, tinh.
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7. THU TUC PE NGHI THAY POI DPIA PIEM SINH HOAT TON
GIAO TAP TRUNG TRONG PIA BAN MOT XA

a) Trinh ty thyuc hién:

- Budc 1: Trude khi thay ddi dia diém sinh hoat ton gido tap trung, nguoi dai
dién ctia nhom sinh hoat ton gido tap trung co trach nhi¢m guri ho so de nghi thay
doi dia diém sinh hoat ton gido tap trung dén Uy ban nhan dan cap xa.

- Bu6c 2: Uy ban nhan déan cap xa xem xét ho so dé nghi, truong hop hd
so chua ddy du, hop 18, Uy ban nhan dan cip xa hudng dan truc tiép hodc thong
bao qua thu dién tu, tin nhén dién thoai hodc vin ban cho nguoi dai dién nhom
sinh hoat t6n gido tip trung dé bd sung, hoan thién hd so. Truong hop tir chdi
tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh
vao thoi han giai quyét.

- Budc 3: Sau khi thém dinh ho so, Uy ban nhan dan cap xa chép thuan
hoic khong chap thuan vé viéc dang ky thay doi dia dlem sinh hoat t6n giao cua
nhom sinh hoat ton giao tap trung va gui két qua giai quyét vé BO phan Tiép nhan
va tra két qua ctia Uy ban nhan dan cdp x4 dé tra cho ngudi dai dién nhém sinh
hoat t6n gido tap trung. Truong hop khong chap thuan phai tra 10i bang vin ban
va néu ro ly do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Bo phan Tiép nhan va tra két qua ctia Uy ban nhan
dan cip xi; qua dich vu buu chinh cong ich; qua thué dich vu cia doanh nghiép,
c4 nhan hodc y quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén

Uy ban nhan dan cip xa tiép nhan ho so dé nghi, c6 Gidy tlep nhan ho so
va hen ngay tra két qua. Néu gui qua dudng buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:
- Thanh phan ho so:
+ Vin ban dé nghi (theo mau);

+ Gidy to ching minh c6 dia diém hop phap méi dé 1am noi sinh hoat ton
gido tap trung;

+ Vin ban chap thuan cua td chirc ton gido hodc t6 chirc duoc cap chimg
nhan dang ky hoat dong ton gido vé viéc thay doi dia di€ém doi voi nhdém sinh
hoat ton gido do t6 chirc dang ky.

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan du hd so dé nghi hop 16.

d) Poi twong thue hién thu tuc hanh chinh: Nguoi dai dién nhom sinh hoat
ton gido tap trung thay doi dia diém sinh hoat ton gido trong dia ban mdt xa.

e) Co quan thuc hién thi tuc hanh chinh:
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Co quan ¢ tham quyen quyét dinh va truc tiép thyc hién thu tuc hanh
chinh: Uy ban nhan dan cap xa noi ¢ dia diém sinh hoat ton gido tap trung.

g) Két qua thuwe hién thii tuc hanh chinh:

Vin ban tra 16i chap thuin hodc khong chap thuan vé viéc dé nghi thay doi
dia di€m sinh hoat ton gido tap trung.

h) Lé phi: Khong co.

i) Tén miu don, miu to khai:

Dé nghj thay ddi dia diém sinh hoat ton gido tap trung cua nhom sinh hoat
ton gido tap trung 1a ngudi Viét Nam (Mau B7, Phu lyc ban hanh kém theo Nghi
dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh phu).

K) Yéu cau, diéu kién thyc hién thii tuc hanh chinh:

Cham nhat 1a 10 ngay ké tur ngay duoc chap thuan dia diém méi, nhom

sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va
c6 trach nhiém thong bao bang van ban dén Uy ban nhan dan cip x4.

) Can cir phap ly cta thi tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B7

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung
cia nhom sinh hoat ton giao tap trung la ngwoi Viét Nam

Kinh gui: .......... @

Tén nhom sinh hoat tOn giao tap trung:..........c.ooviiiii i,
Tén ton 0 Lo SRS
Tén t6 chirc t6n gido hodc t6 chic duoc cap chimg nhan diang ky hoat dong

1101 o4 10 S

Nguoi dai dién:

i 5 (O 2 1 7<) o RS PPRURRPRR
- Tén goi trong ton G40 (NEU CO):.e.vuvvvereeeeeeeeeeeeeeee e ereser s ien s
= S& CMTND/CCCD: ...t

Pé nghi thay déi dia diém sinh hoat tén giao tap trung
v6i cac ndi dung sau:
Ly do thay Q00 e

Dia diém nhom dang sinh hoat ton giao tAp trung:............cccueeveeenn,
Du Kién dia GI8m mGi:. ... ooeeeeee e
Du kién thoi diém thay d0ii..........ooovueeie e,

Vin ban kém theo gom: Glay to chimg minh co6 dia diém hop phap moi dé lam
noi sinh hoat t6n gi4o; vin ban chap thuan cua t6 chirc t6n giao hoic t6 chirc duge cap
chting nhan dang ky hoat dong ton gido vé viéc thay d6i dia diém ddi véi nhoém sinh
hoat ton gido do t6 chirc ding ky. Ddi v6i viée thay d6i dia diém sinh hoat ton gio tap
trung dén dia ban xa khac, ngudi dai dién con c6 trach nhiém giri kém theo ban sao van
ban chap thuan dang ky sinh hoat t6n giao tap trung cua Uy ban nhéan dan cap x4 noi
c6 dja diém sinh hoat ton gido tap trung 1an dau.

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

@) Pia danh noi co6 dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap xa noi du kién dit dia diém sinh hoat ton gido tip trung moi.
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8. THU TUC PE NGHI THAY DOI DIA PIEM SINH HOAT TON
GIAO TAP TRUNG PEN PIA BAN XA KHAC

a) Trinh ty thyuc hién:

- Budc 1: Trudce khi thay doi dia diém sinh hoat tén gido tap trung dén dia
ban xa khac, nguoi dai dién ciia nhom sinh hoat ton glao tap trung c6 trach nhiém
giri ho so dé nghi thay dbi dia diém sinh hoat ton giao tap trung dén dia ban xa
khac dén Uy ban nhan dan cap x4 noi du kién c6 dia diém moi.

- Bu6c 2: Uy ban nhan déan cap xa xem xét ho so dé nghi, truong hop hd
so chua day du, hop 18, Uy ban nhan dan cap xa hudng dan truc tiép hodc thong
bao qua thu dién tu, tin nhén dién thoai hodc vin ban cho nguoi dai dién nhom
sinh hoat t6n gido tap trung dé bd sung, hoan thién ho so. Truong hop tir chdi
tiép nhan, giai quyét phai néu rd 1y do. Thoi gian hoan thién hd so khong tinh
vao thoi han giai quyét.

- Budc 3: Sau khi tham dinh ho so, Uy ban nhan dan c4p X3 chap thuan hoic
khong chap thudn vé viéc ding ky thay 601 dia diém sinh hoat ton gido tap trung dén
dia ban xa khac va gui két qua giai quyét vé BO phan Tiép nhan va tra két qua cta Uy
ban nhén dan cip xa dé tra cho nguoi dai dién nhém sinh hoat ton gido tap trung.
Truong hop khong chap thuan phai tra 10i bang van ban va néu rd Iy do.

b) Cach thirc thuc hién:

Nop hd so truc tiép tai Bo phan Tiép nhan va tra két qua ctia Uy ban nhan
dan cip xi; qua dich vu buu chinh cong ich; qua thué dich vu cia doanh nghiép,
ca nhan hodc uy quyén theo quy dinh cua phap luat hodc qua Cong dich vu cong
truc tuyén

Uy ban nhan dan cip xa tiép nhan ho so dé nghi, c6 Gidy tlep nhan ho so
va hen ngay tra két qua. Néu gui qua duong buu chinh, ngay tiép nhan ho so
dugc tinh theo ngay ghi trén dau cong vian dén.

¢) Thanh phén, s6 lwgng hd so:
- Thanh phéan ho so:
+ Vian ban dé nghi (theo mau);

+ Gidy to chtrng minh c6 dia diém hop phap méi dé 1am noi sinh hoat t6n
gido tap trung;

+ Vin ban chap thudn cta to chuc ton gido hodc to chirc dugc cap ching
nhan dang ky hoat dong ton gido vé viéc thay doi dia di€ém doi voi nhdém sinh
hoat ton giao do to6 chirc dang ky;

+ Ban sao van ban chap thuan dang ky sinh hoat t6n giao tap trung cua Uy
ban nhéan dan cép x4 noi 6 dia diém sinh hoat t6n gido tap trung lan dau.

- S6 luogng ho so: 01 (bo).
d) Thoi han giai quyét: 20 ngay ké tir ngay nhan di ho so dé nghi hop 16.
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d) Doi twgng thue hién thii tuc hanh chinh: Ngudi dai dién nhom sinh
hoat ton gido tap trung thay doi dia di€m sinh hoat ton gido tap trung dén dia ban
xa khéc.

e) Co quan thue hién tha tuc hanh chinh:

Co quan c6 tham quyen quyét dinh va truc tlep thuc hi¢n thu tuc hanh
chinh: Uy ban nhéan dan cép x4 noi du kién c6 dia diém méi.

g) Két qua thue hién thii tuc hanh chinh: Vin ban tra 15i chap thuan
hoac khong chap thuan vé viéc thay doi dia di€m sinh hoat ton gido tap trung.

h) L¢ phi: Khdng co.

i) Tén miu don, miu to khai:

Pé nghi thay doi dia diém sinh hoat t6n gido tap trung (Mau B7, Phy lyc ban
hanh kém theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cua Chinh phu).

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh:

Cham nhat 13 10 ngay ké tir ngay dugc chap thuan dia diém méi, nhom
sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va

co trach nhi€ém thong bao bang vin ban dén Uy ban nhan dan cip x3 noi c6 dia
diém sinh hoat ton gido tap trung cil.

1) Can cir phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cia Chinh phii quy dinh
chi tiét mot s di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B7

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

D ngay.....thang.....nam......

PE NGHI
Thay doi dia diém sinh hoat ton giao tap trung
cia nhom sinh hoat ton giao tap trung la ngwoi Viét Nam

Kinh gui: .......... @

Tén nhom sinh hoat tOn giao tap trung:..........c.ooviiiii i,
Tén ton 0 Lo PSR
Tén t6 chirc t6n gido hodc t6 chic duoc cap chimg nhan diang ky hoat dong

1101 o4 10 S

Nguoi dai dién:

= HO VA TN i
- Tén goi trong tOn G40 (NEU CO):uernrvrreeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeere s
= S& CMTND/CCCD: ...t

Pé nghi thay d6i dia diém sinh hoat tén giao tap trung
v6i cac ndi dung sau:
Ly do thay Q00 e

Dia diém nhom dang sinh hoat ton giao tAp trung:............cccvneeveeenn,
Du Kién dia GI8m mGi:. ... ooeeeeee e
Du kién thoi diém thay d0ii..........ooovueeie e,

Vin ban kém theo gom: Glay to' chimg minh co6 dia diém hop phap moi dé lam
noi sinh hoat t6n gi4o; vin ban chap thuan cua t6 chirc t6n gido hoic t6 chirc duge cap
chting nhan dang ky hoat dong ton gido vé viéc thay d6i dia diém ddi véi nhoém sinh
hoat ton gido do t6 chirc ding ky. Ddi v6i viée thay d6i dia diém sinh hoat ton gio tap
trung dén dia ban xa khac, ngudi dai dién con c6 trach nhiém giri kém theo ban sao van
ban chap thuan dang ky sinh hoat t6n giao tap trung cua Uy ban nhéan dan cép x4 noi
c6 dja diém sinh hoat ton gido tap trung 1an dau.

NGUOI PAI DIEN
(Ky, ghi rd ho tén)

1) Pia danh noi co6 dia diém dang sinh hoat ton gido tap trung.
@ Uy ban nhan dan cap xa noi du kién dit dia diém sinh hoat ton gido tip trung moi.
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9. THU TUC THONG BAO VE VIEC THAY POI PIA PIEM SINH
HOAT TON GIAO TAP TRUNG

a) Trinh ty thyuc hién:

- Budc 1: Cham nhét 1a 10 ngay ké tir ngay duoc chap thuan dia diém méi,
nhoém sinh hoat ton giao tap trung phai cham dut sinh hoat ton gido tai dia diém
cii va 0 trach nhiém giri van ban thong bao dén Uy ban nhan dan cap xa noi ¢
dia diém sinh hoat ton gido tap trung cii.

- Budc 2: Uy ban nhan déan cap xi xem xét, tiép nhan vin ban théng béo,
truong hop van ban thong bao chua day du, hop 1€, Uy ban nhan dan cap xa huéng
dan truc ti€p hoac thong bao qua thu dién tir, tin nhan dién thoai hodc van ban cho
nhom sinh hoat ton gido tap trung dé bo sung, hoan thién. Trudng hop tir choi tiép
nhan phai néu ro 1y do.

b) Cach thirc thuc hién:

Nop vian ban thong bao truc tiép tai Bo phan Tiép nhan va tra két qua cua
Uy ban nhan dan cap xa; qua dich vu buu chinh cong ich; qua thué dich vu cua
doanh nghi¢p, c4 nhan hodc tty quyén theo quy dinh ctia phap luat hoac qua Cong
dich vu cong truc tuyén.

Uy ban nhan dan cap x3 tiép nhan vin ban thong bao va c6 Gidy tiép nhan.
Néu gtii qua dich vu buu chinh, ngay tiép nhan van ban théng bao dugc tinh theo
ngay ghi trén dau cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan hd so:

Vin ban théng bao néu rd tén t6 chirc ton gido hodc td chic duge cap
chirng nhan dang ky hoat dong ton giao; t€n nhom; ho va tén nguoi dai dién ctuia
nhom; thoi diém thay doi; dia diém sinh hoat ton gido tap trung maoi; thoi diém
cham dut sinh hoat ton gido tai dia diém cti.

- S6 lugng ho so: 01 (bo).

d) Thoi han giai quyét: Khong quy dinh.

d) Pdi twong thuc hién thi tuc hanh chinh: Nhém sinh hoat ton gido
tap trung thay doi dia diém sinh hoat ton gido.

e) Co quan thue hién thi tuc hanh chinh:

Co quan co tham quyen quyét dinh va truc tiép thyc hién thu tuc hanh
chinh: Uy ban nhan dan cip x4 noi c6 dia diém sinh hoat t6n gido tap trung cil.

g) Két qua thuc hién thii tuc hanh chinh: Khong quy dinh.

Vian ban thong bdo duogc luu tai ij ban nhan dan cép x4 dé thuc hién cong
tac quan ly nha nudc ve tin ngudng, ton giao.

h) L¢ phi: Khong co.
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i) Tén mau don, mau to khai: Noi dung van ban thong bao theo quy dinh
tai khoan 5 Diéu 6 Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 cta Chinh
phu.

k) Yéu cau, diéu kién thwe hién thii tuc hanh chinh:

Cham nhit 14 10 ngay ké tir ngay duoc chéap thuan dia diém méi, nhém
sinh hoat ton gido tap trung phai cham dut sinh hoat ton gido tai dia diém cii va
c6 trach nhiém thong bao bang vin ban dén Uy ban nhan dan cip x3 noi c6 dia
diém sinh hoat ton gido tap trung ci.

1) Can cwr phap ly cua thu tuc hanh chinh:

- Luét tin ngudng, ton gido (Luat s 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ciia Chinh phii quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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_ 10. THU TUC THONG BAO TO CHU'C QUYEN GOP TRONG PIA
BAN MOT XA CUA CO SO TIN NGUONG, TO CHUC TON GIAO, TO
CHU'C TON GIAO TRUC THUQC

a) Trinh ty thuc hién:

- Budc 1: Trude khi td chirc quyén gop 05 ngay lam viée, nguoi dai dién
hodc ban quan 1y co sé tin ngudng; to chirc tén gido, to chic ton gido truc thudc
t6 chitc quyén gop trong dia ban mot xd co trach nhiém giri vin ban théng béao
dén Uy ban nhan dan cip x4 noi to chic quyén gop.

- Budc 2: Uy ban nhan déan cap xa xem xét, tiép nhan vin ban théng béo,
truong hop van ban thdng béo chwa day du, hop 18, Uy ban nhan dan cap xa hudng
dan truc tiép hodc thong bao qua thu dién tir, tin nhén dién thoai hodc van ban cho
ngudi dai dién hodc ban quan 1y co s& tin ngudng; t6 chiic ton giao, to chirc ton
gido truc thuoc dé bo sung, hoan thién. Trudng hop tir chdi tiép nhan phai néu rd
ly do.

b) Cach thirc thwe hién:

NOp van ban thong bao truc tiép tai B phan Tiép nhén va tra két qua cua
Uy ban nhan déan cip x3; qua dich vu buu chinh cong ich; qua thué dich vu cta
doanh nghiép, ca nhan hoic ty quyén theo quy dinh ctia phap luat hoidc qua Cong
dich vu cong truc tuyén.

Uy ban nhan dan cap x4 tiép nhan vén ban thong bao va c6 Gidy tiép nhan.
Néu giri qua dich vu buu chinh, ngay tiép nhan vin ban théng bao duoc tinh theo
ngay ghi trén du cong van dén.

¢) Thanh phan, s6 lwgng hd so:

- Thanh phan ho so: Vin ban thong bao (theo mau) va cac tai liéu kém
theo (néu co).

- S6 lugng ho so: 01 (bo).
d) Thoi han giai quyét: Khong quy dinh.

d) Poi twong thwe hién thi tuc hanh chinh: Nguoi dai dién hodc ban
quan 1y co s6 tin ngudng, to chac ton gido, to chirc ton gido truc thudc to chirc
quyén gop trong dia ban mot xa.

e) Co quan thue hién thi tuc hanh chinh:

Co quan c6 thim quyen quyet dinh va truc tiép thuc hién tha tuc hanh
chinh: Uy ban nhan dan cip xa noi t6 chic quyén gop.

g) Két qua thyc hién thi tuc hanh chinh: Khong quy dinh.

Vin ban thong bao dugc luu tai Uy ban nhan dan cip xa dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido va ki€ém tra viéc thuc hién cac noi
dung trong van ban thong bio cua co sd tin ngudng, td chirc ton gido, to chiic
ton gido truc thudc.
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h) Lé phi: Khong co.

i) Tén mau don, mau to khai:

Thong bao vé viée to chirc quyén gdp (Mau B49, Phuy luc ban hanh kém
theo Nghi dinh s6 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu).

k) Yéu ciu, diéu kién thwe hién thi tuc hanh chinh:

- Trude khi t chirc quyén gop 05 ngay lam viée, nguoi dai dién hodc ban quan
Iy co sd tin ngudng; t6 chire ton gido, to chirc t6n gido truc thudce co trach nhiém thong
bao bang van ban dén Uy ban nhéan dén cap x3 noi to chitc quyén gop.

- Hoat dong quyén gop cua co s¢ tin ngudng, t6 chire ton gido, to chirc ton
giao truc thudc phai c6 so6 sach thu, chi bao dam cong khai, minh bach. Tai san
duogc quyén gop phai duoc quan ly, sit dung dting muc dich da thong bao, phuc vu
cho hoat dong tin ngudng, hoat dong ton gido.

- Khong duoc loi dung danh nghia co so tin ngudng, to chirc ton gido, to chic
ton giao truc thudc dé quyén gop nham truc loi hodc trai muc dich quyén gop.

- Nguoi dai dién hodc ban quan 1y co sé tin ngudng; t6 chirc ton gido, to chiic
ton giao truc thude thyc hién hoat dong quyén gop khong dung quy dinh thi co quan

nha nude c6 tham quyén tiép nhan thong bao quyén gop c6 van ban yéu cau dimg tiép
nhan, sir dung tai san dugc quyén gop va xur 1y theo quy dinh cua phép luét.

I) Can ctr phap ly cua thu tuc hanh chinh:
- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay 18/11/2016).

- Nghi dinh s0 95/2023/ND-CP ngay 29/12/2023 ctia Chinh phu quy dinh
chi tiét mot so di€u va bién phap thi hanh Luat tin ngudng, ton gido.
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Mau B49

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

~ THONG BAO
Ve viéc to chirc quyén goép

Kinh gui: .......... @

Tén (chitinhoa): .........cceevvvinian... )
Dia Chice. .
NgUOT Al di€N:. ..ot
- HO VAN . e e
- Tén goi trong ton gido (néu co) ..................................................
- S6 CMTND/CCCD: . e

- Chtic vu, pham vi (neu co) ........................................................

Thong bao vé viéc to6 chirc quyén gop vai cac ndi dung sau:

Muc dich quyen gop:..........ocoiiiiii
Dia ban t0 ChTC QUYEN COP: . ..vv et
CAch thlrc qUYEN gOP:. . vviei e e e
Thot gian thuc hi€n qUYEn gOp:.....ovviiiii e,
Phuong thirc quan 1y va st dung tai san dugc quyén gop:........c.vvnnn....

...............................................................................................
...............................................................................................

...............................................................................................

NGUOI PAI DIEN @
(Chir ky, dau)

@ Dia danh noi c6 co s0 tin ngudng, t6 chtc ton gido hoac t6 churc ton giao tryc thudc.

@ Uy ban nhan dan cip tinh dbi voi truong hop t6 chirc quyén gop vuot ra ngoai dia ban mot
huyén; Uy ban nhan dan cip huyén ddi v6i trudng hop to chirc quyén gop ngoai dia ban mot
xd nhung trong dia ban mot huyén, quan, thi xa, thanh pho thugc tinh, thanh phé thudc thanh
phé tryc thude trung wong; Uy ban nhan dan cip xi dbi v6i truong hop to chie quyén gop
trong dia ban mot xa.

@ Co ¢ tin ngudng, t6 chirc ton gido hodic to chirc ton gido truc thuc. DOi v6i t6 chire ton
gido, t6 chue ton giao truc thude, ngudi dai dién phai ky tén va dong dau.

@ Tryc tiép hodc truc tuyén; két hop ca truc tiép va tryc tuyén.



